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I laHKOBCKHMU BECTHUK

HepuoduueCKoe uzdanue Illanxoseckoeo ZOPO()CKOZO noceijleHu:

«OB OITACHOCTH HAXOXJIEHUS JIIOJIEA
HA OBBEKTAX KEJE3HOJOPOKHOI'O TPAHCITOPTA»

HoBropojckas TpaHCIOpTHAasi MPOKypaTypa IPU OCBEIIEHHU PE3YJIbTaTOB NPOBOAMMON pabOTHI oOparaer
NpUCTAIFHOE BHUMAHKE Ha HEJIOIYCTUMOCTh HaXOKACHHS IPaXkJaH Ha 00BEKTaxX jKeJIe3HO0POKHOTO TPAHCIOPTA.

B wucrexmem nepuone 2019 roma yuacTWiauCh Clydad MpOXoja IpaXkJaH IO KEIE3HOAOPOXKHBIM IyTSM B
HEYCTaHOBJIEHHBIX MecTaX. Tak, B mepBoM nosyroauu 2019 rona Hosropoackum nuseitasiM otaenom MB/I Poccun
Ha TpaHcmopte mo cr. 11.1 Kopekca Poccuiickoit ®enepannu 00 aAMUHHCTPATUBHBIX IPaBOHAPYIICHUIX
(meiicTBuA, yrpoxatomue 6e30MacHOCTH ABMKEHUS Ha XKEJIE3HOJOPOKHOM TPAHCIOPTE B YHCIIO KOTOPBIX TaKKe
BXOIUT W TIPOXOJ IO OKEJIEC3HOJOPOXKHBIM IyTSAM B HEYCTAHOBJICHHBIX MeCTax) K aIMUHHCTPAaTHBHOMN
OTBETCTBEHHOCTH MPUBJIEUEHO 155 rpaxiaH.

[TombITKM TpakgaH ITEPECeUCHMs >KEJIC3HOAOPOXKHBIX ITyT€H B HEYCTAHOBJIEGHHBIX MECTax B 2 CIydasx
3aKOHYMJINCh CMEPTEIbHBIM HUCXOZO0M, 4 4eloBeKa, B TOM YHCIIE 2 HECOBEPUICHHOJICTHUX, MOIYUYHIN CEPhE3HbIC
TPaBMBI.

KenesHOMOPOXKHBIE IyTH, >KEIE3HOJOPOKHBIC CTAHIWH, IACCAKHUPCKHE IUIAT(OPMBI, a TaKXKe ApyTHue,
CBSI3aHHBIE C JIBIDKCHUEM IOE370B U MaHEBPOBOI pabOTON OOBEKTHI JKEJIE3HOAOPOIKHOTO TPAHCIIOPTa SIBJISIOTCS
30HaMU IOBBIIICHHO!N ONACHOCTH.

Bo wucnonnenne tpebGosanuit denepanbHoro 3akoHa oT 10.01.2003 Ne 17-®3 «O xene3HOZOPOKHOM
Tpa”cnopre B Poccuiickoit denepanyn», B LENIX MIPEIOTBPALLEHHUS YIPO3 )KU3HU U 30POBBIO IPAXKaH IPUKA30M
MunTtpanca Poccun 08.02.2007 Ne 18 yrBepskaeHs! [IpaBuna HaxoKISHUS TpaxJaH M pa3MelieHHs 00bEKTOB B
30HAaX MOBBIIICHHOH OIIACHOCTH, BHINTOJHEHHS B 3TUX 30HAX PaboT, Ipoe3/ia U repexoia Yepes KeIe3HOAOPOKHbIE
MyTH.

B cootBercTBuM ¢ ykasaHHeIMH [IpaBuiamMu mpoe3[ M NepexoJ, TpakJaH 4depe3 >KENe3HOAOPOXKHBIE ITyTH
JIOIYCKAaeTCsl TOJIBKO B YCTAHOBJIECHHBIX M OOOPYIOBaHHBIX UIS 3TOTO MECTax — CHELIHAIBHO OOOPYIOBaHHBIX
NEIIEXOAHBIX MEPeXoaax, TOHHEIAX, MOCTaX, KEJIE3HOJOPOKHBIX Iepees3iax, MyTenpoBoJaxX, U APYyruX MecTax,
0003HaUEHHBIX COOTBETCTBYIOUIMMH 3HakaMH (IIPU 5TOM HEOOXOJMMO BHUMATEIbHO CIEANTHh 33 CHIHAIAMH,
MOJIaBAEMbIMH TEXHUYECKHUMHU CPEACTBaMH W (MjiH) pabOTHHKAMH SKEJIE3HOMOPOXKHOTO TpaHcmoprta). IIpoesn
rpakJaHWHA B HHBAJMIHON KOJISICKE uepe3 >KEeNIE3HOJOPOXHBIE MyTH MOIMYCKAeTCs TOJBKO IO IEIIeXOIHBIM
nepexoaM M 0053aTeNIbHO € COMPOBOKAAIOIIHM.

3anperaercsi NOAJE3aTh MO MACCAKUPCKUMH IIATGOPMAMHU M JKEJIE3HOAOPOIKHBIM TOJIBHIKHBIM COCTABOM,
IIpoJIe3aTh 4€pe3 aBTOCLEIHbIE YCTPOMCTBA MEXKIY BarOHaMHM, 3aXOJUTh 32 OIPAHUUUTEIIbHYIO JIMHUIO y Kpas
MacCaKUPCKON maTdopmbl, OeKaTh MO NACCAKUPCKON TIAT(GOPME PSIOM C IPHUOBIBAIOIIMM I OTHPABIISIOIIAMCS
MO€3/I0M, YCTPauBaTh Pa3IMIHbIE MTOJBIKHBIE HIPBI, OCTABIATH JeTel 0e3 MpUCMOTpa, IPBITaTh C MAacCAKUPCKON
wiaTGopMbl Ha >KENE3HOMOPOXKHBIE ITyTH, MPOXOAWTH MO JKEIE3HOJOPOKHOMY Iepee3ny IpH 3alperiaroiiemM
cUrHaje cBetodopa rnepee3HoN CUrHAIN3aMY He3aBUCHMO OT TIOJIOKEHHMS M HAJTMYUS IUT1aroaymMa, 1o JHUMaThCst
Ha OIOPHI U CIeNUabHbIE KOHCTPYKIIUU KOHTAaKTHOM CETH U BO3AYLIHBIX JIMHUN U UCKYCCTBEHHBIX COOPYKEHHH,
MpHKacaTbCs K IPOBOJAM, UAYIIUM OT OIOP U CIELHATbHBIX KOHCTPYKIUI KOHTAKTHOW CETH U BO3AYIIHbIX JINHUH
ANIeKTpoNepeaun, NpUOIMKATECS K OOOpPBAaHHBIM IIPOBOJAM, HAXOMUTHCA B COCTOSHHM aJIKOTOJBHOTO,
TOKCHUYECKOTO WJIM HAPKOTHYECKOTO OIBbSHEHUs, MOBPEXKAATh O0BEKThl MHPPACTPYKTYPHI JKEJIE3HOIOPOKHOTO
TPAHCIOPTA, OCTABIATH Ha XKEJIE3HOJOPOXKHBIX IyTSIX BEI[H, HAXOAUTHCA Ha JKEJIEe3HOAOPOXKHBIX MyTAX (B TOM
qHcie, XOAUTh 10 HUM), 3alpelIaeTcsl MOIXOAUTh K BaroHaM JI0 IOJHON OCTaHOBKH II0€371a, MPHUCIOHATHCA K
CTOSIIMM BaroHaM, CTOSITh Ha MOJHOXKKAX M MEPEXOAHBIX IJIONIaIKaX, IPOE3KaTh B MECTaX, HE MIPHUCIIOCOOIEHHBIX
JUIS IPOE3/1a.

[Tocanka winm BbIcaJKa TpakJaH Ha XOJy Ioe3ja Ju0o IMpoes3] Ha IMOJHOXKKAX, KpPbIIIaX BaroHOB WJIM B
JPYTHX HE IPUCTIOCOOICHHBIX IS MPOE3/Ia MACCaKUPOB MECTAX TaK)Ke BJICUET MpeayCcMOTpeHHyo 4. 1 cT. 11.17
Konmekca Poccuiickoii ®enepannn 00 agMHUHHCTPATUBHBIX NPABOHAPYUICHHUSX OTBETCTBEHHOCTh B BHJC
aJIMUHUCTPATUBHOTO IITpada.

Crnenyer NMOMHMTH, YTO Hapylllash YCTAaHOBIICHHBIE 3aKOHOJATENeM IpaBWia IMpoe3fa U Iepexoja depes
JKEJIE3HOJIOPOIKHBIC ITyTH, TPakaHe B IIEPBYIO OUEPE/Ib CTABST MO yIpo3y COOCTBEHHYIO JKH3Hb U 3/J0POBbE.

Paszbacuenns nogrorosu INomomurk HoBropoackoro tpancnoptaoro npokypopa: M.I1. 'epacumosa



BoimiaTbl paboTHHKY NPH MPeKPaIieHHH TPY/I0BOI0 10roBOpPa B CBSI3U € MPU3BIBOM PAaGOTHHUKA HA
BOEHHYIO CJIYK0Y WJIM HANPAaBJIEHHEM ero Ha aJbTePHATHBHYIO IPAKIAHCKYIO CIIYKOY

IIpn mpexpameHnu TPYyHOBOTO JOTOBOpPA B CBS3M C MNPHU3BIBOM pPAOOTHHKA Ha BOCHHYIO CIIyKOy wnin
HaIpaBJICHHEM €T0 Ha aJbTePHATHBHYIO TPaKIaHCKYIO CIIyKOy, paOOTHHKY, Ha OCHOBaHMH 4. 3 cT. 178 TpymoBoro
Komekca Poccuiickoit ®emepanmu (mamee — TK P®), BrImmaumBaeTcsi BBIXOJHOE TIOCOOME B pasmepe
JIBYXHEJICIIbHOTO CPEJIHEro 3apaboTKa.

Bce octanpHble mpuuMTaromuecs padOTHHKY CyMMBI (3apIuiaTta, KOMIIGHCALUsl 32 HEUCIIOJIb30BAaHHBIC JHU
OTIyCKa) JIOJDKHBI OBITh BBIIJIAYEHBI B JICHb IPEKPAILEHUS] TPYIOBOTO JI0rOBOPA, T.€. B A€Hb YBOJIbHEHHUs (4. 1 CT.
140 TK P®). Ecau B 3TOT JeHb pabOTHHK HE pabdoOTai, TO B CHIY YKa3aHHOW HOPMBI COOTBETCTBYIOIIHE CYyMMBI
BBIIUIAYMBAIOTCSl HE TO3JHEE JHS, CJEIYIOUIErO II0CIe MPEABSIBICHNS YBOJCHHBIM paOOTHUKOM TpeOOBaHUS O
pacuere. B cirydae criopa o pa3mMepax cyMM, IPHYUTAIOIIUXCSI paOOTHHUKY IIPH YBOJILHEHUH, paboToIaTeNb 00s3aH
BBHIIIATATH HE OCMapruBaeMyto uM cymmy (4. 2 ct. 140 TK PO).

Cormacuo cr. 127 TK P® mpu mpekpamieHnu TpyIOBOTO JOTOBOpa PaOOTHHUKY BBILIAYMBACTCS ICHEKHAS
KOMITCHCAIIHS 32 BCE HEUCIIOIb30BaHHBIE OTITYCKA.

Mepb! cOLHATBHOI MOIEPKKH 1151 BOCHHBIX IEHCHOHEPOB NMPOKUBAIOIIHNX
3a npejaeJiaMu rocy/iapcraa.

B Poccuiickoii @enepanui NEHCHOHHOE OOECIEYeHHE M Mephl COIMAIbHON MOMJEPKKH JUIsI BOCHHBIX

MICHCHOHEPOB, MPOXKUBAIOIINX 3a npezenamu rocyaapcTBna,
B TOM YHCJIE€ CAaHATOPHO-KypOPTHOE JIeUCHHE, YCTAHABIMBAIOTCS HA OCHOBAHHM MEXKIYHApOJIHBIX COTJAIICHUM,
3aK/IF0YECHHBIX Poccuiickoii Depnepanueit

C MHOCTPAHHBIMHU TOCYAapCTBAMHU.

Kakne-mm60o MeXIyHapomHbIe TOTOBOPBI, YCTAHABIHMBAIOIINE MPABO TpakJaH NPHOANTHHCKHX PECIyOiHK,
YBOJICHHBIX C BOSHHOI ¢y k061 B Boopyxernusix Cunax CCCP u npyrux BOWHCKUX (DOPMHPOBAHUSIX U WICHOB HX
ceMell, Ha CaHaTOPHO-KypOpPTHOE oOecreueHne B COOTBETCTBYIOIIMX YUpeXIeHUsX MwuHoOopoHsl Poccum,
Poccuiickoit @eneparueil He 3aKITIOYAINCH H HE PATHOUITIPOBAIUCE.

[IpaBo Ha caHATOPHO-KYpOPTHOE 0OECHeYeHNEe B CAaHATOPHO-KYPOPTHBIX OopraHu3anusix MunoOopons! Poccun
B COOTBETCTBHHM C MMyHKTaMU 3, 5 cTaTbU 2, IMyHKTOM 5 cTaThi 16 M MyHKTOM 6 cTaThu 24 denepaabHOTo 3aKOHa OT
27 mast 1998 roma Ne 76-®3 "O craryce BoeHHOCTyxamux" (manee - 3aKOH) M MEXIYHAPOIHBIX JOTOBOPOB,
3aKII0YeHHBIX ¢ JInToBCcKOH, JIaTBUIICKOI 1 DCTOHCKOI pecmyOnuKkaMu, UIMEIOT BOGHHbIE IIEHCHOHephl Poccuiickoit
Deneparu, MIOCTOSIHHO MIPO’KHBAIOIINE
B pecnyOnmkax [Ipubantukwu, SIBIIAFOLLUIECS rpaxjaHaMu Poccuiickoit denepanuu,
a  TakkKe  wWIeHBl KX  ceMed  (BHE  3aBHCHMOCTM  OT WX  TpPaXJaHCTBa) M BJIOBHI
(BHE 3aBHCUMOCTH OT UX TPaXIaHCTBA) /10 MOBTOPHOTO BCTYIUICHHS B Opak.

Takum 00pa3om, BOCHHbBIE NEHCHOHEPHI - TpaXk/1aHe NPUOANTHICKUX peciyOnK, He MMEIOINe IpaskJ1aHCTBa
Poccuiickoit denepanyy, a TakKe 4IEHBI UX CEMEN M BIOBBI HE UMEIOT 3aKOHOAATENIBHOrO MPaBa Ha CAaHATOPHO-

KypOpTHOE obecrieuenue
B CaHATOPHO-KYPOPTHBIX OpTraHu3aImsax MuHOOOpPOHBI Poccny, MOCKONBKY Takoe TpaBo HE 3aKPEIUICHO 32 HUMHU B
MEXIYHApOIHBIX JIOTOBOpax Poccuiickoit denepanuu
0 MIPeI0CTaBICHUN COLMAJIbHBIX rapanTui BOEHHBIM TIEHCUOHEpaM, 3aKITIOYEHHBIX

¢ JIutoBckoi, JIaTBUICKO# 1 DCTOHCKON pecrmyOnuKamMmu.
IIpenocraBieHue J10NOJHUTEIbHOT0 BpEMEHH OT/ABIXA A1 BOCHHOCYKALHX.

B coorBeTcTBHM €O  cTaTbed 11 ®enepanbHoro  3akoHa ot 27  Mmas 1998 rona
Ne 76-®3 "O craryce BoeHHOCTyXammx (mamee - 3akoH) o0mas MPOAOHKUTEIBHOCTHh €XECHEACIEHOTO
CITy’)keOHOTO BpPEMEHHU BOCHHOCIYXKAIIUX, MPOXOIININX BOCHHYIO CIYy)KOYy IO KOHTPAakKTy (3a HCKIIOUCHHUEM
CIy4aeB WX YYacTHs B MCEPONPUATHAX, NPOBOAUMBIX 0Oe3 oOrpaHHMYCHHS oOOmell NPOJOIKUTEIFHOCTH
€XCHENICIPHOTO CIY)KeOHOTO BpeMEeHH), He JOJDKHAa IMPEeBBIATh HOPMAIBHON IMPOJOIKUTEIHEHOCTH
eXeHeIebHOT0 padodero BpemeHH (40 gacon).

CyTouHble HapsAbl M CIy)XeOHble KOMaHIUPOBKH B WHBIE HACEIEHHbIE TYHKTHI HE OTHOCATCA K
MEpOTIPUATHSIM, MPOBOIUMBIM 0€3 OTpaHMUYCHHs OOMIeH MPOAOHKUTEIHLHOCTH €XKEHEACIBHOTO CIY>KeOHOTO
BpEMEHH.

Bpemsi npuBiedeHHs BOCHHOCTYXANIUX K HECEHHIO CIY)KOBI B CYTOUHBIX Hapsjax W HaXOXKJACHHUS B
CIy>KeOHBIX KOMaHANPOBKAX MOMJIEKUT OTAEITLHOMY YUETY B COOTBETCTBUU C npuiioskeHneM Ne 2 k [TomoxkeHHur0
0 TIOpSZIKE TPOXOXKIICHHS BOCHHOW CITYyKOBI, YTBepKJIeHHOMY yka3oM IIpesuaenta Poccuiickoit denepanun
ot 16 cenrs0ps 1999 roga Ne 1237.

Yd4er BpeMEHU NPUBICYCHHUS BOCHHOCHIYKANIUX, IPOXOISAIIMX BOCHHYHI CIyxO0y IO KOHTPakTy, K
HCIIOJIHEHUIO o0s3aHHOCTEH BOCHHOU CITyKOBI
B pabouWe JHU CBEpX YCTAHOBICHHOW MPOIOKHTEIBPHOCTH €XKEHEACIBHOTO CIYy)KEOHOTO BpeMEHHU
(cBepxypouHOE BpeMs) W OTHACIBHO Yy4YeT MPUBJICYCHUS YKa3aHHBIX BOCHHOCTYXXAIIMX K HCIIOJHEHUIO



o0s3aHHOCTEH BOGHHOI CITyXKOBI
B BBIXOJHBIC M IIPAa3JHUYHBIC JHU (B 4acax), a TAaKXkKe ydeT (B CyTKax) IPelOCTaBICHHBIX UM JIOTOJIHHUTEIIbHBIX

CYTOK OTAbBIXa B COOTBETCTBUU
c IIYHKTOM 1 CTaThbu 11 3akoHa W MIPEJOCTABICHHOTO UM BpPEMEHHU oTAbIXa
(B Jacax) BEIETCS KOMaHANPOM MOApa3IeICHHS B COOTBETCTBYIOLIEM JKypHaIe,

a MPaBUIIBHOCTD 3aMUCel B HEM €XKEHE/ICIbHO MOATBEPKIAACTCS MOAMKUCHI0 BOCHHOCITYKAIIIETO.

Korma cymmapHOe cBepXypouHOE BpeMs (CyMMapHOE BpEMs HUCIOJHCHHS TOJKHOCTHBIX U CIICIUATbHBIX
o0s3aHHOCTENH B BBIXOJHBIE WA Mpa3IHUYHBIC IHU
c y4eToM BpEMCHH, HEOOXOAUMOTO BOCHHOCIYXaIEMy IS MPUOBITUS
K MECTy CHyXkObl OT MecTa HTCIbCTBA M OOpATHO) JOCTUTaeT BEIMYMHBI €XCIHCBHOTO BpPEMCHH,
YCTAaHOBJICHHOTO PETJIAMEHTOM CIY)K€OHOrO BpPEMEHH JUIsl HUCIOJHEHHS JODKHOCTHBIX 0O0sS3aHHOCTEH,
BOCHHOCIIY)KAI[EMY, MPOXOASIIEMY BOCHHYIO CIY>KOY MO KOHTPAKTy, IO €ro KEJIAHUI0 MPEIOCTABIAIOTCS B
JpyTye JHU HeJeNIU AONOIHUTENbHbIC CYTKH OTIbIXA UIIM OHU NPUCOCIHHSIOTCS K OCHOBHOMY OTITYCKY.

JomnonHuTeabHbIE CYTKH OTAbIXa B KoiudecTBe He Ooiee 30, mpucoenuHsieMble K OTIYCKY, B
MPOIOJDKUTENEHOCTh OCHOBHOTO OTITYCKA HE BXOJIST.

HckitoueHre COCTABIISIOT BOCHHOCITYKAIIKE [0 KOHTPAKTY, IPOXO/ASIINE BOCHHYIO CIyXO0y B COCTUHCHUAX
Y BOMHCKHX YacTSAX [TOCTOSIHHOM TOTOBHOCTH, JOMOIHUTEIbHBIN OTIBIX KOTOPBIM B COOTBETCTBHUH C MTyHKTOM 3.1
craTthl 11 3akoHa He mpegOCTaBISAETCS.

OobecneyeHue KUJIbeM IpaIaH, NIPOXOASAILIUX BOCHHYIO CJIy:K0y 110 KOHTPAKTYy

CormacHo  nyHkty 3 crarbu 15 ®epepanbHoro  3akoHa ot 27.05.1998 Ne = 76-03
«O cTaryce BOGHHOCTYKAIIIX», BOCHHOCITYKAIIUM - TpaKIaHaM, MPOXOISIIIM BOCHHYIO CIYKOY IT0 KOHTPAKTY, U
YIIeHaM WX CeMel, MPUOBIBIIMM Ha HOBOE MECTO BOCHHOW CIIY)KOBI, IO TONYYCHHS JKHIBIX TMOMEHIICHHHA IO
HOpMaM, YCTAaHOBJICHHBIM (heZiepabHBIMU 3aKOHAMH, MOTYT IIPEIOCTABISATHCS JKIIIBIC IIOMEIICHNS MaHEBPEHHOTO
(hoHma MM OOIIEKUTHS.

B ciydae oTCyTCTBUSI yKa3aHHBIX KUJIBIX MOMEIIEHUN BOWHCKHUE YaCTH apeHAYIOT >KHIIbIE MOMEIEHUS s
obecreyeHnss BOCHHOCIYXKAIUX - TPAKJAH U COBMECTHO MPOKMBAIOIIMX C HUMH YICHOB MX CeMEH WM MO0
JKETaHUI0 BOCHHOCTYXAIUX - TPKIAH €KEMECSYHO BBIMJIAUMBAIOT WM JIEHE)KHYIO KOMIICHCAILIMIO 32 HaeM
(moiHaeM) KUIIBIX TTOMEIEHUH.

Oprasnst MECTHOI'O caMOYIIpaBJICHUS OKa3bIBAIOT COJICCTBHE BOMHCKHM 4acTIM
B MPENOCTABJIICHUU B apeHy >KUJIBIX TOMEUIEHUH, MPUTOAHBIX JJIsl BPEMEHHOTO TPOKUBAHMST BOSHHOCITYKAITUX
— TpaKIaH U YWICHOB UX CEMEH.

IIpu »>ToM 3akoHOmaTenbcTBO Poccuiickoit denepaniii He COACPIKUT KAKUX-INOO OTpaHMYCHHUN, KaCAIOIIXCS
BO3MO)KHOCTH TIPEIOCTABICHHUS CITY)KCOHBIX IKIJIBIX MOMEIICHHH BOCHHOCIYXKAIIAM, 3aKIIOUUBIINM IIEPBBIN
KOHTPAKT O TIPOXOKICHUU BOCHHOH CITYKOBI IO HCTCUSHHS CPOKA CIYKOBI IO TIPU3BIBY.

Poccuiickas ®enepauus
Hosroposckas o6macts HoBropoackuii paiion
AnvuaACTparmst [ITaHKOBCKOTO TOPOJICKOTO TTOCEICHUS

IHOCTAHOBJIEHHUE

ot 22.08.2019 . Ne 2174
p.n. [TaHkoBKa

006 YTBEPKICHUHN A}IMl/lHl/lCTpaTl/lBHOFO periiaMenTa mo mnpeaocraB/JICHUIO Myl—lI/ll[l/ll'[a.]'lI)HOﬁ yciayru
«l'[pncm)elme ajJipeca OﬁheKTy ajapecaniu, USMCHCHUE, AaHHYJTHPOBAaHUE aapeca)

B cootBercTBuu ¢ MepepanbHbiM 3akoHoM 0T 27 ntoiist 2010 roga N 210-D3 "O06 opraHu3aiiu peaocTaBIeHHs
TOCY/TapCTBEHHBIX M MYHHIMIATBHBIX YCIyr", AMMIHHACTpaIus [[aHKOBCKOTO TOPOICKOTO ITOCETICHUS

INOCTAHOBJIAET:

1. yTBepﬂI/ITB A,Z[MI/IHI/ICTpaTI/IBHHﬁ PEriIaMeHT 110 NPEAO0CTABICHUIO MyHPIIIHHaJIBHOﬁ yciayru «HpI/ICBOCHI/IC
azpeca O6’LeKTy ajapecalu, I3MCHCHHNE, aHHYJIMPOBAHUE a/IpeCa» COIIACHO ITPUIIOKCHUS.
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2. TlpusHath yrparuBmuMu cuiy IToctaHoBIeHN AnMUHECTPAanUMH [JTaHKOBCKOTO TOPOACKOTO IMOCEICHHUS:

-or 11.09.2017 Ne 203 TIlocraHoBieHHe AAMHUHUCTpalMu I[IaHKOBCKOrO Tropomackoro moceneHus "O0
YTBEPKICHUH AJIMHHHCTPATHBHOTO DPErJIAMCHTA I10 IMPEIOCTABICHUI0 MYHHIMIAIBHOW yciayru «IIprcBocHme
ajzipeca OOBEKTY ajJpecaldy, W3MCHEHHE, aHHYJIMPOBAHHE aJpeca Ha TeppUTOpPUU [[aHKOBCKOTO TOPOICKOTrO
[IOCEJIEHUA Y,

-ot 17.07.2018 Ne 231 IlocranoBnerne AnMUHHACTpaImu [1aHKOBCKOTO TOpoacKoro moceleHns «O BHECSHHH
n3menenni B [locranoBnenne Aamunuctpanuu [TankoBckoro ropojckoro noceienus ot 11.09.2017 r. Ne 203 «O6
YTBEPKAECHUN AJIMUHHCTPATUBHOTO PErIaMEHTa MO MPEJIOCTABICHUI0 MYHHUIMIANbHONU yciayru «lIprcBoeHue
azpeca OOBEKTYy ajpecalvy, U3MCHCHUE, aHHYIUPOBAHHE ajpeca Ha TeppUTOpUU [IaHKOBCKOTO TOPOJICKOTO
[TOCEJIEHUS Y,

-0t 11.06.2019 Ne 2104 ITocranoBienne AnMuHACcTpanuy [IaHKOBCKOTO TOpoacKoro noceneHus «O BHECCHUN
n3MeHeHui B [locranoBnenune AnmunHucTpanun ITankoBckoro ropoackoro nocenenus ot 11.09.2017 r. Ne 203
«O0 yTBEepKAEHMHM AJMUHHCTPAaTHBHOTO pErjaMeHTa IO IPEAOCTABICHHIO MYHHUIMIIAIBHON YCIIyrH
«ITpucBoenune anpeca 0OBEKTY agpecanuy, U3MEHEHHE, aHHYJIMPOBaHUE ajpeca Ha Teppuropuu [laHKOBCKOTO
TOPOJICKOTO TTOCENICHHS».

3. KoHTpOoI1b 32 HCTIOJIHEHNEM HACTOSIIET0 MOCTAHOBIICHHUS OCTABJISIO 32 COOOH.

4. Hacrosiee [TocTaHoBI€HME BCTYIAET B CHILy C MOMEHTA OITyOJIMKOBAaHUSL.

5. Ony6nukoBaTh mocraHoBiieHHE B Taszere «[IaHKOBCKHMI BECTHHK» M Pa3MECTHTh Ha O(QHIHMAIBHOM CaiiTe
AnvunucTpanuy [1aHKOBCKOTO TOPOACKOrO TIOCENEHHs B HMH(GOPMAIMOHHO-TEIEKOMMYHHKAIIHOHHOW CEeTH
«VHTEepHeT» 1o aapecy: NaHKOBKa-aaM.pod.

I'maBa [JTaHKOBCKOI'O FOPOJICKOTO OCEICHUS H.IO. ®&noposa

IIpunoxenue

K [locTaHoBNIEHUIO AJAMUHUCTPALH
[TaHKOBCKOTO TOPOJICKOTO TTOCEICHUS
ot 22.08.2019 Ne 2174

AJIMUHUCTPATUBHbBINA PETJIAMEHT
IO NPEAOCTABJIEHUIO MYHULIUITAJIBHOU YCJIYT' «ITPUCBOEHUME AJIPECA
OBBEKTY AIPECAIIMU, UBMEHEHUE, AHHYJIUPOBAHUE AJIPECA»

1. OB E MOJIOKEHUA

1.1. IlpeameT peryTupoBaHHs perjiaMeHTa

AJIMUHHCTPATHBHBI PErIaMEeHT 110 MNPEJOCTABICHUIO MYHHIMIAIBHONH YCIyrH IO HPHCBOCHHUIO ajpeca
O0OBEKTy anpecald, W3MCHEHHIO, aHHYJIMPOBAaHMIO ajpeca (Hamee — aIMHHHCTPATHBHBIA perjiaMeHT,
MyHHUIHUIIAJIbHAsA ycnyra) YCTaHaBJIUBAET CPOKH, COCTAB U IMOCICAOBATCIIBHOCTh AAMHUHUCTPATUBHBIX MPOUEAYP
(meticTBuit) AnMuHHCTpanuy [ITaHKOBCKOTO TOPOACKOT0 MOCENEHU IIPH NTPEI0CTaBICHUH MYHUIIUIIATBHON YCIIyTH.

AMUHUCTPAaTHBHBIM pErJIaMeHT TaKKe YCTAHABIMBACT TOPSJIOK B3aUMOICHCTBUS MEXIY CTPYKTYPHBIMH
MOpa3IeIeHIsIMA A IMAHUCTpanny [[aHKOBCKOTO TOPOACKOT0 MOCeNeHNs (J1ajee — YIOITHOMOYECHHBIN OpraH), uX
JOJIKHOCTHBIMH JIMIIAMU, BSaHMOHeﬁCTBHH VYTI0JTHOMOYEHHOTO opraHa q)HSI/IquKI/IMI/I " OPpUIUICCKUMU JIMITaAMHU, C
3asABUTCIIAMU TTPU NIPEAOCTABJICHUN MyHPIU;PIHaJ'[BHOﬁ YCIyru.

1.2. Kpyr 3asBureeii

1.2.1. B kauecTBe 3asBUTENECH IPH MPEAOCTABICHUN MYHHUIMNAILHON YCIYI'H MOTYT BBICTYNATh (PU3UUECKHE
JMIa, FOPUIMYECKHEe JMIa, WHAWBHIYAIbHBIE INPEIIPHHAMATENH, SBIIIONIMECS COOCTBEHHHUKaMH OOBEKTOB
ajpecanuy, MO0 JMma, oOnajalomye IMPaBOM XO3SMCTBEHHOTO BEJCHUS, OINEPAaTHBHOTO YIpaBIICHHUS,
MOKM3HEHHOT'O HACJIEyEMOT0 BJIaJICHHS, TIOCTOSTHHOTO (OeccpovHOro) MONb30BaHus (J1anee — 3asBUTEIN).
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1.2.2. C 3asiBIeHHEM O MPEAOCTABICHUN MYHHUIMIIAIBHON YCIyrd BIpaBe OOpPATUTHCS MPEICTABUTEIIN
3asiBUTENS, MACHCTBYIONINME B CHJIy TIOJIHOMOYMH, OCHOBaHHBIX Ha OQOPMICHHOH B YCTaHOBICHHOM
3aKOHOIATENLCTBOM Poccuiickoit denepamnuu mopsaKe JOBEPEHHOCTH, Ha YKa3aHUH (efiepaabHOro 3aKoHa TM00 Ha
aKTe yIMOJHOMOYEHHOTO Ha TO TOCYapCTBEHHOTO OpTaHa MM OpraHa MECTHOTO CaMOYIIPaBIICHHUS (Iajiee - TaKKe
3asBUTEID).

OT mMeHH COOCTBEHHHKOB IIOMEUICHHH B MHOTOKBAPTHPHOM [IOME C 3asBICHHEM BIpaBe OOPaTUTHCA
MPEJICTABUTENIh TAKMX COOCTBEHHHKOB, YIOJHOMOYCHHBIN Ha MOJAuYy 3asiBICHHS MPHHATHIM B YCTAaHOBICHHOM
3aKOHOJATEeIhCTBOM Poccuiickoit denepariuu mopsake peneHreM 00IIero coopaHus yKa3aHHBIX COOCTBEHHHUKOB.

OT MMEHHU YJIEHOB CaJ0BOAYECKOr0 WJIM OTOPOJHUYECKOTO HEKOMMEPUECKOrO TOBApHILECTBA C 3asBICHUEM
BIIpaBEe OOPATHUTHCS MPEACTABUTENh TOBAPHIIECTBA, YITOJHOMOUCHHBIN Ha MOJAYy TAKOTO 3asBICHHS TPUHITHIM
peleHreM 00IIero coOpaHus WICHOB TAKOT'O TOBAPHUIICCTRA.

1.3. TpeGoBaHus K NOPAAKY HHPOPMHUPOBAHHS O MPEIOCTABJIEHNH MYHHIUNAJIBHONH YCIyru

1.3.1. Uadopmarmus o mopsaKe MpeIocTaBIeHNS MyHHINIAIFHON YCIYTH TPEI0CTaBIISCTCS:

1) mocpencTBoM pa3MenieHnss HH(GOPMAIH, B TOM YHCIE O MeCTe HaxOXKAeHus, rpaduke (pexume) paboTHI
YTOJHOMOYEHHOTO OpraHa, €r0 CTPYKTYPHBIX MOApa3/IeIeHHN]:

Ha odumuansHOM caiiTe YIIOJHOMOYCHHOTO OpraHa B HH()OPMALMOHHO-TEIEKOMMYHHKAIMOHHON ceTn
«UnaTepHeT» (Hanee — cets «MHTEPHETY);

B (enepaibHOIl rocynapcTBeHHOW HWH(OPMALMOHHON cucteMe «EauMHBIN mopTan rocyaapcTBEHHBIX H
MYHULMIATIbHBIX yCIIyr (pyHxumit)»
(manee - enuHBIA mopTain), ¢enepabHON rocynapcTBeHHOl MH(OpMaMOHHON cucteMe «DenepalbHbIid peecTp
rOCY/IapCTBEHHBIX ¥ MYHUIIMIAIbHBIX yeayr (GpyHKumil)» (nanee — penepaibHbIi peecTp);

B PErHOHATIBHON rOCYIapCTBCHHOM HHPOpMAIIMOHHOHU crucTeme «IlopTal rocy1apcTBEHHBIX M MYHHUITUTATbHBIX
yeayr (¢ysknuit) HoBropoackoit obmacti» (manee - perHOHANBHBIN MOpPTall); PErHOHAIBHOM TrocyIapCTBEHHON
nHpopManmoHHOI cucreme «PeecTp TOCYZapCTBEHHBIX WM MYHHIMIANBHBIX yciayr (QyHKmmi)» (mamee —
PETHOHANBHBIN peecTp);

Ha MH(GOPMAIMOHHBIX CTEHaX B IOMEIICHHUAX Y TOJHOMOYEHHOTO OpraHa;

B MHOT'0()YHKIIMOHATBHBIX LEHTpax NPENOCTABICHUS roCyIapCTBEHHBIX
1 MYHHUIUATAIBHBIX yeryT (namee — MOLI).
2) o HOMEpY TenedoHa UL CHpaBOK JIOJDKHOCTHBIM JIMLIOM

YIOJITHOMOYEHHOTO OpraHa, ero CTPYKTYPHBIX MOJpa3/ieIeHull;

1.3.2. Ha uHdopManmoHHBIX CTeHIaX YIOJHOMOUYEHHOI'O OpraHa, €ro CTPYKTYpPHBIX IOApa3JelieHui, Ha
oduIHaIbHOM caiiTe YIOJHOMOYCHHOTO opraHa B ceTH «/HTEpHET», B PETHOHAILHOM PEECTPE pasMemiacTcs
undopmanus:

1) MecTo HaxoXKJIeHHMs, MOYTOBBIH aapec, rpaduk pabOTHl YIOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYypHBIX
TOpa3ICIICHHIA;

2) HOMepa Tele()OHOB, TIO KOTOPBIM OCYHIECTBISIETCS WHGOOPMHUPOBAHHE IO BOIPOCAM IPEIOCTABICHUSI
MYHUIUITAJIBHOM YCITyTH, B TOM YHCIIe HOMep TeledoHa-aBTonH(popMaTopa;

3) TeKCT aJAMHUHUCTPATHBHOTO pEriaMeHTa, B TOM YHCIE MOPSIIOK O0XalOBaHWS PEIICHUA ¥ JCHCTBHIA
(Oe3meiicTBUS) MOHKHOCTHBIX JIHIL, TIPEIOCTABILIOIINX MYyHHAITUITATHHYIO YCIYTY;

4) MOPSAOK TOTYYeHUS KOHCYJIBTAIN (CIIPaBOK).

1.3.3. Ha enuHOM mopraiie, pernoHaIbHOM MOpTajie pa3MemaloTCs:

1.3.3.1. HcuepnbIBaronyii mepevyeHb TOKYMEHTOB, HEOOXOJMMBIX JUIsl MPEJOCTABIECHUS MYHHIIUIAIbHON
yCIIyTH, TpeOOoBaHusI K 0(OPMIICHHUIO YKa3aHHBIX JOKYMEHTOB, a TAK)KE NIEPEUEeHb IOKYMEHTOB, KOTOPbIE 3asBUTEINb
BIIpaBe MPE/ICTABUTH 110 COOCTBEHHON MHHUIINATUBE.

1.3.3.2. Kpyr 3asBuTerneii.

1.3.3.3. Cpok npenocTaBieHAsS MyHUITUITATBHOMN YCITyTH.

1.3.3.4. CrouMoCTh TIPEIOCTABICHUS MYHHUIUIIATHHON YCIYTH U TOPSIIOK OTUIATHI.

1.3.3.5. PesynbTaThl MpemoCTaBICHUS MYHHIUOAIBHOW YCIYTH, TOPSIOK H CHOCOOBI MPEIOCTAaBICHUS
JIOKYMEHTA, SBIIIOIIETOCS PE3yIbTATOM MPEIOCTABICHUS MYHHIIUTIATEHON YCITyTH.

1.3.3.6. UcuepnpiBatomuii nepeyeHb OCHOBAHWUW JJii MPHUOCTAHOBJIEHUS WJIM OTKa3za B MPEIOCTAaBIEHUHU
MYHUIUITATBHOHN YCITyTH.

1.3.3.7. Madopmarus o mpase 3asiBUTENS Ha JocyaeOHoe (BHECYAeOHOE) 00KaoBaHue eHcTBUH (Oe3mercTBIs)
Y peLICHU, IPUHATHIX (OCYIECTBISIEMbIX) B XOJI€ TPEAOCTABICHHS MYHHIIUITAIbHOW YCITyTH.

1.3.3.8. O0pa3iisl 3amoHeHUs SIEeKTPOHHOW (OPMBI 3asBICHHS O HMPUCBOSCHUH ajpeca O0BEKTy aIpecalum,
W3MEHEHNH, aHHYJINPOBAHUH afpeca.

1.3.4. TlocpeacTBoM Tese()OHHOM CBSI3H MOXKET IPEJOCTABIATHCS HH(pOpMAaLus:

1) o MecTe HaxOXAeHUS U Tpaduke paboTH YIOTHOMOYEHHOTO OPTaHa, €r0 CTPYKTYPHBIX MO/Ipa3/IeIeHul;

2) 0 mopsiIKe NMPEOCTaBICHHUS MyHHIIUITATEHON YCITYTH;

3) 0 cpokax NpeaoCTaBICHUsI MyHUINIIAIBHON YCITyTH;

4) 00 ampecax OpHUIMANTEHOTO caiiTa YIIOJHOMOYEHHOTO OpraHa.

1.3.5. [Ipu npenocraBieHNH MyHHIUITATEHON YCIYTH B 3JIEKTPOHHOM (hOpMe 3asiBUTEIIIO HAPaBIISeTCs:
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1.35.1. VYBemomiicHHEe O MpHEME M PETHUCTPALMK 3asBJICHHS O NPUCBOCHHM ajpeca OOBEKTY aapecalin,
M3MEHEHHH, aHHYJIMPOBAaHHH azpeca B (JOpMe IEKTPOHHOTO JOKYMEHTA U MHBIX JJOKYMEHTOB, HEOOXOIUMBIX JJI
IPEJOCTaBIICHUS] MyHHULMIIAIBHON YCITyTH.

1.3.5.2. YBegomienue 00 OKOHYaHHUH MIPEIOCTABICHUS MyHUIUITAIHHOHN yCIYTH TINO0 MOTHBHPOBAHHOM OTKAa3€
B IIpHeMe 3asBJICHHS O NPUCBOCHHUH azpeca 0OBEKTY aJpecalny, U3MECHEHHH, aHHYJIMPOBAaHHUHU aipeca B (opme
3JIEKTPOHHOTO JOKYMEHTa U MHBIX JOKYMEHTOB, HEOOXOAUMBIX [UIS IPEIOCTABICHNS MYHHIUIIATBHON YCIyTH.

1.3.5.3. YBenomiieHHe 0 MOTHBUPOBaHHOM OTKa3e B MIPEAOCTABICHUN MYHHIUIIAILHON YCIIyTH.

Il. CTAHJAPT IPEJIOCTABJIEHAS MYHUIIMIIAJIBHOM YCJIYTHU

2.1. HaumeHOBaHMe MYHUIHIIAIBHOMH YCJIYTH
IpucBoenue aapeca 00BEKTY agpecalliy, H3MEHEHNE, aHHYIUPOBaHUE aJjpeca.

2.2. HauMeHOBaHHe OpPraHa, pe0CcTaB/IAIONero MyHHIUNAABHYIO0 YCJIYTY

2.2.1. MyHUIHIanbHas yCIyTa IpeIoCTaBIsaeTCs:

AnvuaHCTparmel [IaHKOBCKOTO TOPOJCKOTO TIOCEIICHHS;

M®I] mo MecTy KUTENBCTBA WM MPEOBIBAHMS 3aABUTENS - B YAaCTU NMpHeMa U (WiIM) BBIJaYl JOKYMEHTOB Ha
MPeIOCTaBIICHIE MYHUIUITAIBHOM YCITyTH (IIPH yCIOBUH 3aKIIOYCHHS COTJIAIICHHUH 0 B3anMopaelicTein ¢ MOI).

IIpu mpenocTaBieHNH MYHUITUNAIBHOMN YCIIyTH Y TOJTHOMOUYEHHBIHM OpraH OCyILecTBIAET B3auMoieiicTBHE C:

VYupasnennem @exepanbHOl CIykObl TOCYJapCTBEHHOW pErucTpaluM, Kajgactpa M Kaprorpaduu mo
Hogropoxckoii oonactu (ynpaenenue Pocpeectpa no Hosropoackoii obnactu);

MUHHCTEPCTBOM CTPOUTENILCTBA, APXUTEKTYPHI U TEPPUTOpHAIBbHOTO pa3BuTHa HoBroposckoit obnacTy;

OpraHaMH MECTHOTO CaMOYTIpaBICHUS.

2.2.2. He momyckaercsi TpeOOBaTh OT 3asBHTENSA OCYIIECTBICHHSA ACHUCTBHMA, B TOM YHCIE COTJIACOBAHMIA,
HEOOXOMNMBIX ISl MOTYYEHHUS MYHHLHUIAIGHONH YCIYTH U CBA3aHHBIX ¢ OOpAaIleHHEM B WHbBIE T'OCYAapCTBEHHBIC
OpTaHbl, OpraHbl MECTHOTO CaMOYIpAaBJICHHS W OpPraHM3alUHM, HE MPEIyCMOTPEHHBIX HACTOSIINM
aJIMUHUCTPATUBHBIM PErIaMEHTOM.

2.3. Onucanme pe3yabTaTa NpeAOCTABIEHHS MYHHIUNAIBHO! YCIyTrH

2.3.1. PesynbTraTaMu NMpegoCcTaBiIeHUss MyHHLIUIATbHON YCITYTH SBISIOTCS:

MOCTaHOBJIEHHE Y TOJTHOMOYEHHOTO OpraHa O MPUCBOCHHUH ajipeca 00bEKTy alpecanni;

MOCTaHOBJIEHHE YTIOJTHOMOYEHHOTO OpraHa 00 U3MEHEHHH ajpeca O0bEKTY aJpecarii;

MOCTaHOBJIEHHE Y TOJHOMOYEHHOTO Oprana 00 aHHYJIMPOBaHUU ajipeca O0BEKTY afpecaliy;

peuieHre Y oJHOMOUYSHHOTO OpraHa 00 OTKa3e B IPUCBOSHUHU OOBEKTY afipecalliy afpeca Win aHHYJIUPOBaHUH
ero aapeca coriacHo gopwme, yreepkacHaoit [Ipuka3zom Mungpuna Poccun ot 11.12.2014 Ne 146H.

2.3.2. Pe3ynpTaT nperoCcTaBICHNS MYHHIMIAIEHON YCIIYTH MOKET OBITh IIPEJOCTaBICH B (POPME IEKTPOHHOTO
JMOKYMEHTa €JUHOTO T[OpTajia, pErHOHaNBHOrO TMopTana win WHQopManmuu c mopTana (emeparbHON
WHPOPMAIMOHHOW aIpECHOM CUCTEMBI (J1ajiee — MOPTAll aJpeCHON CHCTEMEI).

2.4. Cpox npeaocTraBjieHus] MyHUIHNAJIBHON yCIyrn

2.4.1. YIOTHOMOYCHHBIN OpPraH MPeIoCTaBIIeT MyHHIIUIIAIEHYO YCIYTY B CpOK He Oonee 10 pabouux mHEit co
JTHSI TIOCTYTIICHUS 3asIBJICHUS.

B cnydae nonauu 3asaBiieHus uepe3 MOL] Bblnieyka3aHHBIA CPOK MPENOCTABJICHUS MYHUIUIIAIBHON yCIIyTH
ucuucnsgercs co AHA nepepaun MO 3asBneHns ¥ JOKYMEHTOB, PEACTABICHHBIX 3asBUTENEM (IIPU UX HAJIMYHN),
B YTIOJTHOMOYEHHBII OpraH.

2.4.2. Pe3ynbpTaT npeqoCTaBiICHUs] MyHUIMIIAIBHON YCIyTH BbLAAETCS (HAIPABISIETCS) 3asBUTENIO CIIOCOOOM,
YKa3aHHBIM B 3asIBJIICHUH:

B (opMe JJIEKTPOHHOTO JIOKYMEHTa, MOJINMCAHHOTO YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM  JIMIIOM C
MCTIONIb30BAaHUEM YCHIICHHOW KBaJM(UIIMPOBAHHOW 3JIEKTPOHHOHN IOJIHNCH, HE MO3JHEE OJHOTO paboydero AHS CO
JIHS MCTEUCHHS CPOKa, YKa3aHHOTO B MOITyHKTE 2.4.1 HACTOSIIETO aIMIHUCTPATHBHOTO PEIrIIaMEHTa;

B (opMe JTOKyMEHTa Ha OyMa)XHOM HOCHTEJIE, MOJTBEPKAAIOIIETO COJEpKaHNWe 3JIEKTPOHHOTO JOKYMEHTAa,
HaNpaBJIeHHOTO OpraHoM (OpraHM3alyeii), MOCPEACTBOM BBIAAYM 3asBHTENIO JIMYHO TII0Jl pPACHHCKY, B
MHOTO()YHKIIMOHAJIFHOM IEHTpe MO0 HAlpaBICHHS TOKYMEHTa HE Mo3aHee padouero AHs, ciexyromero 3a 10-m
pabounM JHEM CO JHS HCTEYEHHUS YCTAHOBJICHHOTO IOANMYHKTOM 2.4.1 HAacTOAIIEro aJAMHUHHCTPATUBHOTO
periaMeHTa CpoKa IIOCPEACTBOM ITOYTOBOTO OTIIPABIICHHS MO0 YKA3aHHOMY B 3asBJICHUH IIOYTOBOMY a/IpECy;

HHQOPMALM W3 TOCYAApCTBEHHBIX WH(POPMALMOHHBIX CHCTEM B  CIydYasX, IPEIyCMOTPEHHBIX
3aKOHO/aTebcTBOM Poccuiickoit @eaepanuu.

[Ipu Hanuuuy B 3asBJICHWM yKa3aHWS O BBIIAa4e pe3yibTaTa MPEeIOCTABICHUS MYHHUIMIIAIBHON YCIyTH Yepes
M®I] o mecty npeacTaBiIeHHs 3asBJICHHs Y IOJTHOMOUYCHHBIN OpraH o0ecrneynBaeT nepegady 1okymenTa B MOI]
nocpeactsoM AUC M®I] ans Bbiaun 3asiBUTENIO HE TO37HEE pabovero JHs, CIEAYIONMEro 3a JHEM HCTCUCHHMs
CpoKa, YCTaHOBJICHHOTO MOJMTYHKTOM
2.4.1 nmacTosAIero aAMUHUCTPATUBHOIO PErJIaMEHTa.



2.4.3. B ciiy4ae ecinu B 3asIBJICHUH, IPEICTABICHHOM HEMOCPEACTBEHHO HITH B 3JICKTPOHHOM (hopMe, OTCYTCTBYET
nHPOpPMALUSA O CIOCO0e MOTYYEeHHS NOKYMEHTA, SBISIIOIIETOCS PE3yJIbTaTOM MPEAOCTABICHUS MYHHUIMIIATBHON
YCITyTH, YKa3aHHBII TOKYMEHT HAIPaBIIETCS 3aSBUTEIIO TIOCPEICTBOM IOYTOBOTO OTIIPABIICHHS 10 YKa3aHHOMY B
3asIBIICHAH TIOYTOBOMY aJpecy.

2.5. HopMaTuBHbIe IPaBOBbIe AKThl, PeryJIMpyIoLHe NPeAocTaBIeHHe MYHUIMNATBHOI ycayru

IlepeueHp HOPMATHUBHBIX IIPABOBBIX AaKTOB, PETYIMPYIOUIMX IMPEAOCTABICHUE MYHUIMNANBHOM yCIyTH,
pa3meraercsi Ha O(UIUAIBLHOM caiiTe Y OJTHOMOUYEHHOTO opraHa B ceTu «/HTepHeT», pernoHallbHOM peecTpe, Ha
€IMHOM MOpTajie U PErHOHAIBLHOM MOpTale.

2.6. HcuepnbiBaomuii nepedyeHb NOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C HOPMATHBHBIMH
NPaBOBBIMH AKTAMH JUISI TIPEIOCTABJIEHUS] MYHHIMIAJIBHONH YCIYIM M YCJIYr, KOTOpbIe SIBJISIIOTCSI
He00XOAMMBIMM M 00f3aTeJbHBIMH JUISl TPeJOCTABJEHHS] MYHHUHUNAIBHON YCJIYIH, MOJIeKAIMX
Npe/CTABJICHUIO 3asiBUTe/IeM, COCOObI MX MOJIyYeHHs 3asiBHTe/eM, B TOM 4McJIe B 3JIEKTPOHHOIl ¢opme,
MOPSIA0K UX NPeA0CTABJICHUS

2.6.1. C menpro MOITYYECHUS MYHHUIIUIATIHHON YCIYTH 3asBHUTENb (IpEACTAaBUTENb 3asSBUTENS) HANpPaBIACT
(mpencraBiseT):

- 3agBIeHHEe corimacHo Qopme, yreepkaernoi [Tpukazom Mundunaa Poccun ot 11.12.2014 Ne 146H (manmee —
3asiBJICHUE):

B YTIOJHOMOYEHHBIII OpraH Ha OyMa)XHOM HOCHTENE IOCPEACTBOM IIOYTOBOTO OTIIPABIICHHUS C OIHCHIO
BJIOKEHUS U YBEIOMJICHHEM O BPYUEHUH;

JIMYHO B YTIOJIHOMOYEHHBIH oprad uiu M®II;

B (hOopMe 3JIEKTPOHHOTO JOKYMEHTa C MCIOJIb30BAHUEM €IMHOTO IMOPTala, PErHOHAIBHOTO MOpTalia, mopTajia
a/IpeCcHOM CHUCTEMBI;

3asBIIEHHE TOIDKHO OBITH MOINHMCAHO 3asABUTEIEM I IPEACTABUTEIIEM 3asIBUTEIIS.

[Ipn npencraBieHny 3asBICHUS MIPEACTABUTENEM 3asBUTEIIS K TAKOMY 3asBICHHIO TIPHIIAraeTCs JOBEPEHHOCTD,
BBIJJAHHAs TPEICTABUTENIO 3asBUTENS, O(OpPMICHHAas B MOPSIKE, NPEIYCMOTPEHHOM 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanuu.

3asBieHne B )OpMe IMEKTPOHHOTO JOKYMEHTA MONHCHIBACTCS 3asSBUTEIIEM JIN0O0 MPEACTABUTEIIEM 3asIBUTEIS C
UCIIONIb30BAaHUEM YCWJICHHOW KBaIM(HULIUPOBAHHON JIIEKTPOHHON MNOANUCH, 32 HCKIIOYEHHEM Cirydas,
npenycMoTpeHHoro myHktom 2(1) Ipasun onpenenenrs BUAOB 3JIEKTPOHHOM MOIMUCH, UCTIONb30BAHHE KOTOPBIX
JIOITyCKaeTcsl MpU OOpaIlleHUH 3a TONyYeHHEM TOCYJapCTBEHHBIX M MYHHUIMIANBHBIX YCIYT, YTBEP)KICHHBIX
noctranoBienueM [IpaBurensctBa Poccuiickoii denepanuu ot 25.06.2012 Ne 634 «O BugaxX 3JIE€KTPOHHOM MOJIIUCH,
HCIIOJIb30BaHUE KOTOPBIX AOIYCKaeTcs MpU OOpaIleHUH 3a MOJYYEHHEM TOCYNapCTBEHHBIX M MYHHMIMNAIBHBIX
YCITYT».

[Ipn mpemocTaBieHUN 3asBJICHUS MIPEACTABUTENEM 3asgBUTENS B (POPME IEKTPOHHOTO JOKYMEHTa K TaKOMY
3asIBJICHHIO TIPHJIAraeTcsl HaJuIexarnM oopa3om odopMileHHas JOBEPEHHOCTH B ()OPME 3IIEKTPOHHOTO JTOKYMEHTAa,
MOANMCAHHOTO  JIMIOM, BBAABIINM  (TIOJNMCABIIMM) JOBEPEHHOCTb, C HCIHOJIB30BAHUEM  YCHIICHHOH
KBaIN(UINPOBAHHOMN JJIEKTPOHHOM TIOJIITHACH
(B cityuae, eciy IpeICTAaBUTENb 3asBUTEIIS ISHCTBYET HA OCHOBAHUH JIOBEPEHHOCTH).

B cnydae mpeacrtaBineHns 3asBJIEHHS NPH JIMYHOM OOpAIIEHWH 3asBUTENS] WIM THPEICTABUTENS 3asBHTEIS
MPEIbABIACTCd JOKYMEHT, YJOCTOBEPSIOMIMN COOTBETCTBEHHO JIMYHOCTh 3asABHUTENS WM TPEICTaBUTENS
3asIBUTEIA.

Jlumo, mmeromiee IMmpaBo JieficTBOBaTh 0€3 IOBEPEHHOCTH OT HUMEHHM IOPHUIAMYECKOTO JIMIA, HPEABSBISIET
JIOKYMEHT, YIOCTOBEPSIOUIMHA €ro JHWYHOCTh, W COOOIIAeT PEKBM3UTHI CBHUIETEIBCTBA O TOCYAApPCTBEHHOM
perucTpanuy IOPUINYECKOTO JIMIA, a MPEACTAaBUTENh IOPHUANYECKOTO JHIA MPEIbABISCT TakXkKe IOKYMEHT,
MOATBEPXKAIONIMH €ro IOJIHOMOYHS JeHCTBOBAaTh OT MMEHHM 3TOr0 FOPHIMYECKOTO JHIA, WIM KOIHIO 3TOTO
JIOKyMEHTA, 3aBEPEHHYIO IIeYaThIO M MOJINCHI0 PYKOBOIUTEIS 3TOTO IOPUINIECKOTO JIHIIA.

3asBuTenu (MIPEACTaBUTENHN 3asBUTENSI) NPH MOJAde 3asABICHHS BIPaBE NPWIOKHTH K HEMY JIOKYMEHTHI,
yKa3aHHbIE B HOANYHKTE 2.7 HACTOSAIIET0 aJMUHUCTPATUBHOTO PETIIAMEHTA, €CIIH TaKHe TOKYMEHTHI He HaXOIATCS
B PacIoOpsDKEHUH OpraHa rocyapCTBEHHOH BIIACTH, OpraHa MECTHOTO CaMOYIIPABIICHUs TMOO MOBEJOMCTBEHHBIX
TOCYAapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIIPABIICHUs OPTaHU3AIIH.

2.6.2. Tlo cBoeMy >KENaHUIO 3asIBUTE]Ib MOXKET MPEJCTABUTh MHBIC TOKYMEHTBI, KOTOpbIE, 10 €r0 MHEHHIO,
MMEIOT 3HAYEeHHUE MPH MTPEIOCTABICHIN MYHHITUIIAIHHON YCIIyTH.

2.6.3. Konuu TOKYMEHTOB MOTYT OBITh 3aBEPEHbI HOTAPHAIBHO WIIM 3aBEPSIOTCS MPHU MPHEME JOKYMEHTOB B
YCTaHOBJICHHOM TIOPSAKE MPH HAINIWH OPUTHUHAIIOB.

2.6.4. OTBETCTBEHHOCTD 32 JOCTOBEPHOCTH MPEJICTABISIEMbIX CBEACHHI BO3JIaraeTcs Ha 3asBUTEIS.

2.7. UcyepnbiBaomuii nepevyeHb JAOKYMEHTOB, He0OXOAMMBIX B COOTBETCTBUM € HOPMATHMBHBLIMHM
NMPAaBOBbIMH AKTAMM [JISl IPeIOCTABJEHUS MYHUIMIIAIbHON YCIyIrd, KOTOPble HAXOAATCS B PACHIOPSKEHUH
rOCyJapCTBEHHBIX OPraHoOB, OPraHOB MECTHOI'0 CaAMOYNPABJIEHUSI M HHBIX OPraHOB H KOTOPbIe 3asiBUTEJIb
BIIPaBe NPeJ0CTABUTD, 2 TAK:Ke CIIOCO0bI UX MOJIYYeHHs 3asBUTEISIMH, B TOM YHUCJ/Ie B 3JIeKTPOHHOI (hopMme,
MOPSIAOK UX MpeacTaBJIeHUs!
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2.7.1. JIoOKyMeHTBI, KOTOpbIE 3asBUTENb (MPEACTABUTENb 3asBUTEIS) BIPaBE MPEICTAaBUTH MO COOCTBEHHOMN
WHHIATHBE:

- MPaBOYCTaHABJIMBAIOIINE U (WJIH) TIPABOYIOCTOBEPSIONINE JOKYMEHTHI HAa 00BEKT (00BEKTHI) aIpecaluu, €Ciiu
IpaBO Ha HEro 3aperHCTPUPOBaHO B EAMHOM TrocyqapcTBEHHOM peecTpe HEABHXHMOCTH (yIpaBlIeHHE
®DenepanpHOI CITy’kO0a TOCYZapCTBEHHOW perucTpanmy, Kagactpa M kaprorpaduu mo Horopoackoit oOmacti
(manee - Pocpeectp);

- KaJacTpOBble NAacrnopra OOBEKTOB HEABMIKUMOCTH, CJEICTBUEM IpeoOpa3oBaHMsl KOTOPHIX SIBISETCS
oOpa3zoBaHHe OJHOTO M Oonee 00BEKTa ajapecanuu (B ciydae npeoOpa3oBaHUs OOBEKTOB HEIBIKHMOCTH C
o0pa3oBaHeM OHOTO U OoJiee HOBBIX 00beKTOB anpecaunu) (Pocpeectp);

- paspelleHHe Ha CTPOUTEIBhCTBO O0BEKTa ajpecanyu (MpH MPUCBOCHHU aJpeca CTPOSIIIUMCS OOBEeKTaM
ajzipecanyu) u (WIM) paspelieHre Ha BBOJ OOBEKTa aJpecalliy B DKCIUTyaTalMio, BBIJAHHOE OPraHOM MECTHOTO
CaMOYIpaBICHUSI WM YIIOJIHOMOYEHHBIM OpPIraHOM MCIOJHUTENbHOW Biacth HoBropoackoit obmactu (ecnu
00BEKTOM aJpecaliii He BBICTYMAeT 00bEKT HHANBUIYATHHOTO KIIIUITHOTO CTPOUTEIHCTBA WM CaTOBBIN IOM);

- YBEIOMJICHHE O COOTBETCTBHM YKAa3aHHBIX B YBEJIOMJICHHH O IUIAHHPYEMOM CTPOMTEIBCTBE IapaMeTpOB
00beKTa ajapecannyl YCTAHOBICHHBIM MapaMeTpaM M JOIyCTHMOCTH pa3MEIIeHHs OOBEKTa aapecaluu Ha
36MEJIbHOM YYacTKE M YBEIOMJICHHS O COOTBETCTBHUH IIOCTPOCHHBIX WJIN DPEKOHCTPYHPOBAHHBIX OOBEKTOB
aZipecaliiyl  TPeOOBAHMSM 3aKOHOJATENBCTBA O TPAJOCTPOMTENBHON AEATENHHOCTH (B OTHOLIEHHMH OOBEKTOB
WHIVBHIYaJIbHOTO JXKHMJIMIIHOTO CTPOMTENBCTBA M CAlOBBIX JOMOB, CTPOHMTEIHCTBO KOTOPBIX HA4aTo MOCIHE
04.08.2018), paspelieHre Ha CTPOMTENILCTBO OOBEKTa aJpecalliy, pa3pelieHre Ha BBOJ OOBEKTa ajapecanuy B
9KCIUTyaTaluro (B OTHOIIIEHHUU O00BEKTOB WHAWBUAYAJIBHOT'O JXUJIAIIHOI'O CTPOUTEIBLCTBA, PA3pCIICHUE HAa BBOA B
OKCILTYaTAIMI0 KOTOPBIX M (MJIH) pa3pelleHue Ha CTPOUTEILCTBO KOTOPBIX BeAanbl 10 04.08.2018);

- CXeMa pacIoJIoKeHHs 00BEKTa aipecalliy Ha KalaCTPOBOM IUIAHE MITH KaJaCTPOBOW KapTe COOTBETCTBYIOLIEH
TeppUTOpHUH (B cllyuae MPUCBOSHU 3eMENbHOMY ydacTKy aapeca) (Pocpeectp);

- KaJacTpOBBIM macropT oObeKTa azapecanuu (B ciIydae TPHCBOCHHS ajapeca OOBEKTY aapecalvy,
MIOCTaBJIEHHOMY Ha KaJgacTpoBbli yuer) (Pocpeectp);

- pelIeHre opraHa MECTHOTO CaMOYIIPABIICHUS O MEPEBOAE JKWIIOTO TIOMEIICHHS B HE)XXMIIOE MOMEIICHUE WIIN
HEXXWIOTO TIOMEUICHUs B JKWJIOE IOMENICHHE (B Cilydae MPUCBOCHMS IIOMELICHHIO ajpeca, W3MEHCHHS U
AHHYJMPOBAHMS TaKOTO ajpeca BCIEIACTBHE €TI0 MEPEeBOAA M3 XKHWIOTO IOMEIIEHHS B HEXWIOE MOMEIICHHE WIN
HEXXHJIOTO NTOMEIICHHMS B XKHJIOE TOMeIeHne) AIMUHACTpanuy [JaHKOBCKOTO rOpOICKOTO ITOCEIEHHS;

- aKT IMPHUEMOYHON KOMHCCHM IpHU IepeycTpoicTBe M (MIM) MeperyiaHHPOBKE MOMEIIEHUS, MPUBOASIIUX K
00pa3oBaHMIO OHOTO U 00JIee HOBBIX OOBEKTOB ajpecaliy (B ciiydae npeoOpa3oBaHus 00bEKTOB HEBUKUMOCTH
(momereHuii) ¢ oOpa3oBaHHEM OIHOTO M OOJiee HOBBIX OOBEKTOB ajpecanu) AIMUHHCTpauuu [laHKOBCKOTO
TOPOJICKOTO [TOCEIICHHS;

- KaJjacTpoBasi BBIIICKA 00 00BEKTE HEJBIKUMOCTH, KOTOPBIN CHAT C y4eTa (B Cilyyae aHHYJIHMPOBaHHA ajpeca
00BEKTa afpecalliy 0 OCHOBaHMAM, YKa3aHHBIM B MOANYHKTE «a» IMyHKTa 14 IlpaBun npucBoeHus, N3MEHEHUS U
AaHHYJIHPOBAaHMS aJIpecoB, YTBEP)KACHHBIX NocTaHOBIeHHEeM IlpaBurensctBa Poccumiickoit ®enmepammn ot
19.11.2014 Ne 1221) (Pocpeectp);

- yBEJIOMJIEHHE 00 OTCYTCTBHH B I'OCYAApPCTBEHHOM KaJlacTpe HEIBIDKMMOCTH 3aIlpallliBAacMbIX CBEICHHUH 110
00beKTy azpecanu (B Cilydae aHHYJIHpPOBaHHS aapeca OoObeKTa aJpecalyd M0 OCHOBAaHWSAM, YKa3aHHBIM B
noAnyHkre «0» myHkra 14 IlpaBun npucBoeHHs, M3MEHEHHS M AHHYJIMPOBAHMS aJpecoB, YTBEPKACHHBIX
nocraHoBjieHueM [IpaButennbctBa Poccuiickoit @enepanun ot 19.11.2014 Ne 1221) (Pocpeectp).

2.7.2. B ciyuae ecnu 3asBHTEIEM CaMOCTOSTENBHO HE IPEJICTABICHBI JOKYMEHTHI, YKa3aHHBIC B IMyHKTE 2.7
HaCTOAIECI0 AaAMHUHHUCTPATUBHOIO pPErjIaMEHTA, YHoIHOMOYEHHBIH Opran 3ampamuvBacT HUX TOCPEACTBOM
MHQOPMALMOHHOTO MEXBEJOMCTBEHHOT'O B3aMMO/IeHICTBHS.

2.7.3. HenpeacraBnenue 3asBuTeneM (MPEACTABUTEIEM 3asBHUTENs1) JOKYMEHTOB, HaxXOJSIIMXCS B
pacioopsHKEHUU TOCYyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIIPAaBJICHUSA W MHBIX OPIraHOB HE SABJISACTCA
OCHOBAHHEM ISl 0TKa3a B IIPEJOCTABICHNUH MYHHUIIUITATGHON YCIYTH.

2.8. Yka3aHue Ha 3anpeTt Tpe0oBaTh OT 3asiBUTEJIS

2.8.1. 3ampemieHo TpeOOBATE OT 3asBUTEIS:

NPE/ICTaBICHUS. JOKYMEHTOB M WH(OpManWy WIM OCYIIECTBICHUS JCHCTBUHA, NpPEACTaBICHUE WIH
OCYIIECTBIICHHE KOTOPBIX HE MPESYCMOTPEHO HOPMATHBHBIMH ITPABOBBIMU aKTaMH, PETYIHPYIOIINMH OTHOILICHHS,
BO3HHUKAIOIIUE B CBS3H C MPEAOCTABICHUEM MYHHUIMIIAIBHOMN YCIIyTH;

NpPEJICTABICHUS. JIOKYMEHTOB H  HH(OpMalWH, KOTOpbIE HAXOJSTCS B  PACHOPSHKEHUH  OpPraHOB,
MPEIOCTABISIONMX ~ MYHUIMIAIBHYIO  YCIYr'y, HWHBIX TOCYJApCTBEHHBIX OpraHoOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS U OpraHu3aluii, B COOTBETCTBUM ¢ HOPMaTUBHBIMU NIPpaBOBBIMU akTaMu Poccuiickoit @denepanumy,
HOPMaTHBHBIMH IIPABOBBIMU aKTaMH cyObeKkTOB Poccuiickoit depepanuy U MyHHIIUITATbHBIMU IIPABOBBIMH aKTaMHU;

MpeJICTABJICHUS TOKYMEHTOB U HWH(OpMALnK, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAINCh
NP IIEpBOHAYAJIBHOM OTKAa3€ B IPHEME JJOKYMEHTOB, HEOOXOJUMBIX JUIS ITPEAOCTABICHHUS MyHUIINIIAJIbHON YCITYTH,
7100 B IIPENIOCTABICHUN MYHHIIUITAILHON YCIIYTH, 32 HCKIIIOYEHHEM CIIydaeB, IPEYCMOTPEHHBIX ITYHKTOM 4 4acTH
1 cratbu 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opranuzaiuy peJoCTaBIeHHs T0Cy 1apCTBEHHbBIX
Y MyHUIMNAIBHBIX YCIYT»:
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- U3MEHEHHUE TPeOOBAHMH HOPMATHBHBIX IIPABOBBIX AKTOB, KACAIOUIMXCS MPENOCTABICHUS MYHHIUNAIbHON
YCIyTH, IIOCIIE TIEPBOHAYATIBHON T01a4N 3asBJICHUS O MIPEIOCTABICHIH MYHHUIUNAIBGHOH YCITyTH;

- HalM4yhe OMMOOK B 3asABICHHM O INPEIOCTABICHWHM MYHHUIMIIAIBGHON yCIyrnm M JOKYMEHTaX, HOAAaHHBIX
3asBUTEIEM IIOCIC IEPBOHAYANBHOIO OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOAMMBIX [UIS MPETIOCTaBICHUS
MYHHUIUIAIbHON YCIIyTH, JINOO B IPEIOCTABICHUN MYHHINIIATBHON YCIIyTH U HE BKITIOYCHHBIX B IPECTaBICHHBINA
paHee KOMIUIEKT JOKyMEHTOB;

- YICTEUCHHE CPOKa JICHCTBUS JOKYMEHTOB WM W3MEHEHHE MH()OpMAIMU NOCHe NepBOHAYAIBLHOTO OTKas3a B
npueMe JIO0KYMEHTOB, HEOOXOAMMBIX Ul MpPEAOCTaBICHHS MYHUIMNAIBHOM YCIYrH, JU0O B IMPEAOCTaBICHUU
MYHHUIHUTAJIBHON YCIIyTH;

- BBISBJICHHE JIOKYMEHTAJIBHO MOATBEPKICHHOTrO (akTa (IIPU3HAKOB) OLIMOOYHOIO WM ITPOTHUBOIIPABHOTO
nedictBus  (Oe3neiCTBUSI) JODKHOCTHOTO JIMIA OpraHa, MpeOoCTaBISIONIEr0 MYHUIMNAIBHYIO — YCIYTY,
MYHHUIMNAJIBHOTO ciykamero, padorHuka M®I] npu mnepBoHadyanbHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOANMBIX JUIS IPEJOCTABICHUS MyHHIUIIAIBHON YCIYTH, TMOO B MIPEAOCTaBICHUN MyHUIINIIAIBHON YCIIyTH, O
4YeM B IMCHbMEHHOM BHIE 3a IHOAIMCHIO PYKOBOIUTENS OPTaHa, MPEJOCTABISIONIET0 MYHHIHUMAIBHYIO YCIYTY,
pykoBoautenss M®L] npu nepBoHadaIbHOM OTKa3€ B IIpHEME JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTaBICHHS
MYHHUIUTAIbHON yCIyTH, YBEIOMIIAETCS 3asIBUTENb, @ TAKXKE IPUHOCSTCS U3BUHEHHS 32 IOCTABICHHbIEC HEYHOOCTBA.

2.9. UcuepnpiBalomuii nepeyeHb OCHOBAHMII /Il 0TKa3a B MpHeMe AOKYMEHTOB, HeOOXOAUMBIX JIsl
NMpea0CcTABJIEHUS MYHUIIUNIAJBHOM YCJIyru
OCHOBaHI/IH JJIs1 OTKa3a B aneMe }IOKyMeHTOB OTCyTCTBy}OT.

2.10. UcuyepnpiBaomuii mepeyeHb OCHOBAHUMN /JIsl MPHOCTAHOBJIEHUS WM OTKa3a B MpeI0CTaBJIEHHH
MYHHIUNATBHOM yCJIyru

2.10.1. OcHoBaHus A NPUOCTAHOBIIEHUS MPEAOCTaBICHHUSI MyHULIUIAIBHON YCIYrd OTCYTCTBYIOT.

2.10.2. B mpenocTaBieHNN MyHHIUTAIEHON YCIYTH MOXKET OBITh OTKa3aHO B CICAYIOMNX CIyJasx:

C 3asBICHHEM O MPEIOCTABICHUM MYHHIMIAIBHOW YCIyrH oOpaTHWIIOCH JIMIO, HE yKa3aHHOe B ImyHkTe 1.2
HACTOSIIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA;

OTBET Ha MEXBEJIOMCTBEHHBIH 3alpoC CBUIETEIBCTBYET 00 OTCYTCTBHM AOKyMEHTa W (WJIH) MH(OPMAIHH,
HEOOXOINMBIX JUIS IPHCBOCHUS OOBEKTY apecalliy agpeca WIN aHHYJIMPOBAHUS €T0 aJpeca, U COOTBETCTBYFOLIHN
JIOKyMEHT He ObUI IpEeJICTaBIICH 3asBUTEIEM (IPEICTaBUTEIIEM 3asIBUTENIS) IO COOCTBEHHON MHUIIMATHBE;

JIOKyMEHTBI, 0053aHHOCTb 10 NPEIOCTABICHUIO KOTOPBIX ISl MPUCBOCHUSI OOBEKTY aJpecallid ajapeca Win
AQHHYJIHMPOBAHMU €ro ajpeca BO3JIOXKEHAa Ha 3asgBUTENS (TPEICTABUTENS 3asBUTENA), BBIJAHBI C HapylIeHHUEM
MOPsiIKa, YCTAHOBIIEHHOTO 3aKOHOAATeNbcTBOM Poccuiickoit denepanuu;

OTCYTCTBYIOT CJIy4au U YCIIOBHUS JUIsl IPHUCBOCHUS OOBEKTY aJpecaluy ajJpeca Wil aHHYJIMPOBaHUs €ro ajpeca,
yKka3aHHble B IyHKTax 5, 8 - 11 u 14 - 18 IlpaBun npucBOeHUs,, U3MEHEHHS W aHHYJIMPOBAHUS aJpECcoB,
YTBEPKIAECHHBIX ocTaHoBJIeHUEM [IpaBuTtenbcrBa Poccuiickoit @enepanuu ot 19.11.2014 Ne 1221,

2.10.3. 3asBurenu (peACTaBUTENHN 3asIBUTEIS) UMEIOT IPABO IIOBTOPHO 00PAaTUTHCSA B Y TIOJTHOMOYEHHBIH OpTraH
3a MOJyYeHHEM MYHUIMITAILHON YCIIyT'H MOCJe YCTPaHEHUs! IPEyCMOTPEHHBIX HACTOSIIIMM IIYHKTOM OCHOBAaHHWH
JUISL OTKa3a B IPEJOCTABICHNH MYHHUIIUITATEHON YCIYTH.

2.11. IlepeyeHb yciayr, KOTOpble SIBJASIIOTCH HEOOXOAUMBIMHM M 00s13aTeJIbHBIMM [JIsl NPeJ0CTABJICHUS
MYHHMIUNAJTBHOM yCJIYIH, B TOM 4YHcJe CBeleHUsI 0 JOKYMeHTe (I0KyMeHTaX), BbIIaBaeMoOM (BbIIaBaeMbIX)
OPraHM3alMsAMHU, YYACTBYIOIIMMH B NPEAOCTABJICHHH MYHUIMNAJIBHON yCJIyrH

chym, KOTOPBIC ABJIAIOTCA HCO6XO}Z[I/IMI>IMI/I H 00s13aTEIbHBIMU JUTA TIPpE€AOCTAaBJICHUA MyHHHHHaHLHOﬁ yciayru,
OTCYTCTBYIOT.

2.12. llopsiaok, pa3Mep U OCHOBAHMS B3UMAHUS IOCYAaPCTBEHHOH NOMIMHBI U MHOM NJIATHI, B3UMaeMoil
3a MpeAocTaBJeHHe MYHHIHNAIbHON yCIyru
MyHununaigbHas yciayra IpeocTaBisieTcst OeCIuIaTHO.

2.13. llopsiAok, pa3Mep U OCHOBAHHMS B3MMAHUS IUIATHI 32 MPEAOCTABJIEHUE YCIYT, KOTOPbI€ SBJIAIOTCS
HE00XOIMMBIMH U 00513aTeJILHBIMH JIJI5l MPET0CTABIECHU MYHHIIUNIATbHOMH YCIyTrH

ITnata 3a mpegocTaBIeHUE YCIYT, KOTOPHIE SBISIOTCS HEOOXOAMMBIMHU U 00s3aTENbHBIMU IS TPEIOCTABICHUS
MyHHHI/IHaHBHOﬁ YCiIyru, HE B3UMACTCA B CBA3U C OTCYTCTBHUEM TAKUX YCIIYT.

2.14. MakcuMaJibHBIIi CPOK OHIAaHMSI B O4YepeAdM TNPH TIojadve 3ampoca O MPeIoCTaBIeHHH
MYHHMIUNAJIbHOH YCJIYIM, YCJIYrH, NpeAocTaBjsieMOll opraHu3amnueii, yyacTBylomeil B mpeIocTaBJeHHH
MYHHMIUNAJTbHOM YCJIYIH, M MPH MOJYYeHUH Pe3yabTaTa NpeioCcTaBJIeHUs TAKHX yCJIyr

Bpems oxupaHus B ouepequ MpH MHOAaye 3ampoca O MPEIOCTaBICHUH MYHUIUNAIBHOM YCIYTH, YCIYyTH,
IPeIoCTaBIIsIEMON OpraHu3alyel, y4acTBYIOIEeH B IIPEAOCTABICHUN MYHUIIMIIAILHON YCIIyTH, W TPH HOIy4YSHUH
pe3yJsibTarta MpeAoCTaBICHHS TAKOH yCIIyTH HEe TOJDKHO MpeBbImath 15 MunyT.
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2.15. Cpok u MOpsAA0K PerucTpanuy 3anpoca 3asiBUTENsI O NPeI0CTABIEHUH MYHUIMIIAJIBHOM yCJIyru H
yCJIyrd, mpeocTaB/sieMoli opraHu3anuei, yyacTByoueil B npeIocTaBjJeHMM MYHMIMNAJIbHOH yCJIyru, B
TOM 4HCJIe B 3JIEKTPOHHOI (popme

3asBrneHHE O MPEAOCTaBICHUN MYHHIUIAIBFHONW YCIYTH, B TOM YHCJIE TOCTYIUBIIEE B AIEKTPOHHOH (opme ¢
WCIIONB30BAaHUEM €IMHOTO ITIOpTaia, perHoHaNbHOro mopTaia jmbo depe3 MO®ILI, perucrpupyercs B TeUCHHE
1 pabouero mHS cO AHS TOCTYIUICHHUS 3asBJICHUS B CTPYKTYPHOM MOApa3AeiCHUH YIIOJIHOMOYEHHOTO OpTraHa,
OTBETCTBEHHOM 32 BEJICHHE JeIONPON3BOICTBRA.

2.16.TpeGoBanusi K MOMENIEHNSM, B KOTOPBHIX MPEIOCTABJSETCS MYHHUIHNAJbHASL YCJIyra, K MeCTy
OXKMIAHUS MW TpHeMa 3asBHUTeNeli, pa3MelmleHHI0 W O0QOPMJIEHHI0 BHU3YAJBHOW, TEKCTOBOH W
MYJIbTHMEIHITHOH WH()OPMAIINH 0 MOPSIKe MPEAOCTABICHNS MYHUIHNAJLHON yCIIyrn

Mecra, npeiHa3HAYCHHBIC 11 03HAKOMJICHUS 3asBUTENICH ¢ MH(POPMAIIMOHHBIMHA MaTepUalaMy U 3aITOTHCHHUS
JIOKYMEHTOB, 000pyIyIOTCS WHPOPMAIMOHHBIMA CTEHIAMH, CTYIIBSIMH, CTOJAMH (CTOMKaMM) U 00eCIeunBaOTCs
obpasiaMu 3amojHeHHsT JAOKYMEHTOB, OyMaroil W KaHIESIPCKMMHU TMPHHAUICKHOCTSIMUA JUIS  00CCHeUCHHUS
BO3MOXXHOCTU 0(OPMIICHUSI IOKYMEHTOB.

B mecrax Juisi 3amogHEHHs JOKYMEHTOB JIOJDKEH 00eCrevrnBaThCsl JOCTYI K HOPMATHBHBIM MPABOBBIM aKTaM,
PErYIUPYIOLIMM PEIOCTABICHUE MYHHIIUITAIBHON YCITYTH.

Mecra a1 OXuAaHHS OOOPYAYIOTCS CTYJBSMH, KPECENbHBIMH CEKIHSIMH HIIH CKaMbsMH (OaHKETKAMHU).
KonndecTBO MeCT sl OXKHMIAHHS OMPEACSICTCS UCXO0Msd U3 (HAKTHUCCKOW HArpy3KM U BO3MOXKHOCTEH A MX
pa3MelleH s B 3aHHH.

[TomereHust sl HEMOCPEICTBCHHOTO B3aMMOJCHCTBHS C 3asABUTEISIMH MOTYT OBITh OpPraHM30BaHBI B BHUJIC
OT/JICNIbHBIX KAOMHETOB JTHOO0 B BU/IC OTJACIBHBIX PAOOYMX MECT.

KabuneTs!, mpeHa3HaYCHHBbIC IS MPHEMa 3asiBUTENCH, JOJDKHBI OBITH 000PYI0BaHBI MH()OPMAIIMOHHBIMH
TabmMukaMu (BBIBECKAMH) C yKa3aHHEM HoMepa KaOwHeTa, (QaMminy, WMEHH, oTdecTBa (NIPH HAIUYWAH) U
JIOJDKHOCTH MYHHIIMITAJIBHOTO CITYKAIero, rpaduka npueMa 3assBUTENEH Al IMYHOTO MPE/ICTABICHUS JOKYMEHTOB
Y KOHCYJIbTHPOBAHUSI.

Kaxmoe pabouee MecTo J0KHO OBITH 000PYIOBAHO TIEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYIIA
K HEOOXOIUMBIM HH(DOPMALIMOHHBIM 0a3aM, IeYaTAIOIUM U CKAHHPYIOIIUM YCTPOHCTBAM.

Bxox B 3maHue YMHOIHOMOYEHHOrO OpraHa JO/DKeH ObITh 000pynoBaH HH(MOPMAIMOHHOW TaOIHMYKON
(BBIBECKOI), COMIEpIKAILCH CICIYIOIIYI0 HHPOPMAIIHIO:

HaMMEHOBAHUE;

MECTO HAaXOXKICHHSI,

pEeKHM paboThL;

ajzipec o(pHIUATBLHOTO caiiTa;

Tene()OHHBIM HOMEP U aJIpecC JCKTPOHHOM MOYTHI.

B mensx opraHuzanui OECHPErsSTCTBEHHOrO AOCTYNa WHBAIHUAOB (BKIOYAsh WHBAIUIOB, HMCHONB3YHOIIHX
KpecIa-KoJISCKH U CODAK-TIPOBOTHUKOB) K MECTY MPEAOCTABICHHS MYHHIIUIATLHON YCIYTH UM 00€CICYUBAIOTCSL:

yCIOBUsI OECHPEISITCTBEHHOTO JIOCTYIAa K OOBEKTY (3JaHUIO, MOMEIIEHUI0), B KOTOPOM MPEIOCTaBISACTCS
MYHHIMIAJIbHAS YCIIyra, a TaKkXkKe sl OeCHpersiTCTBEHHOTO MOJIb30BaHHS TPAHCIIOPTOM, CPEACTBAMHU CBSI3H U
HHPOpPMALNY;

BO3MOXHOCTb CAMOCTOSITEIILHOTO MEPEIBUIKSHHUS [0 TEPPUTOPHH, Ha KOTOPOM PaCON0KeHbI 00bEKTHI (31aHHS,
MOMEIIICHUS ), B KOTOPBIX MPEIOCTABIIACTCS MYHHUIIMIIAIBHAS YCIyra, a TAK)KE BX0Ja Ha TaKHE OOBEKTHI M BBIXOJA
U3 HUX, TOCAJKH B TPAHCIIOPTHOE CPEIICTBO U BBICAIKK U3 HETO, B TOM YHCJIC C HCII0JIb30BAaHHEM KPECIa-KOSICKH;

HaJJIexalee pasMelnieHne 0o0OpYyJIOoBaHHS M HOCUTeNed uHGOpManuu, HEOOXOMUMBIX i OOecTeyeHUs
OeCIpeIATCTBEHHOTO IOCTYMA K 00beKTaM (31aHHUSIM, TOMEIICHUSIM ), B KOTOPBIX MPEAOCTABISACTCS MYHHITUIATbHAS
yciyra, ¢ y9eTOM OTPaHUYCHUH KU3HEACATCILHOCTH;

JqyOnMpoBaHKe HEOOXOAMMON 3BYKOBOW M 3pHTENBHON HH(OpMALUK, a TAK)KE HAIKCEH, 3HAKOB M HHOU
TEKCTOBOH U rpaduyeckoit nHGpOpMAIIUK 3HAKaMHU, BBITIOIHEHHBIMH pelibe(HO-TOUeuHbIM HiprdToM Bpaitns;

COMNPOBOXK/CHUE WHBAIMIOB, HMEIONIMX CTOWKHE pacCTpOWCTBa (YHKIHH 3pPEHUSI U CaMOCTOSTEIBHOIO
MepeBUKSHUS;

JIOMYCK CYp/IOTIEPEBOUMKA U TH(IOCYPAOTIEPEBOUNKA,;

JIONYCK COOAKU-MIPOBO/IHUKA HA OOBEKTHI (3IaHMUs, TOMEIICHHUS ), B KOTOPBIX MPEIOCTABIISETCS MYHULMITATbHAS
yciyra;

OKa3aHHWEe TOMOIIM B MPEOJO0JICHUH 0apbepoB, MENIAMONIMX MMOJYUYCHHIO MYHUITUIAIBHON YCIyrd HapaBHE C
JPYTAMU JTUIAMH.

B ciy4yae HEBO3MOXHOCTH IOJHOCTHIO MPUCIOCOOUTH MOMEMICHHE YTIOJHOMOYEHHOIO OpraHa C y4eTOM
MOTPEOHOCTH WHBAJIKAA €My 00ECIIeYMBAETCS TOCTYI K MECTY MPEIOCTABICHUS MYHHUIIUIIAILHON YCIYTH.

2.17. Iloka3aTeJu AOCTYIHOCTHM MW Ka4vecTBa TOCYJapCTBEHHOH YCJIyrH, B TOM YHCJIe KOJIHYECTBO
B3aHMO/IeHCTBH 3asiBUTEJIA € AOJKHOCTHBIMH JTMIIAMH NIPH NPEAOCTABICHUH MYHUIMNAJIBLHON YCJIYTH H UX
NPOJOKHTEIBHOCTb, BO3MOKHOCThH IIOJy4YeHHsl TrocyaapcTrBeHHoii ycayrm B MO®I, Bo3moxkHOCTHL
noy4eHns HHGOPMAaLKH 0 X0/¢ NPEAOCTABJICHUS rOCYJAPCTBEHHOM YCIyTH, B TOM YHCJIE ¢ HCIIOIb30BAHUEM
HHPOPMALMOHHO- KOMMYHHKAIMOHHBIX TEXHOJIOTHH



2.17.1. TlokazaremeM KadecTBa M JOCTYHOCTM MYHHIMIIAJbHOW YCIYI'H  SBJISETCS COBOKYIIHOCTh
KOJIMYECTBCHHBIX M KAa4ECTBEHHBIX IapaMETPOB, MO3BOJIIOIIMX H3MEPSTh M OLECHUBATH IIPOLECC M PE3yIbTaT
MPEOCTAaBICHNUS MYHUIIMIAIBHON yCITyTH.

2.17.2. Iloka3aTensMu JOCTYITHOCTH IIPEAOCTaBICHNSI MyHHIIUITAIbHON YCIYTH SIBIISIOTCS!

TPaHCIIOPTHAsI JOCTYIMHOCTh K MECTaM IIPEJOCTABICHUS MYHUIMIAIBHON YCIYTW, B TOM HYHCIC JUIS JIAI C
OTPaHWIECHHBIMH (PU3UIECKUMH BO3MOKHOCTSIMH;

BO3MOXKHOCTb IOJIy4EHHs IOJIHOM, aKTyalbHOH M JOCTOBEpHOW MH(OpManuy O MOpSIKE MPeroCTaBICHUS
MYHHIUIAJIBHON YCIIyT'H, B TOM YHUCJIE B 3JIEKTPOHHOH (opMme;

BO3MOXKHOCTh BBIOOpa crmocoba oOpalneHus 3a MPeAOoCTaBICHHEM MYHHIMIAIBHOW YCIyrd (JIMYHO, 4Yepes
NpECTABUTEIS, TOYTOBBIM OTIPaBiIeHueM, depe3 M®PLI, mocpeacTBOM eAWHOTO mopTaia/perioHaIb»HOro moprana,
HopTaja agpecHON CUCTEMBI);

BO3MOXKHOCTb MOJIy4eHHs1 MH(POpMaLuK O MOPSAKE M XOAE MPEJOCTaBICHNsI MyHHLUNIAIbHOH YCIyTH, B TOM
YHCIIE C UCTIONh30BaHHEM NH(OPMAIIHOHHO-KOMMYHHUKAIMOHHBIX TEXHOIOTHH.

2.17.3. TloxazaTensMu KadecTBa MPeAOCTABICHHUS MYHHUIUITATIBHOMN YCITyTH SABISIOTCS:

CTEMNECHb YIOBJICTBOPEHHOCTH I'Pa’kAaH KAIECTBOM M JOCTYITHOCTBIO MYHUIIUNIAIBHOHN YCIIYTH;

COOTBETCTBHE MPENOCTABIIEMON MYHHIMIAIBHOW YCIyTrH TPEOOBAHUSM HACTOAIIETO aJMHUHHCTPATHBHOTO
peryIaMeHTa;

COOJTIOIEHNE CPOKOB MPEAOCTABICHNS MYHHUIIUNIAIBEHON YCIYTH;

KOJIMYECTBO OOOCHOBAaHHBIX JKayo0.

2.17.4. Tlpn nonyyeHnH MyHHUIMNAIBLHON YCIIyTH 3asiBUTENb OCYIIECCTBISIET He OoJiee ABYX B3aMMOJICHCTBHI C
JIOJDKHOCTHBIMH JIMI[AMHU Y TIOJITHOMOYEHHOT'O OpraHa.

IIpomomxuTensHOCT KaXJI0To B3aUMOJACHCTBUS HE JIOJDKHA MIPEBBIIIATH
15 MunyT.

2.18. Unble TpedoBaHNS, B TOM YHCJIE YYHTHIBAIOIIHE 0COOEHHOCTH MPEIOCTABIEHHS MYHHIHNAIbHOI
yeayru B M®II u ocodeHHOCTH NpeAocTaBIeHUs] MyHULIMIIAAbHOM YCJIYTH B 3JIeKTPOHHOM ¢opme

2.18.1. Ilpu HanpaBlICHUN JOKYMEHTOB, HECOOXOIMMBIX JJISI IIPEIOCTABICHUS MyHHIIMIIATBHON YCIIYTH, B opMe
3JIEKTPOHHBIX JOKYMEHTOB, C MCHOJB30BAaHUEM HH(OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETEH, B TOM 4YHCIIE
cetn «lHTepHeT», BKIIOYAas EAWHBIM IOPTaJN, PETHOHANBHBIM MOPTAJ, WCIHONB3YETCSl  YCHJIECHHAs
KBaNMN(UIUPOBAHHAS DJICKTPOHHAS ITOJIIHCH.

3asButenu — (uU3MUECKHE JIMIA BIPaBe HCIOJIB30BATh MPOCTYIO JJIEKTPOHHYIO IIOANKCH B cCllydae,
npenycMoTpeHHoM myHkToM 2(1) IIpaBun onpeneneHusi BUIOB SJIEKTPOHHOM MOMUCH, UCTIOB30BaHUE KOTOPBIX
JIOITyCKaeTCsl MpH OOpaIleHUH 3a IOJIyYeHHEM TOCYNapCTBEHHBIX M MYHHUIMNANBHBIX YCIYT, YTBEP)KICHHBIX
noctranoBienueM [IpaBurennsctBa Poccuiickoit denepanuu ot 25.06.2012 Ne 634 «O Bumax 3IeKTPOHHOHN MOATUCH,
HCIIOJIb30BaHUE KOTOPBIX JOIYCKaeTcs MpU OOpaIleHUH 3a MOJYYCHHEM TOCyNapCTBEHHBIX M MYHHLMIAIBHBIX
yCIyT».

[IpenocraBieHne MyHUIMNAIBHOW YCIYIM C HMCHOJNB30BAaHUEM EJMHOTO IOPTaia, PErHOHAIBHOTO HOopTasa
OCYILIECTBIISIETCS. B OTHOLICHWHM 3asABHUTENICH, MPOIIEAIINX TPOLENYpY PErucTpalud W aBTOPU3AIHMU C
ucnoaszoBanueM ECHA.

2.18.2. TIpueM TOKyMEHTOB ¥ BbIIa4a pe3yJIbTaTa MyHHUIUITATBFHON YCIIYTH MOXKET ocymecTBIsThes B ML mo
NPUHIUITY 3KCTEPPUTOPHAIBHOCTH IIPH HAIMYHMU 3aKIIOYEHHOTO COTJIAIICHUS O B3aMMOJICHCTBHH MEXIY
YnonaomodeHHBIM opraHoM U 'OAY «MOI».

I1. COCTAB, IOCJIIEJOBATEJIBHOCTb 1 CPOKH BBIITIOJIHEHUSA AIIMUHUCTPATUBHBIX
HPOLEAYP (IEMCTBUI), TPEBOBAHUSA K NOPSAJIKY X BBIINOJIHEHMSI, B TOM UHUCJIE
OCOBEHHOCTH BBIITOJIHEHUSI ATIMUHUCTPATUBHBIX MPOLIEAYP (JIEWCTBUIN) B
JIEKTPOHHOM ®OPME, A TAK)KE OCOBEHHOCTH BBIIIOJTHEHUS AIMUHUCTPATUBHBIX
MMPOLEAYP B M1

3.1. UcyepnbiBaomii nepevyeHb aIMMHUCTPATUBHBIX Npoueayp (AeiicTBuUii):

1) npuem u perucTpanns 3asBICHUS W MHBIX JOKYMEHTOB ISl TPEIOCTABICHHUS MYHHUILIUITAIbHON YCITYTH;

2) HampaBJICHNE MEKBEIOMCTBEHHBIX 3aIIPOCOB;

3) npUHATHE pEeLeHNs O MPEAOCTaBIeHUHN (00 0TKa3e B MPEJOCTABICHUH) MyHUIMITIAIBHON yCIyTH;

4) YBEAOMIJICHHUE 3adBUTCIA O IMNPUHATOM PCIICHUH, BblAada 3adBUTCIIO pPE3YyJbTaTa MNPEAOCTABICHUA
MYHULUNAIBHON YCIIyTH.

3.2. TlpueM W perucTpaimus 3asiBJeHHs] U MHBIX JOKYMEHTOB /ISl MPeAOCTABIEHUS MYHHIMIAILHOM
yCIayru

3.2.1. OcHoBaHMeM /JsI Hayana aJMHHUCTPATHBHOHW IIPOLEAYPHl SBISETCS MOCTYIUICHHE OT 3asBUTEIS
3aBIEHUS O MPEJOCTABICHUH MYHUIIUNAIbHON YCIIyTH:

Ha OyMa)XHOM HOCHTEJIC HEIIOCPE/ICTBEHHO B YTIOJIHOMOYEHHbIH opran, M®L;

Ha OyMa)XHOM HOCHTeJIe B Y TIOJTHOMOYEHHBIH OpraH HOCPEICTBOM IOYTOBOTO OTIIPABIICHUS;
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B (popMe 3IIeKTPOHHOTO JOKYMEHTA C UCTIOE30BaHIEM €IMHOTO MOPTajla, PErHOHAIBHOTO TIOPTala Wil IIopTaia
aJIpECHOM CHCTEMBI.

IIpu nuaHO¥W (popme mMmomadm JOKYMEHTOB B YTOJHOMOYEHHBIN opraH, M®I[ momada 3asBICHHS M WHBIX
JIOKYMEHTOB OCYIIECTBIIACTCS B TOPSIKE OOIIeH odepeqn B MPHEMHBIC Yachl WU 110 MPeIBApUTEIHLHOMN 3aIicH.
IIpu muanO# PopmMe momadn JOKYMEHTOB 3aBUTENb NOAET 3asBICHIE U HHBIC JOKYMEHTHI, YKa3aHHBIC B ITYHKTaxX
2.6, 2.7 HACTOSIIIETO aJIMAHUCTPATUBHOTO periaMeHTa
(B cimydae eciy 3asiBUTEIb PE/ICTABISAET JOKYMEHTHI, yKa3aHHbIE B MYHKTE 2.7 HACTOSAIIEr0 aJMHHUCTPATHBHOTO
periiaMeHTa, 1o cOOCTBEHHOW MHUIMATHBE) HAa OYMasKHOM HOCHUTEIE.

[Tpu nuuaHOH GopMe Toaun TOKYMEHTOB 3asIBJIICHHE O MPEJI0CTaBICHUN MYHHUIUIIAIEHON YCIYTH MOXET OBITh
odopmiieHO 3asBUTENIEM B X0/1€ TIpHeMa B YIoJHOMOo4YeHHOM oprane, M®1] immbo odopmieno 3apanee.

I[lo mnpocebe oOpaTHBIIErocs JHIAa 3asBICHHE MOXET OBITh O(GOPMIICHO [OJDKHOCTHBIM JIMIIOM
VYnonHoMo4eHHOro oprasa, cnenuanuctoM M®IL], oTBeTCTBEHHBIMU 3a IIPUEM JOKYMEHTOB, C HCIOJIb30BaHUEM
MIPOTPAMMHBIX CpeACTB. B 3TOM ciryuae 3asBUTETh COOCTBEHHOPYYHO BITMCHIBACT B 3asBIICHHUE CBOIO (DaMIIIIIO, UM
Y OTYECTBO, CTABUT ATy U HOJIUCH.

J0/12KHOCTHOE JIMIIO YIIOJTHOMOYEHHOI'0 OPraHa, OTBETCTBEHHOE 3a IpHeM JA0KYMEHTOB, OCyllecTBJIsAeT
clieylolme JeidcTBUS B X0/e IprueMa 3asiBUTeJIs:

yCTaHaBIHBAaET IIpeaMeT OOpaIIeHNUS;

yCTaHaBJIMBACT TMYHOCTH 3asBUTEII (IIPEICTABUTEIIS 3asIBUTENA), B TOM YHCJIE IPOBEPSIET HATHINE JOKYMEHTA,
YAOCTOBEPSIOLIETO TUIHOCTB;

MPOBEPSET MOJHOMOYUS 3asBUTEILS,;

MPOBEpPSIET HATMUUE BCEX JOKYMEHTOB, HEOOXOANMBIX JUIS TIPEIOCTABICHUS MyHUIIMNIAIBHON YCIYTH, KOTOpPbIE
3asBUTENb 00s3aH IPENOCTABUTH CAaMOCTOSTENBHO B  COOTBETCTBUM C IIYHKTOM 2.6  HAcTOSILETo
aJMHUHUCTPATUBHOTO PETJIAMEHTA;

B CITy4ae yCTaHOBJICHUS (pakTa HECOOTBETCTBHS MPEACTABICHHBIX JOKYMEHTOB JJHOO OTCYTCTBHS HEOOXOIMMBIX
MOKYMEHTOB [UIS TIPEAOCTABICHHUS MYHHUIMIATBHON yCIyrd WHPOPMHPYET B YCTHOW QopMe 3asBUTEINSA
(mpencraBuTeNs 3asBUTENSA) O HAIMYAKA OCHOBAHWH IUISI OTKa3a B MPEJOCTABICHUN MYHHUIIUIAIBHON YCIyTH U
MpeagaracT NpUHATE MEPHI 10 UX YCTPaHEHMUIO;

MPUHUMAET PEUIEHHE O TNPHUEME Yy 3asBUTENS MPEICTaBICHHBIX JOKYMEHTOB M PETUCTPUPYET 3alpoc U
MPECTaBICHHbBIE TOKYMEHTBI 0] MHIANBUIYAJIbHBIM MOPSAKOBBIM HOMEPOM B JIEHb UX MOCTYIICHUS;

BBIJIACT 3asBUTEIIO PACIUCKY C ONHCBHIO IMPEACTABICHHBIX JOKYMEHTOB M yKa3aHHEM JaThl UX HPUHATHA,
MOJTBEPKIAIOIIYIO IPHHATHE TOKYMEHTOB.

Crnennanuct M®IL, oTBeTCTBeHHBIIi 32 NIPHUEM I0OKYMEHTOB, 0CYIIECTBJIsIET cleyIolue 1eficCTBHSA B X0/1e
npueMa 3asiBUTeJIsI:

yCTaHaBJIMBAET IPeIMET O0palleHus;

yCTaHaBJIMBaeT TUYHOCTH 3asABUTEIIA (IIPECTaBUTEIIS 3asIBUTENIA), B TOM UHCJIE IPOBEPsIeT HaTUYUE JOKYMEHTa,
YAOCTOBEPSIOILETO JUYHOCTD;

MIPOBEPSIET MOJTHOMOYUS 3aBUTEIIS;

MPOBEPSIET HATMYIHE BCEX JOKYMEHTOB, HEOOXOUMBIX IS IPEIOCTABICHHS MYHHUIIUIIATBHOMN YCITYTH, KOTOPEIE
3asgBUTENb 00S3aH TPENOCTaBUTh CaMOCTOSATENFHO B  COOTBETCTBHM C IIYHKTOM 2.6  HACTOSIIErO
AIMUHUCTPATUBHOIO PETJIaMEHTa;

B CITy4ae YCTaHOBJICHUS (pakTa HECOOTBETCTBUS MPEACTABICHHBIX JOKYMEHTOB JJHOO OTCYTCTBHS HEOOXOIMMBIX
JIOKYMEHTOB JJIsl TPEJOCTAaBICHUS MYHUIMNAIbHOW Yyciyrd HHOOPMHUPYET B YCTHOW QopMme 3asiBUTEN
(mpencTaBuTeNs 3asBUTENA) O HAIMYMM OCHOBAaHHUI JUIS OTKa3a B IMPEJOCTABICHHH MYHHUITUIAJIBHON YCIYyTH H
IpeJyIaraeT NPUHATE MepHI M0 UX YCTPaHEHHIO;

NPUHAMAET pellleHHe O MpUeMe Y 3asBUTENs MPEICTAaBICHHBIX JOKYMEHTOB, (DOPMHpPYET 3asiBIEHHE O
MPEIOCTaBIICHUH YCIYTH TOCpPeACTBOM HH(POpMaIMoHHOW cuctembl ML, peructpupyeT 3asBieHHE M MaKeT
JIOKyMEeHTOB B mH(opMarnmoHHoi cucteme M®II, BbimaeT 3asBUTENO (MIPEICTABUTEINIO 3aSBUTENSA) PACIUCKY O
MOJYYCHUHU TOKYMEHTOB C HH(pOpMAIHEH 0 CPOKaX paCCMOTPEHHS 3asBICHHUS.

Ilepenaua B YIoJIHOMOYEHHBIN OpraH MakeTa JOKYMEHTOB, IPUHATHIX crienuanucramu M®L, ocymectBasercs
mocpencTBoM HHGopMarmoHHo# cucteMbl M®I[ He mo3mHee cienmyromero padodero THS €O IHS TpHeMa
JIOKyMEHTOB OT 3asiButens B MOII.

IIpr HEOOXOIUMOCTH IOKHOCTHOE JHUIO YITOJTHOMOYEHHOTO oprana, crermamuct M®I[ usroraBmuBaroT
KOTIMH TIPECTABICHHBIX 3aSBUTENIEM TOKYMEHTOB, BHIIOJIHIIOT HA HUX HAJAIUCH 00 UX COOTBETCTBHH MO IMHHBIM
9K3EMIUTIPaM, 3aBEPAIOT CBOSH MOANUCHIO C YKa3aHUEM (haMIUTUH U HHUIIHAJIOB.

JUTMTeT HOCTE OCYIIECTBICHHUS BCEX HEOOXOANMBIX ICHCTBUN HE MOKET MPEBHIMIATh 15 MUHYT.

JIOKyMEHTBI [T MTPEeJOCTaBICHUS] MYHHIUIIAIEHOW YCIYTH MOTYT OBITh HPEACTABJICHHI B Y TOJTHOMOYCHHBIH
OpraH IOCPEICTBOM HAIPABICHUS 3asBJICHUSA O MPEAOCTABICHUH MYHHIIUIAIHHON yCIYTH M MHBIX JOKYMEHTOB
MOYTOBBIM OTIPABICHUEM, Yepe3 eIUHBIN OPTajl, PErHOHAIBHBII OPTAJ WIIN ITOPTAJl aAPECHOM CUCTEMBI (3a09Has
(hopma nogaun TOKYMEHTOB):

- B BHUJIC OpPHTHMHAJA 3asABJCHUSA M KOMUN TOKYMCHTOB Ha OyMa)KHOM HOCHTEINE IMMOCPEICTBOM IIOYTOBOTO
oTnpasieHus. B naHHOM ciydyae yAOCTOBEpEHHE BEPHOCTH KOIMUH JIOKYMEHTOB OCYLIECTBIISIETCSI B MOPSJIKE,
YCTaHOBJICHHOM (peJiepabHbIM 3aKOHOIATEIIbCTBOM.

JHem peructpanuu 3asBiaeHUs SIBISETCS J€Hb €ro MOCTYIUIEHUS B Y TOJIHOMOYEHHBIN OpraH;
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- B JJIEKTPOHHOM BHJAE TOCPEICTBOM 3allOJHEHHUS HHTCPAaKTHBHON (OPMBI 3asABJICHHSA, MOIINHMCAHHOTO
YCWJICHHOW KBaJHU(PHUIIMPOBAHHON AJICKTPOHHON MOAMHUCKHIO (ITPOCTOM AIEKTPOHHON TMOJIUCHI0 B COOTBETCTBUU C
noarmyHkToM 2.17.1 HacTosImero aJMHHHUCTPATHBHOTO pErJIaMEHTa), Yepe3 JIMYHBIA KaOWMHET €IMHOTO TOopTala,
PETHOHANBHOTO TIOpTaja, IopTajia aJpecHOR CHCTEMBI 6€3 HEOOXOANMOCTH AOTIOJHUTEIILHOM MTOJauH 3asBICHHS B
HUHOH Qopme.

@dopmaTHO-JIOTHYECKass MPOBEpKa C(HOPMHUPOBAHHOTO 3asBICHUS OCYIIECTBIIIETCS ABTOMATHYECKH MOCIE
3aIl0JHEHUS 3asBUTEIEM KaXkJOro W3 MOJIeH AJIEKTPOHHOW (opmbl 3asBieHHs. [Ipu BBISIBICHHH HEKOPPEKTHO
3aI10JTHEHHOTO OIS JIEKTPOHHOM (POPMBI 3asIBIICHHS 3asIBUTEIb YBEAOMILIETCS O XapaKTepe BBIBICHHOW OMINOKH
1 MIOPSIZIKE €€ YCTPaHEHHs OCPEICTBOM HHPOPMAIMOHHOTO COOOIIEHHS HETTOCPEICTBEHHO B 3JICKTPOHHOM (hopme
3asIBJICHUS.

[Ipu popmupoBaHum 3asBICHUS 0OECIICUNBACTCS:

BO3MOKHOCTb KOITUPOBAHMS U COXPAHEHUS 3asABJICHUSA U MHBIX JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6, 2.7
HACTOSIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA, HEOOXOUMBIX JUIS IPEOCTABICHHUS MyHHIUIIAIbHON YCITyTH;

BO3MOJKHOCTB TI€4aTH Ha OyMa)KHOM HOCHTEJNE KOIHH 3JIEKTPOHHOH (hOPMBI 3asBICHHUS;

B JIF000H MOMEHT I10 XEJTaHHUIO MOI30BATEIIsI COXPAaHEHHE paHEE BBEJCHHBIX B JJICKTPOHHYIO (JOPMY 3asBICHUS
3HA4YeHNH, B TOM 4YHCIE NPH BO3HUKHOBEHHWH OIIMOOK BBOAA M BO3BpATE ISl MOBTOPHOTO BBOJA 3HAYCHUH B
3NEKTPOHHYIO (popMy 3asIBICHNS;

3aII0JTHEHHE MTOJIeH AIEKTPOHHOH (hOPMEI 3asIBJICHUS 10 Hadaia BBOAA CBEACHHUN 3aBUTEIIEM C HCIIOJIb30BaHUEM
CBEJICHUH, pa3MEIeHHBIX B (QelepalibHOW TocynapcTBeHHOH uH(opmannoHHO# cucrteme «ExnHas cucrema
UIeHTUGHUKALUKE U ayTeHTUUKALUK B MHPACTPYKType, obecrieunBaronield HHPOpMalnoHHO -TEXHOJIOTHIECKOe
B3aUMoJieiicTBUE MH(MOPMALMOHHBIX CHCTEM, HCHOJNB3YEMBIX JUIsl TPEJOCTABICHHS TOCYJapCTBEHHBIX U
MYHHUIHMNAJIBHBIX YCIYyT B 3JEeKTpoHHOH (opme» (manee - ECUA), u cBenenmii, ony0iaukoBaHHBIX Ha EnuHOM
HopTase, B 4aCTH, Kacaroleiics cBefieHnH, oTrcyTeTByonux B ECUA;

BO3MOXKHOCTb BEpHYThCS Ha 000 M3 3TAIlOB 3aMOJHEHHMS SJIEKTPOHHON (OPMBI 3asBIeHUS 0€3 OTEepH paHee
BBE/ICHHOM MH(pOopManum;

BO3MOXKHOCTH JOCTYyTa 3asBUTENII HA €IMHOM IOpTAle, PETHOHAIHHOM IIOpTale K paHee NOAAHHBIM WM
3asBJICHISIM B T€UCHHE HE MEHEE OIHOTO T0J1a, a TAK)Ke YaCTHYHO C(hOPMHUPOBAHHBIM 3asBICHHUSAM - B TCUCHHE HE
MeHee 3 MecCsIIIeB.

CdopmupoBaHHOE U MOJNMCAHHOE 3asIBJICHNE U MHBIE JOKYMEHTHI, YKa3aHHBIC B ITyHKTax 2.6, 2.7 HACTOSIIETO
aJMHUHUCTPATUBHOTO perJIaMeHTa, HeOOXOAUMBIE IS IIPEIOCTABICHU MYHHUIIUNATIBHOM YCIyTrH, HaNIPaBIIsAIOTCS B
VY IIOITHOMOYEHHBIH OpTaH MOCPEACTBOM SIHHOTO MOpTaia/pernoHaIbHOrO MopTaa.

3asgBUTENAM NPEAOCTABIACTCA BO3MOXHOCTh MpPEABapUTEIBHON 3alMCH Ha IPEJCTAaBICHHE 3asABJICHUS O
MPeI0CTaBICHUU MYHUIMIIAIBHOM YCIIyTH U HEOOXOIUMBIX IOKYMEHTOB.

[TpenBapuTenbHas 3aIIUCh MOXKET OCYIIECTBISATHCS CIETYIOUIMME CIOCOOaMU MO BHIOOPY 3asBUTEIIS:

NPY JTMYHOM OOpaIlleHHH 3assBUTEIS B Y IOJTHOMOYEHHBIN OpraH;

1o TeneoHy YTIOJTHOMOYEHHOTO OpTaHa.

[Ipwu ocymecTBICHNH 3aIIMCH 3assBUTEIb COOOIAET CIeYIONINE JaHHBIC:

(haMuITHIO, UMS1, OTYECTBO (TIOCIIETHEE - IPU HAJIMYUH);

HOMEp KOHTaKTHOTO TenieoHa;

a/ipec 3JIEKTPOHHOM TTOUTHI (IO JKEJIAHHIO);

JKeJlaeMble JJaTy U BpeMsl IPEICTaBICHHS 3asBJICHNS 1 HEOOXOIMMBIX JIOKYMEHTOB.

B cmydae HECOOTBETCTBHS CBEIEHHM, KOTOphIE COOOLIMI 3asBUTENb IIPH 3alUCH, JOKyMEHTaM,
MPECTaBICHHBIM 3asBUTENIEM NIPH JHYHOM IIpHEMe, IpeIBaApUTEIbHAS 3aIICh aHHYIHPYETCS.

Ilpn ocyuiecTBIGHUM 3alMCH 3asBUTEIb B 00s3aTeNIbHOM MOpsiike HHGOPMHUPYETCS O TOM, 4YTO
IpeaBapuTeIbHAs 3alUCh aHHYIHPYETCS B CIy4ae €ro HesIBKU 10 HCTEYCHHH 5 MUHYT ¢ Ha3HAYEHHOTO BPEMEHHU
npuema.

3ammch Ha NMpueM B YTIOJHOMOYEHHBIN OpraH AJIsl 1M0Jady 3asiBJICHUS C WCIIOJIb30BAHUEM €IMHOTO IopTala,
PETHOHANBHOTO TTOPTaja, OHUINAIBHEIX CaliTOB B ceTH «/HTEpHET», HE OCYIIECTBISIETCS.

YHONHOMOYEHHBIH oOpran oOecreuynBaeT IpUeM JOKYMEHTOB, HEOOXOOMMBIX JUISl IPEAOCTaBICHHS
MYHHUIMMAJIbHOW YCIyTH, B 3JICKTPOHHOM BHJE, U PETHCTPALMIO 3asBIEHHUA Oe3 HeoOXOIMMOCTH INOBTOPHOTO
MPE/ICTABIICHUS 3asBUTEIIEM TaKUX JJOKYMEHTOB Ha OyMa)>KHOM HOCHTEJIE.

[Ipn mocryruieHNMH JAOKYMEHTOB B (pOpME 3JIEKTPOHHBIX JOKYMEHTOB C HMCHOJIB30BaHHEM HH()OPMAIMOHHO-
TEJIEeKOMMYHHUKAIIMOHHBIX CETEHl OOIIEro ImoyIb30BaHMs, PAaCcTHCKa B MOMYYSHUH JOKYMEHTOB B T€UCHHE pabodero
JTHSI, CTICTYFOILETO 32 THEM MOCTYIICHHUS TOKYMEHTOB, HAIIPaBIIIETCS B (hOpMe MIEKTPOHHOTO JOKYMEHTA TI0 afpecy
AIIEKTPOHHOM MOYTHI, YKa3aHHOMY 3asBUTEIIEM.

[Ipu mocTyruieHHH 3asBICHHS Ha OKa3aHWE MYHHUIIMINAIBHON YCIYTH B 3JEKTPOHHOW (opMme uepe3 eInHBIN
MOPTaJl, PerHOHAIBHBIN NMOPTad B YOJHOMOYCHHBIH OpraH, 3asBJICHUIO MIPHCBAUBACTCA CTATYC «OTHPABJICHO B
BeZOMCTBO». THpOpMUpOBaHHE 3aABUTENS OCYLIECTBISETCS Yepe3 TMUHBIN KaOWHET yKa3aHHBIX OPTAJIOB.

Wnentndukanns 3asBUTENsT 00ECIEUMBAETCS JIEKTPOHHBIM  HMACHTH(OUKAIMOHHBIM IPHIOKEHHEM C
UCIIOJIb30BaHUEM COOTBETCTBYIomIEro cepruca ECHA.

[Ipy mocTymiieHn 3asiBICHMSI Ha IPEJOCTABICHUE MYHHUIMIIAIBHON YCIYyrHM B 3JIEKTpOHHOW (opme udepes
€AMHBI IOpTall, PErHOHaJbHBI MOpTaN, MOPTal AaAPECHOM CHUCTEMBbI, JHEM TIONYy4EHHUs 3asBJICHUS O



MPEOCTaBICHNN MYHULIWIAIBHOW YCIYTH SIBISCTCA [EHb IPHCBOCHHUS 3asBICHUIO CTaTyca «OTIPABICHO B
BEIOMCTBO.

Ecnum 3astBuTENH 00pATHIICS 3209HO, JOIDKHOCTHOE JIMLIO Y TIOJTHOMOYEHHOTO OpPTraHa, OTBETCTBEHHOE 3a IIPUEM
JOKYMEHTOB:

- PETHCTPUPYET 3asBICHUE MO MHIUBHIYaIbHBIM HOPSIIKOBEIM HOMEPOM B JICHB IOCTYIUICHHS TOKYMEHTOB;

- HpOBEpsIeT TNPAaBWIBHOCTh O(MOPMIICHHS 3aABICHUS W TPABWIBHOCTE O(OPMIICHHS HHBIX JIOKYMEHTOB,
MOCTYNHMBIINX OT 3asiBUTEIIS;

- IPOBEPSIET NPECTaBICHHBIC JOKYMEHTHI Ha IIPEMET KOMIUIEKTHOCTH;

- OTIPABJISIET 3asIBUTEII0 YBEAOMJICHUE C ONHUCHIO MPHUHATHIX JOKYMEHTOB M yKa3aHHEM AaThl UX MPUHATHS,
MOATBEPXKIAIOIee IPUHATHE JOKYMEHTOB.

VBenoMIIEHHE O TpHUeMe JOKYMEHTOB HalpaBiIeTcs 3asABUTEII0 HE MO3JHee pabouero AHs, CIENYIOIIEro 3a
JTHEM TOCTYIUICHHS 3aIIpoca U IOKYMEHTOB, CIIOCOOOM, KOTOPBIA MCHOJIB30Bal (YKa3all) 3asBUTEIb HPH 320YHOM
oOpamieHnn.

ITo uroram ucroTHEHNA aIMIHUCTPATHBHOM MPOIIETYPHI 110 IPHEMY JOKYMEHTOB B Y IOJIHOMOYEHHOM OpIaHe,
JOJDKHOCTHOE JIMIO YTIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, (DOPMHPYET TOKYMEHTHI
(meno) m mepenaeT ero JOHKHOCTHOMY JIMIY Y TOJTHOMOYEHHOTO OpraHa, OTBETCTBCHHOMY 3a IPHHATHE PEIICHHUS.

Ilo uToram MCHOJHEHUS AAMUHUCTPATUBHON MPOLEAYpHl IO IpueMy 10KyMeHTOB B M®IL cnennanuct ML,
OTBETCTBCHHBIA 3a TPHEM IOKYMEHTOB, (GOpMHUpPYeT NOKYMEHTHI ([efo) W mepemaer ero cmenumamucty MOIL,
OTBETCTBEHHOMY 33 MEXBEJIOMCTBEHHOE B3aMMOJAEHCTBHE, KOTOPBIH B CBOIO OYepeb B CPOKH, YCTAHOBJICHHBIC
COTJIALLIEHUEM O B3aUMOJCICTBUM, IEPENAET JOKYMEHTHI B Y IOJJTHOMOYEHHBIN OpraH.

3.2.2. KputepueM NpuHSTUS PELICHUs O PUEMe IOKYMEHTOB SIBIISICTCS] HAIMYHUE 3asIBICHHS.

3.2.3. MakcuMasbHbIA CPOK MCHOHEHUS aIMUHUCTPATUBHOM MPOLEAyphl cocTaBisieT 1 pabouuii JeHb co JHs
MOCTYIUICHUS 3as1BJICHUS OT 3asIBUTENS O MPEAOCTABICHUN MYHUIUIIAIBHOM yCIyTH.

3.2.4. Pe3ynpraToM agMHHHCTPAaTHBHOW HPOLERYPHI SBISETCS PETHCTpanys B YIIOJHOMOYEHHOM OpraHe
3asBJICHHUS U JOKYMEHTOB, IPEJICTABICHHBIX 3agBUTEIIEM, UX Mepeaada AOKHOCTHOMY JHILy YITOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOMY 32 IIPUHATHE PEIICHUH O MPEIOCTABICHIH MYHHUIIUNAIBHOH YCIYTH.

PesynpraT amMHHUCTPAaTHBHOM MpoLEAyphl (HUKCHpyeTcs B CHCTEME OHIEKTPOHHOTO JOKYMEHT0000poTa
YTOJHOMOYEHHOTO OpraHa.

PesynbpraT amMMHHCTPAaTHBHON MpOLEAYpPHl B OTHOIICHHUHN 3asBICHHS, IOCTYIHBIIETO B 3JIEKTPOHHON (hopme ¢
UCIIOJIb30BAaHUEM €/IMHOTO TOpTajia, PEerHOHAJIBHOIO IMOpTaia, MOATBEPKIAETCS INPHCBOCHHEM CTaTyca 3asBKe
«IPUHATO B paboTy BeZIOMCTBOMY. JleficTBHE M3MEHEHUs cTaTyca 3asBICHHS, IOCTYIUBILETO B 3JIEKTPOHHON (hopme
C HCIONb30BAHHEM €IMHOTO IOpTajla, pETHOHANIBPHOTO MOpTaja, IPOM3BOJUT JAODKHOCTHOE JIUIIO
YTO0JIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOE 3a MPHHATHE PEIICHUH O MPEIOCTaBICHIH MYHHIIUIIAIEHON YCIYTH.

3.2.5. Pe3ynpTar agMHUHHCTPAaTHBHOW MPOLENYPbl — MPHUEM W PETHCTpalys 3asBICHHS U JOKYMEHTOB OT
3asIBUTEJISL.

3.2.6. Bpewmst BbIMOJIHEHHS aIMHHUCTPATHBHOM MPOLEIYPhI HE OJDKHO MpeBbiiath 15 (MaTHaaIaTH) MUHYT.

3.3. HampaBiieHue MeKBeJOMCTBEHHBIX 3aIIPOCOB

3.3.1. OcHoBaHueM IS Hayaj a aAMHHHCTPATHBHOM HPOLELYPHI SBILIETCS MMOTYyYCHHE TODKHOCTHBIM JIHIIOM
VIOITHOMOYEHHOTO0 OpraHa, OTBETCTBEHHBIM 33 IPENOCTABICHHEC MYHHIMIIAIBHOW YCIYTH, 3asBieHHA  0e3
JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.7 HaCTOAIIECTO0 AaAMUHUCTPATUBHOI'O pETJIaMEHTA.

3.3.2. JlomkHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 32 MPEOCTABICHUE MYHHIMNAIbLHON
YCIyrH, HE TO3MHee MHS, CICAYIONIEro 3a JHEM TMOCTYIUICHUS 3asBICHHS, O(GOPMIISET W HAMpaBiseT
MEXBEIOMCTBEHHBIC 3alIPOCHI B COOTBETCTBYIOIINIT OpraH (OpraHU3alnio), B PACIOPSIKCHHH KOTOPOTO HAXOSITCSI
HEOOXO/IUMBbIE CBE/ICHHMSI.

3.3.3. KpurepreM NpUHATHS PELICHHS O HANPABICHHH MEKBEIOMCTBEHHOT'O 3alpOCa SBISIETCS OTCYTCTBHE
JOKYMECHTOB, HEOOXOOMMBIX JUISl IPEJOCTaBICHUS MYyHHIHIAIGHOW YCIYyTH, yKa3aHHBIX B 2.7. HACTOSIIETO
aIMUHUCTPATHBHOTO PEIIAMEHTA.

3.3.4. MakcuMaibHbli CPOK UCIIONHEHHS aIMHHUCTPATHBHOM MPOLEAYPhI cocTaBisier | pabounii 1eHb Co JHS
perucTpanyi B Y IIoJIHOMOYEHHOM OpraHe 3asBICHHS O IPEIOCTABICHIN MYHUIUIIAIBHOMN YCIyTH.

3.3.5. Pe3ynbraroM HCHONHEHUS] AIMHHHCTPATHBHOM IIPOLEAYPHl SBISIETCS MOJNYYEHHE IOKYMEHTOB,
HCO6XO}II/IMBIX JJIA IPUHATHSA PEIICHUA O TTPEOCTABIICHUN MyHPIL[PIl'[aJ'IBHOﬁ YCIIyru.

Criocobom ¢puKcanuy pe3yinbraTa aIMIHACTPATHBHOMN POy PHI SBISIETCS PETHCTPALIUS IOTYICHHBIX OTBETOB
Ha MEXBCIOMCTBCHHBIC 3aITPOCHI.

3.4. IIpunsiTHe peuieHus 0 NpegocTaBjJeHnH (00 0TKa3e B MpeJ0CTaBJIeHHH) MYHUIIUNIATBHOM YCJIyru

3.4.1. OcHoBanneM JUIA HadalJila UCIIOJTHCHUA aﬂMI/IHHCT‘paTI/IBHOﬁ Ipoueayphl ABIACTCA HAJIUINUC (OTCYTCTBI/IG)
IMOJHOI'O IMaKeTa NOKYMCEHTOB, YKA3dHHBIX B IYHKTax 26, 2.7 HACTOAIET0 aIMUHUCTPATUBHOTI'O PEriIaMEHTa, U
HCO6XOI[I/IMLIX JJI IPUHATHS PCHICHUS.

3.4.2. ,HOJ'DKHOCTHOG JIMIIO VH0JIIHOMOYEHHOTO OpraHa, OTBETCTBECHHOC 3a IMPHUHATHEC PCHICHUA O
MMpeaoCTaBJICHUN MyHHHHHaHBHOﬁ yCiayru, MNpoBEpACT 3asABJICHUC, NOKYMCHTBI Ha HOPEAMET HAJIU4YHA BCEX
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JOKYMEHTOB, HCOOXOJUMBIX 7S IPEACTABICHHS MyHUIUIIAIBHOM YCIIyTH M COOTBETCTBHSI YKa3aHHBIX JOKYMECHTOB
YCTaHOBJICHHBIM TPEOOBaHHSIM.

IIpn paccMoTpeHNN JOKYMEHTOB, HEOOXOJMMBIX [UIsl IPEIOCTABICHNS MyHUIIUIIAILHOMN YCIIYTH, TOPKHOCTHOE
U0 YTOITHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a NPHUHATHE PEUICHUS O IMPEAOCTaBICHUH MYHHIUIATbHON
YCIOYTH, YCTaHABIMBACT COOTBETCTBHE 3asBUTEN KPUTEPUSAM, HEOOXOAWMBIM [UIi  NPEIOCTABICHHS
MYHHUIUIAIbHON YCIIYTH, a TaKKe HAINYNE OCHOBAHMH Ml OTKA3a B MPEAOCTaBICHHN MYHHUIMIIAIBHON yCIyTH,
IpeTyCMOTPEHHBIX MyHKTOM 2.10.2 HacTosIIero aAMUHUCTPATUBHOTO PErJlaMEHTa.

JlomkHOCTHOE NHIIO0 YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a NPHHSTHE PEIICHUS O MPEeNOCTaBICHUN
MYHHUIUIAIBHON YCIIYTH, TI0 pe3y/bTaTaM MPOBEPKH NPUHUMAET OHO U3 CIEAYIOIINX PEIICHNH:

TIpY [IPUCBOEHMH aJjpeca 00BEKTY aJpecaliii Ha TEPPUTOPHH MYHHLIUIIAIEHOTO 00pa3oBaHus:

- 0 BBIJJau€ 3asBUTEIIO PEIICHHS O IPHCBOCHUH ajipeca 00bEKTy ajipecalny;

- 00 oTKa3e B BbIJAue pEIICHHs O NPHCBOCHHUH aapeca OOBEKTY aapecanuu (B cilydae HaJIM4YHMs OCHOBAHWU,
MPeayCMOTPEHHBIX ITyHKTOM 2.10.2 HacTOsAMIIero aAIMUHICTPATUBHOTO PEriIaMeHTa).

IIPY N3MEHEHHH aJipeca 00bEKTY aJpecaniyl Ha TEPPUTOPUHN MYHUIUIIATHHOTO 00pa30BaHMUS:

- 0 BBIJaU€ 3asBUTENIO PEIICHNUS 00 N3MEHEHHN aapeca 0ObEKTY aJpecalii;

- 00 oTKa3e B BBIaue pelIeHHs 00 W3MEHEHHH afpeca 0OBEKTy aapecaruu (B ciaydae HaJIW4IHs OCHOBaHUI,
npexycMoTpeHHBIX 2.10.2 HacTOSIIero aIMIHUCTPATHBHOTO PErjaMeHTa).

NIpY aHHYJIMPOBAHUH aJipeca 00BEKTY aJpecaniyl Ha TEPPUTOPUH MyHUIINIAIBHOTO 00pa30BaHUs:

- 0 BBIJJau€ 3asBUTEIIO PElICHHs 00 aHHYJIMPOBaHHUHU ajpeca 00bEKTY ajipecallny;

- 00 OTKa3e B Bblaue pelleHUs 00 aHHYIUPOBAaHUY ajpeca 00bEKTy afpecalyu (B Cllydae HaIU4Ius OCHOBAHUM,
npeaycMOTpeHHBIX MyHKToM 2.10.2 HacTosIIero aAMUHUCTPATUBHOTO PETJIAMEHTA).

JloIbKHOCTHOE JIUIO YIIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a HMPHUHATHE PEIICHUS O IPEeJOCTaBICHHH
MYHULIMNAILHOU YCIIyTH, B TEUCHHE
1 pabouero nHS ocymiecTBIsAET OQOPMIICHHE PEIICHNUS O MIPEAOCTABICHHN MYHUIUIIAIBHON yCIyTH WIN PEIICHNE
00 OTKa3e B MPEAOCTABICHHHM MYHHIMNAIBHONH YyCIyrn (gajgee - JOKYMEHT, SBISIFOLICTOCS pPE3yJbTaTOM
MPEI0CTaBICHNS MyHHUINIIATBHON YCIYTH), B TPEX IK3EMIUIIPAX U IIEPEAACT UX OTBETCTBEHHOMY JIMILY Ha ITOIIHCH.

OTBETCTBEHHOE JHIO B TeueHHWe | pabodero MHS IOAIMMCHIBACT JOKYMEHT, SIBIAIOIIMICS PE3ylIbTaTOM
MPEIOCTAaBICHAS MYHUIMIAIBHOW YCIYTH, W IEpelaeT €ro JIOPKHOCTHOMY JIHIy YITOJHOMOUYEHHOTO OpraHa,
OTBETCTBEHHOMY 32 NIPHUHSITHE PEIICHUS O MIPEAOCTaBICHHN MyHHUIUITAIBHON YCIyTH.

Pemenne o npenocTaBleHUM MYHUIMIIAIBLHOM YCIyTM BHOCHUTCS B I'OCYJAapCTBEHHBI aIpECHBI peecTp B
TedyeHne 3 pabouyux THEH cO JHS NPUHATHS TaKOro pELICHUs YIOJHOMOYEHHBIM Ha BeneHHe (QenepaibHOU
MH()OPMALMOHHO# aIpeCHOI CUCTEMBI COTPYIHHUKOM YTIOJIHOMOYEHHOTO OpraHa.

3.4.3. KpureprueM MpUHATHS PEIICHUS SBISCTCS YCTaHOBJICHUE (haKTa COOTBETCTBHS WM HECOOTBETCTBUS
3adBJICHUA W JOKYMCHTOB, HeO6XOI[I/IMI)IX A TIPEAOCTaBJICHUSA MyHI/IHPIHaHLHOﬁ yciayru, Tpe6OBaHI/IﬂM
JEHCTBYIOIETO 3aKOHOJATENIBCTBA, B TOM YHCIE HACTOSIIEr0 aIMUHUCTPATHBHOIO pPErJlaMEeHTa.

3.4.4. MakcuManbHBIN CPOK HCIIOTHEHHS aAMUHACTPATUBHOI IPOIIEYPhI cocTaBisieT He Oonee 4 pabounx rHeH
CO JIHS ITOJTyYEHHS TIOJTHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOAMMBIX JJIS IPUHSTHS PEIICHUSL.

3.4.5. Pe3ynpTaroM agMHHUCTPAaTHBHOW TIPOLENYpHl SBIsEeTCS O(OpMIICHHE MOKYMEHTa, SBIISIOIIETOCS
Pe3yJIbTaTOM NPEJOCTABICHHUS] MyHHUIINIIAIBHON YCITyTH.

3.4.6. Pe3ynbTaT a AMUHUCTPATUBHOI NpoLieNypsl (PUKCUPYETCS B CHCTEME 3JIEKTPOHHOTO IOKYMEHTO000poTa ¢
MIOMETKOH «HCIIOJIHEHOY.

B ciyuae mnpuHsTHs perieHus 00 OTKa3e MPEJOCTABICHUS MYHHUIMIIAIBHON YCIyrd 10 3asiBJICHUIO,
MOCTYNUBIIEMY B YIOJHOMOYEHHBIH OpraH B 3JEKTPOHHOW (opMe C HCIONB30BAaHHEM EAMHOTO MOopTaja,
PErHOHAIBHOIO MOpTalia, 3asBKe NMPHUCBAMBACTCS CTATYC «OTKa3aHO». JlelicTBHE U3MEHEHHUs cTaTyca 3asiBICHUS,
MOCTYIHMBIIETO B AJIEKTPOHHOH (hOpPME C UCII0JIb30BAHUEM €JMHOI0 [TOPTalla, PErMOHAILHOTO OPTalla, IPOU3BOMUT
JOJKHOCTHOE JIMLIO YTIOJTHOMOYEHHOTO OpraHa.

3.5. YBenomiienne 3asiBUTeNIs1 0 MPHHATOM pelleHHM, BbIJa4ua 3asiBUTE/II0 Pe3yJIbTaTa NpelocTaBIeHHs
MYHULIHNATBHON yCayrn

3.5.1. OcHoBaHueM JUI Havala UCIIOJIHEHUS aIMUHUCTPATUBHOM NPOLIeTypHI ABISIETCS 0(OPMIICHHOE PEIIeHHe
0 IIpe/I0CTaBICHUN MYHUIINTIIATIBHON YCITyTH MO0 penieHne 00 0TKase B PEA0CTaBICHUN MyHUIIMIIAIBLHOMN yCIIyri
(manee - pe3yabTaT NPEIOCTABICHNS MYHUIMIIATBHON YCIYTH).

IIpr mocTymneHWHM MOKYMEHTa, SBISIOIIErOCS Pe3ylbTaToM NPEJAOCTABICHHS MYHHUIUIAIBHON YCIIyTH,
JIOJDKHOCTHOE JIMIIO YTIOJIHOMOYEHHOTO OpPTraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHHE MYHHIUIIAIBHOW YCIyTH, B
TE4YEHHUE OJHOTO Paboyero JHSI ¢ MOMEHTA MOCTYIUICHN HHPOPMHUPYET 3aIBUTEIS O JaTe, KOT1a 3asBUTEIb MOXKET
MOJIYIHTh JOKYMEHT, SBIISIOIINIACS pe3yIbTaTOM MIPEJOCTABICHISI MyHUIIUTIAILHON YCIIyTH.

WudopmupoBanne 3asBUTENST OCYIIECTBIISETCS MO TeleGOHYy M TOCPEACTBOM OTHPABICHUS 3JIEKTPOHHOTO
COOOIIEHNS Ha YKA3aHHBIN 3asiBUTENIEM a/Ipec 3JIEKTPOHHOMN ITOYTHI.

Ecnu 3asBuTens oOpaTwics 3a NpeNOCTaBICHHEM MYHUIMNAIBHOM YyCIyrnm 4depe3 eAWHBIA IopTa,
PETHOHANBHBIN TOpPTaJI, MOPTAJ aAPECHON CHUCTEMBI, TO HH)OPMHPOBAHNE OCYIIECTBISIETCS, TAKKE Yepe3 JIMIHBINH
KaOMHET YKa3aHHBIX TOPTAJIOB.
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Brlgauy nokyMeHTa, SBISIOHNIETOCS PE3yJNbTaTOM IPENOCTABICHHS MYHHLUIAIBHON YCIYTH, OCYLIECTBISAET
JIOJDKHOCTHOE JIMLO YTIOJTHOMOYEHHOro oprana, creunuaauct MOIl, npu nuyHOM mpueme 3asiBUTENS MpPU
NPEIbABICHAN JOKYMEHTA, yIO0CTOBEPSIOIIETO JINYHOCTD 3asSBUTEIIS.

Ecnm nokyMeHT, SBISIOMIMICS Pe3ybTaTOM MPEAOCTaBICHUS MYHUINNAIBHOW yCIyTH, OB MOATOTOBJICH B
3JIEKTPOHHOHN (hopMe, TO TaKOH AIEKTPOHHBIN TOKYMEHT HAIIPABISAETCS JOJLKHOCTHBIM JIMIIOM Y TOTHOMOYEHHOTO
OpraHa B JIMYHBIM KaOWHET 3asiBUTEIIS HA CMHOM IIOpTaje, PerHOHAIBHOM MOPTalle, MOPTAJle aJpECHON CHCTEMBI.

B ciydae nmoctymieHus 3ampoca o MpeJoCTaBI€HNH MYHUIUIAIBHON YCIyTU MOCPEICTBOM HOYTOBOH CBS3N,
pe3yabpTaT NpeAOCTaBICHU MyHUIUIIAIBHON YCIyTH HalpaBiseTcs IOYTOBBIM OTIPABICHUEM B apec 3asBUTE,
yKa3aHHBIH B 3asBJICHUM.

3.5.2. KpurepueM NpuHSITHS pElIEHHs O BblAAa4e pPe3ysbTaTa NPEelOCTaBICHUS MYHHULUITAIBHON YCIYTH WU
HarpaBjIeHUH pe3yJbTaTa MYHUIMIAJIBHOW YCIYyrd IOYTOBBIM OTIIPABJICHHEM SIBISIETCS BBIOOD 3asBUTEIEM
croco0a ero yBeIOMJICHHsI O IPUHATOM PEIICHUH, BBIIAYH Pe3yabTaTa IPeloCTaBICHNSI MyHUIUITAIBHOM yCIyTH.

3.5.3. MakcuManbHBIH CPOK WCIIONHEHHS aIMHHHUCTPATUBHON IPOLEAYpHI cocTaBiseT 1 paboumii JeHB c
MOMEHTa O(OPMIICHHS TOKYMEHTA, SIBIISIOIIETOCS PE3yIbTaTOM IIPEAOCTABICHHS MYHHUIIUITATBHON YCIYTH.

3.5.4. Pe3ynpTaToM HMCHONHEHUS aIMUHHCTPATHBHON NPOLEIYPHI SBISAETCS BbIAAYa 3asBUTEIIO JOKYMEHTa,
ABIISIIOIIETOCS PE3yNIbTATOM IIPENOCTABICHUS MyHHIIUIAIBHON YCITYTH.

Pe3ynpraT a AMUHHCTPATUBHOM MPOLUEAYPH! (PHUKCHPYETCS B CHCTEME 3JIEKTPOHHOTO TOKYMEHTO000POTA.

PesynpraT mpemocTaBicHHS MYHUIWMIIAIBLHON yCIyTH B 3JEKTPOHHOW (OpME C HCIOJIB30BAHHEM EIHHOTO
HopTaja, PErHOHAJIBHOrO MOpTana, MOATBEPXKIAeTCs NPHCBOCHHEM CTaTyca 3asiBKe «HUCIIOJNIHEHO». [lelicTBue
M3MEHEHHsI CTaTyca 3asBJICHHUS, ITOCTYMUBILETO B 3JEKTPOHHOH ()OpME C HUCIOJIb30BAaHMEM EIHHOTO IOpTaa,
PETHOHANBHOTO MOPTaja, IPOU3BOIUT JODKHOCTHOE JTUI0 YTIOJTHOMOUYEHHOTO OpraHa.

3.6. IlopsiioK BHINOJTHEHUS AIMHHUCTPATHBHBIX npouexyp M®LI.

[IpenocraBnenne MyHununaapbHot yenyru B MOIL[ ocymecTtBiasieTcs B MHOpsAAKE, YCTaHOBIEHHOM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM C YYETOM OCOOEHHOCTEH, OINpEAENCHHBIX COTNAIICHHEM O B3aMMOJCHCTBHU
MeXKIy YTIOIHOMOYEHHBIM OPTaHOM, NPEIOCTaBIAIOIUM MyHHIUNIAIbHYIO ycayry, 1 M®LI.

MO®I] He ocyuecTBIsET:

(hopMHpOBaHUE U HANPaBICHNE MEXBEIOMCTBEHHOT'O 3aIIpOCa B OPTaHbl, IPEIOCTABISIONINE YCIYTH, B OPTaHbI
roCyJlapCTBEHHON BIIACTH, MHBIE OpraHbl MECTHOTO CaMOYNpPAaBICHUS M OpraHW3alM, YYacTBYIOIIHUE B
MPEJOCTaBICHNH MYHUIUNAIbHBIX YCIYT;

HWHBIC ﬂeﬁCTBHH, HCO6XO}II/IMI>IC U1 TIPpEAOCTABJICHUA MyHHHHHaJII:HOﬁ YCJIyTru, B TOM 4YHUCJIE CBA3AHHBLIC C
MPOBEPKOM  NISHCTBUTENLHOCTH  YCWIICHHOW  KBalIW(UIMPOBAHHON  3JEKTPOHHOW MOANUCH  3asBUTEI,
UCIIOJIb30BAaHHOM NPY 00pallieHNnH 3a NOIyuYeHHEM MYHUIIMNIAIBHOM YCITyTH.

IIpenBaputenbHas 3anuch Ha npueM B MOI niist nonayu 3asBiIeHUs OCYLIECTBIIETCS IOCPEICTBOM CaMO3aIluCU
Ha odunuansHoM caiite TOAY «M®IIy» (https://mfc53.nov.ru/), mo tenedony call-nientpa:88002501053, a Takxe
IIPY JINYHOM 00palleHuy B CTpyKTypHoe noapazaeneHue 'OAY «M®PILy.

3.7. Ilopsnok ucHpaBjieHUs] [JONYLIEHHbIX ONEYaTOK M OIHMOOK B BBbIIAHHBIX B pe3yiabTare
Npe10CTaBIEHUsI MyHHIMNIAIBLHOM YCJIYT'H J0KYMEHTaX

B ciydae BEISIBIICHUS 3asBUTEJIEM B JOKYMEHTAX, SBISIFOLIMXCS PE3YIbTAaTOM IPEJOCTABICHIS MyHHIIUITATEHON
yCIyrd, ome4arok H (Wiam) OmuMOOK 3asABUTENb NPEACTABIACT (HANpaBiseT) HAa MM PYKOBOIUTEINS
YTOJHOMOYEHHOT0 OpraHa 3asiBJICHHE 00 MCIIPABICHHH TAKUX OTEYATOK M (WIN) OMIMOOK MOCPEACTBOM JIMYHOTO
oOpaleHns WU TOYTOBBIM OTIIPABIICHHEM.

K 3asBrienuro npunaraercss OpuruHajg JOKyMEHTa, B KOTOPOM JOIyIIeHa onedarka u (mnm) ommoOka. Taxoke
3asiBUTEINb BIIPaBe MPUOOIINUTE TOKYMEHTHI, 000CHOBBIBAIOIINE TOBO/IBI, H3I0)KEHHBIE B 3asIBICHUH.

Peructpanus 3asBieHHsI OCYLIECTBISIETCS B JICHb €r0 MOCTYIUIEHHS JIMOO Ha CIEAYIOIMH pabouuii JAeHb B
ClIydae NOCTYIUICHHUS 3asBJICHUS [0 OKOHUYAaHUH pabodero BpeMeHu. B cirydae mocTyIieHus 3asBieHNs B BBIXOAHbIC
WM Hepabouue NMpa3JHUYHBIC JHU €r0 PErHCTpanus OCYIIECTBIIETCS B MEpBbIH pabounii JAeHb, CIEAYIONMH 3a
BBIXO/IHBIM HJIM HEPAOOUNM NPA3THAYHBIM JTHEM.

JomkHoCTHOE M0 Y TOJTHOMOYEHHOTO OpraHa IIPOBOJHT MPOBEPKY YKAa3aHHBIX B 3asBICHUM CBEJCHMI.

B ciydae BbISBICHHS DONMYIICHHBIX ONEYAaTOK M (MJIM) ONIMOOK B BBIIAHHBIX B PE3yJbTaTe NMPEAOCTABICHUS
MYHHUIUIAIBHON yCIIyTH TIOKYMEHTAX JIOJDKHOCTHOE JIMIO YIIOJTHOMOYSHHOTO OpPTaHa MOroTaBIuBaeT JTOKYMEHT,
SBJISTIOLIMACS. PE3YJIbTATOM IPEIOCTABICHNS! MYHUIMIIAIBHON YCIYTH, C y4eTOM HCIpPAaBICHUsS OIMYIIEHHBIX
OevaToK M (Win) omubOK B CPOK, HE MPEBBIMIAIOINN 5 pabouux IHEH CO IHS PEerHCTPalii COOTBETCTBYIOIIETO
3asBJICHMUS.

B cirygae oTcyTcTBHS omedaTok M (WUIM) OMMOOK B JOKYMEHTAaX, BBIIAHHBIX B PE3yJbTaTe MPEAOCTABICHUS
MYHHIUNAIbHOW YCIYyTH, AOJDKHOCTHOE JHUIO YIIOJHOMOUYEHHOI'O OpraHa IIOATOTAaBIMBACT YBEIOMIIEHHE 00
OTCYTCTBUH TaKHX OTEYATOK ¥ (MJIM) OIIHUOOK 32 MOANKCHIO YIOTHOMOYEHHOTO Ha ITOANMCAHNE TaKOTO TOKyMEHTa
JIOJDKHOCTHOTO JIMIIA B CPOK, HE TPEBBIMIAIONINA 5 paboumx mHEH cO THS PETHUCTPAlMd COOTBETCTBYIOIIETO
3asBIECHHUS.

Briaua (HampaBieHHe) pes3ysibTaTa pacCMOTPEHUs 3asBIEHUS 00 MCIpaBJICHWHM ONEYaTOK M (MIM) OMIMOOK
OCYIIECTBIISIETCS] B COOTBETCTBUH CO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

V. ®OPMBbI KOHTPOJISI 3A UCITOJTHEHUEM AJIMUHUCTPATUBHOI'O PETJIAMEHTA
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4.1. Ilopsiaok ocymecTBIeHUs] TeKYLIero KOHTPOJA 3a cO0JII0AeHHeM W HCHOJHEHHEM JO0JKHOCTHBIMHU
JMIAMH YTOJHOMOYEHHOI0 OPraHa MOJOKEHUIl perjiaMeHTa M MHbIX HOPMATHBHBIX NPaBOBBLIX AKTOB,
YCTaHABJMBAIOIIMX TPeOOBAHUSA K NMPEAOCTABJICHHI0 MYHHIMNAJIbHON YCIYrH, a Takie NPUHATHEM HMHU
peleHuit

4.1.1. Texkymuii KOHTPONb OCYIICCTBIICTCS IIOCTOSHHO JOJDKHOCTHBIMH JIMIIAMH 10  KaKIOH
aJMUHUCTPATUBHON MpoIelype B COOTBETCTBHU C HACTOSIIMUM aJAMUHHCTPATUBHBIM PETJIAMEHTOM, a TaKXKe IMyTeM
MPOBEACHUS PYKOBOIUTENEM YOJHOMOYEHHOIO OpraHa MM JIMIOM, €r0 3aMEeIaloIliuM, IPOBEPOK HCIIOIHEHUS
JIOJDKHOCTHBIMU JIUIIAMU TIOJI0KEHUH HACTOSAIIEro aAIMUHUCTPATUBHOTO PEryIaMeHTa.

4.2. TlopsaioK M NMEPHOANMYHOCTH OCYIIECTBJIEHHS IUIAHOBBIX M BHEIJIAHOBBIX NPOBEPOK MOJHOTHI H
KAa4eCcTBa NPeJoCTABICHUSI MyHHIIUNIATBHOM YCIyTH, B TOM YHcJIe MOPAIOK 1 (JopMBI KOHTPOJISI 32 NOJTHOTOMH
H Ka4eCTBOM NPeJ0CTABICHUSI MYHUIIMIAJIBHON yCJIYTH

4.2.1. KoHTponb 3a TOJHOTOW M KAadeCTBOM IIPEIOCTABJICHUS MYHHIHIAIGHOW YCIYTH BKIIOYaeT B ceds
MPOBENCHUE IUIAHOBBIX M BHEIUIAHOBBIX NPOBEPOK, BBIABICHHE M YCTPaHEHHE HApPYLICHHWH IIPaB 3asBUTEIEH,
MOJIOKEHUH HACTOALIET0 aJMHHUCTPATHBHOTO pETIaMEHTa M JAPYTUX HOPMATUBHBIX IIPABOBBIX AaKTOB,
paccMOTpEeHNUE, MPUHITHE PEIICHUH 1 MOATOTOBKY OTBETOB Ha OOpaleHUE 3asiBUTENCH, COAEPKAIINX KaIoObl Ha
pemeHns, nedcTBus (6e3neiCTBHE) MOIDKHOCTHBIX JTHII.

4.2.2. TIpoBepKu MOTYT OBITH IDTAHOBBIMHU M BHETUIAHOBBIMH.

[InaHOBBIE MPOBEPKH MOJHOTHI M KadyecTBa NPEJOCTABICHUS MYHHIMIAIBHOW YCIyrM IPOBOIATCA HE pexe
OJTHOTO Pa3a B IO/l HA OCHOBaHMH TJIaHOB.

BHenuiaHOBBIE TPOBEPKH MIPOBOIATCS 10 MOPYUCHHUIO PYKOBOIUTENS Y TOTHOMOUEHHOTO OpraHa Wi JIMIA, ero
3aMEIIAONIEeT0, 0 KOHKPETHOMY OOpaIlleHUI0 3aMHTEPECOBAHHBIX JIHII.

ITpoBepku MOTHOTHI U KaueCcTBa MPEIOCTaBIIEMON MyHUIIMIIAIBHON YCIIYTH IPOBOAATCS HA OCHOBAHUH IpUKa3a
YnonHOMOYEeHHOT0 oprasa. [y mpoBeaeHus MpoBepKH (GopMHUpYeTCsi KOMUCCHS, B COCTAB KOTOPOH BKIIIOYAIOTCS
MYHHIHUIAJIbHBIE CIy)KaIlne YIIOJHOMOYEHHOTO opraHa. Pe3ynbTaTsl mpoBepkn oGOpMIIIOTCS B BUJAE aKTa, B
KOTOPOM OTMEYArOTCs BBISIBIICHHBIE HEIOCTATKH M IPEAJIOKEHHS IO UX YCTPAHEHUIO, aKT MOMUCHIBAECTCS YICHAMH
komuccuu. C akTOM 3HAKOMSTCS JOJDKHOCTHBIE ML Y IOJITHOMOYEHHOTO OpraHa.

4.3. OTBeTCTBEHHOCTb JO/LKHOCTHBIX JIMII YNOJHOMOYEHHOI0O OpraHa, IpeAoCTaBJ/ISIIOLIEro
MYHULIMIIAJIBbHYIO YCJIYTY, 3a pellieHus U JeiicTBusA (0e3eiicTBMe), IPMHUMAaeMble (OCyLLeCTB/IsieMble) MMM B
X0/1e NpPeioCTABIeHNS MyHHIUNIAJIBHON yCIyrH

JloIKHOCTHOE JIUII0 HeCeT MEePCOHATBHYI0 OTBETCTBEHHOCTS 3!

- co0mo/IeHNe YCTaHOBJICHHOTO MOPsAKa IpUeMa JOKYMEHTOB;

- MPUHATHE HaJJIeKaIlUX Mep MO MOJIHOM U BCECTOPOHHEH NPOBEpKE NMPeICTABICHHBIX JOKYMEHTOB;

- COOJII0JICHHE CPOKOB PACCMOTPEHUsI IOKYMEHTOB, COOJIIO/ICHHE MOPSIIKA BBIIAYN TIOKYMEHTOB;

- y4eT BBIIaHHBIX JJOKYMEHTOB;

- CBOEBPEMEHHOE ()OPMHUPOBAHNE, BEACHUE U Ha/JIEXKAIIIee XPaHEHNE TOKyMEHTOB.

Ilo pesynpraTam NHpOBENEHHBIX MPOBEPOK B CIIydae BBISBICHMS HapyLICHUH NpaB 3asBUTENEH M HHBIX
HapyLWEHUH K BUHOBHBIM JIMI[AM NPUMEHSIOTCS MEpPbl OTBETCTBEHHOCTH, YCTAHOBJICHHBIE 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu.

4.4. IloaoxeHus1, XapaKkTepu3ylolue TpeGoBaHus K NOPSAKY U GopMaM KOHTPOJIS 32 NpeJocTaBJIeHeM
MYHULIMIIAIbHON YCJIYIH, B TOM YHCJIe €O CTOPOHBI IPAKAAH, MX 00beJMHEeHUIl U OPraHu3auui

I'paxxnane, ux oObeAMHEHMS M OpPraHW3allMd HUMEIOT MPaBO HA JIFOOBIE, NMPEIyCMOTPEHHBIE AEHCTBYIOIIMM
3aKOHOJIATEIbCTBOM, (POPMBI KOHTPOJISI 3a JESTENbHOCThIO YTOJIHOMOYEHHOIO OpraHa MpH IPeJOCTaBICHHH
MYHULUNAJIBHON YCIIYTH.

4.5. Tlopsiok TmpuBJeYeHUS] K OTBETCTBEHHOCTHM pabdorHukoB M®PIl, npenocraBiasilOUIUX
MYHHIUNATBHYIO0 YCIYTY, 32 pellleHus M JelicTBus (Oe3neiicTBue), NpuHUMaeMble (ocyliecTBIsieMble) HM B
XO0/1e NMPEe0CTABICHUS rOCYAAPCTBEHHOM YCIyrH

451 MO®L], padoraukn M®L] HecyT OTBETCTBEHHOCTh, YCTAHOBICHHYIO 3aKOHOHATEIBCTBOM PoccHiickoii
®denepanuu:

3a NOJTHOTY IepEeIaBaeMbIX B Y IOJTHOMOYEHHBINA OpPraH 3alpOCOB O MPEJOCTABICHUH MYHUIUNAIBHBIX YCIYT U
UX COOTBETCTBHE IIPECTaBICHHBIM 3asiBuUTeNIeM B ML cBeeHUAM, HHBIX JOKYMEHTOB, IPUHATBIX OT 3asBUTEIIS;

3a CBOEBPEMEHHYIO Ilepejady B Y HOJTHOMOYEHHBII OpraH 3alpOoCOB O MPEJOCTABICHUH MYHULIUIAIBHBIX YCIYT,
3asiBIICHUH, WHBIX CBEJCHWH, NOKYMEHTOB W (WwiM) wuH(pOpMAaIMy, NPHHATBIX OT 3asBUTEN, a TakXke 3a
CBOEBPEMEHHYIO BBIIaUy 3asBUTEIIO JOKYMEHTOB, IIEPEIaHHBIX B 3THX 1eNaXx M®PL] YosHOMOUYEeHHBIM OpraHoMm;

3a coOmozieHne MpaB CyOBEKTOB MEPCOHANBHBIX JaHHBIX, 32 COOJNIOAEHHE 3aKOHOJATeIhcTBA PocCCHHCKOM
®Denepalny, yCTaHABIMBAIOIIETO OCOOCHHOCTH oOpamieHns ¢ WHpopMammed, AOCTYH K KOTOPOH oOrpaHuyYeH
DenepanbHbIM 3aKOHOM.

4.5.2. Paborankn MO®I] npu HewcrmodHeHWH NHOO MpPH HEHAJJIeKANIEeM HCIOTHEHWH CBOUX CIYKEOHBIX
oOs3aHHOCTE B pamkax peanusaimu QyHkiuid MOILl, mpuBiekaroTcs K OTBETCTBEHHOCTH, B TOM YHCIIE
YCTaHOBIICHHOW YTONOBHBIM KojekcoM Poccuiickoit ®eneparmn n Konekcom Poccuiickoit ®enepanun 06
aJMUHHUCTPATUBHBIX NIPABOHAPYIICHUAX JUIS JOKHOCTHBIX JIMII.
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V. IOCYJAEBHBIA (BHECYIEBHBIN) MOPSIJIOK OBKAJIOBAHUS PEINIEHUIA W TEACTBUI
(BE3JEMCTBHUSI) OPTAHA, ITPEJJOCTABJISIIOIIETO MYHHUIIUITAJIBHYIO YCJIYIY, ETO
JTOJ’KHOCTHBIX JIUI, M®I[, PABOTHUKOB M®I]

5.1. Nudopmanus 1J1s1 3aMHTEPeCOBAHHBIX JUI 00 UX MpaBe HA Jocyae0Hoe (BHecydeOHOe) 00:KaT0BaHUE
aeiicTBuii (0e3geiicTBUA) W (MJIM) pelleHHil, NPHHATHIX (OCYLIECTBJIEHHBIX) B X0je IpeA0CTABIeHUS
MYHHIUNAJTBHOM yCJIyru (aajee - ;kanoba)

3asBUTENb, IIpaBa M 3aKOHHBIE MHTEPECHl KOTOPOTO HAapYLIEHBI JOKHOCTHBIMH JIMIAMH Y IOJTHOMOYEHHOTO
opraHa (B TOM 4YHCIEe B Cllydae HEHAJJICKAIEro MCHOJIHEHHUS HMH O0S3aHHOCTEH NpU MpeJ0CTaBICHUN
MYHUIUNAIBHON yciyru) aubo padotHukomM M®II, umeer mpaBo Ha mocyneOHoe (BHeCyneOHOE) 00xkaloBaHUE
peuieHui u aedcTBUi (Oe31eicTBYS), NPUHATHIX (OCYIIECTBISIEMBIX) B XOZ€ MPEIOCTABICHUSI MYHUIHMITAIbHOM
yCIyTH.

5.2. Opranbl W [AOJKHOCTHBIE JHIA, KOTOPHIM MO:KeT OBITh HANMpaBJIeHA $Kaj00a 3asiBUTENs B
aocyaeO0HOM (BHecyAeOHOM) NOpsiaKe

3agBHUTENN MOTYT O0’KaloBaTh pemieHus U neiictBus (Oe3neiicTBhe), TPUHATHIE (OCYIIECTBISIEMBIE) B XO/€
MPE0CTABICHNS MyHUIUIIAIBHOMN yCIyTH:

Kamoba Ha pemreHus u neiictBus (0e3eiCTBIE) CIEIHANINCTOB OPraHOB MECTHOTO CaMOYIIPaBICHUS TIOAACTCs
PYKOBOAUTEIIO OPTaHOB MECTHOT'O CAMOYIIPABIICHUSI.

Xanoba Ha pemenus n aelcTBus (0e31eCTBHE) PyKOBOJUTENS OpraHa MECTHOTO CaMOYIPaBIICHUS MTOJAeTCs
I'maBe HOBropoAckoro MyHuIIMIaJIbHOTO paiioHa.

JKanoba Ha pemenus u neiictus (Oe3aeiictue) pabotarka ML momaercs pykoBoauteto 3Toro MO,

XKanoba Ha pemenus u aeiictBus (OesneiictBue) M®Il momaeTcss B OpraH HCIOJHUTEIBHON BIIACTH
HoBropojckoii 061acTH, OCYIIECTBISIOMUN QYHKIIUKN U TOTHOMOYHs yupeautens MOLI.

5.3. Cnoco0bl nHpopMUpPOBaHMA 3asiBUTeJIell 0 NOPsIAKe MOAAYU U PACCMOTPEHMS KAJI00b1, B TOM YHCJIe
€ MCIOJIb30BAHHEM €IHHOI0 NMOPTAJIA H PerHOHAJILHOIO MOpTaIa

YT0JTHOMOYEHHBIH OpraH o0ecreunBaeT:

1) wuHpOpMHpOBaHWE 3asBUTEICH O TOpPAOKE OOXKAJOBaHWSA peIICHHH u JedcTBUi (Oe3aelcTBI)
YTOJHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMII NOCPEICTBOM pa3MEIeHHS MH(OpMAalWM Ha CTEHAAX B
MOMEIICHUSX YTIOHOMOYEeHHOTo oprana, M®II, eaxnHoMm mopTaine, perHoHAIEHOM HopTale, opUIuaIbHOM caifTe
YnonHOMO4YeHHOr0 opraHa B ceti «/HTepHeT;

2) KOHCYJbTUPOBaHHE 3asBUTE]ECH O TmoOpsiaKke OOXKAIOBaHUs pelleHnd u JeiicTBui  (Oe3aercTBHs)
YTOJHOMOYEHHOT'0 OpraHa, ero JOKHOCTHBIX JIML, B TOM YHCIIE 110 Tele(OoHY, SIIEKTPOHHOW MOoYTe, IPY JINIHOM
npueMe.

5.4. IlepeyeHb HOPMATHBHBIX NIPABOBBIX AKTOB, PeryJHPYIOLIHX NMOPSAJ0K A0cy1e0HOro (BHecy1e0HOI0)
00:ka10BaHNs pelieHUi u AelicTrBuii (0e3neiicTBMI) YII0JIHOMOYEHHOI0 OPraHa, a TAK/Ke ero J0J:KHOCTHBIX
JIHIY

HocynebHoe (BHecyneOHOE) 0OKalloBaHHE pelIeHU U JeicTBuil (Oe3neiicTBril) YIIOTHOMOYEHHOTO OpraHa,
ero JOKHOCTHEIX Juil, M®L, pabotarkoB M®I] ocymecTBiseTcs B coOTBEeTCTBAN ¢ DenepaibHBIM 3aKOHOM OT
27 nronst 2010 roga Ne 210-®3 «O6 opraHU3aliy MPEIOCTABICHUS TOCYAaPCTBEHHBIX U MYHHUIIHIIAIEHBIX YCITYTY.

WNudopmanus, ykazaHHast B JaHHOM paszelie, OICKHUT 00s13aTeIbHOMY pa3MEIICHUIO Ha eAMHOM HopTane U
PETrHOHANBHOM IOpTale.

Poccuiickas ®enepauus
Hosroponckas oo6macts HoBropoackuii paiion
AnmuHucTpanys [TaHKOBCKOTO ropoJICKOro MOCENEHUst

IHOCTAHOBJIEHUE

ot 22.08.2019 r. Ne 2175
p.m. [TankoBKa

(0]1] YTBEPKICHUHN A}IMl/lHl/lCTpaTl/lBHOFO perjiiaMenTa mo mnpeaocTraBJICHUIO My]—lI/ll[l/ll'[a.]'lLHOﬁ yciayru
«l'[pmmTue Ha y4YeT rpaxial B Ka4eCTBE HYKIAIIIUXCH B KUJIbIX NMOMEHICHUAX, MPEAOCTABJAACMbIX IO
A0roBopamM COMaJIbLHOIO HaiiMa MYHUIMNIAJBbHOT0 )KUJIUIIHOT'O (l)OHI[a»



B cootBercTBun ¢ @enepanbHbiM 3ak0HOM 0T 27 uroiist 2010 romga N 210-®3 "O6 opranuzanuy npeaoCcTaBICHUs
rOCyIapCTBCHHBIX U MYHHIUIAIBHBIX YCIyr", AIMHHHCTpAIUsa [TaHKOBCKOTO TOPOICKOTO MOCEICHHUS

IOCTAHOBJISIET:

3. YTBepauTh AIMUHUCTPATHBHBIA PETJIAMEHT O MPEJOCTaBICHUI0 MyHHIMIANbHOU yeinyru «[Ipunsarue Ha
yUeT rpakAaH B KaueCTBE HYKAAIOMINXCS B )KUIIBIX IIOMEIICHHSIX, IPEJI0CTABIISIEMBIX 110 IOTOBOPAM COLMAIBHOTO
HaliMa MyHHUIIMIAIBHOTO YKWINIIHOTO (pOHIa» COTIIaCHO MPHIOKEHHUS.

4. Tlpusnatb yrparuBiuumu cuity [loctanoBnenust AaMuHHuCTpanyy [1aHKOBCKOTO TOPOJCKOTO MOCEICHUS:

-or 16.03.2016 1. Ne 43 «OO0 yTBepKICHUM AJMUHHUCTPATUBHOTO pErJIaMEHTa MO MPEI0CTaBICHUIO
MyHHIUNAIbHOW ycnyru «lIpuHATHE Ha ydYeT rpakJaH B KauecTBE HYXKIAIOMIMXCS B JKWIBIX MOMEIICHHMSX,
MPEIOCTAaBIISEMBIX 110 JOTOBOPAM COLMATIBHOTO HalMay,

- ot 23.12.2016 1. Ne 242 «O BHecenun m3menenuit B [locranosnerne ot 16.03.2016 Ne 43 O6 yTBepkIeHHH
AZMUHHUCTPATUBHOTO PErJIaMEHTa IO IPEIOCTAaBICHNIO MyHUIMIIAIBHON yciyrn «[IpuHATHE Ha ydeT rpakaaH B
Ka4eCTBE HY)KHAIOIINXCS B KHUJIBIX TIOMEIIEHHUAX, IPEI0CTABISIEMBIX IO JOTOBOPaM COLMAIBHOTO HaltMay,

- ot 17.07.2018 Ne 222 «O Buecennu n3MeHernid B [locranosienne ot 16.03.2016 Ne 43 O6 yrBepxIeHNH
AZMUHHUCTPATUBHOTO PETrJIaMEHTa IO MPEIOCTAaBICHNIO MyHUIMIIAIBHON yciyru «[IpuHATHE Ha ydeT rpakaaH B
Ka4yecTBE HY)KAAIOIINXCS B XKHUJIBIX TIOMELIEHHSX, IPEI0CTaBIsIEMBIX 10 JOTOBOPaM COLMAIBHOIO HalMay;

- ot 11.06.2019 Ne 2095 ««O BHecenun nzmenenuii B [locranornenue ot 16.03.2016 Ne 43 OO0 yrBepxkaeHun
AMUHHCTPAaTUBHOTO periIaMeHTa IO MPeI0CTaBICHNUI0 MYHUIMNAIBHON yeiayru «lIpuHsATHE Ha y4yeT rpaxjaH B
Ka4yecTBEe HYXJAIOIINUXCA B )KUJIBIX TOMEIIEHUSX, IPEI0CTAaBISIEMBIX T10 I0TOBOPAM COLMAIBHOTO HalMay.

3. KoHTpo:1b 3a HCHONHEHNEM HACTOSIIEro MOCTaHOBICHHUS OCTaBILAIO 3a COOOI.

4. Hacrosimee [TocTaHoBIEHNE BCTYIAET B CHILy C MOMEHTA OITyOIMKOBAHUS.

5. Omy6nukoBaTh mocraHoBieHHE B TazeTe «IIaHKOBCKMIT BECTHHK» M Pa3MECTHTh Ha O(QHIMAIBHOM CaiTe
AnvunucTpanny ITaHKOBCKOTO TOPOACKOTO TIOCENEHHs B HH(GOPMAIMOHHO-TEICKOMMYHHKAIIHOHHOW CETH
«VIHTEpHET» 1O aapecy: NaHKOBKa-aaM.po.

I'maBa I1aHKOBCKOTO TOPOJCKOr0 IOCEJICHUS H.1O. ®énopona

IIpunoxenue

k [TocTaHoBNIEHUIO AJIMUHUCTPAIH

[TaHKOBCKOT'O TOPOJICKOTO TOCEICHUS

ot 22.08.2019 Ne 2175
AJIMUHUCTPATUBHBINA PETJIAMEHT 11O IPEJOCTABJIEHAIO MYHUIIMITIAJIbHOM
YCIYI'UA «ITIPUHSATUE HA YUYET I'PAYKJIAH B KAYUECTBE HY X KJAIOIINXCSA B dKUJIBIX

HNOMEIIEHUSX, TPEJOCTABJISIEMBIX IO JOI'OBOPAM COIIMAJIBHOI'O HAMMA
MYHUIUITAJIBHOT'O JKUJIMINHOI'O ®OHAA»

|. OBIIME ITOJIOXKEHU A

1.1. IlpeameT pery1upoBaHus perjiaMeHTa

AMUHHCTPATHBHBIN peryiaMeHT IO MPEeI0CTaBICHNUI0 MyHUIIUITAIBHONW YCIYTH M0 IPUHATHIO Ha YUeT rpaxIaH
B KAauecTBE HYXJIAIOMIMXCS B JKWIBIX ITOMEUICHUSAX, NMPENOCTABISIEMBIX IO JOTOBOpPaM COLHAIBHOIO HaimMa
MYHHUIMIAIBHOTO SKMJIMITHOTO (oHAa (manee — aJMHHHUCTPATHUBHBIA pErJIaMeHT, MYHHIUIIANbHAs YCIIyra)
YCTaHaBJIMBAET CPOKH, COCTAB U MOCIIEA0BATEIILHOCTD aAMUHICTPATHBHBIX IPOLETYp (AeHCTBHI) AIMHUHUCTPALIIH
[TaHKOBCKOTO TOPOCKOTO TOCEIEHHS IIPU NPEJOCTaBICHUH MYHHUIIUITATEHON YCIYTH.

AJZMUHHUCTPATUBHBIN PETJIAMEHT TaKXKE YCTaHABIMBACT IOPSIOK B3aWMOAEHCTBUS MEXIy CTPYKTYpHBIMH
HoApa3iesleHUAMI AIMUHNCTpanuy [IaHKOBCKOTO TOpOJICKOTO TOceNeHus (Jjajiee — YTIOJTHOMOYEHHBIH OpraH), uX
JIOJDKHOCTHBIMH JIMIIAMH, B3aUMOICHCTBHS Y TOJTHOMOYEHHOTO OpraHa (pU3n4ecKUMH 1 I0PUANIECKUMH JIUIAMH, C
3asIBUTENSIMU TIPH TIPEIOCTABICHUH MYHHIMTIAIEHON YCIIyTH.

1.2. Kpyr 3asiBuTeneii

1.2.1. B kadecTBe 3asBUTEJNCH PHU MPEJOCTABICHNH MYHHLHUIIAILHONW YCIyrd MOTYT BBICTYNaTh (pU3HYECKUE
JIMIIA, TIPOKUBAOIINE HA TeppUTOPpHH [JaHKOBCKOTO TOPOICKOTO MOCENEHUs, KOTOPHIE!

HE SABJISIOTCS HAHMMATENSIMH JKIJIBIX ITOMEIICHHUH 10 JOTOBOPaM COIIMAJIbHOTO HaiiMa WIIM YICHAMH CEMbH
HaHMMATeJIs JKWIOTO IMOMENICHNS 10 JJOTOBOPY COLMAIBHOTO HaiMa Mnb0 COOCTBEHHHKAMM JKHUJIBIX MOMEIIEHUI
WY YJICHaMH CeMbU COOCTBEHHHKA JKHJIOTO TIOMEIICHHST;

SBJISIIOTCSl HAaHMMATEISIMH JKWIIBIX TTOMEICHHWH 110 JIOTOBOpaM COLMAJIBHOTO HaliMa WM WICHaMH CEMbH
HaHUMATeJIs SKMJIOTO MTOMEIIEHHS 110 JOTOBOPY COLMAJIbHOTO HaliMa JIM00 COOCTBEHHHKAMH XKHJIBIX ITOMEIICHUN
WY YWICHAMH CEMbH COOCTBEHHHKA XKHJIOTO MOMEIIEHUS U 00ecTieueHHbIE 00l TIOMAAbI0 KHUIOTO MOMEIICHUS
Ha OJIHOTO YJIEHa CEMbH MEHEE YUETHOI HOPMBI;
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MPOKHUBAIOT B TOMEIICHNH, HE OTBEUYAIOIIEM YCTaHOBICHHBIM IS KMJIBIX TOMEIICHUI TpeOOBaHNUSM;

SABJISTFOTCS] HAHMMATEIISIMU JKIJIBIX TIOMEIIEHHUH 110 JOTOBOPAM COIMATBHOTO HaliMa, WIEHAMHU CEMbH HAHIMATEIS
JKHUJIOTO TIOMEIIEHUS 10 JOTOBOPY COLMAIbHOIO HalfMa MM COOCTBEHHUKAMH KHIIBIX TOMEICHNH, YIEHAMU CEMbU
COOCTBEHHHKA JKIJIOTO TOMEIEHHS, IPOKUBAIOIINMHY B KBApTHPE, 3aHATON HECKOIBKIMHU CEMBSIMH, €CJIH B COCTAaBE
CeMbH HMeeTcst OOMBHOMN, CTpaatoIui TsHKEeTIoH (GOpMOH XpOHIMUYECKOTO 3a00JICBaHMS, IPH KOTOPO COBMECTHOE
MPOKUBAaHUE C HUM B OZHOW KBApTHUPE HEBO3MOXKHO, U HE MMEIOIIMMHU HHOTO JKHJIOTO MOMEICHNUS, 3aHUMAaEMOT0
0 JIOTOBOPY COLMAIbHOTO HaiiMa WIIM IPHHA/IeKAIIEro Ha IIpaBe coOCTBEHHOCTH. [lepedeHb COOTBETCTBYIOIIUX
3a0oneBannii ycraHoBieH [Ipukazom MunzapaBa Poccun ot 29.11.2012 Ne 987 «OO0 yTBEep:KIECHUM HEpeyHS
TSDKEJBIX (OPM XPOHMYECKUX 3a00JIeBaHUM, NMPH KOTOPHIX HEBO3MOXKHO COBMECTHOE MPOKMUBAHUE TPAXKIAH B
OJTHOM KBapTUpe».

1.2.2. T'paxane, KOTOpbIE C HAMEPEHHEM IIPUOOPETEHHs NIpaBa COCTOATh Ha y4eTe B KaueCTBE HYKIAIOLUXCS
B JKHJIBIX TTOMEIICHHUSX COBEPIIMIIM AEUCTBHUS, B PE3yJIbTaTe KOTOPBIX TaKWe IPa)<IaHe MOTYT OBITH NPH3HAHBI
HYXJAIOIIIMHUCS B )KIJIBIX MOMEIICHUSIX, IPUHUMAIOTCS Ha yYET B KAUYECTBE HYKJAFOIINXCS B )KMJIBIX HOMEIICHUSIX
HE paHee 4eM 4yepe3 5 JIeT Co THS COBEPIICHHs yKa3aHHBIX HAMEPCHHBIX AEHCTBHUIL.

1.2.3. K geiicTBusM, yKa3aHHBIM B TOANMYHKTEe 1.2.2. HACTOAIIETO aIMHUHHCTPAaTHBHOTO pETIaMeHTa, He
OTHOCSITCS!

BCEJICHUE 3asBUTEIICM HECOBEPLICHHONETHUX [ETEH, CyNpyros, a TarkKe pPOXUTENEH, HYKAAIOIIUXCI B
COOTBETCTBHH C MEIUIIMHCKUM 3aKJIIOYEHHEM B YXOJIE;

OTYY)XZEHHE MMEIOIErocss B COOCTBEHHOCTH TPaKAaH W (WJIM) WIEHOB MX CEMEH JXMJIOrO IMOMEILIECHUS WIN
gacTeil KUJIOro IOMEINEHHUs IO COMVIAIIGHUIO O pasfesie O0INero MMyIecTBa B COOTBETCTBMHM ¢ CeMeHHBIM
KoJiekcoM Poccuiickoit denepannu, o pelieHuIo cyia;

pacTopKeHHe T0roBOpa MOXKU3HEHHON PEHTHI U MOXXKU3HEHHOTO COJACPXKAHUA C WXKAWBEHHEM 0 MHUIIMATHBE
MOJIy4aTeNs PEeHTHI C BO3BPATOM JKHJIOTO MTOMEIIEHHUS MOJIydaTello PEeHTHI;

MPU3HAHUE C/IENKHU C KHUIBIMU IIOMEIICHUSIMH HEICHCTBUTENBHOH B CyZICOHOM MOPSIKE

1.2.4. C 3asiBnIeHHEM O NPEIOCTABICHNN MYHUIMIIAIBLHON yCIyTH BIIpaBe OOpATHTHCS JHIA, NMEIOIIHE TaKOe
IPaBO B COOTBETCTBHH C 3aKOHOAATEIbCTBOM Poccuiickoit ®enepannu mubo B CHITy HaJICNICHHS UX 3asIBUTEISIMH B
MOPSJKE, YCTAHOBICHHOM 3aKOHOAATEeIbcTBOM Poccuiickoit @enepannu, COOTBETCTBYIOIINMHY HOITHOMOYHAMH.

1.3. TpeGoBaHusi K nNOpsiAKY HHGPOPMHUPOBAHMS O NPEJOCTABJIEHMH MYHMUMIAJIbHOMN yCJYIH

1.3.1. Uadopmanus o mopsike NpenoCcTaBIeHUs MyHHIIUITATGHON YCITYTH TIPEIOCTABISIETCS:

1) nocpencTBoM pa3merieHus HHGOpMaLUK, B TOM YHCIEe O MEcTe HaxoxaeHus, rpaduke (pexxume) paboThI
YIOJIHOMOYEHHOT'0 OpraHa, €ro CTPYKTYPHBIX MOJIpa3/ieeHuil:

Ha oduuManbHOM caiiTe YIOJHOMOUYSHHOTO OpraHa B WH(OPMAalMOHHO-TEIEKOMMYHUKAIIMOHHON CeTH
«MHTepHET» (nanee — ceTh «MHTEpHETY);

B (denepasbHON TOCYIapCTBeHHOW WHGOpPMAIMOHHON cucTteMe «ENMHBIA TOPTam TOCYIapCTBEHHBIX U
MYHULIMIAIbHBIX yCIIyr (pyHxumit)»
(manee - emuHBIN TOpTaN), QenepadbHOI TOCYIapCTBEeHHOW MH(POpMAIMOHHON cucteMe «DenepaiabHBIN peecTp
TOCYApCTBEHHBIX M MYHHIUIATBHBIX yeIyT (HyHKIHN)» (nanee — ¢emepalbHBIN peecTp);

B PETHOHAJIBHOW rocyapcTBEHHON MH(pOpMaIMoHHON cucteMe «[lopTan rocy1apcTBeHHBIX U MYHUIMITIAIBHBIX
yeayr (¢ynknuit) HoBroposackoit obmacti» (nanee - perHoHaNBHBIN MOpTall); PErHOHAIBHOM rocyIapCTBEHHOM
nHopManoHHOI cucreme «PeecTp ToCYZapcTBEHHBIX M MYHHMIUIAIBHBIX yciayr (QyHKumi)» (mamee —
PETHOHAIBHBIN peecTp);

Ha MH(OPMAIMOHHBIX CTEH/IaX B MOMEIIEHUIX Y TOJHOMOUYEHHOTO OpraHa;

B MHOTO(]YHKIIMOHAIBHBIX LEHTpax MIPE0CTaBICHUS roCy/IapCTBEHHBIX
Y MYHUIIMTNIATBHBIX yeyT (ganee — MOLI).
2) o HOMeEpY TenedoHa Ut CIpaBOK JIOJDKHOCTHBIM JIMLIOM

YIOTHOMOYEHHOTO OpTraHa, €ro CTPYKTYPHBIX MOpa3IeIeHul;

1.3.2. Ha wHpOpMAaIMOHHBIX CTEHAaX YIOTHOMOYCHHOTO OpraHa, €ro CTPYKTYPHBIX IOJpa3leeHUH, Ha
opunmansHOM  caliTe  YNOJNHOMOYEHHOro opraHa B cetn  «lHTepHeT», Ha eAWHOM TIOpTale,
B (eiepabHOM peecTpe, Ha peTHOHAIILHOM II0pTalle, B PErHOHAIBHOM PEECTpe pa3MeIaeTcsi HHPOpMAaIys:

1) MecTo HaxOXIEHHUS, MOYTOBBIH ajxpec, rpaguk pabOThl YIIOIHOMOYEHHOTO OpraHa, €ro CTPYKTYpPHBIX
TIOZIpa3/IeNICHNH;

2) HoMmepa TenedoHOB, MO KOTOPBIM OCYLIECTBIISICTCS WH(GOPMHUPOBAaHHE IO BOMPOCAM MPEIOCTABICHUS
MYHHIIMIIAILHON YCIIyTH, B TOM YHCIIe HOMED TenedoHa-aBTOMHpOopMaTopa,;

3) TekcT aJMUHUCTPATUBHOTO pErjiaMeHTa, B TOM 4YHCJE IOPSIOK O0XaJOBaHMS pPEUICHHH W AEHCTBUI
(6e3meiicTBHSA) JOMHKHOCTHBIX JIHII, TIPEIOCTABILIOMNX MYHHITUITATIBHYIO YCIYTY;

4) MOpSAAOK TOTyYeHUs KOHCYJIBTAINH (CIIPaBOK).

1.3.3. Ha enuHOM mopTaje, perHOHAILHOM MOPTaJie pa3MematoTCs:

1.3.3.1. HcuepnsIBatomuii mepedeHb JTOKYMEHTOB, HEOOXOAWMBIX JUII MPEJOCTABICHUS MYHHINTAIBHON
yCIyTH, TpeOOBaHUsI K 0(OPMIIEHHUIO YKa3aHHbBIX JOKYMEHTOB, a TAK)Ke NIepeyeHb JIOKYMEHTOB, KOTOPHIE 3asBUTEIb
BIIpaBe MPE/ICTaBUTH 110 COOCTBEHHON MHUIINATHBE.

1.3.3.2. Kpyr 3asBuTenei.

1.3.3.3. Cpoxk npenocTaBieHust MyHUINIAIbHON YCITyTH.

1.3.3.4. CronmocCTb NpeioCTaBIeHUS] MyHUIIMNAILHOM YCIIyTH U TIOPSI0K OTUIATHL.
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1.3.3.5. PesynpTarbl TpemoCTaBICHUS MYHHIMIIAIHLHOW VYCIYTH, TOPSIOK M CIIOCOOBI TPEIOCTaBICHHS
JOKYMEHTA, SBJISFOLIETOCS PE3yJIbTATOM IPEJOCTABICHUS MyHUIINTIATBHON YCITyTH.

1.3.3.6. VcuepnsiBaromuii IepeyeHb OCHOBAHWII JUI1 NPUOCTAHOBJICHHUS WJIM OTKa3a B IIPEIOCTABICHUH
MYHHUIUIIAIbHON YCITYTH.

1.3.3.7. Uadopmarmist o mpaBe 3as1BUTEIS Ha JocyAeOHOe (BHeCyIeOHOEe) 0Ox)aoBaHue Ael cTBuiL (0e3aeCTBI)
Y PELICHUH, IPUHATHIX (OCYIIECTBIAEMBIX) B X0/I€ IIPEAOCTABICHNS MYHHIIUITATEHON YCIYTH.

1.3.3.8. O6pas31pl 3aroaHEeHHs YIEKTPOHHOM (POPMBI 3asBIICHHS O MPEAOCTaBICHUN MYHHUIMIIAIBHOM yCIyTH.

1.3.4. TTocpencTBoM Tese()OHHOM CBSI3U MOXKET NMPENOCTABIATHCS HHPOPMALIHS:

1) o Mecte HaxoxIeHUs U Tpaduke paboThl Y OJTHOMOUYEHHOTO OPraHa, ero CTPYKTYPHBIX MOJpa3AeIeHHH;

2) 0 mopsiIKe MPeOCTaBICHHUS MyHHLIUITATEHON YCITYTH;

3) 0 cpokax MpenoCTaBICHUsI MyHUIIUIAIBHON YCITyTH;

4) 00 ampecax opUIUATEHOTO caiiTa YIOJIHOMOYEHHOTO OpraHa.

1.3.5. Ilpu nmpeocTaBiIeHNN MYHHLIUTIAEHON YCIIYTH B 3JICKTPOHHOU (hopMe 3asIBUTEIIO HAIIPABIIACTCS:

1.35.1. VYBemomieHre 0 mpueMe W PErHCTPAIlNH 3asBICHHUS O MPEIOCTABICHHH MYHHIWNIAIBLHONH YCIyTH B
(hopMe BIIEKTPOHHOTO JOKYMEHTAa M HWHBIX JOKYMEHTOB, HCOOXOAMMBIX UIS IPEAOCTAaBICHHS MYHHLHUIIATbHON
yCIyTH.

1.3.5.2. YBegomienue 00 OKOHYaHHUH MIPEIOCTABICHUS MyHUIUITAIHHOHN yCIYTH THO0 MOTHBHPOBAHHOM OTKAa3€
B NpHEME 3asBICHUS O MPEAOCTABICHUN MYHHUIMIIAIBHON yCIyrd B (OpMe IEKTPOHHOTO IOKYMEHTa M HHBIX
JIOKyMEHTOB, HEOOXOIMMBIX JUIS TIPEIOCTABICHNSI MYHUIUITAIBHOM yCIIyTH.

1.3.5.3. YBenomiieHHe 0 MOTHBUPOBaHHOM OTKa3e B MPEAOCTABICHUN MYHUIUIIAILHON YCIIyTH.

Il. CTAHJAPT IPEJJOCTABJIEHUSI MYHULIMIIAJIBHOM YCJIYTHU
2.1. HaumeHOBaHMe MYHUIHIIAIBHOMN YCJIYTH
[IpuHsATHE Ha y4YeT TrpakAaH B KadyeCTBE HYXIAIOIIUXCS B JKWIBIX MOMELICHUSX, NMPEJOCTABIAEMBIX IO
JIOTOBOPaM COLIMAILHOTO HaliMa.

2.2. HaumMeHOBaHHe OpPraHa, npeioCcTaBJIsIONIero MyHHIUNIATBHYIO YCJIYTY

2.2.1. MyHUIHIaNbHAs YCIIyTa IPeI0CTaBIsACTCS:

AnvuHucTpanuei ITaHKOBCKOTo rOpoJCKOro MOCENEHHS

M®II no MecTy >KUTENbCTBA WIN NMPEObIBAaHUA 3asSBUTEIS - B YacTU NpHeMa U (MJIM) BBIJAYM JOKYMEHTOB Ha
Mpe0CTaBICHIE MYHHUIUNAIBHOMN yCIIyrH (IIpH yCIOBUH 3aKII0OUEHHS COIVIAIIeHuH o B3auMoaeicTeuu ¢ MOILI).

IIpu npenocraBineHU MyHULIMIIAIBHOU yCIIyTH Y IOJTHOMOYEHHBIN OPraH OCYILECTBIAET B3aUMOACHCTBUE C:

VYupasnennem @enepanbHOi CinykObl TOCYJapcTBEHHOW pErucTpalud, Kajgactpa M Kaprorpaduu mo
Hogropoxckoii oonactu (ynpaenenue Pocpeectpa no Hosropoackoii obnacrtu);

Hosroponckum punmanom OI'YII «Pocrexunsenrapuzanusi-denepansHoe 5Ty,

OpraHaMH MECTHOTO CaMOYTPaBJICHUS.

2.2.2. He nomyckaercs TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS AEHCTBHI, B TOM YHCIIE COTJIACOBaHMWH,
HEOOXOMNMBIX /I TOJYyYeHHs MYHHILUNAIGHONW YCIYIHM W CBA3aHHBIX C OOpalleHWeM B WHbBIE OpraHbl U
OpTaHM3aINH{, HE TIPEIYCMOTPEHHBIX HACTOSIINM aAMUHUCTPATHBHBIM PETJIaMEHTOM.

2.3. OnucaHue pe3yJabTaTa NMpeI0CTABJEHHSI MyHHIIUNIAILHOMH YCJIyTH

2.3.1. Pe3ynpTaToM npenocTaBiIeHNs] MyHHIUIIAIBHON YCIYTH SBJISIETCS pEIIeHUsT Y IOJIHOMOYEHHOTO OpraHa:

0 TMPHU3HAHMHU 3asBUTETS MAJOMMYIIMM M TPUHATHM €ro Ha y4eT B KadecTBE HYXKAAIOLIETOCS B HKHUIIOM
MOMEIIIEHUH, IPEOCTABIIEMOM IO JOTOBOPY COIMATIBHOTO HaliMa,

00 oTKa3e 3afBUTEINIO B IPU3HAHUM €T0 MAJIOUMYIIUM M IPUHATHH €r0 Ha Y4eT B KaueCTBE HYXJIAIOIIEerocs B
JKHJIOM MTOMEIIIEHUH, IPEIOCTABIAEMOM TI0 IOTOBOPY COIHATIFHOTO HalMa.

2.4. Cpok npenocraBjieHUs] MyHHIUNIAJIBHON YCJAYrd

2.4.1. YNOITHOMOYEHHBII OpraH MpeaocTaBIIsieT MyHHIUITAIBHYIO YCIIYTy B cpok He Ooinee 30 pabounx aHEH co
JIHS TIOCTYIIJICHUSI 3as1BJICHUS O IIPEAOCTaBICHUN MyHUIUIIAIBHON yCIyTH.

2.4.2. Pe3ympraT npeNOCTaBICHWS MYHHIMNAIGHOH YCIYrH BbIJaeTcst (HampaBiseTcs) 3asBUTEIIO
(IpencTaBUTEINIO 3asBUTEIIS) CIIOCOOOM, YKA3aHHBIM B 3asBJICHUH:

B (opMe OJNEKTPOHHOTO JOKYMEHTa, MOANMCAHHOTO YHOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIOM C
WCIIOJIb30BAaHUEM YCHJICHHOH KBaJTH(QHUIIMPOBAHHOMN AIIEKTPOHHOH MOJIICH, HE MO3/IHEE OJHOTO pabodero JTHS CO
JTHS NICTEUCHMSI CPOKA, YKa3aHHOTO B MOAMYHKTE 2.4.1 HacTOAIIEro aAIMUHICTPAaTUBHOTO PETTIaMEHTa;

B (hopmMe NOKyMEeHTa Ha OyMa)XHOM HOCHTENE, MOATBEPKIAIONIETO COACPKaHHUE AIIEKTPOHHOTO JTOKYMEHTA,
MOJIICAaHHOTO Y TOJTHOMOYEHHBIM OPTaHOM, ITOCPEICTBOM BBIAAYH 3aSBUTEIIO (IIPEICTABUTEIIO 3asIBUTEIS) INTHO
MOJ] pacIrCKy OO HampaBieHUs JOKyMEHTa HE IO3JHEee OJHOTO pabodero IHS CO JHS WCTEUCHHS CPOKa,
YKa3aHHOTO B TMOANMyHKTe 2.4.1 HacTOAMEro aJMHUHHCTPATUBHOIO pErilaMEeHTa IIOCPEACTBOM IOYTOBOTO
OTIIPABIEHHS MO YKa3aHHOMY B 3asBJIICHUH [TIOYTOBOMY aJipecy;

IIpu Hanuuuu B 3asBIEHMU yKa3aHHS O Bbladye pe3yibTaTa NPEeNOCTABICHUS MYHUIMIAIBHOW yCIyrH uepes
M®I] o MecTy npeacTaBiIeHHs 3asBJICHNS Y IOJTHOMOUYCHHBIN OpraH o0ecrne4ynBaeT nepegady 1okymenTa B MOI]
nocpeactsom AUC M®I] ans Bbliauym 3asBUTENIO HE TO31HEE padovero JHs, CJeIyIOUIEero 3a JHEM HCTEUeHHs
CpPOKa, yCTAaHOBJICHHOTO MOAITYHKTOM 2.4.1 HACTOSIIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA.



2.4.3. B cirydae eciu B 3asBIICHUH, TIPEJCTABICHHOM HETIOCPEICTBEHHO HITH B 3JIEKTPOHHOU (hopMe, OTCYTCTBYET
uH(popManus o0 cnocobe MOTydeHUsI TOKYMEHTA, SBISIIOLICTOCS Pe3yIbTaTOM MPENIOCTaBICHNS MYHUIUIAIBHON
YCIYTH, YKa3aHHBIN JOKYMEHT HalpaBIsIETCs 3asBUTEIIO TOCPEACTBOM IIOYTOBOTO OTIPABIICHHUS 110 YKa3aHHOMY B
3asBJICHHH TIOYTOBOMY apecy

2.5. HopMaTuBHbBIe IPaBOBbIe AKThI, PeryJIMpYyIolIHe NpelocTaBleHe MYHHIUNIANLHON YCJIyTH

IlepedeHp HOPMATHBHBIX MPABOBBIX AaKTOB, PETYIMPYIOIIUX IPEJOCTABICHHE MYHHIMIATBHOW YCIYTH,
pa3mernaercsi Ha O(pUINATHLHOM caiiTe Y OJTHOMOYEHHOT O opraHa B ceTu «/HTepHeT», pernoHalIbHOM peecTpe, Ha
€/IMHOM TI0PTalie U PErHOHAILHOM IOpTale.

2.6. HcuepnbiBaommii mepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHM € HOPMATHBHBIMH
NMPaBOBBIMH AKTaAaMH ISl TIPEIOCTABJIEHUS] MYHHIMIAJIBHONH YCIYrH M YCJIYI, KOTOpbIe SIBJSIIOTCS
HEOOXOAMMBIMM M 0053aTeJbHBIMH JUISI TPEIOCTABJIEHHS] MYHHIUNAJBHON YCJIYIH, HOAJIEKAIMX
Npe/ICTABJIEHUIO 3asiBUTeNIeM, CIOCOOBI MX MOJIyYeHHs 3asiBHTeJleM, B TOM 4YHCJIe B JJIeKTPOHHOH (opme,
MOPSI0K UX NPeA0CTABJICHUS

2.6.1. C menpro MONMYYCHHS MYHHLIUOAIBHOW YCIIYTH 3asSBHUTENb HAINPaBIsAeT (TPEICTABISET) 3asBICHHUE B
cootBeTcTBHHM ¢ 00pa3noM ([Ipumoxenue Ne 1 x HacTosIEMy aIMHHICTPAaTHBHOMY PETJIAMEHTY) C TPIIOKEHUEM
CJIEYIOLINX JOKYMEHTOB:

1) macmopT rpakaaHNHA WM HHOW JOKYMEHT, yIOCTOBEPSIOIIUH JINIHOCTD 3asIBUTEIIS U WICHOB €TI0 CEMBH;

2) cyneOubie penrenus (MPEACTABIAIOTCS B CIIydae, €Cli CyJeOHBIC PEHIeHHs MOATBEPKIAIOT COCTaB CEMBH
3asBUTEINA);

3) JOKYMCHTBI, MOATBCPKAAIOMINE OOXOJAbl 3asABUTCIIA W YJICHOB €ro CEMbU, KOTOPLIC YUHUTBLIBAIOTCA IIpU
peuICHUN BOIIPOCa O MMOCTAHOBKC HA YUYET U IPEAOCTABJIICHUU KUJIbs 11O JOTOBOPY COIIUAJIBHOI'O HaI\/IIMa;

4) npaBOyCTaHABIMBAIOIINE TOKYMEHTHI Ha TPAHCIIOPTHBIC CPEACTBA 3asBUTEIIS U YJICHOB €0 CEMbH;

5) kOmUM HAOTOBBIX YBEJIOMIICHHII MO HAJOTy HAa HMYIIECTBO, 3€MEIbHOMY, TPAHCIIOPTHOMY HAIOTY 3a
NPEAIIECTBYIOMMHA (TEKyIINi) HAJOTOBBIM MEPHOA, COJEpXKAIIME CBEJCHHS O CTOMMOCTH HMYIIECTBA,
MPUHAJICIKAIETO TPAXKAAHUHY U (MIIN) WIEHAM €TI0 CEMbBH;

6)IOKYMEHT, COACpKaIllii CBEIEHHSI 00 OLIEHOYHONH CTOMMOCTH TPAHCIOPTHOTO CPEACTBA, MPHHAAJICKAIIECTO
TpaXIaHUHY U (WIK) YICHaM €ro CeMbH;

7) cBemeHHs O JHIAX, MPOXKUBAIOMINX B JKMJIBIX MOMEIICHUSAX, HAXOIIIIUXCS B COOCTBEHHOCTH 3asIBUTEIS
(PUO, nata pokaeHNs, pEKBU3HUTHI TOKYMEHTA, YAOCTOBEPSIOLIETO JINYHOCTD);

8) JOKYMCHTHI, IMMOATBCPKAAIOIINEC IPaBO MOJIB30BaHUA KWJIBIM IMOMCIICHUCM, 3aHUMACMbBIM I'pAXXJIaHWUHOM U
YJICHAMH €ro CeMbH (JIOrOBOp COIMANBLHOTO HaiiMa, JOrOBOp HaliMa JXKHMJIOTO MOMEIICHHS KIIMIIHOTO (oHAa
COIMATBHOTO UCTIOIB30BAHMS, JOTOBOP HAliMa HJIM MMOJHAIIMA);

9) MOKYMEHTBI, MOATBEPKAAIONIME TMPAaBO HA BHEOUYCPECIHOE MPEIOCTABICHHE JKAIOTO I[OMEIICHHS B
COOTBETCTBHH C 4acThio 2 ctaThu 57 JKumnuirHoro konekca Poccuiickoit @eneparuy;

10) mnpaBoycTaHAaBIMBAIOIIME OKYMCHTHI Ha OOBCKTHI HCABIKUMOCTH, TMpaBa Ha KOTOPBIC HE
3aperuCTPUPOBaHbl B EMMHOM rocyIapcTBEHHOM peecTpe HEABMXKMMOCTH (B Cllydae HAIMYUS B COOCTBEHHOCTH
3asIBUTENS YKA3aHHBIX 00BEKTOB HEIBIXKHMOCTH);

11) cnpaBka o HayMuuM (OTCYTCTBHHM) CBEICHHMH O 3apETrHCTPUPOBAHHBIX IIPaBaxX Ha JKWIbIE MOMELICHUS y
rpakJAaHNHA U YJICHOB €r0 CEMBH M3 OpraHa, yIOJHOMOUYCHHOT'0 OCYIIECTBIISTh PETHCTPALHIO ITPAB Ha HEJBIKIMOE
MMYILECTBO u C/ICIIOK c HUM 70 BCTYIUICHUS B CHITY denepanbHOTO 3aKOHa
ot 21 mronst 1997 roga Ne 122-®3 «O rocynapcTBEHHOW PErucTpayy IpaB Ha HEABIKIMOE HMYIIECTBO U CIEIIOK
¢ HUM» (manee PenepanbHbI 3aKk0H «O TOCYJapCTBEHHOHM pEeTHMCTpalMy IpaB Ha HEIABIDKUMOE HUMYIIECTBO U
CJIENIOK C HUM») Ha Tepputopun cyowrekta Poccuiickoit ®enepanuu (3a uckiodeHrnem HoBropojckoi obmactu),
KOTOPBIH SBJIAJICS MECTOM JKUTENIBCTBA 3asgBUTENA M (MiH) wieHoB ero cembu 10 01 suBaps 2000 roxa. B ciryuae
HN3MCHCHMUS 3asIBUTCIICEM U (I/IJ'II/I) YJICHaMU €ro CEMbU q)aMI/IJ'II/II/I, HUMCHH, OTUCCTBA YKa3aHHAasA B HACTOALICM ITYHKTE
CIIpaBKa MPEACTABIIACTCA Ha (paMI/IJ'II/IIO, UM, OTYECCTBO, IOJ KOTOPBIMU 3aABUTCIIb U (I/IJ'II/I) YJICHBI €r0 CEMbHU
nproOpeTany ¥ OCYIIeCTBILLIIN CBOM IipaBa U o0s3anHocTH 10 01 staBaps 2000 rona;

12) cBemeHWss O TOCYAAPCTBEHHOM PpETHCTPAalliM aKTOB TPaKTAHCKOTO COCTOSIHUS, HOATBEPIKIAMOIINE
U3MEHEHHe (aMWINKM, WMEHHW, OT4YEeCTBa TpakKAaHMHA M (WJIM) YJICHOB €ro CeMbH, a TakKXKe CBEJICHHS,
MOATBEPXKAIOIIIE POJICTBEHHBIE OTHOIICHHUS T'PaKIaHWHA W JIMI, yKa3aHHBIX B KaUeCTBE WICHOB €TI0 CEMBH, U3
OpraHa 3alMCH aKTOB IPaXJaHCKOTO COCTOSIHUSL.

13) cormacue Ha 00pabOTKY MEPCOHANBHBIX TAHHBIX WICHOB €0 CEMBH 3asBHUTEIS MO (popme, yKa3aHHOHW B
IIpunoxennn Ne 2 Kk HACTOSIIIEMY aIMUHICTPATUBHOMY PETJIaMEHTY.

262 Ilo CBOEMY KCJIAHUIO 3aABUTEIIb MOXKET NPEACTABUTH MHBIC JOKYMEHTBI, KOTOPBIE, 110 €r0 MHEHHIO,
HUMCIOT 3HAYCHUC MIPU NTPEIOCTABIICHUN MyHHHHHaHBHOﬁ yCIyru.

2.7. UcuepnbiBamuii nepeyeHb NOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHM € HOPMATHBHBIMH
NMPaBOBbIMHU aAKTAMHU JJIs NMPeI0CTABJEHUA MYHHIMNAJIbHONH YCJIYIH, KOTOpPbIe HAXOAATCS B PACOpPsAKeH M1
TrOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYIPABJICHHS M HHBIX OPIaHOB U KOTOpbIe 3asiBUTEJIb
BIIPaBe NMPEA0CTABUTD, 4 TAKIKe CIIOCOOBI MX MOJIyYeHHS 3aABUTEISIMHA, B TOM 4HcJe B 3JIeKTPOHHOI dopme,
MOPSIIOK MX MpeACTaBIeHHS

2.7.1. JIoKyMEHTBI, KOTOpbIE 3asBHUTEINb (IIPEJCTAaBUTEINb 3asBHUTEISI) BIPAaBE NPEICTABUTH 10 COOCTBEHHOU
WMHHINATHBE:
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BBINTUCKY U3 ENMHOTO rocyAapcTBEHHOTO peecTpa HEABMKUMOCTH, O HAJTMIUN UM OTCYTCTBUH Ha TEPPUTOPHUHU
Poccuiickoit denepannn 3aperucTpUpOBAHHBIX MPAB HA JKUJIbIC MIOMEIIEHUS Y 3asIBUTENSI U YJICHOB €r0 CEMbH, a
TaKke O TPEKPANICHHBIX NPaBaX Ha JKWIbIE NMOMEINEHHS 33 S JIeT, MPENIIECTBYIONINX I0ade TPakAaHHHOM
3asBJICHHUS;

CTPaBKy O HAINYNH (OTCYTCTBUH) CBEICHHH O 3apETHCTPUPOBAHHBIX IIPaBaX Ha XKUJIbIE TOMEIIEHHS y 3asBUTEIS
Y Y4ICHOB €T0 CEMbH U3 OPTaHa, yIIOJTHOMOYEHHOTO OCYIIECTBIISATh PETUCTPAIIHIO ITPAaBa HA HEABMKNMOE HMYIIIECTBO
u CHEIIOK c HUM JI0 BCTYTJICHUS B cuIy DenepanabHOTO 3aKOHa
«O TOCYZapCTBEHHOM perucTpaldy INpaB Ha HEJBMKMMOE HMYILIECTBO M CAEJIOK C HHUM» Ha TEPPUTOPHUU
Hosroposckoii obnactu. B ciiydae usMeHeHus 3asiBUTeIEM U (MJIHM) YWICHAMH €r0 CeMbH (haMUIINK, UIMEHHU, OTYECTBA
yKa3aHHasl CIIpaBKa 3alpalninBaeTcsi Ha (paMIIHio, UMs, OTYECTBO, MO KOTOPBIMH 3asBUTENb U (WJIM) WICHBI €T0
CeMbH MPUOOPETATN U OCYIIECTBIISLIN CBOU IpaBa U o0s3anHocTH 10 01 suBapst 2000 roxa;

BBINMHUCKU O J0X0JaX (IOCcOOUAX) 3asBUTENS M WIEHOB €r0 CEMbU U3 HAJIOTOBOI'O OpraHa, TepPUTOPHATIBHBIX
opranoB ®onma couumanbHOro crpaxoBaHus Poccuiickoii ®enepauuu, oOpraHa COLUMAJBHON  3allUTBHI,
TeppPUTOpUATBHBIX opraHoB [lencnonHoro ¢porna Poccuiickoit @eneparumy;

BBIIIICKY O HAJMYNH B COOCTBEHHOCTH 3asBUTEISI M WICHOB €0 CEMbU TPAHCHOPTHBIX CPEACTB M3 OPTaHOB,
OCYIIECTBIIIOINX PETUCTPALINIO TPAHCIIOPTHBIX CPENICTB;

KOIIMIO PacTIOPSIANTEIBHOTO JOKYMEHTA O TIOCTAaHOBKE 3asIBUTEINS Ha YUET IpaKAaH B KaueCTBE HYKIAIOMINXCS
B JKWJIBIX TToMemIeHusX a0 1 saBaps 2005 roga, 3aBepeHHYI0 OpraHOM MECTHOTO CaAMOYIIPaBJICHHUS, B OTHOIICHUH
Tpax/iaH, BCTaBIIUX Ha TaKoil y4erT;

CBCACHU O PETUCTPALNU 3AsABUTCIIA U YICHOB €0 CCMbU 110 MCCTY KUTECJILCTBA,

,21.]'[5[ MpU3HAHUA TpaXJaHWMHA HYXIAOMUMCA B KXKUJIOM NOMEIICHUU IO OCHOBaHHIO, MPEAYCMOTPECHHOMY B
nyakTe 3 yactu | ctateu 51 JXunumHoro xomekca Poccuiickoit denepannu, 3asBUTENb BIpaBe MPEIOCTaBUTH
JIOTIOTHUTEIBHO OJMH U3 CIEAYIOIUX JOKYMEHTOB:

pelIeHNe MEXBEIOMCTBEHHOH KOMHCCHH, CO34aBaEMOM YIIOTHOMOYEHHBIM B COOTBETCTBHHM C JEHCTBYIOIINM
3aKOHOZATEIbCTBOM OpPraHOM, O HECOOTBETCTBHM IIOMEIICHHS TPEOOBAHHUAM, MNPEIBABIAEMBIM K IKHIOMY
MOMEIIECHHUIO, C YKa3aHUEM OCHOBAHMH, IT0 KOTOPBIM ITOMEIICHNE ITPU3HACTCS HEPUTOAHBIM JUTS TIPOXKUBAHHS;

pelIeHne OpraHa MECTHOTO CaMOYNPABIICHHS O MPU3HAHWHM YaCTHOTO JKHJIOTO MTOMEIIEHHS HENPUTOIHBIM IS
MPOKUBAHUS TPaK/IaH;

pelIeHNe MEXBEIOMCTBECHHONH KOMHUCCHH, CO3aBaeMOM YIIOJIHOMOYEHHBIM B COOTBETCTBHH C ACHCTBYIOLINM
3aKOHOAATCJILCTBOM OpTraHOM, O MPHU3HAHUKW MHOI'OKBAPTHUPHOI'O A0Ma aBapHﬁHLIM u 1oJiCKaluM CHOCY
(peKOHCTPYKIIMH) U PAaCIOpsDKEHHE C yKa3aHHEM O JalbHeHIeM HCIOJIb30BaHUH MOMEILCHHS, CPOKAaX OTCEJICHUS
(u3MyeCKUX M IOPUANYECKUX JIMIl B Cllydae NMPH3HAHHMS MHOTOKBAPTHPHOTO JOMa aBapUIHBIM M IIOJIEKAIINM
CHOCY MJIM PEKOHCTPYKIUU WJIN O MPU3HAHUU HCOGXO[[I/IMOCTI/I MMPpOBEACHUA PEMOHTHO-BOCCTAHOBUTECIIBHBIX pa60T.

YKkazaHHBIE B HACTOSIIEM ITyHKTEe JOKYMEHTHI (CBEICHMS) HE 3alpalliBalOTCS YTIOJIHOMOYEHHBIM OpPraHoM B
cily4yae, €CIM OHH IIPEACTAaBICHBI 3asBUTEIEM 110 COOCTBEHHOH WHHMIMATUBE WM HAXOMAATCS B PACIOPSHKEHHU
YTOJTHOMOYEHHOT O OpraHa.

2.7.2. B ciyuae eciu 3asiBUTENIEM CaMOCTOSITEIBHO HE NPE/ICTABIECHBI JOKYMEHTHI, yKa3aHHbBIE B IOJIIYHKTE
2.7.1 HacTrofIIero aJMHHHCTPAaTHBHOTO PEriaMeHTa, YIIOJHOMOYCHHBIH OpraH 3alpallldBaeT MX IOCPEICTBOM
MH()OPMALMOHHOTO MEKBEIOMCTBEHHOTO B3aNMO/ICHCTBHSL.

2.7.3. HenpencrasneHue 3assBUTEIEM JOKYMEHTOB, HAXOIAIINXCS B PACIIOPSHKEHUN TOCYAAPCTBEHHBIX OPTaHoOB,
OpPTaHOB MECTHOT'O CaMOYNPAaBJICHHUS W MHBIX OPraHOB HE SBJIAETCS OCHOBAaHHMEM /ISl OTKa3a B NPEAOCTABICHUN
MYHULUNAIBHON yCIIyTH.

2.8. Yka3zanue Ha 3anipeT TpeOOBaTh OT 3asiBUTEJIA

2.8.1. 3anpeuieHo TpeOOBATH OT 3asIBUTEIISL:

MpCACTAaBJICHUA JOKYMCHTOB U I/IH(I)OpMaL[I/II/I I  OCYHICCTBJICHUA ﬂeﬁCTBHﬁ, MMpEeACTABIICHUE WJIN
OCYIIECTBJICHNUEC KOTOPBIX HE MPEAYCMOTPECHO HOPMATUBHBIMU IMTPABOBBIMU AKTaMU, PETYJIIUPYIOIIUMU OTHOLICHUA,
BO3HHKAIOIIUE B CBSA3H C MIPEAOCTABICHHEM MYHUIMIIAIBHON yCIyTH;

NPE/ICTABICHUS. JIOKYMEHTOB M HMH(OpMalWH, KOTOPblE HAXOIATCS B  PACHOPSDKEHWH  OPraHOB,
MPEIOCTAaBIMIONNX ~MYHHUIMNAIBHYIO YCIYT'y, HWHBIX TOCYJapCTBEHHBIX OpraHOB, OPraHOB MECTHOTO
CaMOYIpaBIICHUS U OPraHU3aLMH, B COOTBETCTBHH C HOPMAaTUBHBIMH ITPAaBOBEIMHU akTaMu Poccuiickoit deneparyy,
HOPMAaTHBHBIMH NIPABOBBIMU aKTaMH cyOBeKkToB Poccuiickoit dexeparuy 1 MyHUIUITATEHBIME TPABOBBIMU aKTAMU;

MPE/ICTABIICHUS IOKYMEHTOB M HH(OpManny, OTCYTCTBUE U (M) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINCh
MIPY [IEpBOHAYAIEHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOANMBIX JJIS IPEIOCTABICHUS MyHHUIIUIIATBHOMN yCIIyTH,
700 B IPEeIOCTAaBICHUN MYHHUITUIIATIBHOM yCIYTH, 32 HCKITIOUYEHHEM CIIy9IaeB, IPETyCMOTPEHHBIX IIYHKTOM 4 4acTH
1 cratbu 7 ®enepanbroro 3akoHa ot 27.07.2010 Ne 210-D3 «O6 opraHuzaiiy NpeoCTaBICHHUs TOCY1apCTBEHHBIX
1 MYHUIUTIAJIBHBIX YCIIYTH:

- U3MCHCHUC Tpe6OBaHHﬁ HOPMATUBHBIX NPABOBBIX AKTOB, KAaCArOIIHUXCA MPEAOCTABIICHUA MyHPIHPIHaJ'H:.HOﬁ
YCIIyT'H, IIOCJIE IIEPBOHAYAIbHOM MT01a4YU 3asIBICHUS O IPEAOCTABICHUY MYHUIIUIIAJILHON YCIIYTH;

- HaJM4yhe OMMOOK B 3asBICHHU O IPEIOCTABICHUHM MYHUIMIIIBHON yCIyrH M JIOKYMEHTax, HOAaHHBIX
3asBUTEJIEM TII0CJIe IIE€PBOHAYAJIBHOIO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX Ul HpEeIOCTaBIICHUS
MYHHUIUIAIBHON YCIIyTH, JINOO B IPEIOCTABICHNN MyHUIINNIAILHOW YCIIyTH U HE BKIIIOYEHHBIX B ITPECTaBICHHBINA
paHee KOMILIEKT JOKyMEHTOB;
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- MCTEYCHHE CPOKa JCHCTBHS NOKYMEHTOB WIIM M3MEHEHHE MH(OPMALMK IOCIE NMEePBOHAYAIEHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOOMMBIX AN INPENOCTABICHHS MyHHIMIAJIBHON YCIyrd, Iu00 B IpenocTaBIeHHU
MYHHLHMIAIBHON YCITyTH;

- BBISBJIIEHHE JOKYMEHTAIFHO MOATBEPXKICHHOTO (hakTa (IPU3HAKOB) OMIMOOYHOTO WJIM HPOTHBOIPABHOTO
nedictBus  (Oe3nedcTBHSA) MO/DKHOCTHOTO JIMI@ OpraHa, INPeAOCTAaBIIOIIEr0 MYHHIUNAIBHYIO — YCIyTY,
MyHHLHMIAJIBHOTO CayXamiero, pabotHuka MOLl mnpu nepBoHayaJbHOM OTKase B IIpUEMe JOKYMEHTOB,
HEO0OXOUMBIX JUIS IPEJOCTABICHUSI MyHHIIMIIAIBHON YCIYTH, TMOO B PEA0OCTaBICHUN MyHUIIMIIAILHOMH YCIIyTH, O
4eM B NHMCbMEHHOM BHJE 32 IOJANKCHIO PYKOBOJWTEJNS OpraHa, NMpeoCTaBISIONIEro MYHHUINIAIBHYIO YCIyTY,
pykoBoautenss M®L] npu nepBoHadyaIbHOM OTKa3e B NMpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEAOCTaBICHHS
MYHHUIHUTAJIBHON yCIYTH, YBEIOMIIAETCS 3as1BUTEINb, @ TAKXKE TPUHOCSTCS U3BUHEHHS 32 JIOCTABICHHbIE HEY100CTBA.

2.9. HcuyepnpiBaomii mepeyeHb OCHOBAHHWIl JJIs 0TKa3a B NMpHeMe JOKYMEHTOB, HEOOXOIUMBIX JIIsI
Npe0CTaABJIEHUsI MyHHIUNIAILHOM yCJIyrn

OcHOBaHUS U1 0TKa3a B IPHEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. HcyepnbiBaomuii nepeyeHb OCHOBAHUMN JJIsl MPHOCTAHOBJICHUS WM OTKAa3a B MpPeJ0CTaBJICHHH
MYHUIHUNATBHON yCayru

2.10.1. OcHoBaHUS 11T IPUOCTAHOBIICHHS MIPEAOCTABICHISI MyHHUITUTIAIEHONW YCIYTH OTCYTCTBYIOT.

2.10.2. B npenocTaBieHAN MyHATUTIAIBHON YCIIYTH MOXET OBITh OTKAa3aHO B CICTYIONINX CIydasx:

HEeTpeCTaBJICHHs IOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6.1 HAaCTOSIIET0 aIMHUHUCTPATUBHOTO PErjaMeHTa,

OTBET OpraHa rocyJapcTBEHHOH BJIACTH, OpraHa MECTHOT'O CaMOYIPaBJICHHUS JINOO T0/IBEOMCTBEHHON OpraHy
rOCy/IapCTBEHHOM BJIACTH WJIM OPraHy MECTHOTO CaMOYIPaBJICHHs OpPTraHW3allMi Ha MEXBEJOMCTBEHHBIN 3arpoc
CBHJIETENIBCTBYET 00 OTCYTCTBHHM TOKYMEHTA U (Win) UHOOpMALUH, HEOOXOUMBIX JIsl IPUHSTHUS IPaXk/1aH Ha y4eT
B Ka4Y€CTBC HYXJAIOINUXCA B KUJIbIX IMOMEHICHUAX B COOTBETCTBUU C YaCTbIO 4 cratbu 52 }KI/IJ’II/IHIHOFO KOJICKCa
Poccuiickoii deneparyy, eciny COOTBETCTBYIONIMNA TOKYMEHT HE OBUT MPECTABIICH 3asBUTEIEM 10 COOCTBEHHON
MHHIMATHBE, 32 HCKITIOUCHNEM CIIy4aeB, €CIIM OTCYTCTBHE TaKHX 3alpalliBacMbIX JOKYMEHTA WIN MH(GOPMAINX B
pacHopsDKEHUH TaKUX OPTaHOB WIIM OPTaHHM3ALMH MMOATBEPKAACT MPABO COOTBETCTBYIOMINX IPaKIAaH COCTOSATH HA
ydeTe B Ka4eCTBE HYXKIAFOIIMXCS B )KMIIBIX TOMEIICHUSX;

MPE/ICTABIICHBI TOKYMEHTBI, KOTOpPBIE HE MMOATBEP>KAAIOT PABO COOTBETCTBYIOIIUX IPaXKJaH COCTOATH Ha ydeTe
B KaU€CTBE HYKNAIOIUXCS B )KMJIBIX TOMEIICHHSX;

HE UCTEK CPOK, MPEIYCMOTPEHHBIN NOAMYHKTOM 1.2.2 HAaCTOSAIIEro aIMHHUCTPATUBHOIO perjIaMeHTa.

2.10.3. MoruBupoBaHHOE pelieHHe 00 OTKa3ze B MPEJOCTaBICHUHM MYHHIWIAJIbHOW YCIYTM BBIJACTCS WM
HAaIpaBIIAETCs 3asBUTEIIO HE MO3/1Hee, 4eM uepes 3 (TpH) pabouux JHS CO AHA NPUHITHSA TAKOTO PEIICHHS U MOXKET
OBITH 00KAJIOBAHO UM B CYI€OHOM MOPSIIKE.

2.10.4. TI'paxnaHe WMEIOT IPaBO MOBTOPHO OOpaTHThCS B YIOJHOMOYEHHBIH OpraH 3a IOJy4YeHUEM
MYHHULMINAIBHOW YCIYIH IOCJE YCTPAHEHUS NPEAYCMOTPEHHBIX HACTOSILKM ITYHKTOM OCHOBAHMH JJIS OTKasa B
MPEe0CTaBICHUN MYHHUIUIIAIBHON yCIyTH.

2.11. IlepeyeHb ycayr, KOTOpble SIBJASIIOTCH HEOOXOAUMBIMHM M 00s13aTeJIbHBIMM [JIsl NPeJ0CTABJICHUS
MYHULIMIIAJIbHON YCJIYIHd, B TOM YHCJIe CBeeHHs 0 J0KYMeHTe (10KyMEeHTaX), BblIaBaeMOM (BbIIaBaeMbIX)
OpPraHu3anMsiMH, yYaCTBYIOIIMMH B NPEAOCTABICHNH MYHHIHNAIbHON yCIyrH

Ycnyru, KOTopbIe SBISIFOTCSI HEOOXOAUMBIME M 00SI3aTEILHBIMHE /TSI IPEIOCTABICHUS] MyHUIINTIAJIBHON YCITyTH,
OTCYTCTBYIOT.

2.12. IMopsigok, pa3Mep M OCHOBAHWSI B3UMAHMUSI TOCY/IapCTBEHHOI MONIMHBI M MHOW MJ1aThI, B3UMaeMoi
3a MpeAoCTaBJeHHe MYHUIIHIIAJIbHON YCIIyru

MyHunIMnaigbHas yciayra npeocTaBisieTcst OecIuiaTHO.

2.13. Ilopsinok, pa3Mep W OCHOBAHHUSI B3MMaHMs IUIATHI 32 NMPEIOCTABJIEHHE YCIYT, KOTOPbIE SIBJSIIOTCS
He00XOAMMBIMH H 00513aTeJTbHBIMH /LISl MPeAOCTABJEHUS MYHHIHNAIbHON yCIyru

[TnaTa 3a mpenocTaBIeHNE YCIyT, KOTOPBIE SBIAIOTCS HEOOXOAMMBIMH 1 00s13aTeIbHBIMHA IS ITPEAOCTaBICHHS
MYHHUIHUIAIBHON YCITyTH, HE B3UMACTCS B CBS3U C OTCYTCTBHUEM TAKHX YCIIYT.

2.14. MakcuMaJdbHbIii CPOK OXHIAHUS B OYepeId MNpPH TMoaade 3ampoca O MPeAOCTABIEHUH
MYHULIMIAJIBHONH YCJIYIrH, YCJIYIM, NMpeloCTABJIsIeMOl opraHu3auMeii, y4acrBymouleid B NpeAoCTaBJIeHUU
MYHUIMNAJIBHOH YCJIYTH, W IPH MOJTyYeHUH! Pe3ybTaTa MpeiocTaBIeHUsI TAKHX yCIyT

Bpemsi oxupanus B ouepeAu MpU Mojade 3amnpoca O IMPEAOCTABICHHUH MYHMIIMNAIbHOM YCIyTH, YCIYIH,
[IPEIOCTABIIAEMOM OpraHu3aluell, y4acTBYIOLIEH B IPEIOCTABICHUY MYHULMIIAIBHOM YCIIYTH, U NP NIOJIy4EHUH
pe3ybTaTa MpeIoCTaBICHUS TaKOH YCIIyTH He JOJDKHO MPEBBIIIAaTh 15 MUHYT.

2.15. Cpox u mopsiI0oK perucTpanum 3anpoca 3asiBUTENA 0 NMPeA0CTABIeHUH MyHHIMNAJIBHON yCJIyru U
YCJIyrd, mpeaocTaB/isieMoii opranu3anueii, yyacTpyoueid B npegocTaBjieHUH MYHHIMIAJABHONH YCJIyTH, B
TOM 4HCJIe B JJIEKTPOHHOI1 (popme

3asBiIeHHE O NPEJOCTAaBICHNH MYHUIMNAIBHOM YCIYI'H perHCTpUpyeTcst B TeueHne | pabodero aHS co aHS
HNOCTYIIJICHUS 3asBIECHUS, B TOM YHCIE B JIEKTPOHHOM BHJIE, B CTPYKTYPHOM IOJPA3/EIECHUHN Y IOJTHOMOUYEHHOTO
OpraHa, OTBETCTBEHHOM 3a BEJICHUE JIEIIOIPOU3BOICTBA.



2.16.TpeboBaHusi K NOMeLIeHHsIM, B KOTOPBIX MpPeAOCTABJsSeTCS MYHHUHMNAIBHAS YCJIyra, K Mecry
OKH/IAHUS W TIpHeMa 3asiBUTeJed, pa3MelleHMI0 M O0QOpPMJEHHI0O BU3YaJbHOW, TEKCTOBOH U
MyJIbTHMeIUHOI HHOPMAaLUHU 0 MOPsiiKe MPeJ0CTABIEHUS] MyHHIIMNAJIbHOM yCJIyTru

Mecra, npeaHa3HAYCHHBIE U 03HAKOMIICHUS 3asgBUTEICH ¢ MHGOPMAIIMOHHBIMI MaTepHAIaMH U 3aI0JTHCHUS
JIOKYMEHTOB, 000pyAYIOTCS WH(POPMAIMOHHBIMA CTCHIAMH, CTYNIBSIMH, CTOJIAMH (CTOHKaMM) U 00eCIeYnBatOTCs
oOpasiamMy 3arojHEHHsT JOKYMEHTOB, OyMarodl ¥ KaHIEISIPCKHIMHU IIPHHAUIC)KHOCTSIMU JUIS OOECHEeUeHUS
BO3MOXKHOCTH O(OPMJIICHUSI JIOKYMEHTOB.

B mecrax [uis 3arojHeHUs JOKYMEHTOB JIOJDKEH 00ecrieunBaThCsl JOCTYI K HOPMAaTUBHBIM MPABOBBIM aKTaMm,
PETYIHPYIOLUIUM TIPEIOCTaBICHUE MYHHIUITAIbHON YCITYTH.

Mecra ans oXujaHus OOOPYIYIOTCS CTYNBSMH, KPECEIbHBIMH CEKLMSIMH WM CKaMbsMH (OaHKETKaMHU).
KonmuecTBo MecT aiisi OXuAaHHs OINpeAessieTcst ucxolsd u3 (aKTHYECKOH Harpy3Kd M BO3MOXHOCTEH IJISI MX
pa3MelieH s B 31aHHH.

ITomemennst 111 HETOCPEIACTBEHHOTO B3aMMOJCHCTBHA C 3asBUTECISIMU MOTYT OBITh OpPraHH30BaHBI B BHIE
OTAETBbHBIX KAOMHETOB JTMO0 B BUAE OTAEIBHBIX paOOUNX MECT.

KabuneTsl, mpeaHasHadeHHBIC UIA NIPHEMa 3asBUTENEH, IOIDKHBI OBITh 000pYHOBaHBI MH(OPMANNOHHBIMH
TabMMuKkaMu (BBIBECKAMH) C yKa3aHWEM HoMmepa KaOmHera, (QaMmimy, WMEHH, oTdecTBa (IIPH HATUYWAH) U
JOJDKHOCTH MYHHIIMITAJIBHOTO CITy’Kallero, rpaduka mpueMa 3assBUTENEH A INIHOTO MPEICTABICHIUS JOKYMEHTOB
¥ KOHCYJIbTHPOBAHUS.

Kaxnoe pabouee MecTo JOIKHO OBITH 000PYIOBaHO EPCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTYTIA
K He0OX0MMBIM HH()OPMALIMOHHBIM 0a3aM, eYaTalolUM U CKaHUPYIOIIUM YCTPOHCTBAM.

Bxox B 3maHMe YTNONHOMOYEHHOTO OpraHa JOJDKEH OBITh 000pyZoBaH HH(GOPMAIMOHHOW TaOIMYKOW
(BBIBECKOI), COMIepIKaIICH CICAYIOIYI0 HHPOPMAIIHIO:

HAauMCHOBAHMUC,

MECTO HaXOXKJCHUS,;

pexuM paboTEI;

azipec opUINATBLHOTO CaiiTa;

TeneOHHBIH HOMEp U afpec IEKTPOHHOW MOYTHI.

B mensix opraHmsanuy OECTIPENTCTBEHHOTO AOCTYNa HHBAIHMAOB (BKIOYAs WHBAIMAOB, HMCHONB3YIOLINX
KpECIa-KOoIACKH U COOAK-TIPOBOTHUKOB) K MECTY NPEAOCTABICHHS MYHHLUITATEHON YCIYTH UM 00€CIIEYNBAIOTCSL:

yCIoBHs OCCIPENATCTBEHHOTO IOCTyNMa K OOBEKTY (3MaHHUI0, MOMEIICHUIO), B KOTOPOM MPEIOCTABIACTCS
MyHHUIHUIIAJIbHAaA YyCJiyra, a TakKXC IJIsd 6CCHpeHﬁTCTBeHHOFO MOJIb30BaHUA TPaHCIIOPTOM, CpPCACTBAMH CBA3U U
uHpopmanuy;

BO3MOXKHOCTb CAMOCTOSITEIILHOTO MIEPE/IBIKEHHUS 110 TEPPUTOPHH, Ha KOTOPOH PacooKeHbl 00bEKTHI (31aHHus,
MOMEIIIEHHS ), B KOTOPBIX IIPEJOCTABIIACTCS MYHHUIMIIANbHAS YCIIyTra, a TaK)Ke BXOJla Ha Takhe 0OBEKThl U BBIXOA
U3 HUX, OCAJKH B TPAHCIIOPTHOE CPEACTBO M BHICA/IKU U3 HETO, B TOM YHUCJIE C HCIIOJIb30BAaHUEM Kpeciia-KOJSICKH;

HaJUIe)Xallee pasMeIleHne OoO0OpynoBaHMA W HOcHTelned HH(POpPMAIMH, HEOOXOMMMBIX Ui O00eCHeYeHUs
OecrpenaTCTBEHHOT0 IOCTYIA K 00BEKTaM (31aHMSIM, TOMEIIEHHSIM ), B KOTOPBIX TPEAOCTABIACTCS MyHUIINIIAIbHAS
yciyra, ¢ y4eTOM OTpaHUuCHUH KU3HEAEATEIbHOCTH;

IyOnMpoBaHHE HEOOXOAWMOHM 3BYKOBOW M 3pHTENFHON MH(OpManuW, a Takke HaJlHCeH, 3HAKOB M HMHOU
TEKCTOBOM n rpaduyeckoil nHGpOpManny 3HaKaMH, BBITIOJTHEHHBIMH pelbe(HO-ToueuHbIM mpudTom bpaiins;

COIIPOBOXKIECHUE WHBAIHMJIOB, MMEIOMINX CTOWKHE pacCcTpoWCcTBa (YHKIMHM 3pPEHHS M CaMOCTOSITEIHHOTO
HepeBIKeHNUS;

JIOIYCK Cyp/IOTIepeBOIUMKa U TH(IIOCYPAOIIEPEBOUNKA;

JIOITyCK cOOaKU-TIPOBOAHMKA Ha OOBEKTHI (31aHUS, IOMEIIEHH ), B KOTOPBIX MTPEJOCTABIACTCS MyHULIUTIATbHAS
ycayra;

OKa3aHHe TOMOIIM B MPEOJIOJICHUH 0apbhepoB, MELIAIOUIMX MOIYYSHHUI0 MYHHUIMIIAILHON YCIyrd HapaBHE C
JPYTHMH JIMLIAMH.

B ciyuae HEBO3MOXHOCTH IIOJHOCTBIO MPHUCIIOCOOUTH IOMENICHHE YTIOJHOMOYEHHOTO OpraHa ¢ y4eTOM
MOTPEOHOCTH MHBAINAA €My 00€CTIeunBaeTCsl JOCTYII K MECTY NPEOCTABICHHS] MyHHIMIIAIBHON YCITyTH.

2.17. Tloka3aTead AOCTYMHOCTH M KadecTBAa TOCYJIapCTBEHHOH YCIyrm, B TOM 4HCJIe KOJHYECTBO
B3aHMOJeHCTBHIl 3asiBUTEJISI € A0JKHOCTHBIME JIMIIAMY NP NPeJ0CTABICHHH MYHUIUNAIBHOM yCIyra 0 HX
NPOJOJIKUTEIbHOCTb, BO3MOKHOCTH TMOJY4YeHHUs] TrocyaapcrBeHHoii ycayru B M®II, Bo3MoXKHOCTH
NoJIy4eHusi HH(OPMALMH 0 X0/1€ MPeJ0CTABJIEHHUsI TOCYAaPCTBEHHOIi YCJIyId, B TOM YHCJIe C HCTIOJIb30BaAHNEM
HHGOPMAIMOHHO- KOMMYHHKAIMOHHBIX TEXHOJIOTHI

2.17.1. Tloka3zateneM KadecTBa M JOCTYIIHOCTH MYHHUIMIAIbHOM YCIYrH  SIBISIETCS COBOKYIHOCTH
KOJINYECTBEHHBIX W KAYECTBEHHBIX MapaMeTPOB, MO3BOJLIOMINX HM3MEPSTh M OIEHHMBATH IPOIECC W Pe3yibTaT
MPEJOCTaBIEHHs] MYHUIUNAIBHON YCIIyTH.

2.17.2. Tloka3zarensiMu JOCTYITHOCTH IIPEA0CTaBICHHUSI MyHHIUIIAILHON YCIYTH SIBIISTIOTCS:

TPAHCHOPTHAs AOCTYMHOCTh K MECTaM MpPeJOCTaBICHUS MYHUIMIAIBHOM yCIyrd, B TOM YHUCIE AJS JIUI C
OTpaHUYEHHBIMH (PU3HYECKUMH BO3MOKHOCTSIMH;



BO3MOXKHOCTH TIOJy49€HHs IOJHOM, aKTyaJbHOH M JOCTOBEpPHOH MH(OpMAanuM O MOPSAKE MPEIOCTABICHUS
MYHHIHUIAIbHON YCITyTH, B TOM YHCIIE B 3JICKTPOHHOH (opMe;

BO3MOXXHOCTh BBIOOpa croco0a oOpaiieHusl 3a MPeaoCTaBICHHEM MYHHUIIUIAIBLHOW yCIyru (JIMIHO, depes
IPEACTaBUTENS, TOYTOBBIM OTHpaBicHHeM, depe3 MOII, mocpencTBoM eIUMHOTO MOpTaNa, PETHOHAIBHOTO
nopTaia);

BO3MOKHOCTH MONy4YeHHSI MH()OPMALUK O MOPSIKE M XOAE MPEIOCTaBICHUS MYHHIHUNAIBHON YCIYTH, B TOM
YHCIIE C MCIOIb30BaHNEM HH(POPMaMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH.

2.17.3. Iloka3zarensMu KauecTBa IPEIOCTABICHUS MyHUIIMITAILHON yCIyTH SBISIFOTCS:

CTENEeHb YIOBIETBOPEHHOCTH I'pakJjaH KadeCTBOM U IOCTYITHOCTBIO MYHUIUNATIBHON YCIIyTH;

COOTBETCTBHE MPENOCTABISIEMOH MYHHIUIIAIBHOW YCIyrHM TPeOOBaHUSAM HACTOSIIETO aJMHHUCTPATUBHOTO
periaMeHTa;

co0JTI0/IeHHE CPOKOB MPEJIOCTABICHNSI MYHUIIUNIAILHON YCIYTH;

KOJIMYECTBO OOOCHOBAHHBIX )KaJ00.

2.17.4. Ilpn mony4eHNN MYHUIUITAIBHON YCIIyTH 3assBUTENb OCYIIECTBIIET HEe OoJiee IBYX B3aMMOICHCTBHIA ¢
JOJDKHOCTHBIMH JINIIAMHU Y TIOJTHOMOYEHHOTO OpraHa.

[IpomomKuTENnEHOCTD Ka)XJI0TO B3aNMOAEHCTBUS HE JIOIDKHA TIPEBBIIAT
15 mMunyT.

2.18. Unble TpedoBaHNs, B TOM YHCJE YYHTHIBAIOLIHEe 0COOEHHOCTH MPEAOCTABIEHH MYHHIHNAIbHOMI
yeayru B M®II u ocofeHHOCTH MpeocTaBIeHHs] MYHHIIMNIAJBHON YCJIYTH B 3J1eKTPOHHOI hopme

2.18.1. 3asBurensmM oOecrieunBaeTcsi BO3MOXKHOCTb MOJIyYSHUS MHPOPMAIMU O TMOPSAKE IMPEJOCTABICHUS
MYHHUIHUNAJIBHOW YCIYI'H, a TakKe KONUpOBaHUs (OpM 3asBICHUH U HMHBIX JOKYMEHTOB, HEOOXOIUMBIX IJIS
MOJY4YEeHUS MYHUIUIIATBHOMN yCIyTH, B TOM YHCIIE C UCIOIB30BaHHEM E€IUHOrO MopTajia, peTHOHAIBHOIO IopTaja.

2.18.2. [IprieM TOKyMEHTOB U BbIJlaua pe3ysibTaTa MyHUIIMIIAIBHOR YCIIyTH MOXET ocyluecTBisTbcs B MO mo
NPUHLOUITY 3KCTEPPUTOPHAIBHOCTH IIPH HAIWYMU 3aKIIOYEHHOTO COTJALICHUS O B3aUMOJACHCTBHH MEXIY
YnonHomoueHHbIM opradoM U TOAY «M®L».

2.18.3. 3asBuTenn BIpaBe HCIOJIB30BATh NMPOCTYIO 3JIEKTPOHHYIO MOANUCH B CIIydae, MPEAyCMOTPEHHOM
nyHkToM 2(1) IIpaBui omnpeneneHust BUAOB JICKTPOHHOH MOAIICH, HCIONB30BAHNE KOTOPBIX JOMYCKACTCs MpPHU
o0paleHny 3a TOJYYEHHEM TOCY[AapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT, YTBEPXKICHHBIX IIOCTAHOBICHHEM
IIpasurensctBa Poccuiickoit @eneparmm ot 25.06.2012 Ne 634 «O BUAax 3JIEKTPOHHON MOIFCH, UCIIOIB30BAHHE
KOTOPBIX JIOITyCKaeTCs PU 00paIlleH!H 3a MOJIy4YeHHEM rOCYAapCTBEHHBIX U MYHUIMITAIBHBIX YCIIYT».

IIpenocraBneHre MyHUIMNATBHOM YCIYI'M C HCIOJIB30BAaHHEM €IWHOTO IMOpTaja, PerHOHAJBHOIO IopTana
OCYILECTBIJIICTCS. B OTHOUICHHWH 3asBUTENEH, IPOIICAMINX TNPOLEIYpPY PETUCTpaliM U aBTOpPHU3alMU C
ucnonszoBanneM ECHA.

I11. COCTAB, HOCJIEAOBATEJBHOCTb U CPOKH BbBIITIOJTHEHUS AIMUHUCTPATUBHBIX
HPOLEAYP (IEMCTBUI), TPEGOBAHUS K OPSJIKY UX BBIINTOJIHEHMSI, B TOM YHUCJIE
OCOBEHHOCTH BBINTIOJIHEHUS AJIMUHACTPATUBHBIX ITPOLEAYP (JIENCTBUI) B
JIEKTPOHHOM ®OPME, A TAK)KE OCOBEHHOCTH BBIIIOJTHEHUS AIMUHUCTPATUBHBIX
IMPOLHEAYP B M®I]

3.1. UcyepnbiBalommii nepevyeHb aAIMUHUCTPATUBHBIX Npoueayp (aedcTBuii)

MPUEM U PETUCTPALHS 3asIBICHUS U JOKyMEHTOB, HEOOXOJMMBIX /IS IPEJIOCTABICHUS] MyHUIIMIIAIBHON YCIIYTH,

HalrpaBJIeHUE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHM3aliH), YYacTBYIOUIHE B IPEIOCTABICHUN
MYHUIUNAIBHOHN yCIIyTH (IpH HEOOXOIUMOCTH);

paccMOTpeHHE 3asBICHHS M JOKYMEHTOB Ha 3aceJaHWH OOIIECTBCHHOM IKIJIMIIHOW KOMHCCHH TIPH
AnvunucTparmu [TaHKOBCKOTO TOpOJICKOTO MOCENEHHS;

MPUHATHE TOCTAHOBIEHUS O MPEAOCTAaBICHUN JINO0 00 O0TKa3e B MPEAOCTABICHUHM MYHHUIMIAIBHON yCIyTH H
YBEIOMJICHHE 3asBUTENS O IPUHSATOM PEIICHHH.

3.2. [IpueM u perucrpauus 3asiBJeHUS U JOKYMEHTOB

3.2.1. OcHoBaHMeM xSl Hayaja aAJAMUHHACTPATUBHOM MpPONEIYpHl SBISAETCS IOCTYIUICHHE OT 3asBHTEIS
3asIBJICHHS O TIPEJIOCTABIICHUN MYHUIINIIATIBHON YCITyTH:

Ha OyMa)XHOM HOCHTEJIE HETIOCPEACTBCHHO B Y IOJTHOMOYCHHEIH opran, M®I];

Ha OyMa)XHOM HOCHTEJIE B Y TIOJTHOMOYEHHBIH OpraH HOCPEICTBOM IOYTOBOTO OTIPABICHHUS;

B ()OpMe 3JIEKTPOHHOTO JOKYMEHTa C UCIIOJIb30BAHUEM E€IMHOTO IOpTaja, pETHOHAIBHOTO HOopTala.

IIpu nuuHO# opMe moauM JOKYMEHTOB B YTIOJHOMOYEHHBIH opraH, M®IL] momada 3asBieHHS M WHBIX
JIOKYMEHTOB OCYIIECTBIISIETCSl B TOPSIKE OOIIEH ouepeay B MPHUEMHBIEC Yachl MU 10 MIPEABAPUTEIBHOMN 3aIUCH.
IIpu nmuunO# PopmMe mogayn JOKYMEHTOB 3asBUTENb MOAET 3asBICHIE U HHBIE JOKYMEHTHI, YKa3aHHBIC B ITYHKTaxX
2.6, 2.7 HACTOSIIIETO aJIMUHUCTPATUBHOTO periamMeHTa
(B cirydae ecyin 3asIBUTENb MPEICTAaBIACT JOKYMEHTHI, YKa3aHHbBIE B IMyHKTE 2.7 HACTOAIIETO aIMHHHUCTPATHBHOTO
permamMeHTa, o COOCTBEHHON MHHUIIMATHBE) Ha OyMa)KHOM HOCHUTEIIE.

[Tpu nmuaHOH GopMe Toaun TOKYMEHTOB 3asIBJIICHHE O MPEJI0CTaBICHUN MYHHUIIUIIAIEHON YCIYTH MOXET OBITh
odopmileHO 3asBUTEIEM B X0/1€ IpHeMa B Y IIOJTHOMOUYEHHOM oprane, M®I] nibo opopmieHo 3apanee.

I[lo mnpocebe oOpaTHBIIErocs JHIa 3asBICHHE MOXET OBITh O(GOPMIIEHO IOJDKHOCTHBIM JIMIIOM
YnosHOMOYEeHHOTO oprana, crennanictoM M®LI, oTBETCTBEHHBIMH 3a NPHEM JIOKYMEHTOB, C MCIOJIb30BaHHEM
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MIPOTPaMMHBIX CpeACTB. B 3ToM cirydae 3asBUTETs COOCTBEHHOPYYHO BITUCHIBACT B 3asiBIICHIE CBOIO (haMUIINIO, HMS
1 OTYECTBO, CTABUT ATy U IOJIUCH.

J0/12KHOCTHOE JIMIIO YII0OJTHOMOYEHHOI'0 OPraHa, OTBETCTBEHHOE 3a IpHeM JA0KYMEHTOB, OCylLlecTBJIsAeT
cJieylolme JeidcTBUS B X0/e pUeMa 3asiBUTeJIs:

yCTaHaBIHBaeT IIpeaMeT OOpaIeHNUS;

YCTaHABJIMBAET JIMYHOCTH 3asBUTENS, B TOM YHCJE IMPOBEPAET HAIUYUE JOKYMEHTA, YAOCTOBEPSIOLIErO
JINYHOCTb;

IIPOBEPSET IIOJIHOMOYUS 3a1BUTEIIS;

MpOBEpPSIET HATMUUE BCEX JOKYMEHTOB, HEOOXOINMBIX JUIS IIPEIOCTABICHUS MyHUIMIIAIBHON YCIIYTH, KOTOphIE
3asBUTENb 00s3aH IPENOCTABUTH CAaMOCTOSTENBHO B  COOTBETCTBUM C IIYHKTOM 2.6  HAcTOSILETO
aJMUHUCTPAaTUBHOI'O PETIaMEHTA;

B CJIydae yCTaHOBJICHUS (paKTa HECOOTBETCTBHS IPECTABICHHBIX JOKYMEHTOB JIMOO OTCYTCTBHSI HEOOXOIUMBIX
MOKYMEHTOB [UIS TPEAOCTABICHHUS MYHHUIMIIATBHON yCIyrd WHPOPMHPYET B YCTHOW QopMe 3asBUTEINSA
(mpencTaBUTENS 3asBUTEIS) O HANMYAKA OCHOBAHWH IUISI OTKa3a B MPEJOCTABICHUN MYHHUIIUIIANBHON YCIyTH U
[peaIaracT NPUHATE MEPHI 10 UX YCTPaHEHMUIO;

MPUHUMAET PEUIEHHE O INPUEME Yy 3asBUTENS INPEICTaBICHHBIX JOKYMEHTOB M PETUCTPUPYET 3alpoc U
[IPECTaBICHHBIE JOKYMEHTBI I0J MHANBUIYAJIbHBIM MTOPSAKOBBIM HOMEPOM B JIEHb UX MOCTYIICHUS;

BBIIAET 3asBUTENIO PACIMCKy C ONMCHIO NPEACTABICHHBIX JOKYMEHTOB M YKa3aHUEM [aThl UX NPUHATHS,
MOATBEPKIAOLYIO IPUHATUE TOKYMEHTOB.

Crnennanuct M®IL, oTBeTCTBeHHBIIi 32 NPHEM IOKYMEHTOB, 0CYIIECTBJIsIET cleyIoLue 1eficTBHSA B X0/1e
npueMa 3asiBUTeIs:

yCTaHaBJIMBAET IpeIMeT 00palleHus;

yCTaHaBJIMBaeT TMYHOCTH 3asBUTEIIA (IIPECTaBUTEIIS 3asIBUTENIA), B TOM UHCJIE IPOBEPsIeT HATUYNE JOKYMEHTa,
YAOCTOBEPSIOILETO JUYHOCTD;

MIPOBEPSIET MOJTHOMOYUS 3aABUTEIS;

MPOBEPSICT HATMYHE BCEX JOKYMEHTOB, HEOOXOIMMBIX IS IPEIOCTAaBICHNS MYHHUIIUIIATBHOMN YCITYyTH, KOTOPEIC
3asiBUTENb O0s3aH TPEIOCTABHTH CAMOCTOATEIIFHO B  COOTBETCTBHM C IIYHKTOM 2.6  HAaCTOSAIIErO
AIMUHUCTPATUBHOI'O PETJIAMEHTA;

B CITy4yae yCTaHOBJICHHUS (pakTa HECOOTBETCTBHS MPEACTABICHHBIX JOKYMEHTOB JJHOO OTCYTCTBHS HEOOXOMMBIX
JOKyMEHTOB JJIsl TPEJOCTAaBICHUS MYHULIMNANbHOW YyCIyrn HHOOPMHUPYET B YCTHOW QopMme 3asBUTEI
(mpencraBuTeNns 3asBUTENA) O HAIMYMM OCHOBAaHHUI JUIS OTKa3a B MPEJOCTaBICHHMM MYHHUIUMNAIBHON YCIyTH H
[IpeasaraeT NPUHATh MEPHI I10 UX YCTPaHEHMUIO;

NPUHAMAET pelleHHe O NpUeMe Y 3asABHUTENs MPEICTaBICHHBIX JOKYMEHTOB, (OPMHpPYET 3asiBICHHE O
MPEJOCTABICHUH YCJIYTH MOCPEACTBOM HH(pOpMAIMOHHON cuctembl M®ILI, peructpupyeT 3asBICHHC U MAKET
JIOKYMEeHTOB B uH(opMarmonHoii cucreme M®II, BbimaeT 3asBUTENO (IIPEACTABUTEIIIO 3asABUTENS) PACIUCKY O
MIOJYYCHNHU TOKYMEHTOB C HH(pOpMAIHEH 0 CpOKaX paCCMOTPCHUS 3asBICHHUS.

[Ipuem, peructpanus, yyeT 3asBICHUS U NakeTa JOKyMeHTOB crneunanuctamu M®II, a Taxxe nepenaya
JIOKYMEHTOB B YTIOJTHOMOYCHHBII OpTaH OCYIIECTBISIOTCS B MHpopMaruonHoi cucteme M®I] B cooTBeTCTBHH C
COTJIAILIEHUEM O B3aUMOJEHCTBUM.

IIpr HEOOXOIUMOCTH IOKHOCTHOE JHUIO YITOJTHOMOYEHHOTO oprana, crenuamuct M®I[ msroraBmuBaroT
KOTIMH TIPEICTaBICHHBIX 3aSBUTEIIEM TOKYMEHTOB, BBITOTHIIOT Ha HUX HAJAIUCHh 00 UX COOTBETCTBHH MOTMHHBIM
IK3EMIUIAPAM, 3aBEPSIOT CBOCH MOJIIKCHIO C yKa3aHHeM (paMUITUK 1 HHHUIUAJIOB.

JUINTEeTbHOCTh OCYIIECTBICHHUS BCEX HEOOXOAMMBIX ICHCTBUI HE MOYKET MPEBHIMATh 15 MUHYT.

JIOKyMEHTBI I MPEeJOCTaBICHUS] MYHHIMIIAIBHOW YCIYTH MOTYT OBITh HPEACTaBICHHI B Y TOJHOMOYEHHBIH
OopraH IOCPEACTBOM HAIIPABJICHUS 3asBJICHUS O MPEAOCTaBICHUM MYHUIUINAIBHON YCIyTH U MHBIX JOKYMEHTOB
MOYTOBBIM OTIIPABJIICHHUEM, Yepe3 eANHBIN MOPTall, PErHOHAIBHBIN MOpTal (3a049Has popMa MoJaun JOKyMEHTOB):

- B BUJIC OpPHUTHHAJA 3asABJICHUSA M KOMHUH MOKYMEHTOB Ha OyMa)KHOM HOCHTEINE ITOCPEICTBOM IIOYTOBOTO
oTnpasieHus. B naHHOM ciydae yAOCTOBEpEHME BEPHOCTH KOIUN JOKYMEHTOB OCYLIECTBIJIAETCS B HOPSIKE,
YCTaHOBIICHHOM (peJiepabHBIM 3aKOHOJATEIIHCTBOM.

JHem peructpanuu 3asBiacHUs SIBISETCS JEHb €ro MOCTYIUIEHHUS B Y TOJIHOMOYEHHBIN OpraH;

- B DJIEKTPOHHOM BHJIC TTOCPEICTBOM 3aIllOJHEHUSI HHTEPAKTHBHOM (OPMBI 3asBICHUS, IOANMCAHHOTO TIPOCTON
3JIEKTPOHHOH MOAIHUCHIO, Yepe3 INIHBIA KaOWHET eAMHOTO MOPTalia, PETHOHAIFHOTO TTopTaia, 6e3 HeOOXOIMMOCTH
JTOTIOTHATEIIFHOW TI0/1a4¥ 3asIBJICHHUS B HHOU (popme.

®opmMaTHO-JIOTHYECKass TPOBEpKa CPOPMHPOBAHHOTO 3asBICHHS OCYIIECTBIAETCS aBTOMATHYECKH IIOCIE
3aMoJIHEHNS 3asBUTEIEM Ka)XIOT0 M3 MOJeH 3JIeKTpOHHOH (opmbl 3asBieHus. IIpu BBIIBICHHH HEKOPPEKTHO
3aI0JIHEHHOT O TI0JIS DJICKTPOHHOM (hOPMBI 3asBIICHHS 3aSBUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOMN OIIMOKI
U TIOPSAJKE €€ yCTPaHEHHs TOCPEACTBOM HHPOPMALIMOHHOTO COOOIICHNS HETIOCPEICTBEHHO B 3JIEKTPOHHON (hopme
3asIBJICHMUSI.

Ipu hopmupoBaHuy 3asBICHUS 00CCIICUNBACTCS:

BO3MOXKHOCTh KOIMPOBAHUSI U COXPAHEHUs 3asIBICHUS U MHBIX JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6, 2.7
HACTOSIIETO aIMIUHHUCTPATHBHOTO PEriiaMeHTa, HEOOXOIUMBIX JUIS IIPEIOCTABICHHS MYHUIIUITATBHOMN YCITyTH;

BO3MOKHOCTb I€YaTH Ha OYMa)KHOM HOCHTEJE KOIHH DIICKTPOHHON (POPMBI 3asIBIICHUS,
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B JIF000H MOMEHT TI0 XKETaHHUIO MOIb30BATEIsI COXPAHEHHE paHee BBEACHHBIX B 3JICKTPOHHYIO (hOPMY 3asIBIICHUS
3HA4YEHUH, B TOM 4YHCIIE NPH BO3HUKHOBEHHWH OIIMOOK BBOAA M BO3BpAaTe IJIsl MOBTOPHOTO BBOJA 3HAYCHUH B
3NIEKTPOHHYIO (HOPMY 3asBICHUS,;

3aI0JTHEHHE MTOJIEH AIEKTPOHHOH (hOPMBI 3asIBJICHUS 0 Hadalla BBOJA CBEJICHUH 3asiBUTEIIEM C HCIIOJIb30BAHUEM
CBEJICHUI, pa3MEUICHHBIX B (elepalbHOM TOCYTapCTBEHHOW WH(pOpMannoHHOW cucteMe «EmnmHas cucrema
WACHTU(QHUKAINN W ayTeHTH(PHUKANUK B HHAPACTPYKType, obecreunBaronei nHHOpMaIMOHHO-TEXHOIOTHIECKOe
B3aUMoO/ieiicTBUE MH(OPMALMOHHBIX CHCTEM, MCHONB3YEMbIX [UISl IPEAOCTaBICHHUS TOCYJapCTBEHHBIX U
MYHHUIUNAJIBHBIX YCIYT B 3JEKTpoHHOW (opme» (manee - ECHUA), n cBeneHuil, onmyOJMKOBaHHBIX Ha €JHHOM
nopTae, B 4aCTH, Kacaroleiics cBefieHn, orcyTeTByomux B ECUA;

BO3MOXKHOCTb BEpHYThCSI Ha JTF00O0H M3 9TAIlOB 3aMOJHEHHMS AIIEKTPOHHOM (POPMEI 3asiBIIEHHS 0€3 IOTepH paHee
BBe/ICHHOH MH(opManuy;

BO3MOXKHOCTb JIOCTyNa 3asBUTENII Ha €IMHOM MOpTaje, PETMOHAIBHOM IOpTajle K paHee MOJAHHBIM UM
3asBJICHISIM B T€UEHHE HE MEHEE OJHOTO T0Ja, a TAKXKE YACTHIHO COPMUPOBAHHBIM 3asBICHHSM - B TCUCHHE HE
MEHee 3 MECSIIEB.

CdopmupoBaHHOE ¥ MOJNMCAHHOE 3asBJICHNE U MHBIE JOKYMEHTHI, yKa3aHHbIC B ITyHKTax 2.6, 2.7 HaCTOSIIETO
aJIMIHNCTPATUBHOTO PETrJIaMEHTa, HEOOXOANMBIE IS IPEJOCTABICHUSI MyHHUINIIAIBHOW YCIIYTH, HAIIPaBIIAIOTCS B
YTOITHOMOYEHHBIH OpTaH MOCPEACTBOM E€MHOTO ITOPTAJa, PErHOHAIBHOTO MOpTaIa.

3asgBUTENAM TIPEJOCTABIACTCS BO3MOMKHOCTH IPEIBAPUTENBHON 3alliCH Ha IPEACTABICHHE 3asBICHUSI O
MPEI0CTaBICHUN MYHUIMIIAIIBHOM YCIIyTH U HEOOXOIUMBIX JIOKYMEHTOB.

[penBapuTesbHas 3alIMCh MOXKET OCYIECTBISATHCS CIEAYIOUIMMHI CIOCO0aMU MO BHIOOPY 3asBUTEIIS:

IIPY JINYHOM OOpalieHUH 3asBUTENSA B Y IOJTHOMOYCHHBIH OpraH;

1o TeneoHy YOJTHOMOYEHHOTO OpraHa.

[Tpu ocymiecTBICHUHN 3aIUCH 3asBUTENb COOOIIAET CIIEAYIOIINE JaHHbIC:

(haMuITHIO, UMS1, OTYECTBO (TIOCIIEIHEE - IPU HAJIMYUH);

HOMEp KOHTaKTHOTO TenedoHa;

a/Ipec 3JIEKTPOHHOHU MOYTHI (II0 JKEJIAHHMIO);

JKEeTIaeMble JaTy U BpeMs PECTABICHH 3asBJICHNS 1 HEOOXOANMBIX TOKYMEHTOB.

B ciygae HECOOTBETCTBHMSA CBEICHHH, KOTOpbIE COOONIMI 3asBUTENb IPH 3alHCH, JOKYMEHTaM,
MPE/ICTABICHHBIM 3asBUTENIEM IIPH JINYHOM TIpHEME, TIPEIBApUTENIbHAS 3a1IICh AHHYJINPYETCSL.

IIpu ocCyllleCTBIICHHHM 3alUCH 3asABUTEIb B O00s3aTCIBHOM TMOpSIKe HHPOPMUPYETCS O TOM, YTO
MpeaABapuTEIibHad 3alIUCh aHHYJIHMPYCTCA B ClIyda€ €ro HEABKH MO MCTCUCHUUN 5 MUHYT C Ha3HAYCHHOT'O BPEMCHU
nprema.

3amnuch Ha IpueM B Y10IHOMOYEHHBIN OopraH Ijid moaavyu 3adBJICHHSA C HUCIIOJB30BAHHWEM €AHWHOIO IopTaJia,
PETHOHANBHOTO MOpTaja, OpHUINAIBHBIX CaliTOB B ceTH «/HTEpHET», HEe OCYIIECTBISIETCS.

Y1I0JIHOMOYEHHBIN opran obecreunBaeT npueM JTOKYMEHTOB, HeO6XOHI/IMLIX IJId OpeaoCTaBJICHUA
MYHHUIUIAIbHOW YCIyTH, B JJICKTPOHHOM BHJE, W PETHCTPALMIO 3asBICHHUA Oe3 HEOOXOIMMOCTH HMOBTOPHOTO
MPE/ICTABIICHUS 3asBUTEJIEM TaKUX JIOKYMEHTOB Ha OyMa)>KHOM HOCHTEJIE.

[pn MOCTYIUICHU! JIOKyMEHTOB B dopme 3JIEKTPOHHBIX JIOKYMEHTOB
C HCHOJIb30BaHUEM HH()OPMAMOHHO-TEIIEKOMMYHHKAIMOHHBIX CEeTeH OOINEero IOJIb30BaHMS, BKIIIOYAS CIMHBINA
nopra, pETHOHANBHBII noprain pacricka

B TIOJYy4eHHHM JOKYMEHTOB B TEYEHHE paboduero mHS, CIEAYIOUNIEro 3a JHEM IIOCTYIUIEHHS JOKYMEHTOB,
HarpasJjsieTcs B popMe JIEKTPOHHOTO JOKYMEHTA 10 aApecy JIEKTPOHHOH MOYTHI, YKa3aHHOMY 3asiBUTEIIEM.

IIpu mocTymneHUH 3asBICHHUS O TNPEIOCTaBICHHH MYHHMIMIAIBRHONH YCIyTH B 3JEKTPOHHOM (opme uepes
€[UHbI IOpTaJl, PETMOHAIBHBIM NOPTAl B YIIOJIHOMOYEHHBIH OpraH, 3asBICHUI0 IIPUCBAMBACTCA CTaTyC
«OTNpPABIEHO B BEJOMCTBO». MH(bOpMHUpOBaHUE 3asSBUTENS OCYLIECTBISETCA Yepe3 JIUYHBIM KaOMHET yKa3aHHBIX
MOPTAJIOB.

Wnentndukanns 3asBUTENsT 0OECIEUMBACTCS 3JEKTPOHHBIM  HMIACHTH()MKAIMOHHBIM TIPHIOKEHHEM C
MCIOJIb30BaHuEM cOOTBeTCTBYIOLEro cepsrca ECUA.

IIpy HampaBieHMM JOKYMEHTOB 4epe3 €IAMHBIM IHOpTaj, PErHOHANbHBIA MOpTal IHEM MOIY4YEHUS IHEM
HOJY4€HHUs 3asBICHHsI O IPENOCTaBICHUN MyHUIIUTIAIbHOM YCITYTH SIBISIETCS JaTa IPUCBOEHHS 3asBICHHUIO CTaTyca
«OTIIPABJICHO B BEIOMCTBOY.

Ecnm 3asBuTENIE 00paTHIICS 3209HO, JOJDKHOCTHOE JIMIIO YTIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPUEM
JIOKYMEHTOB:

- PETUCTPHUPYET 3asBJICHUE 10 WHANBUAYAIEHBIM HOPSIKOBEIM HOMEPOM B JICHb IOCTYIUICHHUS IOKYMEHTOB;

- MpOBepsieT MPaBMIBHOCTH O(OPMIICHHS 3asBICHUS WM MPAaBUWIBHOCTE O(OPMIIEHHS HHBIX JOKYMEHTOB,
MOCTYIIUBIINX OT 3aIBUTEIIS;

- IPOBEPSIET IPEACTaBICHHBIC TOKYMEHTHI Ha IPEAMET KOMIJICKTHOCTH;

- OTHPABJISIET 3aSBUTENO YBEJAOMIICHHE C ONMMCHIO MPHUHATHIX JOKYMEHTOB M yKa3aHWEM IaThl X HPUHATHA,
HNOATBEPKJAIOIIee NIPUHITHE TOKYMEHTOB.

YBenoMileHHE O MpHEMe JOKYMEHTOB HaIpaBIIsIeTCs 3asBUTENIO HE T031HEe paboyero IHs, CIEIyIOLIero 3a
JTHEM TOCTYIUICHHS 3a1Ipoca M JIOKYMEHTOB, CIIOCOOOM, KOTOPBIA MCHONIB30Bai (YKa3all) 3asBUTENb NPH 3209HOM
oOpamieHuy.



Ilo uroram ucroTHEHHUA aIMIHUCTPATHBHON MPOIETYpPHI 10 IPHEMY JOKYMEHTOB B Y IOJIHOMOYEHHOM OpIaHe,
JOJDKHOCTHOE JIMIO YTIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, (hOpMHUPYET HOKYMECHTHI
(meno) m mepenaeT ero JOHKHOCTHOMY JIMIY Y HOJTHOMOYCHHOTO OPraHa, OTBETCTBEHHOMY 3a NMPUHSITHE PEIICHUS.

Ilo uToram MCHOJHEHUS AAMUHUCTPATUBHON MPOLEAYPHI IO IpueMy 10KyMeHTOB B M®I] cneunanuct ML,
OTBETCTBCHHBIA 3a TIPHEM JIOKYMEHTOB, (GOPMHUpPYET MOKYMEHTH (ZIe0o) W mepemaer ero creruanucty MOIL],
OTBETCTBEHHOMY 33 MEXBEIOMCTBEHHOE B3aMMOAEHCTBUE, KOTOPHIH B CBOIO OYEpEb B CPOKH, yCTAHOBIICHHBIC
COTJIAIIEHUEM O B3aUMOJAEHCTBHH, IepelacT JOKYMEHTHI B Y IOJTHOMOYEHHBIN OpraH.

3.2.2. KpuTepueM NpUHATHS PELICHUS O MPHEME TOKYMEHTOB SIBJISETCS HAM4YHMe 3asBJICHHUS M MPUIIaraeMbIX
JIOKYMEHTOB.

3.2.3. MakcuMasbHBIH CPOK MCIOJIHEHUS aIMHHUCTPATHBHOM MpOLeAYpHI cocTaBisieT 1 pabounii eHb CO AHS
MOCTYIIJICHUS 3asBJICHUS OT 3asiBUTENS O IPEJOCTaBICHUY MyHUITUTIATIBHON YCIIyTH.

3.2.4. Pe3ynpraToM aJMHHHCTPAaTHBHOW NPOLEAYPHI SIBISETCS PETHCTpanus B YIIOJHOMOYEHHOM OpraHe
3asBJICHUS U JOKYMEHTOB, IIPEJCTABICHHBIX 3aABUTEIIEM, UX TEpeaada AOLKHOCTHOMY JHILy Y TOTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOMY 32 IIPUHATHE PEIICHNUI O MPEIOCTABICHIN MYHHUIIUNIAIBHON YCIyTH.

PesynpraT amgMUHHCTPAaTHBHOW MNpomemypsl (PUKCHpyeTcs B CHCTEME OBJIEKTPOHHOIO JIOKYMEHTOO0OpoTa
YI10JIHOMOYEHHOT'O OpraHa.

PesynpraT amMUHHCTPAaTHBHOW MpPOLEAYPHl B OTHOIICHHUHU 3asBICHUS, IOCTYIMBIIETO B 3JIEKTPOHHON (hopme ¢
HCTIONIB30BaHUEM E€IMHOTO ITOpTajia, PETHOHATIBHOI'O IMOPTajia, MOATBEPXKIAECTCS MPHUCBOCHHEM CTaTyca 3asBKe
«IPUHATO B paboTy BeAOMCTBOMY. JleficTBHE M3MEHEHUs cTaTyca 3asBICHHS, TIOCTYIUBILETO B 3JIEKTPOHHON (hopme
C WCHOJB30BAaHHMEM EAMHOTO IIOpTaja, PpErHoHaJbHOTO IOpTajia, IPOU3BOAUT JOJDKHOCTHOE  JIMIO
YII0JIHOMOYEHHOI0 OpraHa, OTBETCTBEHHOE 3a IIPUHATUE PEIICHUH O IIPEJOCTaBICHUN MYHUIUIIAIBHOM YCIIYTH.

3.2.5. Pe3ynpTar agMHHHCTPAaTHBHOW MPOLENYPbl — MPHUEM W PETUCTpalys 3asBICHHS ¥ JOKYMEHTOB OT
3asiBUTEIA.

3.2.6. Bpemst BBINIOTHEHHS aIMHHUCTPATUBHON MPOLETyPHI HE TOJDKHO NMpeBbImath 30 (TpUAaTH) MAHYT.

3.3. HampaspiieHHe MeKBeJOMCTBEHHBIX 3alpocOB B OpraHbl (OpPraHu3anuu), y4acTBYIOIIHE B
NpeJoCTABJICHMU MYHMIMNAJIbHON ycayru (Ipu Heo0X0AuMOCTH)

3.3.1. OcHoBanmeM I Hayana aJMHHHCTPATHBHOW IIPOIEAYPhl IO HAIMPABICHHIO MEKBEIOMCTBEHHBIX
3alpOCOB B OpraHbl (OpraHM3aIli{), y4YacTBYIOIIME B TPEIOCTABICHHM MYHHIUIAIBHONW YCIYTH, SBISCTCS
HETIPEICTaBJICHUE 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.7 HACTOSIIET0 aJMHHHUCTPATHBHOTO
periamMeHTa.

3.3.2. JlomxHOCTHOE JIMIIO YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPENOCTaBICHHE MYHUINIAIbHOM
yCIyrH, He TO3[Hee [Hs, CJIEAYIOUEro 3a [HEM IOCTYIUICHUS 3asiBiICHHs, O(GOpPMJISET W HalpaBisieT
ME)KBEJIOMCTBEHHBIE 3alIPOCHl B COOTBETCTBYIOIIUI OpraH (OpraHU3aluio), B paCOPsHKEHUH KOTOPOTO HaXOAATCS
HEOOXO/IUMBIE CBE/ICHHSI.

3.3.3. Kpurepruem NpuHATHS pPELICHHS O HAINPaBICHUHM MEKBEIOMCTBEHHOI'O 3alpoca SIBISETCS OTCYTCTBHE
JOKyMEHTOB, HEOOXOOMMBIX IJIsI HPENOCTaBICHUS MYHHIMIAIBHOW YCIYTH, yKa3aHHBIX B 2.7. HACTOSIIETO
a/IMUHHCTPATUBHOTO PErjlaMeHTa.

3.3.4. MakcuMasbHBIH CPOK MCIIOJIHEHUS aIMHHUCTPATHBHOM ITPOLEAYpHI cocTaBisieT | pabounii eHs co AHA
perucTpanuy B Y IOJTHOMOYEHHOM OpTaHe 3asBJICHHS O IPEJOCTABICHUN MYHHIUIIAIbHON YCIYTH.

3.3.5. PesynbraroM HCIOJHEHUS aJMHHUCTPATHBHOW NpOLEAYPHl SBISETCS IONyYeHHE JIOKYMEHTOB,
HEOOXOANMBIX JUISI IPUHATHS PELISHHS O IPEIOCTaBICHUH MyHHUIUIIAIBHOM yCIyTH.

Crnioco6oM (ukcaluu pe3yabTaTa aMUHUCTPATHBHOMN IPOLETYPHI SBIISIETCS PErUCTPALUS TOJTyYeHHBIX OTBETOB
Ha MEXBEIOMCTBEHHBIE 3aIIPOCHI.

3.4. PaccMoTpeHue 3asiBJICHHS U IOKYMEHTOB Ha 3acelaHUM 00LIeCTBEHHOM KMINIIHONA KOMUCCHU NPH
Anmunuctpanuu IIaHKOBCKOro ropoackoro noceneHus

3.4.1. OcHoBaHMeM JUIsl Hayalla aJMUHHCTPATHBHOW INPOLENYPBI SIBISICTCS HaJM4YHMe IOJHOTO KOMIUIEKTa
JIOKyMEHTOB B YTIOTHOMOYEHHOM OpTaHe.

3.4.2. Tlocne nonay4yeHus MOCJEIHEro 3alpalliBaeMOoro JOKYMEHTa, YKa3aHHOTO B IyHKTE 2.7 HACTOSIIEro
aJIMUHHCTPATUBHOTO pETJIaMeHTa, YTOJIHOMOYEHHBIH OpraH BBIHOCHUT 3asBJICHHE W NpHJIaracMele K HEMY
JOKYMEHTBl Ha paccMOTPEHHE OOIIECTBEHHOW KOMHCCHH 110 JKWIHMIIHBIM BONpPOCaM MpH AJIMHHUCTPALUH
[TaHKOBCKOTO TOPOJICKOTO TOCENICHHs (Jaee — KoMuccHst) He no3nHee 10 pabounx mHEl co MHS GOpPMUPOBAHUS
TMIOJTHOTO TTaKeTa JOKYMEHTOB, HEOOXOIUMBIX [UISl IPEJOCTABICHUSI MyHUIINIAIBHOW YCITyTH.

3.4.3. Komuccusi paccMaTpuBaeT TIOCTYIHMBIIHE JOKYMEHTHI M IPUHUMAET [OJOXUTEIbHOE WU
MOTHBUPOBAHHOE OTPHIATEIIFHOE PEIIeHHe N0 BEIHECEHHOMY Ha PacCMOTPEHHE 3asiBICHUIO. Penienne koMmuccun
odopmiIsieTcss MPOTOKOJIOM, KOTOPBIH COCTaBISAETCS B OJHOM D3K3EMIULIpE M MOJIHCHIBACTCS IpeacenaTeneM,
YJICHAMU U CEKPETAPEM KOMUCCHUH.

Ha ocHOBaHNY TIPOTOKOJIA KOMUCCHH CHEIHANNCT Y TOJTHOMOYEHHOTO OpTaHa TOTOBHUT MPOEKT MTOCTAHOBICHHS
AnvuaucTparmu [TaHKOBCKOTO TOPOJICKOTO MOCETECHUS !

0 TMpPU3HAHUU 3asBUTEIS] MaJOUMYIIMM U TPUHATUM €r0 Ha y4eT B KAayeCTBE HYXKAAIOLIETOCS B KHUIOM
MOMEIIEHUH, NIPEJOCTABIAEMOM IO JOTOBOPY COLMAIBHOIO HaliMa;

00 0TKa3e B MPU3HAHUH 3asBUTENS MAJOMMYIIMM U IIPUHSATHU €r0 Ha Y4eT B KaUeCTBE Hy KJAIOIIETOCS B )KHUIIOM
MOMEIIEHUH, IPEAOCTABIAEMOM IO JOTOBOPY COLUAIBHOIO HaliMa.



3.4.4. Pe3ybTaTOM aIMHHHCTPATHBHON MPOIEAYPHI SBISCTCS MOATOTOBICHHBIA COOTBETCTBYIOIIHUN MPOEKT
nocTaHoBieHus: AqmMuHuCTpanuy [1aHKOBCKOTO rOpOJICKOTO MOCENEHUS.

3.4.5. Bpems BBIONHEHHS AJAMHHUCTPATUBHOW IPOLEXYPHl IO PACCMOTPEHHUIO 3asBICHHS M JOKYMEHTOB
KOMHCCHEN HE JOJKHO IIPEBHIIIATH
1 pabouero mHs.

3.4.6. CnocoboMm ¢ukcamuu pe3ynbTaTa BBIIIOJHEHUS aIMHUHHCTPAaTHBHOH MPOIEIYPHl  SBISACTCS
MOJTrOTOBJIEHHBIN MPOEKT IOCTAaHOBIEHUS AMUHUCTpaluH [JTaHKOBCKOTO TOPOACKOT0 NMOCETIECHNU.

3.5. [IpunsiTHe MOCTAHOBJIEHHUS O NMPEAOCTABIEHNH JH00 00 0TKa3e B MPeAOCTaBJIeHUH MYHUIUNIATBHOI
YCJIYTH H YBeAOMJICHHE 3asIBUTEJIS O IPHHSTOM pellleHHH

3.5.1. OcHoBanumeMm naisl Hayala aJAMUHHUCTPATUBHOM MpPOLEAYPHI SIBISETCS MOJATOTOBICHHBIH MPOEKT
MOCTaHOBJEHUS AJQMHUHHUCTpanu IIaHKOBCKOTO TOPOACKOrO IOCEIECHUs, KOTOPBIH COIIAacoBBIBAaeTCd B
YCTaHOBJICHHOM TIOPSIKE.

3.5.2. Tlocne NpUHATUS COOTBETCTBYIOILIEIO IOCTAHOBIECHUS AAMHMHUCTpauuu I[IaHKOBCKOrO ropozcKoro
MOCENeHUs. Y TIOJTHOMOYEHHBIN OPTaH BBIIAET WU HANPABISAET 3asBUTEII0 MOTUBUPOBAHHOE PEIICHUE HE MO3IHEE
YeM Yepe3 TP pabodnx AHS CO IHS MPUHATHSA TAKOTO PEIICHHUS.

3.5.3. Pe3ynpraToM agMUHHCTPAaTHBHON MPOLEAYPHI SBIICTCS YBEIOMIICHHE 3asBUTENS O IPHHATOM PEIICHUN
CI0CcOO0M, YKa3aHHBIM B 3asBJICHHH O TIPEIOCTABICHUN MYHHIUIIAIBHON YCIIyTH.

3.5.4. BpeMs BBINOTHEHUS aIMIHUCTPATHBHON MPOIIEAYPHI MO MPUHIATUIO NOCTAHOBIECHUS O NMPEIOCTABICHIN
1160 00 OTKa3e B MPEJOCTABICHUN MYHUIMIIAIBLHOM YCIYTH U yBEJIOMIICHUE 3asIBUTENSI O MIPUHITOM PELICHUH HE
JIOJDKHO MpeBbINIaTh 14 paboumx JHeW co qHS 3aceaHus] KOMHCCHH.

3.6. Ilopsi1oK BHINOJTHEHUSI AIMMHUCTPATHBHBIX npouexyp M®I]

[IpenocraBnenne myHununaibHo yciayru B M®LI ocymiecTBisieTcss B MOpsiAKE, YCTAHOBJICHHOM HACTOSIIIMM
aJIMUHUCTPATUBHBIM PErJIAMEHTOM C YYETOM OCOOCHHOCTEH, ONpe/eNeHHBIX COTIAIIEHHEM O B3aHMMOJECHCTBUU
MeXKIy YTIOIHOMOYEHHBIM OPTaHOM, NPEIOCTaBIAIOIUM MyHHIUIAIbHYIO ycayry, 1 M®LI.

MOI] He ocyLEeCTBIISIET:

(hopMHpOBaHUE U HaNPaBICHNE MEXBEIOMCTBEHHOT'O 3aIIpOCa B OPTaHbl, IPEIOCTABIISIONINE YCIYTH, B OPTaHbI
rOoCyJlapCTBEHHON BIIACTH, WHBIE OpraHbl MECTHOIO CaMOYMpAaBIEHHs M OpraHU3allH, YYacTBYIOIIME B
MPEJOCTaBICHNH MYHUIUNAIbHBIX YCIYT;

WHBIE NEHCTBHS, HEOOXOAUMBIE ISl NPEJOCTABICHUS MYHHUIMIIAIBHOM YCIYTH, B TOM YHCJIE CBSI3aHHBIC C
MPOBEPKOM  NIEHCTBUTENILHOCTH  YCWIICHHOW  KBalIM(UIMPOBAHHON  3JEKTPOHHOW MOANUCH  3asBUTEIN,
UCIIOJIb30BAaHHOM NP 00pallieHNnH 3a MOJy4eHHEM MYHHUIMIIAIBHOM yCIyTH.

3.7. Tlopsimok wMcnpaBjieHHs] JONMYHIIEHHBIX ONEYATOK W OMMOOK B BBIAAHHBIX B pe3yiabTaTe
NpeAoCTABJICHUS] MyYHHIMNAJLHON YCJIyr JOKYMEHTax

B ciiyuae BeIABNICHNA 3aSBUTEIIEM B IOKYMEHTAX, SIBIAIOLINXCS PE3yIbTaTOM MPEI0CTAaBICHNS MyHUIUIAIBHON
yCIOyrd, omeyaTok M (unM) OmHMOOK 3asfBUTENb NpEACTaBIseT (HAaNpaBisieT) Ha HMS PYKOBOAUTENS
YTOJHOMOYEHHOTO OpraHa 3asiBJICHHE 00 HCIIPABICHHH TAKUX OTEYATOK M (WIN) OMNOOK MOCPEACTBOM JIUIHOTO
00paleHNs! WM TIOUYTOBBIM OTIPAaBICHUEM.

K 3asBnenuro mpuiaraercst OpurnHaji J0KyMEHTa, B KOTOPOM JIOMyIIeHa orevaTka u (wim) ommuoka. Takxke
3asBUTEJIb BIIPaBe NPHUOOIINTH JOKYMEHTbI, 00OCHOBBIBAOIIHE JIOBO/IBI, H3JIOXKEHHbIE B 3asIBIICHUH.

Perucrpanus 3asBiIeHHsI OCYLIECTBIISICTCS B JICHb €r0 MOCTYIUIEHHS JIMOO Ha CIEAYIOIMH pabouuii AeHb B
ciry4ae MOCTYIUICHHS 3asBIICHHS 110 OKOHYAHUH pabovero BpeMeHu. B ciydae mocTyrniieHus 3asiBJICHUS B BBIXO/IHBIC
WK Hepaboune Npa3THUYHBIE JHU €r0 PEerucTpaIls OCYIIECTBISIETCS B MEPBbIH pabouuil 1eHb, CICTYIONUIHHA 3a
BBIXOJTHBIM HJIM HEPAaOOUINM MPa3IHIHYHBIM JTHEM.

JlomxHOCTHOE IO Y TOTHOMOYEHHOT'O OpraHa IPOBOIUT MIPOBEPKY YKA3aHHBIX B 3asBJICHUN CBEJICHHH.

B ciyuae BBISIBICHHS JOIYNICHHBIX ONEYaTOK M (WJIM) OIIMOOK B BBIJAHHBIX B pE3yJbTaTe MPEJOCTaBIICHU
MYHHUIUNAIBHOHN YCIyTH JOKYMEHTaX JODKHOCTHOE JIMIO Y TIOJHOMOYEHHOTO OpraHa MOArOTaBINBAeT JOKYMEHT,
SBIISIIOIIMICS PE3yJIbTaTOM NPEAOCTABICHHUS MYHHUIUNAIbHON YCIYyTH, C Y4€TOM HCHpPAaBIECHUS AOMYLIEHHBIX
oredaTok W (WiIH) omHrOOK B CPOK, HE MPEBBIMIAIOINI 5 pabouux JHEH CO THS PEerMCTPaLlii COOTBETCTBYIOMIETO
3asBICHHUS.

B cnydae orcyTcTBUSI one4yaTtok M (Win) OMMOOK B JOKYMEHTAaX, BBIJAHHBIX B pE3yJbTaTe IPEAOCTaBICHHS
MYHHUIHUIAJIBHOW YCIYyTH, JOJDKHOCTHOE JIMIO YIIOJHOMOUYSHHOI'O OpraHa IIOATOTAaBIMBACT YBeJIOMIIEHHE 00
OTCYTCTBUH TaKHX OTEYATOK U (MJIM) OMNOOK 33 HOANMUCHIO YITOJTHOMOUYEHHOTO Ha TOAMIMCAHNE TAKOTO JOKYMEHTa
JIOJDKHOCTHOTO JIMIIA B CPOK, HE TPEBBIMIAIONINA 5 paboumx mHEH cO THS PETUCTPAllMd COOTBETCTBYIOIIETO
3asIBIICHHUS.

Brigaua (HampaBnieHue) pe3yibTaTa pacCMOTPEHHS 3asBICHHS 00 HCIPaBICHWH ONEYaTOK W (WIM) OMIMOOK
OCYILECTBIISIETCS B COOTBETCTBUH CO CIIOCOOOM, YKa3aHHBIM B 3asIBIICHUM.

V. ®OPMbI KOHTPOJISA 3A HCITOJTHEHUEM AJIMUHUCTPATUBHOI'O PETJIAMEHTA

4.1. TTopsnoK OCYIIECTBIICHHS TEKYIIETO KOHTPOJIS 32 COOIOICHIEM U HCIIOTHEHNEM TOJDKHOCTHBIMU JINIIAMH
VYT0IHOMOYEHHOrO OpraHa MoJ0XKEeHUH perjiaMeHTa U MHbIX HOPMAaTHBHBIX NPABOBBIX aKTOB, YCTAHABIUBAIOIIUX
TpeOOBaHus K IIPEAOCTABICHUIO MYHHUIUITAIEHON YCIIYTH, a TAK)KE MPUHIATHEM UM PEIICHUI

4.1.1. Texymui KOHTPOJNb OCYIUECTBJIAETCS TMOCTOSHHO JO/DKHOCTHBIMHM  JIMIAMU HO  Kaxaoi
aJMUHUCTPATUBHOW MpOLENype B COOTBETCTBHM C HACTOSIIMM aJAMUHUCTPATUBHBIM PETNIAMEHTOM, a TAaKXKe IIyTeM
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MPOBEICHUSI PYKOBOJUTENIEM Y IOJTHOMOYEHHOTO OpraHa WM JIMIOM, €T0 3aMEIIA0IINM, IPOBEPOK HCIIOIHEHUS
JOJDKHOCTHBIMH JINIIAMU TTOJIOKEHUH HACTOSIIET0 aAMUHUCTPATUBHOTO PETJIAMEHTA.

4.2. Tlopsaok ¥ MEepHOANYHOCTh OCYIIECTBICHHS IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK ITOJHOTHI U KadecTBa
MPEIOCTABICHNS MYHUIUIIATIBHON YCIIyTH, B TOM YHCIIE MOPSAAOK M (POPMBI KOHTPOJIS 32 IMOJTHOTOH M Ka4eCTBOM
MPEIOCTAaBICHNS MYHHUIIUIIAIBHON YCIyTH

4.2.1. KoHTpoms 32 MONHOTOW M KAayeCTBOM IPEIOCTABICHUS MYHHIWNAIGHOW YCIYTH BKIIOYaeT B cels
MPOBE/ICHUE IUIAHOBBIX M BHEIUIAHOBBIX NPOBEPOK, BBISABICHHE M YCTPAHEHHE HapyLICHUH NpaB 3asBHUTENEH,
MOJIOXKEHUH HACTOALIEr0 aJMMHUCTPAaTHUBHOTO perjiaMeHTa M JAPYTUX HOPMATUBHBIX IIPABOBBIX AaKTOB,
paccMOTpeHue, MPUHATHE PELISHUH U MOJArOTOBKY OTBETOB Ha OOpallleHue 3asiBUTEIICH, CoJepiKalluX xKajao0bl Ha
peuienust, neiictBus (0e3aelicTBHE) JOJHKHOCTHBIX JIHII.

4.2.2. [IpoBepkH MOT'YT OBITh IJTAHOBBIMU M BHEIUIAHOBBIMH.

[InaHOBBIE MPOBEPKH MOJHOTHI M KadecTBa MPEAOCTABICHUS MYHHIMIAIBHOW YCIYI'M HPOBOIATCA HE pexe
OJTHOTO pa3a B Iojl HA OCHOBAaHWH IIJIAHOB.

BrennaHoBbIE IPOBEPKH MPOBOAATCS MO TOPYUECHUIO PYKOBOIAMUTENS Y IOJTHOMOYEHHOTO OpraHa WM JIUIA, €ET0
3aMEIAIONIETO, 0 KOHKPETHOMY OOpaIIeHUIO 3aNHTEPECOBAHHBIX JIHII.

IIpoBepkH MOTHOTHI M Ka4eCTBA PEIOCTABISIEMON MYHHIUITAIBHON yCIYTH IPOBOAATCS HA OCHOBAaHHUY IIPUKAa3a
YHoiHOMOYEHHOT0 oprasa. /|y mpoBeaeHus MpoBepKH (GOpMHUPYETCs KOMUCCHS, B COCTaB KOTOPOI BKIIIOUAOTCS
MYHHUIHUIAJIbHBIE CIy)KaIlue YTOJHOMOYEHHOTO opraHa. Pe3ynbTaTel mpoBepku O(OpPMISIOTCS B BHAE aKTa, B
KOTOPOM OTMEYArOTCs BBIABICHHBIC HEJOCTATKU M MPEJIOKEHHS TI0 UX YCTPAHEHUIO, aKT MOIMUCHIBAETCS YICHAMHI
komuccuu. C akTOM 3HAaKOMSITCS JOJDKHOCTHBIC JTMLIA Y TOJIHOMOYEHHOTO OpraHa.

4.3. OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMII Y IOJTHOMOYEHHOTO OpraHa, NpelOCTaBIIONEr0 MyHHIIUIAIbHYIO
YCIIyTY, 3a pelieHus u naencTBus (0e3neiicTBue), mpuHUMaeMble (OCYIIECTBIIIEMbIE) UMH B XO/1€ MPEI0CTaBICHHUS
MYHUIUNATIBHOHN yCIIyTH

JloIKHOCTHOE IO HECET NEPCOHATIBHYIO OTBETCTBEHHOCTH 3!

- CcoOJro/IeHNe YCTAaHOBJICHHOTO MOPSIIKa IIPUEMa JTOKYMEHTOB;

- TPUHATHE HAJUISKAIINX MEp IO TTOJHOH U BCECTOPOHHEH IPOBEPKE IPEACTABICHHBIX JOKYMEHTOB;

- CcOOJIO/ICHNE CPOKOB PACCMOTPEHUS JOKyMEHTOB, COOJIOICHNE MTOPSIIKA BBIIAYN IOKYMEHTOB,;

- y4eT BBIIaHHBIX JOKYMEHTOB;

- CBOEBPEMEHHOE ()OPMHUPOBAHNE, BEJICHUE U HA/JIEXKAIIEE XPAaHEHHE JOKYMEHTOB.

Ilo pe3ynpraTaM NpOBEACHHBIX NPOBEPOK B CIydae BBIABICHHUSA HAPYLICHUH IpaB 3asBUTENEH M HMHBIX
HapylmeHUH K BUHOBHBIM JIMIIAM NPUMEHSIOTCS MEpPbl OTBETCTBEHHOCTH, YCTAHOBJIEHHBIE 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

4.4. TonoxeHwusi, XxapakTepu3yrouye TpeOOBaHUs K MOPSAKY MU (opMaM KOHTPOJS 3a IPeNOCTaBICHUEM
MYHUIUNAIBHOHN yCIIyTH, B TOM YHCIIE€ CO CTOPOHBI IPaX/iaH, UX 00BbETMHEHUI 1 OpraHu3aIii

I'paxxnane, X O0ObEAMHEHUS M OpraHU3alMU MMEIOT MpaBO Ha JIOOBIE, NMPEIyCMOTPEHHbIE JIEHCTBYIOIINM
3aKOHOZATEIbCTBOM, (OPMBI KOHTPOJIS 3a JESATEIHPHOCTHIO YTOJIHOMOYEHHOTO OpraHa IpH IPEJOCTaBICHUH
MYHHUIUIIAIbHON YCITyTH.

4.5. Tlopsmok TPHUBICYCHHS K OTBETCTBEHHOCTH PaOOTHHKOB M®II, mpemocTaBisonnxX MYHHIHATAIEHYIO
yCIyTy, 3a peleHus u aeicraus (6e3neiicTBre), NpUHUMaeMble (OCYIECTBIIEMbIE) UM B XOJI€ ITPEAOCTaBICHHS
TOCYAAapCTBEHHON YCIIyTH

4.5.1. M®L], padboraHukn M®L] HecyT OTBETCTBEHHOCTh, YCTAHOBICHHYIO 3aKOHOIATEIBCTBOM Pocchiickoii
Denepanuu:

3a MMOJTHOTY MepeAaBaeMbIX B Y TOJTHOMOYEHHBIH OpTraH 3alIPOCOB O MIPEJOCTABICHIH MYHUIUIAIbHBIX YCIYT U
HX COOTBETCTBHE IIPECTAaBICHHBIM 3asiBuTesleM B ML cBeaeHUAM, HHBIX JOKYMEHTOB, IPUHATHIX OT 3asBUTEIIS;

3a CBOEBPEMEHHYIO Ilepeiady B Y TOJTHOMOUYESHHBIH OpraH 3alipoCcoB O NMPEI0CTaBIeHIN MYHHUIUIIATIBHBIX YCIYT,
3asBJICHHH, WHBIX CBEACHHH, NOKyMEHTOB W (WiM) WHQOpMAIMU, TPHUHATHIX OT 3asBUTENs, a TaKkKe 3a
CBOEBPEMEHHYIO BbIIady 3asBUTENIO JOKYMEHTOB, IEPEAAHHBIX B 3THX Hesisix M®PL] YI0IIHOMOYEeHHBIM OpraHoM;

3a coOJIIo/IeHNE TpaB CyOBEKTOB INEPCOHANBHBIX IAHHBIX, 32 COOJNIIOAEHHME 3aKOHOAATeNbcTBa Poccuickoit
denepanuy, ycTaHABIMBAIOMIETO OCOOEHHOCTH oOpamieHust ¢ WH(opManuew, AOCTyNn K KOTOpOH OrpaHHYeH
denepanbHBIM 3aKOHOM.

4.5.2. PaborHnkn MOIL] npu HEHCHMOTHEHWH JHOO TPU HEHAIISKAIIeM HCIOJTHEHHH CBOUX CIIY)KSOHBIX
oOs3aHHOCTE B pamkax peanusannu QyHkouid MOLl, mpuBnekaroTcss K OTBETCTBEHHOCTH, B TOM YHCIIE
YCTaHOBIIEHHOW YTOJOBHBIM KoaekcoM Poccuiickoit ®@enepanmn u Komekcom Poccuiickoit ®denepanun 06
aJIMUHUCTPATHUBHBIX NMPABOHAPYIICHUAX JUIS JOJDKHOCTHBIX JIMII.

V. JJOCYJEBHBIN (BHECYJAEBHbBIN) MOPATOK OBKAJIOBAHUSI PEHIEHUM U TEMCTBUI
(BE3JEHCTBUS) OPTAHA, ITIPEJJOCTABJIAIOIIEIO MYHUIIUITAJIBHYIO YCJIYI'Y, ETO
JOJIKHOCTHBIX JINL, ML, PABGOTHUKOB M®I]

5.1. Nudopmanus 1J1s1 3aMHTEPeCOBAHHBIX JIUI 00 UX MpaBe HAa Aocyae0Hoe (BHecydeOHOe) 00:KaT0BaHUe
aeiicTBuii (Oe3feiicTBUA) W (MJIM) pelleHUI, NPHHATHIX (OCYIIECTBJICHHBIX) B XO/Ae NpeA0CTABJICHHS
MYHHIUNATBHOM yCJIyru (gajee - ;kanoba)

3asBUTENb, IPaBa U 3aKOHHBIE MHTEPECH KOTOPOr0 HAPYIIEHBI JOJKHOCTHBIMU JTHLAMHU YIOJIHOMOYEHHOTO
oprana (B TOM 4YHCIE B Cllydae HEHAJJIC)KAIEro MCHOJHEHHUS WMH OO0S3aHHOCTEH NpH MpEeJ0CTaBICHUU
MYHHIHUNAIbHON yciyrn) imbo pabornukom MO®ILI, nmeer npaBo Ha pocyneOHoe (BHecyneOHOe) o0kaoBaHHE
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perieHnid U IehcTBUi (0e31eHCTBYSI), MPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEIOCTABICHUS MYHHUIIUITATLHOMN
YCITyTH.

5.2. Opranbl W JOJKHOCTHBIE JIMLA, KOTOPBIM MO:KeT ObITh HaNpaBjeHa ’kajo0a 3asBUTeNs B
aocyaeOHoOM (BHecyaeOHOM) MoOpsiAKe

3agBHUTENN MOTYT OO’KaloBaTh pemieHus W neiictBus (Oe3neiicTBhE), TPUHATHIE (OCYIIECTBISEMBIE) B XO/€
HPEIOCTABIEHHS MYHULIUNAIbHON YCIIyTH:

Xanob6a Ha peuienus u gercTBus (Oe3neicTBIE) CIIEUATMCTOB OPraHOB MECTHOTO CaMOYIIPaBJICHHS ITOJaeTCs
PYKOBOJUTEIIO OPraHOB MECTHOT'O CaMOYTIPaBJICHUS.

XKanoba Ha pemenus n aelcTBus (0e31eUCTBHE) PyKOBOJUTEINS OpraHa MECTHOTO CaMOYIPaBIICHHUS MTOJAeTCs
I'maBe HOBropoackoro MyHUIMIIAIBHOTO palioHa.

XKanoba Ha perienus u nevictus (0e3neiicteue) paborarka ML noxaercs pykoBoauresnto atoro MOII.

XKanoba Ha pemenus u neiictBus (OeszneiictBue) M®Il momaeTcss B OpraH HCIOJHUTEIBHON BIIACTH
Hosroponckoit 00:1acTi, OCyImecTBIAIOMNN GYHKINN U TOTHOMOYHS yapenurens MOII.

5.3. Cnioco6b1 nHGOpMUPOBaHUS 3asBUTE/IEH 0 MOPS/IKe MOAAYH H PACCMOTPEHHUS Kaa00bl, B TOM YHCIe
€ HCIO0JIb30BAHHEM ¢IHHOTI0 MOPTAJIa H PErHOHAJIBHOI0 IIOPTAJIa

YTIOTHOMOYEHHBIH OpTraH 00ecIeYnBacT:

1) wunpOpMHpOBaHHE 3asBUTEICH O TOpAOKE OOXKAJOBAaHHWSA peIIeHWH u JedcTBUil  (Oe3aelcTBI)
YTOIHOMOYEHHOTO OpraHa, €ro AODKHOCTHBIX JIMII MOCPEICTBOM pasMeIleHHs WH(pOpManuu Ha CTEHAAX B
MOMEIICHUAX YTIOHOMOYEeHHOTo oprana, M®I, eanHom mnopraie, perHoHaILHOM HopTalie, OpUINaTbLHOM CailTe
YnonHoMO4YeHHOTro opraHa B ceTu «HTepHeT»;

2) KOHCYJbTUPOBaHHE 3asBUTE]EH O TmoOpsiaKke OOXKAIOBaHUs pelleHnd u JeiicTBui  (Oe3aercTBHs)
YHOJHOMOYEHHOT'0 OpraHa, ero JOJKHOCTHBIX JIML, B TOM YHCIIE 110 Tele(OoHY, SJIEKTPOHHOW MOoYTe, IPU JINIHOM
npueme.

5.4. llepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PeryJIUPYIOLIHUX NOPSAOK A0cy1e0HOro (BHecyae0HOro)
00:ka10BaHNs pelleHUi u AelicTBuii (0e3neiicTBUI) YII0JIHOMOYEHHOI0 OPraHa, a TAKKe ero J0J1KHOCTHbIX
JIMIL

HocynebHoe (BHecyneOHOE) oOKalloBaHHE pelIeHU U neiicTBuil (Oe3meiicTBril) YIIOITHOMOYEHHOTO OpraHa,
ero JOKHOCTHBIX Jjuil, M®L, pabortarkoB M®I[ ocymecTBiseTcs B cooTBeTcTBAN ¢ DenepaibHBIM 3aKOHOM OT
27 mronst 2010 roga Ne 210-03 «O6 opraHU3alyl MPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHHUIIATIAIEHBIX YCITYT.

Wudopmanus, ykasaHHas B JaHHOM pasjeie, HOMJICKHT 00s3aTeIbHOMY pa3MElIeHUI0 Ha QeaepaabHOM
MOpTajie U perMoHaJIbHOM MOpTale.

ITpunoxenne Ne 1
K aIMUHUCTPATUBHOMY pPETJIaMeHTy

OBPA3EL 3AABJIEHUA

I'maBe IlankoBCKOTO TOPOACKOI'O IMOCCICHUA

oT

« » r.p.
3aperucTpupoBaHHOTO(0i) Mo agpecy:

TCII.

3asBieHne
[Ipomry paccMOTpeTb BOMPOC O TMPU3HAHWW MEHS (WICHOB MOEW CEMBH) MaTOMMYIIUM(M) W TPUHATHA MEHS
(wieHOB MOEH CeMbH) Ha y4eT B KaYeCTBE HYKAAIOMIETOCSI(MXCsI) B JKHIOM MMOMEIIECHUH, IPEJTOCTABISIEMOM 10
JIOTOBOPY COLIMAJIBHOTO HalMa.
CeMbsT COCTOUT M3 YeJIOBEK:

(®.1.0., creneHb poACTBa, JaTa POXKICHHSA, JaHHBIC TOKYMEHTA, YIOCTOBEPSIONMIETO JIMIHOCTE)

(®.1.0., creneHb poACTBa, JaTa POXKICHHSA, JaHHBIC TOKYMEHTA, YIOCTOBEPSIONMIETO JIMIHOCTE)

(®.1.0., creneHb poJICTBA, aTa POXKICHHS, TaHHBIC TOKYMEHTA, YIOCTOBEPSIOMIETO JIMIHOCTH )

(®.1.0., creneHb poJICTBA, aTa POXKICHHS, TaHHBIC TOKYMEHTA, YIOCTOBEPSIOMIETO JIMIHOCTH )




(®.1.0., creneHb poACTBa, JaTa POXKICHHSA, JaHHBIC TOKYMEHTA, YIOCTOBEPSIOMIETO JIMIHOCTB)

(®.1.0., creneHb pojCTBa, JaTa POXKICHHSA, TaHHBIC TOKYMEHTA, YIOCTOBEPSIONMIETO JIMIHOCTE)

K 3asBneHnto npuararo cieayronye J0KyMEeHTHI:

T. ITonnuce

ITpunoxenue Ne 2
K aJJMMHUCTPAaTUBHOMY perjaMeHTy

OBPA3EI COI'VIACHUA

I'maBe ITaHKOBCKOIO TOPOACKOr0 MOCEJIECHUS

(paMuust, IMs1, OTYECTBO 3asIBUTEIIS )

« » 19 T.p.
HacIopT Cepuu Ne

BBIIAHHBIN «__ » T.

3apernCTpUPOBAaHHOrO(0¥) IO ajpecy:

COI'JTIACHE
Ha 00pabOTKY MEePCOHANBHBIX TaHHBIX

A,

(pamusust, UMs1, OTYECTBO)

Jaro cormacue AnMuHHcTpanuu [IaHKOBCKOTO TOpOJCKOIO TIOCEJIeHMs pacHOIOKEHHOH 1o ajapecy:
Hosroposckas 0611., HoBroposckuii p-on, [TaHkoBckoe ropojckoe mocesenue, p.i. [lankoBka yi. OKTsOpbckas 1.
3, B COOTBETCTBHH O cTaThel 9 denepanpHoro 3akoHa ot 27 utonst 2006 rona Ne 152-®3 «O nepcoHaIbHBIX
JAHHBIX» HA aBTOMATH3HPOBAaHHYIO, a TakXke Oe3 HCIIONB30BAaHHA CPEICTB aBTOMAaTH3aIMH OOpPabOTKY MOMX
MEPCOHANBHBIX TAHHBIX B MEJSIX MMONyYeHHUS MYHUIIUITAIbHON yermyru «llpuem 3asBieHH, TOKYMEHTOB, a TaKKe
MOCTAaHOBKA TPaXKJaH Ha y4eT B KauecTBE HYXKNAIONIMXCS B JKHJIBIX NMOMEIICHUSIX», a IMEHHO Ha COBEpIICHHE
JIEHCTBUH, IPEeAyCMOTPEHHBIX TyHKTOM 3 crathu 3 DenepanbHOro 3akoHa ot 27 urosst 2006 roma Ne 152-@3 «O
MIEPCOHANBHBIX JaHHBIX» CO CBEACHUSIMHU, MPEICTABICHHBIMA MHOW B AJIMHHUCTpAIHIO [[aHKOBCKOTO TOPOJICKOTO
MOCEeNEHUs.

Hacrosmee coracue qaercs Ha IEPUOJ 10 UCTEUSHUS CPOKOB XPAaHEHHsI COOTBETCTBYIOLIEH HHOopMaIiu
WM JIOKYMEHTOB, COJICPXKALIMX YKa3aHHYI0 HH(POPMAIIHIO, ONIPEAEIIIEMbIX B COOTBETCTBUH C 3aKOHOIATEIIbCTBOM
Poccuiickoit ®enepaunu.

(bamuHst, MTHALIAAITEL)

« » 20 I.
[Ipumeuanue: coriacue Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX HECOBEPIICHHOIETHHUX JIHI]
MOJMUCHIBAIOT MX 3aKOHHBIE MPECTABUTENN

Poccuiickas ®enepauus
Hogroposckas o6macts HoBropoackwii paiton
AnmuaKCcTparyst [[aHKOBCKOTO TOPOICKOTO MOCETICHUS



INOCTAHOBJIEHUE

ot 22.08.2019 . Ne 2176
p.n. [TaHkOBKa

OO0 yTBepxkIeHUM AJAMMHUCTPATHMBHOIO PperjiaMeHTa IO MNpeJoCTABJICHMI0 MYHUIHUINIAJBHOH YCIyIru
«IIepeBon KUJIOT0 MOMEILICHHS B HEXKMJI0€ MTOMeIeHUe WM HEeKUJIOTo MOMeLeHHs B JKHJI0e IOMellleHue»

B cootBerctBuu ¢ dexnepansabiM 3akoHoM ot 27 utoitst 2010 roga N 210-D3 "O06 opraHuzaiuy mpeaocTaBIeHHs
TOCYAApCTBEHHBIX U MyHUIMIIAIBHBIX YCIyr", AAMUHHUCTpauus [IaHKOBCKOTO TOpOACKOro MOCeIeHUs

ITOCTAHOBJISET:

1. VYTBepaute AIMHUHHCTPATHBHBIM pPETJIAMEHT IO IPEIOCTaBICHUIO MYyHHIMIAaNbHONH ycmyru «IlepeBon
JKHUJIOTO TIOMEIICHUS B HEXWIOE IMOMEINICHHE WM HEXWIOTO ITOMEIICHHS B JKHJIOE IOMEIICHHE)» COTJIACHO
MPUIIOKECHUSL.

2. llpuzHath yrpatuBmumu cuity [loctaHoBnenuss AaMuHuctpanuuu [1aHKOBCKOTO TOPOJICKOTO OCENEHHUS:

- or 08.12.2015 Ne 91 «OO0 yTBepXIOCHWM aJIMHUHUCTPATHBHOTO perIaMeHTa II0 IIPEIOCTABIICHHIO
MyHHIUNaIbHON yeryru «I1o mepeBoty KMIIoro IoMeIieHus B HEKUIIOE MTOMEIICHHE HITH HEXXHIIOTO IOMELICHUS B
JKHJIO€ TIOMEIIICHUEY,

- ot 16.03.2016 1. Ne 60 «O BHecenun u3meHenuil B [locranonenue ot 08.12.2015 Ne 91 «O06 yTBepkaeHHH
aJIMUHHCTPATUBHOTO perjaMeHTa M0 MPeNOCTaBICHHI0 MyHUIMNansHoi ycayru "[lo mepeBomy >Kuioro
MNIOMCHICHUS B HCKUJIOC IMOMCIICHUEC UM HCXXUJIOTO ITIOMCIICHUS B X KHUJIOC»,

- ot 17.07.2018 Ne 225 «O Brecennn m3menenuit B [loctanoBnenue ot 08.12.2015 Ne 91 «O6 yTBepxkIeHHH
aJIMUHNCTPATUBHOTO pEriaMeHTa II0 MPEAOCTaBICHHI0 MyHHIUNanbHOH ycmyrn "[lo mepeBomy »kmitoro
MIOMEIIECHUS B HEKHIJIOE TIOMEIIEHHE WIIH HEXKHIIOTO TOMEIEHHS B JKHIIOE»;

- ot 10.11.2017 Ne 286 «O BrHecennn m3menenuit B [loctanoBnenue ot 08.12.2015 Ne 91 «O6 yTBepxkIeHHH
aJIMUHNCTPATUBHOTO pEriaMeHTa II0 MPEeAOCTaBICHHI0 MyHUIMnansHOH ycmyrum "[lo mepeBomy »xmiroro
MIOMEIICHUS B HEKIJIOE TIOMEIIEHHE WM HEXKHIIOTO TOMEIEHHS B JKHIIIOE»;

- ot 11.06.2019 Ne 2096 «O BHecenuu usmenenuii B [locranosienue ot 08.12.2015 Ne 91 «O06 yTBepkaeHHN
aJIMUHHCTPATUBHOTO perjaMeHTa IO MPeNOCTaBIEHUI0 MyHHIMNanbHOW ycayru "Ilo mepeBomy KHIIOTO
NOMCIHICHUS B HCKUJIOC IMOMCIICHUEC UM HCXKXHUJIOTO ITIOMCIICHUS B X KHUJIOC»,

3. KoHTpo:1b 3a HCHONHEHNEM HACTOSIIEro MOCTaHOBICHHUS OCTaBILAIO 32 COOOI.

4. Hacrosiiee [TocTaHoBIEHME BCTYIAET B CHILy C MOMEHTA OIyOJIMKOBAaHUSL.

5. Ony6nukoBaTh mocraHoBiieHHe B raszere «l[IaHKOBCKHMH BECTHHK» M Pa3MECTUTh Ha O(QHILHMAIBHOM CaiTe
Anvunuctpanuy ITaHKOBCKOTO TOPOACKOTO TIOCENEHHsS B HH(GOPMAIMOHHO-TEICKOMMYHHKAIIMOHHOW CeTH
«VHTEpHEeT» 10 a/1pecy: MaHKOBKa-aaAM.pod.

I'maBa [TaHKOBCKOI'O TOPOJICKOIO IOCETIEHUS H.IO. ®énoposa

IIpunoxenue

k [TocTaHoBNEHNIO AIMHUHUCTpAITH
[TaHKOBCKOT'O TOPOJICKOTO TOCEICHHUS
ot 22.08.2019 Ne2176

AJIMUHUCTPATUBHBINA PETJIAMEHT IO IMTPEJOCTABJIEHUIO MYHUIIMITAJILHOM
yciayru
«I[IEPEBOJI ’KNJIOI'O IOMEINEHUSA B HEXKUJIOE IOMEINEHUE WX HEXKHUJIOT'O
INOMEIIEHHUA B ’KUJIOE IOMEINEHUE»

. OBIIUE MMOJIOKEHUSA

1.1. IlpeameT pery1upoBaHus perjiaMeHTa

AMUHHCTPATHBHBIA PETIaMeHT 10 MPEIOCTaBICHUIO MyHHIIMIAIFHON YCIYTH EepeBOa )KUIOTO TIOMETIECHHS
B HOXHJIOE TOMETICHHE WITH HEXXMIIOTO IIOMEIIEHUS B JKUJIOC TIOMEIICHHE (1aiee — aIMUHUCTPATHBHBIN PETJIAMEHT)
yCTaHaBJIMBAeT CPOKH, COCTAB U MOCIIEIOBATEINHHOCTh aIMIHUCTPATHBHBIX NPOLEAYpP (IeHCTBUIT) AAMUHUCTpAUN
[TaHKOBCKOrO rOPOJACKOrO MOCENEHUS IPU NEPEBOJIE KHUIOTO TOMEIEHHS B HEXKUIOE MOMEIIEHUE WIN HEXUIIOrO
MIOMEIIEHUS B )KUIIOE MIOMEIEHHUE (J1anee — MyHUIIMNaIbHas yCIyra).

AMUHUCTPAaTUBHBIM pEeraaMeHT TakKe YCTaHABIMBAeT MOPSIOK B3aUMOJEHCTBUS MEXIY CTPYKTYPHBIMU
HojpasiesieHUsAMH AIMUHHCTpanny [[aHKOBCKOTO TOPOJICKOTO IoceNeHH s (Jjajiee — YTIOJTHOMOYEHHBIH OpraH), UX
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JOJDKHOCTHBIMH JINI[AMH, B3aUMOAEHCTBHS Y TOTHOMOYEHHOTO OpraHa (pU3n4ecKIMHU U FOPUIANIECKIMH JTHLAMH, C
3asBUTEISIMU IIPH TIPEIOCTABICHUN MYHHIUIIATBHON YCITyTH.

1.2. Kpyr 3asiBuTeneii

1.2.1. B xkauecTBe 3asiBUTEIS P IPEIOCTABICHUN MYHUIIUIIAIBEHOHN YCIIyTH MOKET BBICTYNIATh (PU3UIECKOE NN
IOPUANYIECKOE JINIO - COOCTBEHHHK COOTBETCTBYIOLIETO IOMELICHHUS WM YIOJIHOMOYEHHOE MM IHIO (mamee -
3asBUTEID).

1.3. TpeGoBanus K MOPSIAKY MHGPOPMHUPOBAHHUSI 0 MPEJOCTABJEHUH MYHHIMNAJIbHON yCIyrH

1.3.1. Uudopmanus o nopsaAKe NpeToCTaBICHUS] MyHUIMIIAIBHON yCIyTH MPEo CTaBIseTCS:

1) mocpenctBoM pa3zmenieHus] HHOPMAIMK, B TOM YHCIE O MECTE HaXOXIeHUs, rpaduke (pexxume) paboThl
VYII0THOMOYEHHOT'0 OpPTaHa, ero CTPYKTYPHBIX MMOJpa3/eICHUH:

Ha oduIManbHOM caiiTe YIOJHOMOYSHHOTO OpraHa B WH(OPMAalMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«UHTepreT» (nanee — ceth «HTEpHETY);

B (enmepaspHON TOCYJapCTBEHHOW wWH(pOpMANMOHHON cucteme «ERWHBIE TOpTam TOCYZapCTBEHHBIX H
MYHUIUITATbHBIX yCIyT (pyHsKIIHiTD)>»
(manee - emuHBIN mOpTan), QenepaabHOI TOCYIapCTBEeHHOW MH(pOpMAaIMoOHHON cucteMe «®DenepaiabHBI peecTp
TOCyapCTBEHHBIX M MYHHIMIAIBHBIX YeIyT (HyHKIMN)» (nanee — ¢pemepaibHBIN peecTp);

B PETHOHATIBHON roCyapcTBEHHONW HH(POPMAMOHHON cucteMe «IlopTan rocy1apcTBEHHBIX U MYHHUIMITATBHBIX
yeryr (¢pyakumit) HoBropozackoit obmacti» (maee - perHOHANBHBIA IOPTAN); PETHOHAIBHOW TOCYAapCTBEHHON
nHdopmanmoHHoii cucreme «PeecTp TroCyIapCTBEHHBIX M MYHHMIMIAIBHBIX yciyr (QyHKumi)» (namee —
pEerHOHANBHBIN peecTp);

Ha I/IH(I)OpMaHI/IOHHI)IX CTCHJAAaX B IOMCHICHUAX Y1I0JIHOMOYEHHOT'O oprana,

B MHOTO(]YHKIIMOHAIBHBIX LIEHTpax IIPEJOCTaBICHUS rOCYIapCTBEHHBIX
U MYHHLIMIAIBHBIX yCIyT (nanee — MOILI).
2) o HOMEpY TenedoHa TSt CIpPaBOK JIOJPKHOCTHBIM JIMLOM

YTOJHOMOYEHHOTO OpraHa, €ro0 CTPYKTYPHBIX HOAPa3ICIICHHH;

1.3.2. Ha wHpOpMAaIMOHHBIX CTEHAaX YIOJHOMOYCHHOTO OpraHa, €ro CTPYKTYPHBIX IOIpa3lelieHHH, Ha
odurnmansHOM caiite YHonHOMOYeHHOTO opraHa B ceTn «MHTepHeT», B (heepanbHOM peecTpe, B pETHOHATBHOM
peecTpe pa3MernaeTcss HHpOpMarys:

1) MecTo HaxOXICHHUS, MOYTOBBIH ajxpec, rpaguk pabOThl YIIOIHOMOYEHHOTO OpTaHa, €ro CTPYKTYpPHBIX
oApa3AelieHN;

2) HOMepa Tene(OHOB, MO KOTOPHIM OCYIICCTBISCTCS HH()OPMUPOBAHHE MO BOMPOCAM MPEAOCTABICHHUS
MYHUIUMAIBHOHN YCIIyTH, B TOM YHCIIC HOMEp TenaedoHa-aBTouH(popmMaTopa;

3) TeKCT aJMUHUCTPATUBHOTO pErjiaMeHTa, B TOM 4YHCJE IOPSJIOK O0XaJOBaHMS pPEUICHHH W AEHCTBUI
(Oe3neiicTBUS) OMHKHOCTHBIX JIUL, TPEAOCTABISIONINX MYHHIUIIATBHYIO YCIIYTY;

4) mopsAA0K MONy4eHHUs] KOHCYJIbTAIU (CIIPaBoK).

1.3.3. Ha enuHOM noprase, peruoHaJIbHOM MOPTAJIE Pa3MELAI0TCS:

1.3.3.1. HcyepnpIBaromuii mepedeHb TOKYMEHTOB, HEOOXOAWMBIX IUIS TMPEJOCTABICHUS MYHHIUTIATBHON
yCIyTH, TpeOOoBaHUsI K 0(OPMIIEHHUIO YKa3aHHBIX JOKYMEHTOB, a TAK)KE NIepeueHb JTOKYMEHTOB, KOTOPBIE 3asBUTEb
BIIPaBe MPE/ICTaBUTH 110 COOCTBEHHON WHUIINATHUBE.

1.3.3.2. Kpyr 3asBurenei.

1.3.3.3. Cpok npenocTaBieHAsS MyHUITUITATBHOMN YCITyTH.

1.3.3.4. CrouMoCTh TIPEIOCTABICHUS MYHHUIIUIIATBHON YCIYTH U TOPSIIOK OILIATHI.

1.3.3.5. Pe3ymbTaTel NPEAOCTABICHUS MYHHUIUNAJIBHON YCIyTH, TMOPAAOK W CIIOCOOBI IPEAOCTABICHMS
JIOKYMEHTA, SIBJISIOLIETOCs PEe3yJIbTATOM IPEJOCTABICHHUS MYHHUIINIIAIBHON YCITyTH.

1.3.3.6. HcuepnbiBaromuii nepeyeHb OCHOBAaHHMH [UIsi NPHOCTAHOBIICHHS WJIM OTKa3a B IPEJOCTaBICHHU
MYHULUNAIBHON yCIIyTH.

1.3.3.7. Uudopmanus o mpaBe 3asBUTENS Ha TocyaeOHOe (BHeCyneOHOE) 00kanoBaHue neiicTBrii (Oe3aeiicTBuI)
Y pELICHUH, IPUHATHIX (OCYIIECTBIIEMBIX) B X0/I€ ITPEAOCTABICHHS MYHHUIIUITATEHON YCIYTH.

1.3.3.8. OOpa3usl 3aMmoTHEHUS ICKTPOHHON (HOPMBI 3asBICHHUS O MPEIOCTABICHUN MyHUIUIATFHON YCIYTH.

1.3.4. TTocpenctBom TenehOHHOM CBA3H MOXKET MPEIOCTABIATHCS HHPOPMALIUS:

1) o mMecte HaxoXxIeHNs U Tpaduke paboThl Y TOJTHOMOUYEHHOTO OPraHa, ero CTPYKTYPHBIX MOJpa3AeIeHHH;

2) 0 TopsiIKe MPEIOCTABICHHUS MYHHIIUITATEHON YCITYTH;

3) o cpokax IpeAOoCTaBICHU MYHHUIUITAIBHON YCIyTH;

4) 00 ampecax ounmaIbHOTO caifiTa YIOJIHOMOUYEHHOTO OpraHa.

1.3.5. [Ipu npeaocTaBieH MyHHIUIAIBHON YCIYTH B 3JIEKTPOHHON (opMe 3asBUTEIIO HAMPABIISIETCS:

1.3.5.1. YBenomiieHHe O MpHEMe U PErHCTpPAlMU 3asBJICHUS] O IMPEAOCTABICHUN MYHUUMIAIBLHON YCIYr'd B
(hopme BIIEKTPOHHOTO JOKYMEHTa M HMHBIX JIOKYMEHTOB, HEOOXOAMMBIX Ul HPEIOCTABICHUS MYHHIHIAIbHON
YCITyTH.

1.3.5.2. YBenomiienne 06 OKOHYaHNH NPEIOCTABICHHUS] MyHHILIUITAILHON YCIyTH 100 MOTUBHPOBAHHOM OTKa3e
B NpHEME 3asBJICHUS O INMPEAOCTABICHUN MYHHUIMIIAIBHON yCIyrd B (JOpME SJIEKTPOHHOI'O JIOKYMEHTa W WHBIX
JIOKyMEHTOB, HEOOXOIMMBIX JUISl TIPEIOCTABICHUS MyHUIIMIIAIBHON YCITyTH.

1.3.5.3. YBenomiieHre 0 MOTHBUPOBAHHOM OTKa3e B MPEAOCTABICHUN MYHUIUITAIILHOM YCIIyTH.



1. CTAHIAPT ITPEJJOCTABJIEHUA MYHHUIIUIIAJIBHOM YCIIYT U
2.1. HaumeHOBaHWEe MYHUIHIIAILHON YCIIYyTH
[epeBo/1 KUIOTO MOMEIICHHUS B HEXKUIIOE MTOMEIICHHE HIH HEKUIIOTO MOMEIIEHHS B )KUIIOE TIOMEIICHHE .

2.2. HauMeHOBaHHe OpPraHa, NpeoCcTaB/IsAI0NIero MyHHIUNIATBHYIO0 YCJIYTY

2.2.1. MyHuuunanbHas yciyra npeiocTaBisieTcs:

AnmvunucTpanuei [TaHKOBCKOTO TOpOICKOTO TTOCEIEHHS

M®I] o MecTy KUTENIbCTBa WM NPEOBbIBAHUS 3asBUTENS - B YAaCTU MpHUeMa M (WIM) BbIJa4l JOKYMEHTOB Ha
MpeIoCTaBlICHNE MyHUIMIIAIBHOM yCiIyry (IIPY YCIOBUY 3aKJIFOUEHHUS COTIIalleHui 0 B3auMoercTeuu ¢ MOLI).

[Ipu npenocTaBiIeHNH MYHHLIUITAIBHON YCIYTH Y TOTHOMOYEHHBIH OpTraH OCyLIECTBIISICT B3aUMO/ICHCTBHE C:

VYupaenenuem @enepanbHON CIy)KObl T'OCYAapCTBEHHOW pervCTpaliy, KagacTpa W Kaprorpaduu 1o
Hosropoackoii ob6acty;

Yupasieanem PenepanbHO HaIOTOBOM Ciryx05I 1o HoBropoackoii obmactu;

2.2.2. He nomyckaeTcs TpeOOBaTh OT 3asBHUTENS OCYIIECTBICHHS JCHCTBHHA, B TOM YHCIIE COTIACOBAHHA,
HEOOXOAMMBIX I MOJTyYeHHs MYHHILUNAIGHOH YCIYIH W CBA3aHHBIX C OOpalleHWEM B HWHBIC OpraHbl U
OpTaHM3aINH, HE IPEIYCMOTPEHHBIX HACTOSAIINM aAMUHUCTPATHBHBIM PETJIAMEHTOM.

2.3. OnucaHue pe3yJabTaTa NMpe0CTABJICHH MYHHIUNIAIBHON yCJIyri

2.3.1. Pe3ynbpTaToM NMpeaocTaBIeHHsT MyHHLIUITATEHON YCIYTH SIBIISTIOTCS:

pelIeHue O TMepeBOJe JKWIOr0 IIOMEIICHHS B HEXKWJIOE WIM HEXWIOro IOMEIIeHHs B JkKwioe 0e3
Npe/IBapUTEIbHBIX YCIOBHIA;

pelLIeHHe O MEepPeBOJIE JKWIIOTO MOMEUICHHS B HEXHJIOE WIM HEXHJIOTO MOMEIICHHS B JKUIIOE TPH YCIOBHH
MPOBEICHUS] B YCTAHOBJICHHOM IIOpsKE PadOT IO HEepPeyCTPOICTBY, NMEeperUlaHuPOBKE MIIM MHBIX HEOOXOIMMBIX
paboT 1o PEMOHTY, PEKOHCTPYKIIUH, PECTABPAIMH TIOMEIICHHS;

penieHre 00 OTKa3e B MEPEBOAE )KWIOTO MOMEIIEHHUS B HEKMIIOE MM HEXKMIJIOTO TIOMELICHHUS B JKIIIOE (Janee —
pelIeHne o0 IepeBo/ie UM 00 0TKa3e B IEPEBO/IE).

PesynbraT npenocraBieHns MyHUIIMIIATBLHON yCIryru oopmisieTcst B opMe yBEIOMIICHHS B COOTBETCTBHH C
(hopmMoii, yTBepkIeHHOM nocTaHoBieHHeM [IpaButenscTBa Poccuiickoit @enepannu ot 10 aBrycra 2005 roma Ne
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2.3.2. Pe3ynbTaT NpeioCcTaBlICHNs] MyHUIMIIAIBHOM YCITyTH MOXET OBITh NPEIOCTABIICH B ()OPME JIEKTPOHHOTO
JIOKYMEHTa eIMHOT0 T0pTajia, pernOHaIbHOTO MopTaa.

2.4. Cpoxk npegocTaB/ieHUs] MyHUIMIAJIBHON yCJIYTH

2.4.1. Pewenue o mepeBoje WM 00 OTKa3e B MEPEBOJIC NMPHUHUMAETCS Y IOJIHOMOYEHHBIM OPTraHOM B T€UEHHE
45 JHEH co IHsA MOCTYIUICHHS
B YTOJTHOMOYEHHBIH opraH JIOKyMEHTOB, yKa3aHHBIX B HOAITYHKTE
2.6.1 HacTOsIIIETO AAMUHNCTPATUBHOTO PETTIAMEHTA.

2.4.2. Pe3ynpraT npenoCcTaBICHUS] MYHHIIUITAIGHON YCIYTH BbIIAeTCs (HANPaBIISICTCS) 3asIBUTEIIO CIIOCOOOM,

YKa3aHHBIM B 3asIBJICHUN B TeUeHHe
3 (tpex) paboumx JgHEHW co JOHS  TPHUHATHA  peIIeHuss O  [epeBoje WM o0  oTkase
B IIEpeBOJIE:

B (opMe OJNEKTPOHHOTO JOKYMEHTa, HOANMCAHHOTO YHOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIOM C
UCIIOJIb30BAaHUEM YCHUJICHHOH KBann(UIMPOBAHHOMN 3JI€KTPOHHOM TTOMIKCH;

B (hopMe IOKyMEeHTa Ha OyMa)XHOM HOCHTENe, TOATBEPKIAIONUIETO COAEp)KaHHE AIIEKTPOHHOTO JOKYMEHTA,
MOANUCAHHOTO YTIOJIHOMOYEHHBIM OPraHOM, IIOCPEJICTBOM BBIAAYM 3asBUTEIIO JIMYHO II0J] PACHHCKY JHOO
HaIpaBJIeHUs JOKYMEHTa MOCPEICTBOM ITIOYTOBOTO OTIPABICHUS 0 YKa3aHHOMY B 3aBJICHUH IOYTOBOMY aJpecy.

IIpun Hamuuuu B 3asBJIEHMH YKa3aHUS O BbIJade pe3ysibTaTa MPEJOCTaBICHUS MyHHIUMAIBHONW yCIyTH 4depes
M®I] mo mecTy mpencTaBiIeHHs 3asBJICHHS YTOJHOMOUYCHHBIH OpraH 00ecHedrBaeT B CPOK HE MO3JHEE IBYX
paboumx aHEH co IHS MPHUHATHSA YTIOJIHOMOYEHHBIM OPTraHOM pEIICHHS O IepeBoje b0 00 OTKase B MepeBoje
nepenauy gokymeHnta B M®LI 11 Bbiaauum 3asBUTENIO.

IIpyn HanmUUMM TEXHUYECKOH BO3MOMKHOCTH 3JIEKTPOHHOIO B3aMMOJICHCTBHUS MPH BbIIAY€ pe3ylbTaTa YCIyTH C
ucnonszoBaHueM AMNC MOILl,  10/KHOCTHOE JUIO YIIOJHOMOYEHHOIO OpraHa HalpaBisieT pe3yJsibTaT
MPEeIOCTaBICHNS MYHUINIIAIBHONW yCIyru B 3j1eKTpoHHOM Buzae. Cnenmanuct M®ILI cocrtaBiser Ha OymakHOM
HOCHUTEJIE TOKYMEHT, MTOITBEPKAAIOIINN COIepKAHNE HATIPABICHHOTO Y IOJIHOMOYEHHBIM OPTaHOM 3JIEKTPOHHOTO
JIOKYMEHTA, 3aBEPSIET €ro NOANUCHIO U nedaTbio M®I 1 BbIIAET 3asBUTEIO.

2.4.3. B ciry4ae ecinu B 3asIBJICHUH, IPE/ICTABICHHOM HEMOCPEACTBEHHO HITH B 3JICKTPOHHOM (hopMe, OTCYTCTBYET
nHpOpPMALUSA O CIOCO0e MOTYYEeHHUS JOKYMEHTA, SBJSFOIIETOCS PE3yJbTaTOM MPEAOCTABICHHS MYHHUIMIIATBHOM
YCITyTH, YKa3aHHBII TOKYMEHT HAIPaBJISIETCS 3aSBUTEIIO IIOCPEICTBOM ITOYTOBOTO OTHPABICHNUS 0 YKa3aHHOMY B
3asIBIICHUH TIOYTOBOMY aJpecy.

2.5. HopmaTuBHBIe IPaBOBbIe aAKThI, PEryJIMPYIONIHe NPeI0cTaBIeHe MYHHIUIIATNBHOMH YCJIyTH

IlepeueHp HOpPMATUBHBIX IPABOBBIX aKTOB, PErYIMPYIOLIMX NPEAOCTaBIEHHE MYHUIUNAIbHON YCIIyTH,
pa3mMeraercst Ha O(pUINATBLHOM caiiTe Y IOITHOMOYEHHOTO opraHa B ceTn «/HTepHeT», pernoHalIbHOM peecTpe, Ha
€IMHOM MOpTaJle U PErHOHAIBLHOM IOpTAale.



2.6. HcuepnbiBalommii nepeyeHb AOKYMEHTOB, HEOOXOOUMBIX B COOTBETCTBHU € HOPMATHBHBIMHU
NPaBOBLIMH AKTAMH /JISl TNPeJOCTABIEHHS] MYHHIMIAJIbHON YCJIYIH M YCJIYI, KOTOpble SIBISIOTCS
HEOOXOAMMBIMH M 00513aTeJbHBIMU Uil NPEJOCTABJIEHHS] MYHHIUNAJIBbHON YCJIyru, HOAJIEKAIMMX
NMpeACTABJIEHUIO 3asiBHTeJeM, CIOCOObI MX IMOJYy4YeHHs 3asiBUTeJIeM, B TOM 4YHcJie B 2JeKTPOHHON (opme,
MOPSI0K UX Mpe0oCcTABIeHU

2.6.1. C menpio MOTy9IeHUST MYHHUIUIIATBHON YCITYTH 3asiBUTENb HAINPaBIseT (IPEACTaBISIeT):

3asiBJICHUE 0 nepeBojie MIOMELIEHUS o dopme COIJIACHO
npunoxerHuto Ne 1 k HacTosIIeMy aIMUHUCTPATUBHOMY PETJIaMEHTY;
MPaBOYyCTaHABIMBAIOIUE JIOKYMEHTEI Ha MIePEeBOAUMOE MOMeEIIeHUe (IO TMHHKKH I

3aCBUJICTEIbCTBOBAHHBIE B HOTApPUAIBLHOM MOps/IKE KOMUM) (eciM MpaBo Ha yKa3aHHOE IOMEIICHHE He
3aperucTpUpoBaHo B EAMHOM rocynapcTBEHHOM peecTpe HEeABUKHUMOCTH);

MOATOTOBJIEHHBIH W O(GOPMJICHHBI B YCTAaHOBICHHOM HOpPSAJKE IIPOCKT HepeycTpoiictBa H  (WMiH)
MEPETUIAaHUPOBKA NIEPEBOAMMOTO IOMEIICHUS (B CIydae, €CIH IEepeyCTPOHCTBO M (WIM) TIE€pENIaHNpPOBKa
TpeOyroTcs uIst 00EeCIICUCHHS HCTIOJIb30BAHMSI TAKOTO IIOMEIIECHHS B KA9ECTBE KHJIOTO MITH HEXKHMIIOTO IOMEIICHUS);

MICbMEHHOE COIJIaCHE BCEX COOCTBEHHHKOB MHOTOKBAapTHPHOTO JOMa Ha MEpPeycTpPOMCTBO W (WMIiIHN)
MEPEIUIAaHUPOBKY JKWJIOTO IIOMEUICHHUsS, B ClIydae €CIM TpH IEPEeBOJE 3aTparuBacTcsl OOIIee HMYIIECTBO
COOCTBEHHMKOB MHOTOKBApPTHPHOTO JoMa JHOO pemieHHe oOmero coOpaHus COOCTBEHHHKOB ITOMEUICHHUN B
MHOTOKBApPTUPHOM JOME O PEKOHCTPYKINWH MHOTOKBAapTHPHOTO JOMa (B TOM YHCIIE C €r0 PacIIMpPEHHEM HIIN
HaJICTPOIKOI), O mpejenax HCHOIb30BaHUS 3eMENIPHOTO y4acTKa, Ha KOTOPOM pAacIiOjIO)KEeH MHOTOKBapTHPHBIN
J10M, O ITOJIb30BaHHUHU O6IlII/IM UMYIIECTBOM COOCTBECHHHMKOB HOMCI_HCHI/Iﬁ B MHOT'OKBapTUPHOM IOME€ MHBIMU JIMLIAMU,
NPUHATBHIM ¥ 0(OPMIICHHBIM B COOTBETCTBHH ¢ TpeboBaHMsAMU JKumnuiHoro kozaekca Poccuiickoit deneparuu, ecinu
MEePEeyCTPONCTBO U (MIIM) MEPETNIAHUPOBKA JKUIJIOTO MOMEIIEHUSI HEBO3MOXKHBI 0€3 MPUCOeINHEHUSI K HUM YacTH
0011Iero UMYILECTBa B MHOTOKBApTHPHOM JIOME.

2.6.2. Tlo cBoeMy JXENaHUIO 3asABUTEIb MOXET NPEACTaBUTh WHBIC JOKYMEHTBI, KOTOPHIC, 10 €r0 MHEHHIO,
MMEIOT 3HAaYEHHE TPH MIPEAOCTaBICHUN MyHHUIUIIAIBHOHN yCIyTH.

2.7. UcyepnbiBaomuid nepevyeHb JAOKYMEHTOB, HeOOXOAMMBIX B COOTBETCTBHH € HOPMATHUBHBIMHU
NMPAaBOBBLIMH AKTAMH /IS NMPeIOCTABJIEHHS] MYHUIMIIATBHON YCIyrd, KOTOPble HAXOASATCS B PACNOPSIZKEHUH
rocyAapcTBeHHbIX OPraHoOB, OPraHOB MECTHOI'0 CaMOYNPABJIEHUS] H MHBIX OPraHOB M KOTOpPbIe 3asiBUTeb
BIIpaBe NMPe0CTABUTD, 2 TAK)KE CIIOCOObI HX MOJTYUYeHHs 3asBUTEJISIMH, B TOM YHcJIe B 3J1eKTPOHHOM (opme,
TOPSIIOK MX MpeACTaBIeHHUs

2.7.1. JIOKyMEHTBI, KOTOpPbIE 3alpalluBarOTCs Y MOJHOMOYEHHBIM OPraHOM IMOCPEACTBOM HH(OPMALOHHOTO
MCXKXBCIOMCTBCHHOI'O B3aHMOﬂeﬁCTBHﬂ B Cliy4dac, €CJIM 3adBUTC/Ib HEC NPEACTaBUJI YKAa3aHHBIC NOKYMCHTBI I10
COOCTBEHHON MHULIUATUBE:

NPaBOYCTaHABJIMBAIOLIME JOKYMEHTHI HA TIEPEBOIMMOE ITOMEIIECHHE, €CIIM MPAaBO Ha HEro 3aperucCTpUpOBaHO B
EnuHOM rocy1apcTBEHHOM peecTpe HEABUKUMOCTH;

IUIaH TIEPEBOANMOTO MOMEIIEHUS ¢ €T0 TEXHUYECKHM OIMCaHuEeM (B CiIydae, €CIH IepeBOANMOE MOMEIICHUE
SBJISIETCS XKWJIBIM, TEXHUUECKHH TTaCIIOPT TaKOT'O TIOMEIICHHS);

MOATAXKHBIH IIJIaH JI0OMa, B KOTOPOM HaXOJHUTCS IIEPEBOANMOE TIOMEIICHHE;

BBIITMCKA M3 €IMHOTO TOCYIAPCTBEHHOTO pPeecTpa IOPHAMIECKUX JIUII;

BBIITMCKA M3 €IMHOTO TOCYJapCTBEHHOTO PeecTpa WHAMBHIYAIBHBIX IPEIIPUHAMATEIEH.

2.7.2. HempencrasiieHne 3asBUTEIEM JJOKyMEHTOB, HAXOSIIMXCS B PACIOPSHKEHUH TOCYIapPCTBEHHBIX OPTaHOB,
OpraHoB MECTHOT'O CaMOYIIPABJICHUA W UHBIX OPraHOB HE ABJISACTCA OCHOBAHHEM [JId OTKasa B IMPCAOCTABJICHUU
MYHULUNAIBHON yCIIyTH.

2.8. Yka3zaHue Ha 3anipeT Tpe0OBaTh OT 3asiBUTEJIA

2.8.1. 3anmpenieHo TpeOOBATh OT 3asIBUTENS:

MpEACTAaBJICHUA JOKYMCHTOB U I/IH(bopMaL[I/II/I I  OCYHICCTBJICHUA HeﬁCTBHﬁ, MMpEACTABIICHUE WJIN
OCYIIECTBIICHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMH ITPABOBBIMU aKTaMH, PETYIUPYIOIINMH OTHOILICHHS,
BO3HUKAIOIIUE B CBSA3H C MIPEAOCTABICHHEM MYHUIMIIAIBHON yCIyTH;

NPE/ICTABICHUS. JIOKYMEHTOB W WH(pOpManuy, KOTOpbIE HAaXOJATCS B  PACHOPSHKEHHH  OpPraHOB,
MPEIOCTAaBIMIONNX ~MYHHUIMNAIBHYIO YCIYry, HWHBIX TOCYJapCTBEHHBIX OpraHOB, OPraHOB MECTHOTO
CaMOYIpaBIICHUS U OPTaHU3allMi, B COOTBETCTBHM C HOPMAaTUBHBIMH ITPAaBOBBIMHU akTaMu Poccuiickoit @enepannm,
HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH cyOBbekToB Poccniickoit depeparuy 1 MyHHIIUIIATEHBIME TPABOBBIMHU aKTaMU;

MIPEACTaBICHNS JOKYMEHTOB W MHPOPMAILINH, OTCYTCTBHE U (WIN) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3BIBAINCH
MIPY [IEpBOHAYAIEHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX IS ITPEJOCTABICHIS MyHUIIUIIATBHON YCIIyTH,
700 B IPEeIOCTAaBICHUN MYHHUITUIIATIBHOM YCIYTH, 32 HCKITIOUYEHHEM CIIy9IaeB, IPETyCMOTPEHHBIX IIYHKTOM 4 4acTH
1 cratbu 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6 opraHuzaiiy NpeoCTaBICHHUs TOCY1apCTBEHHBIX
N MYHUIUTIAJIBHBIX YCIIYTH:

- U3MCHCHUC Tpe6OBaHHﬁ HOPMATUBHBIX IPABOBBIX AKTOB, KAaCArOIIHUXCA MPEAOCTABIICHUA MyHHHPIHaHBHOﬁ
YCIIYTH, IOCIIe TIepBOHAYAIBHON 110/1a4N 3asiBJICHUS O MTPEAOCTABICHUH MYHUIUIIAIEHON YCIYTH;

- HajM4yhe OMMOOK B 3asBICHHU O IPEIOCTABICHUHM MYHUIMIIIBHON yCIyrnm M JIOKYMEHTax, HOAaHHBIX
3asBUTEJIEM II0CJIE IIEPBOHAYAJIBHOIO OTKa3a B NpPHEME JOKYMEHTOB, HEOOXOIMMBIX JUIS MPEIOCTaBIICHUS
MYHHUIHUNAIBHON YCITyTH, JINOO B IPEIOCTABICHNN MYHUIINNIAJILHOW YCIIyTH U HE BKJIIOYEHHBIX B ITPEICTaBICHHBINA
paHee KOMIUIEKT JOKYMEHTOB;
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- MCTEYCHHE CPOKa JCHCTBHS NOKYMEHTOB WIIM M3MEHEHHE MH(OPMALMK IOCIE NMEePBOHAYAIEHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOOMMBIX AN IPENOCTABICHHS MYHULIHMIAIBHON YCIyry, Ju00 B NPEROCTAaBICHHU
MYHHLHMIAIBHON YCITyTH;

- BBISBJIIEHHE JOKYMEHTAIFHO MOATBEPXKICHHOTO (hakTa (IPU3HAKOB) OMIMOOYHOTO WJIM HPOTHBOIPABHOTO
nedictBus  (Oe3medcTBHA) MOJDKHOCTHOTO JIMLA OpraHa, INPeOCTAaBISIOIIEr0 MYHUIUIANBHYIO — YCIYTY,
MyHHLMIAJIBHOTO CIyXamiero, pabotHuka MOLl mnpu nepBoHayaJbHOM OTKa3e B IIpHeMe JOKYMEHTOB,
HEO0OXOUMBIX JUIS IPEJOCTABICHUSI MyHHIIMIIAIBHON YCIYTH, TMOO B PEA0OCTaBICHUN MyHUIIMIIAILHOMH YCIIyTH, O
4eM B IMCHbMEHHOM BHJE 32 IOJANKCHIO PYKOBOJUTENS OpraHa, NPEJOCTaBIAIONIEr0 MYHHIUNAIBHYIO YCIYyTY,
pykoBoautenss M®L] npu nepBoHadyaIbHOM OTKa3e B NMpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEAOCTaBICHHS
MYHHUIHUTAJIBHON yCIYTH, YBEIOMIIAETCS 3as1BUTEINb, @ TAKXKE TPUHOCSTCS U3BUHEHHS 32 JIOCTABICHHbIE HEY100CTBA.

2.9. UcyepnbiBaoluii NepeyeHb OCHOBAHHWI /UIsl 0TKa3a B NpHeMe JOKYMEHTOB, HEOOXOMMMBIX IJIsI
Npe0CTaABJIEHUsI MyHHIUNIAILHOM yCJIyrn

OcHOBaHUS U1 0TKa3a B IPHEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. UcuepnbiBaomuii nepeyeHb OCHOBAHM JJIA MPUOCTAHOBJIEHUS WM OTKa3a B MpeI0CTABJIeHUH
MYHUIHUNATBHON yCayru

2.10.1. OcHOBaHMUS AJIS IPHOCTAHOBIICHUS MIPEIOCTABICHUS MYHIIUIAIBHON YCIYTH OTCYTCTBYIOT.

2.10.2. B npenocTaBiIeHUN MyHHIUIAIFHON YCIIYTH MOXET OBITh OTKAa3aHO IO CISAYIOIINM OCHOBAHUIM

HETpEe/CTaBICHUE 3asBUTENIEM JOKYMEHTOB, yKa3aHHBIX B MOANYHKTa 2.6.]1 HacTOSIIEro aAMUHUCTPATHBHOIO
periaMeHTa;

MOCTYIJICHHE B YTIOJIHOMOUYEHHBINI OpraH OTBeTa OpraHa TOCYAAapCTBEHHOH BIIACTH, OpraHa MECTHOIO
camMoympaBlieHHss 700  TMOABEJOMCTBEHHOH OpraHy MECTHOTO  CaMOYINpaBJIEHUS  OpraHu3allid  Ha
MEKBEJIOMCTBEHHBI 3ampoc, CBHIETENLCTBYIOLIETO 00 OTCYTCTBUM JAOKyMeHTa U (win) WH(OpMaLuH,
HEOOXOINMBIX AJISI TIEPEBOAA XKIWIOTO MOMEIICHUS B HEXXWJIOE TOMENICHHE WIIM HEXXWIOTO MOMEIICHHUS B JKHIIOE
MOMEILEHUE B COOTBETCTBUM ¢ 4YacTbio 2 cratbu 23 JKunumuoro koxaekca Poccuiickoit ®denepauuu, ecinu
COOTBETCTBYIOIINI TOKYMEHT He OBLT NIPEACTaBIICH 3asBUTEIEM M0 cOOCTBEHHOW nHMIMaTuBe. OTKa3 B IepeBoie
MIOMEIIECHUS 110 YKa3aHHOMY OCHOBAHHIO JIOITyCKAeTCs B CIydae, €ClM Y IOJIHOMOYEHHBIH OpTaH MOCIe TOTyYeHUs
TaKOTO OTBETA YBEJIOMMII 3asBUTENS O ITOJYICHUH TAKOTO OTBETA, MPEIJIOKII 3aIBUTEIIO MPEICTaBUTh JOKYMEHT
U (nnm) nHGOpPMANHKIo, HEOOXOANMBIE AJISI IPOBEACHUS IEPEeyCTPOCTBA M (MIIH) TIEPEIUIaHNPOBKH MTOMEIICHUS B
MHOT'OKBapTHPHOM JIOME B COOTBETCTBUH C 4acThio 2 cTatbu 23 JXXununrHoro kojaekca Poccuiickoit deneparuu, u
HE TOJIyYWJI OT 3asBUTEJISl TaKue JOKyMEHT M (WiM) WHpOpMalWIoO B TEUCHUE ISITHAAATH PabO4MX JHEH CO JHS
HalpaBJICHUs YBEIOMIICHHUS;

MpeCTaBICHUE TOKYMEHTOB B HEHAAJIE)KAIUI OpraH;

HecoOMIoIeHUs TPeayCMOTpeHHbIX cTaTthed 22 JKwmumiHoro kojaexca Poccuiickoit Denepanmu ycioBU
MepeBo/ia OMEICHHUS;

HECOOTBETCTBUE NPOCKTA MEPEYCTPOICcTBA U (WJIN) MEPETIaHUPOBKH ITOMEIICHNS B MHOTOKBAPTUPHOM JIOME
TpeOOBaHUSIM 3aKOHOJATEILCTBA.

2.10.3. MoTHBUpPOBaHHOE pelIeHHe 00 OTKa3e B MPEAOCTABICHHA MYHHUIUNAIBLHONH YCIYTH BBIIACTCS WA
HaIpaBiseTcs 3asBUTENIO B TeueHHe 3 (Tpex) paboumx JHEH co JHA NMPUHATHS TAaKOTO PEIICHHS U MOXKET ObITh
00>kaJI0BaHO 3asIBUTEJIEM B CYA€OHOM TOPSIIKE.

2.10.4. 3asgBuTeNM HMEIOT TPaBO IOBTOPHO OOpAaTHTHCS B YTIOJHOMOYEHHBIH OpraH 3a IIOJy4eHHEM
MYHHUITUIAJIBHON yCIyTH TOCIE YCTPaHEHUs! MPEeAyCMOTPEHHBIX HACTOSIIMM IYHKTOM OCHOBAaHHH IJIS OTKa3a B
MPEOCTaBICHIH MYHUITUIIAIBHOMN YCIIyTH.

2.11. IlepedyeHb ycayr, KOTOpble SIBJSIIOTCA HEOOXOAMMBIMH M 00s13aTeJbHBIMHU JUIS1 NMpeaocTaBIeHUS
MYHHMIUNAJTBHOM yCJIYIH, B TOM 4YHcJe CBeleHUsI 0 JOKYMeHTe (I0KyMeHTaX), BbIIaBaeMoOM (BbIIaBaeMbIX)
OPraHM3alMsAMHU, YYACTBYIOIMMH B NPEAOCTABJIEHUN MYHUIMNAJIBHOM yCJIyru

Ycnyru, KOTopbIe SBISIFOTCSI HEOOXOANMBIMH M 00SI3aTEIbHBIMHE /TSI IPEIOCTABICHUS] MyHUIINTIATIBHON YCITyTH,
OTCYTCTBYIOT.

2.12. llopsaok, pa3Mep U OCHOBAHUS B3UMAHHS rOCyIapCTBEeHHOI MONIJIMHBI U HHOH MJIAaThI, B3UMAaeMoii
3a MpeAoCcTaBJeHHe MYHHIIMNAIbHON yCIyru

MyHHunmnagbpHas yciayra IpelocTaBisieTcst OecIuIaTHO.

2.13. Ilopsinok, pa3Mep W OCHOBAHUSI B3MMAHMS IIATHI 32 NMPeEIOCTABIEHHE YCIYT, KOTOPbIE SIBJSIIOTCS
He00X0IMMBbIMHU U 00513aTeILHBIMM /ISl IPe10CTABJEHU MYHHIIUNAIbHOM yCayru

IInata 3a mpegocTaBIeHUE YCIyT, KOTOPHIE SIBISIOTCS HEOOXOIUMBIMU U 0053aTeIbHBIMHA TSI IPEIOCTABICHUS
MYHUIUITAJIBHOM YCIIyTH, HE B3UMAETCS B CBSI3M C OTCYTCTBHEM TaKHX YCIIYT.

2.14. MakcuMaJibHBIIi CPOK OHJaHUSI B O4YepeAW TNPH Iojave 3ampoca O TMPeIoCTaBIeHHH
MYHMIUNATbHOH YCIyIM, YCJYrd, MpeIocTaBJisieMOll opraHu3anMeii, yyacTByiolleii B IpeIoCTaBJIeHUN
MYHHMIUNAJTbHOM YCJIYIH, M MPH MOJYYeHUH Pe3yabTaTa NpeioCcTaBJIeHUs TAKHX yCJIyr

Bpems oxupaHus B odepenu MpH Mojaude 3asBICHUS O NPEAOCTABICHUU MYHHLIUNAIBLHOW YCIYTH, YCIyTH,
HpPEeJOCTaBIIAEMON OpraHu3aLueil, y4acTBYIOIEH B NPeAOCTaBICHUHA MYHUIUNAIbHON yCITyrd, U MIPHU HNOTy4E€HUU
pe3yJsibTarta MpeAoCTaBICHHS TAKOH yCIIyTH HEe TOJDKHO MpeBbImath 15 MunyT.
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2.15. Cpox u mopsiI0oK perucTpanuy 3anpoca 3asiBUTENs 0 NMPeA0CTABIeHUH MYHHUIUNIAIbHO! yCJIyru U
yCJIyru, mpeaocTaBJjisieMoii opranu3anueii, yyacTByoueid B npeaocTaBjieHMd MYHHMIUNAIbHON ycJIyru, B
TOM 4HCJIe B 3JIEKTPOHHOI (popme

3asBrneHHE O MPEAOCTaBICHUN MYHHIUIAIBFHONW YCIYTH, B TOM YHCJIE TOCTYIUBIIEE B AIEKTPOHHOH (opme ¢
WCIIONB30BaHUEM €IMHOTO ITIOpTaia, perHoHaNbHOro mopTaia jmbo depes MOII, permcrpupyercs B TeUeHHE
1 pabouero mHS cO JHSA TOCTYIUICHHUS 3asBJICHUS B CTPYKTYPHOM MOApa3IeiCHUH YIIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOM 32 BEJICHHE JeIONPON3BOICTBRA.

2.16.TpeGoBanusl K MOMeNIeHNSM, B KOTOPBIX NMPEIOCTABJSETCS MYHUIHNAJIBHAS YCJIyra, K MecTy
OKHJIAHUS W TpueMa 3asiBUTeNeil, pa3MemieHMI0 W OGOPMJIEHHI0 BH3YaJbHOH, TEKCTOBOH M
MYJbTHMEIHITHOH WH()OPMAIINH 0 MOPSIKe MPEAOCTABICHNS MYHUIHNAJLHON yCIyrn

Mecrta, npeiHa3HAYCHHBIC 1T 03HAKOMJICHUS 3asBUTENCH ¢ MH(POPMAIIMOHHBIMHA MaTepUalaMy U 3aITOTHCHHUS
JIOKYMEHTOB, 000pyIyIOTCS WH(POPMAIIMOHHBIMU CTCHIAMH, CTYJIbSIMH, CTOJIAMHU (CTOWKAaMHU) U 00CCIICYHBAIOTCS
oOpa3maMu 3amloHEHUS TOKYMEHTOB, OyMaroil M KaHIENSAPCKUMH MPHHAIIS)KHOCTAMH UISI 00eCTeUeHHUS
BO3MOYKHOCTH 0(pOpMIICHHUS TOKYMEHTOB.

B MecTax g 3amogHEHUS TOKYMEHTOB JTOJDKEH 00ECIIEYMBATHCS TOCTYINT K HOPMAaTHBHBIM IIPABOBBIM aKTaM,
PETYIUPYIONIUM MIPEIOCTaBICHHE MYHUIIUTIAIHON YCIIyTH.

Mecta i OXHUIAHUS OOOPYAYIOTCS CTYIBSIMH, KPECETBHBIMH CEKIMSIMH WM CKaMbsMH (OaHKETKaMM).
KommgectBo MecT ansi OXHUIAHUS ONpenersercs MCXons n3 (PakTHIecKoil Harpy3Kd M BO3MOXKHOCTEH IS X
pa3MenieHus B 31aHUH.

[Tomemienust 1ji1 HEMOCPEACTBEHHOTO B3aMMOJICHCTBUS C 3asSBUTEISIMH MOTYT OBITh OPTaHM30BAaHBI B BUIE
OT/ICNIbHBIX KAOMHETOB JHOO B BU/IC OTJACIBHBIX PAOOYMX MECT.

KabuneTs!, mpeHa3HaYCHHBbIC IS MPHEMa 3asBHTENCH, JOJDKHBI OBITh 000PYZAOBaHBI HH(POPMAIMOHHBIMU
TabnuukaMu (BBIBECKAMH) C yKa3aHHEM HoMepa KaOuHeTa, (aMHIMM, UMEHHW, OTdecTBa (IpH HAIMYUM) U
JIOJDKHOCTH MYHHUITUITATIBHOTO CITY’KaIlIero, rpaduka mprueMa 3asBUTeIeH I IMIHOTO MPECTaBICHAS JOKYMCHTOB
1 KOHCYJIbTHPOBaHUS.

Kaxxmoe pabodee MecTo JOKHO OBITH 000PYIOBaHO TIEPCOHATBHEIM KOMIBIOTEPOM C BOSMOXKHOCTBIO IOCTYTIa
K HEOOXOIMMBIM HH()OPMAIIMOHHBIM 0a3aM, MeYATAIOIIAM 1 CKAHUPYIOIINM YCTPOHCTBAM.

Bxonm B 3maHme YTOJTHOMOYEHHOTO OpraHa [OJDKEH OBITH 00OpyZOBaH WH(POPMANMOHHOW TaOIHMIKOM
(BBIBECKOIA), coteprKallei cIeIyronTy0 HHPOPMALIHIO:

HAaUMEHOBAaHHUE;

MECTO HaXOXJICHHUS,

PEeKHM paboThI;

ajzipec opHIUATLHOTO caiiTa;

Tene()OHHBIA HOMEP U aJIpecC JCKTPOHHOM MOYTHI.

B memsix opraHu3aiue OeCHpersATCTBEHHOrO MOCTYNa WHBAIUAOB (BKJIIOYAs WHBAIHUIOB, KCIOJb3YOIIHX
Kpeca-KOJSICKH U cO0aK-TIPOBOTHIKOB) K MECTY MPEAOCTABICHIS MyHHIINIAFHON YCIIYTH MM 00eCTICUNBAIOTCS:

YCIIOBHS OECIPETATCTBEHHOTO IIOCTyNa K OOBEKTY (3IAaHUIO, IMOMEMICHHIO), B KOTOPOM MpPEIOCTaBIACTCS
MYHUIUITAJbHAS YCIyTa, a TAaKXkKe JUIS OSCIPENSITCTBEHHOTO MOJIB30BaHUS TPAHCIIOPTOM, CPEACTBAMH CBSI3H H
HHPOpPMALNY;

BO3MOXKHOCTh CAMOCTOSITEIIFHOTO ITEPEIBIKEHIS IO TEPPUTOPHH, HA KOTOPOH pacIoI0KeHBI OOBEKTHI (31aHMUS,
MOMEIICHUS ), B KOTOPHIX MPEJOCTABIICTCS MYHHUIIMIIAIBHAS YCITyTa, a TAK)Ke BXOJa Ha TaKhe OOBEKTHI M BBIXOA
13 HUX, TTOCAJIKH B TPAHCIIOPTHOE CPEJICTBO U BHICAJIKH U3 HETO, B TOM YHCJIE C UCMOIb30BAaHUEM KPECIa-KOJSICKU;

HaJJIexalee pasMelnieHne Oo0OpYyJIOoBaHHS M HOCUTeNeld HHGOpMaluu, HEOOXOMUMBIX Jii OOecTeYeHUs
OecnpensaTCTBEHHOTO IOCTYMA K 00hEKTaM (3AaHUSIM, TIOMENIEHUSIM ), B KOTOPBIX MPEAOCTABIISETCSI MyHUIIUTIATbHAST
yclIyra, ¢ y4eTOM OTPaHUYEHUH KU3HE e TENIHbHOCTH;

nyOnupoBaHue HEOOXOIUMOW 3BYKOBOM M 3pUTENbHOW WHGOpMAalMU, a TakkKe HaANUCed, 3HAKOB W HHON
TEKCTOBO U rpaduyeckoii mHpopMaIy 3HaKaMH, BEIIIOJTHEHHBIME PeNbeHO-TOYeUHBIM mpudToM bpaiiis;

COTIPOBOXKICHUAE HWHBAIMAOB, MUMCIOIIUX CTOWKHE pacCTPOHCTBa (DYHKIMH 3PEHHS H CaMOCTOSTEIBHOTO
TepeABIDKEHIIS,

JIOITYCK CYpAOTIEPEBOTINKA U TH(HIOCYPAOTIEPEBOIUNKA;

JIOITyCK cOOaKU-TIPOBOAHUKA Ha OOBEKTHI (31aHUS, TOMEIICHHUS ), B KOTOPBIX MTPEJOCTABISICTCS MYHHIIUTIATbHAS
ycIyTa;

OKa3zaHHe TIOMOIIM B TPEOJOJICHUH 0aphepoB, MEIIAIOIINX MMOJYYCHUI0O MYHHUIMTIAIBHONH YCIYTd HapaBHE C
JPYTAMU JTUIAMH.

B cinyyae HEBO3MOXHOCTH IOJHOCTHIO MHPUCIIOCOOUTH IMOMEMICHHE YIIOJTHOMOYEHHOTO OpraHa C Y4eTOM
MOTPEOHOCTH MHBANIHA €My 00ECTIeUnBaETCs JOCTYI K MECTY MPEAOCTABICHUS MYHUIUTIAILHOW YCITYTH.

2.17. Tloka3aTeJH AOCTYIHOCTM M Ka4yecTBa TOCY/JIapCTBEHHOH YCJIYrH, B TOM YHCJI€ KOJUYECTBO
B3aHMO/IeHCTBH 3asiBUTEJIS € JOJKHOCTHBIMH JTMIIAMH NPH NPEAOCTABICHHH MYHUIMNAJIBLHON YCJIYTH H UX
NMPOJOKHTEIBLHOCTb, BO3MOKHOCThH NOJYy4YeHHsl TrocyaapcrBeHHoii ycayru B MO®I[, Bo3MOXKHOCTH
noJTy4eHns HHGOPMAaLNH 0 X0/¢ NPEeA0CTABICHUS FOCYIAPCTBEHHOM YCJIYIH, B TOM YHCJIe ¢ HCII0Jb30BAHHEM
HHPOPMALMOHHO- KOMMYHHKAIMOHHBIX TEXHOJIOTHH



2.17.1. Tloka3zaTensMu KadecTBa M JOCTYIMHOCTH MYHHIHIAIBHOW YCIYyTH  SBISETCS COBOKYITHOCTH
KOJIMYECTBCHHBIX M KAa4ECTBEHHBIX ITApaMETPOB, MO3BOJISIOIINX H3MEPATh W OLEHHWBATHh NPOIECC M PE3YNIbTaT
MPENOCTABICHNS MYHUIUIAIBHONW yCITyTH.

2.17.2. Iloka3aTensiMu JOCTYITHOCTH IIPEAOCTaBICHNS MyHHIIUIIAIBHON YCIYTH SIBIISTIOTCS!

TPaHCIIOPTHAsI JOCTYIHOCTh K MECTaM IIPEJOCTABICHUS MYHHIMIIAIBHOM yCIyrd, B TOM YHCIE UIS JIUI] C
OTPaHWIECHHBIMH (QU3HIECKUMH BO3MOKHOCTSIMH;

BO3MOXKHOCTb IOJIy4EHHs IOJIHOM, aKTyalbHOH M JOCTOBEpHOW MH(OpManuy O MOpSIKE MPeroCTaBICHUS
MYHHIUIAJIBHON YCIIyT'H, B TOM YHUCJIE B 3JIEKTPOHHOH (opMme;

BO3MOXKHOCTb BBIOOpa crocoba oOpallieHus: 3a NpeloCTaBICHUEM MYHHIMINAIBHOH yCIyru (JIM4YHO, 4Yepes
IpeJCTaBUTENsA, MOYTOBBIM OTIpaBieHueM, depes MOII[, mocpeacTBOM eAMHOrO TMOpTana, PErHOHAIBHOIO
noprana);

BO3MOXKHOCTb MOJIy4eHHs] MH(QOpMALUK O MOPSIKE M XOA€ MPEJIOCTaBICHUS! MYHHLUIAIEHON YCIIYTH, B TOM
YHCIIE C UCTIONb30BaHUEM NH(OPMAIIMOHHO-KOMMYHHKAIMOHHBIX TEXHOIOTHIL.

2.17.3. TlokazaTensMu KadecTBa IPEAOCTABIICHUS MYHHUIUITATIBHOMN YCITyTH SBISIOTCS:

CTEICHb YIOBJICTBOPEHHOCTH 3asBUTEIECH KAYECTBOM H JOCTYITHOCTHIO MyHHIIUITATBHON YCITyTH;

COOTBETCTBHE MPENOCTABISIEMON MyHHIHUNAIGHONW YCIYrH TpeOOBAaHMSIM HACTOSIIETO aJIMHHHCTPATHBHOTO
peryIaMeHTa;

COOJTIOIEHNE CPOKOB MPEAOCTABICHNS MYHHUIIUNIAIBEHON YCIYTH;

KOJIMYECTBO OOOCHOBAaHHBIX JKayo0.

2.17.4. Tlpy nony4yeHNH MYHHUIUNAIBLHON YCIIyTH 3assBUTEb OCYIIECTBISIET He Oojiee ABYX B3aUMO/ICHCTBUIA ¢
JIOJDKHOCTHBIMU JIUIIAMU Y TIOJIHOMOYEHHOT'O OpraHa.

IIpomomxuTensHOCT KaXJI0To B3aMMO/ICHCTBHA HE JIOJDKHA MIPEBBIIATH
15 MunyT.

2.18. Unble TpedoBaHNS, B TOM YHCJE YYHTHIBAIOIIHE 0COOEHHOCTH MPEIOCTABIEHHS MYHHIHNAIbHOI
yeayru B MOII 1 ocodeHHOCTH NpefoCcTaAB/IeHUsI MyHULIMIIAJIbHON YCJIYTM B 3JIEKTPOHHOH ¢dopme

2.18.1. 3agBurensM oOecreunBacTCsl BO3MOXKHOCTH MOJyYCHHS HHGOPMAIMH O TOPSAKE IPEIOCTABICHUS
MYHHUIHUIAJIBHONW yCIIyTH, B TOM YHCIIC C HCIIOJIb30BAaHHEM €AMHOTO IOPTaja, PETHOHAIBHOTO MOpTaia, a TAaKXkKe
BO3MOXKHOCTb KONHPOBaHWS (OpPM 3asfBICHHMH W WHBIX JOKYMEHTOB, HEOOXOIWUMBIX MJISI MONyYCHHS
MYHHUIUIAIbHON YCITyTH.

2.18.2. [IpyeM TOKyMEHTOB U BbIJIaua pe3ysibTaTa MyHUIIMIIAIBHOR YCIIyTH MOXET ocyluecTBisTbes B MO mo
MPUHIUIY SKCTEPPUTOPHATBHOCTH IIPU HAJMYUHU 3aKJIIOYEHHOTO COTJIAIICHHS O B3aUMOJCHCTBHH MEXIy
YnonaomodeHHBIM opraHoM U 'OAY «M®I».

2.18.3. Ilpu HampaBJICHUU 3asBICHHUS O MPEIOCTABJICHUM MYHUIIMIIATBHOW YCIYTH B 3JCKTPOHHOU (opme
3asBUTENb GOPMUPYET 3asiBJICHHE Ha IIPEIOCTABICHUE MYHHLIUIIATEHON YCIyTH B popMe dJIEKTPOHHOTO TIOKYMEHTa
U TIOAIHUCHIBACT €ro 3JEKTPOHHON MOAINUCHI0 B COOTBETCTBHM C TpeOoBaHUAMH DenepajabHOTO 3aKOHA OT
06.04.2011 Ne 63-D3, ®DenepaabHOTO 3aKOHa
or 27.07.2010 Ne 210-®3 wu [IpaBmn ompenencHus BUAOB 3JICKTPOHHOW MOJIIWCH, HCIIOIB30BAHHUE KOTOPBIX
JIOIyCKaeTcsl MpH OOpalleHnd 3a MOJIyYeHHEM TOCYIAPCTBEHHBIX W MYHHLMIAIBHBIX YCIYT, YTBEP>KACHHBIX
nocranoBieHueM [IpaBurensctBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634.

[11. COCTAB, IOCJIEJIOBATEJIBHOCTb U CPOKU BHINOJHEHUSI AIMUHUCTPATUBHbBIX
MPOLEJYP (AEMCTBUI), TPEBOBAHUS K MOPSIJIKY MX BBINOJHEHWS, B TOM YHUCJIE
OCOBEHHOCTH BBINIOJIHEHUSI AJIMUHUCTPATHUBHBIX MPOLEIYP (IEWCTBHII) B
YJIEKTPOHHOII ®OPME, A TAK’KE OCOBEHHOCTH BBITIOJTHEHUSI AIMUHUCTPATUBHBIX
MMPOLEJYP B M®I|

3.1. UcuyepnbiBalomii nepevyeHb aIMUHUCTPATUBHBIX Npoueayp (aedcTBuii)

1) mpuem u perucTparys 3asBIeHHs O IPEIOCTABICHUN MyHUIIMIIAIBHOM yCIyTH M MHBIX TOKYMEHTOB;

2) HanpaBJICHHE MEXBEJIOMCTBEHHBIX 3alIPOCOB (IIPH HEOOXOANMOCTH);

3) paccMOTpeHHE TOKYMEHTOB W NPHHATHE PEIICHHS O TNPEJOCTABICHHH JHOO OTKa3e B INPEAOCTABICHHU
MYHUIUNAIbHOHN YCIIyTH;

4) opopmIieHHE U BbITaYa (HAMIPABICHIE) 3asIBUTEINIO TOKYMEHTOB, SBIISIOIMXCS PE3yIbTATOM MPEIOCTABICHUS
MYHULIUNAIBHON yCIIyTH.

3.2. lIpuem u perucTpanus 3asiBJeHUs 0 MPeAOCTABICHUM MYHHIUNIATBHOM YCJIYIrH U HHBIX T0KYMEHTOB

3.2.1. OcHoBaHMeM maJisi Hayaia aJMHHHUCTPATUBHOW IPOLEAYPHl SIBISETCS MOCTYIUICHHE OT 3asBUTEIS
3asIBIICHUS O MTPEIOCTaBICHNN MyHUIIMIAIIBHON YCIIYTH U HHBIX TOKYMEHTOB:

Ha OyMa)XHOM HOCHTEIIE HETIOCPEACTBEHHO B Y IOJTHOMOYEHHBIN opraH, ML

Ha OyMa)XHOM HOCHTEINE B Y TOTHOMOUYEHHBIH OpraH MOCPEICTBOM MOYTOBOTO OTIIPABIICHHUS;

B ()OpMe 3IIEKTPOHHOTO JOKYMEHTa C UCIIOJIb30BAaHUEM E€IMHOI0 IOpTaja, pErHOHAILHOTO opTaa.

[Ipn nauunoi Qopme momaunm JOKYMEHTOB B YTOJHOMOYEHHBIH opraH, M®I| monaua 3asBieHHS W WHBIX
JIOKyMEHTOB OCYILIECTBIISICTCSI B MOPs/IKE OOIIeH ouepenn B NPUEMHbIE Yachl WIN 110 IPEIBAPUTEILHON 3aITUCH.
[Tpu nmuuHO# hopMe Mo1aun TOKYMEHTOB 3asBUTENb OAACT 3asIBIICHHE U HHBIE IOKYMEHTBI, yKa3aHHbIE B ITYHKTaX
2.6, 2.7 HaCTOSIIEr0O aIMUHUCTPATUBHOTO perjameHTa
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(® ciryJae ecIH 3asBUTENb MIPEACTABISET JOKYMEHTBI, yKa3aHHbIE B ITyHKTE
2.7 HaCTOSAILEro aIMUHUCTPATUBHOTO PETJIAMEHTa, 110 COOCTBEHHON HHULMATHBE) Ha OYMa)KHOM HOCHTEIIE.

IIpn nuaHO# GopMe Toxaun TOKYMEHTOB 3asIBJIICHHE O MPEAOCTaBICHUN MYHHIUIIAIBHON YCIyTH MOXKET OBITh
odopMIICHO 3asBUTEIEM B X0JI€ IpHeMa B Y ITOTHOMOYeHHOM oprade, M®I] immbo opopmiieHo 3apaHee.

Ilo mnpocebe oOpaTuBHIETOCS JHIAa 3asBICHHE MOXET OBITH O(GOPMIICHO IOJDKHOCTHBIM  JIAIIOM
YnonHoMOuYeHHOro oprasa, cnenuanuctoM M®LI, oTBETCTBEHHBIMHU 3a IPUEM JOKYMEHTOB, C UCIOJIb30BAHUEM
MPOTPaMMHBIX CPEICTB. B 3TOM cityuae 3asBUTENIE COOCTBEHHOPYYHO BIMCHIBACT B 3asIBJICHUE CBOIO (DaMUIIHIO, UMS
U OTYECTBO, CTAaBUT JIaTy U MOJINCH.

JI0JIZKHOCTHOE JINI0 YTIOJHOMOYEHHOI'0 OPraHa, OTBETCTBEHHOE 32 IPpUeM NOKYMEHTOB, OCYIeCTBJIsACT
cJeyoLHe IeiicTBUS B X0/ie IpUeMa 3asiBUTeJIs:

yCTaHaBJIMBAaET IPeIMET O0palleHus;

yCTaHaBIMBaeT JUYHOCTh 3asBUTENS, B TOM YHCJIEe MNPOBEpsSeT HaIW4Me AOKYMEHTA, YAOCTOBEpPSIOLIETO
JIUIHOCTB;

MpOBEPSIET MOTHOMOYHS 3aBUTEIIS;

MPOBEPSIET HATMYUE BCEX JOKYMEHTOB, HEOOXOANMBIX U PEIOCTABICHNS MyHUIUIIAIBHON yCIyTH, KOTOpPBIE
3afBUTENb O00s3aH TPENOCTABUTH CAaMOCTOSTENBHO B COOTBETCTBMM C IIYHKTOM 2.6  HACTOSILIETO
aJIMIHNCTPATUBHOTO PETTIAMEHTa;

B CIIydae yCTaHOBJICHUS (haKTa HECOOTBETCTBHS NIPEACTABICHHBIX JOKYMEHTOB JINOO OTCYTCTBHSI HEOOXOIUMBIX
JOKYMEHTOB JJIsl TPEIOCTAaBICHUS MYHUIMIAIBHOM YCIyrd HHOOPMHPYET B YCTHOH Qopme 3asBUTENS
(mpencraBuTeNs 3asiBUTENS) O BBISABICHHBIX (paKkTax M MpeAiaraeT MPUHATh MEPHI 110 UX YCTPAHEHHIO;

NMPUHUMACT PCIICHUEC O TMPUEME Yy 3adBUTCIIA MPCACTABJICHHBIX JOKYMCHTOB U PETUCTPUPYCET 3asABJICHUC U
MPCACTABJICHHBIC TOKYMEHTHI 110 MHANBUAYAJIbHBIM IMOPAJKOBBIM HOMEPOM B ACHL UX MOCTYIICHUS,

BbIJACT 3adBUTCIIIO PACHHCKY C OIMUCHIO MNPEACTABJICHHBIX IOKYMEHTOB W YKa3aHUCM OaTbl WX MNPHUHATHA,
MOATBEPKIAIONYI0 IPHHATHE TOKYMEHTOB.

Crnenuanuct M®II, oTBeTCTBeHHBIH 32 IpHeM J0KYMEHTOB, OCYLLeCTBJIsIeT cilelylouiue 1eliCTBUs B Xo/1e
npueMa 3asiBUTeJIs:

yCTaHaBJIMBACT IPEIMET OOpaleHNS;

YCTaHaBJIMBACT JINYHOCTH 3asSBUTENSA, B TOM 4YHCIE NPOBEPAET HalM4YHE MOKYMEHTA, YJOCTOBEPSIOLIETO
JMYHOCTB;

MMPOBEPACT MOTHOMOYUA 3aABUTECIIA;

IMPOBEPACT HATTUMYUC BCEX NOKYMCHTOB, HeO6XOL[I/IMbIX IJIA IpE€A0CTABJICHUSA MyHHHHHaﬂbHOﬁ YCIyTHU, KOTOPbIC
3asBUTENb 00s3aH IPENOCTABUTH CAaMOCTOSTENFHO B  COOTBETCTBUM C IIYHKTOM 2.6  HAcCTOSILETO
AIMHUHUCTPATUBHOI'O PETJIAMEHTA,

B ClIy4ae YCTaHOBJICHUS (DakTa HECOOTBETCTBHSI PEACTABICHHBIX JOKYMEHTOB JIHMOO OTCYTCTBHS HEOOXOTUMBIX
JIOKyMEHTOB JUIsl TPEOCTAaBJICHUS MYHULIMNAJIbHOW yciyrn HHGOPMHPYET B YCTHOW Qopme 3asBuUTENS O
BBIBJICHHBIX (paKkTax ¥ MpeAsaraeT MPUHITH MEPHI 10 UX YCTPaHEHHIO;

NPUHAMAET peIICHHE O MpHEMe Y 3asBUTEN NPEJCTABICHHBIX JOKYMEHTOB, (DOPMHpPYET 3asBICHHE O
MPE/IOCTaBICHUN YCIIYyTH TOCPEACTBOM HMH(pOpManuoHHOW cuctembl M®LI, perucrpupyer 3asBieHHE U MaKeT
JOKyMEHTOB B mH]popmannoHHoil cucteme M®LI, Bbiaer 3asBuUTENIO (IPEACTABUTEIIO 3asIBUTENS) PACIUCKY O
MOJyYeHHUH JOKYMEHTOB ¢ HH(pOpMAIMel 0 CpOKax pacCMOTPEHHMS 3asIBICHNSI.

[lepenava B YIOJTHOMOUCHHBIN OpraH MakeTa JOKYMEHTOB, IPUHATHIX crieranucramu ML, ocymecTBisiercs
nocpeacTBoM HH(MopMarmoHHoi cucteMbl M®I[ He mo3aHee ciexyromero pabouero IHS €O JHS IpueMa
JIOKYMEHTOB OT 3asiButesst B MOLI.

IIpy HEOOXOOMMOCTH MODKHOCTHOE JHIO YTOJHOMOYEHHOro opraHa, cnenuanuct MOI] usroraBinmBaroT
KOIIMK NPEACTABJICHHBIX 3asIBUTCIICM TOKYMCEHTOB, BBIMOJHAIOT HA HUX HAAINCH 00 X COOTBETCTBUHU IO JIMHHBIM
IK3EMIUIAPAM, 3aBEPSIOT CBOCH MOJIIMKCHIO C yKa3aHHeM (paMUITuK U HHUIUAJIOB.

JTTeNbHOCTD OCYIIECTBICHMS BCEX HEOOXOMNMBIX IEHCTBUI HE MOXET MpeBbImarh 15 MunyT.

JIOKyMeHTBI ISl TIPEJOCTABICHUS] MyHUIIMIIAIBHOM yCIyT MOTYT OBITh HPEICTABICHBI B Y IOJHOMOYEHHBIN
OpTaH IOCPEICTBOM HAIPaBIICHUS 3asiBJICHUS O MPEAOCTaBICHUN MYHHIHUIAILHONW YCIyTH M MHBIX JIOKYMEHTOB
MOYTOBBIM OTIPABICHNUEM, YEPE3 €IUHBIN MTOpTall, pErHOHAIBHBIN MOpTai (3a04Has hopMa MoAauN JTOKYMEHTOB):

- B BHJE OpWUTWHAJA 3asBJICHUS W KONMHMH JTOKyMEHTOB Ha OyMa)KHOM HOCHTENE ITOCPEICTBOM IOYTOBOTO
oTHpaBlieHHs. B JaHHOM ciydae ynoCTOBEpEHHE BEPHOCTH KONWI TOKYMEHTOB OCYLIECTBISIETCSI B TIOPSJIKE,
YCTaHOBJICHHOM (pesiepabHBIM 3aKOHOATEIbCTBOM.

JIHGM peructpanu 3asABJICHUA ABJISICTCA JCHDb €0 IMOCTYIUICHUA B VY1IoaTHOMOYEHHBIN opras;

- B DJICKTPOHHOM BHAC MOCPEACTBOM 3AIIOJTHCHUA HHTepaKTHBHOﬁ (I)OpMBI 3asBJICHUS, IIOAIMNCAHHOTI'O HpOCTOﬁ
AIIEKTPOHHOI MOIMUCHIO, Yepe3 JIMYHBIN KaOMHET eINHOT0 IOpTaia, PErHOHATIHHOTO MopTalia, 6e3 He00X0AUMOCTH
JTOTIOTHATEIIFHOW TI0/1a4¥ 3asIBJICHHUS B HHOU (popme.

®DopmMaTHO-JIOTHYECKass TPOBEpPKa CPOPMHPOBAHHOTO 3asBICHHS OCYIIECTBIIAETCS aBTOMATHYECKH IIOCIE
3aIIOJTHEHMS 3asBUTENEM KaXKJOro M3 TOoJeil 37eKTpoHHOW (opMmbl 3asBieHus. [Ipy BBISBICHHM HEKOPPEKTHO
3aII0JIHEHHOTO TI0JIS 3JIEKTPOHHON ()OPMBI 3asIBIICHUS 3asIBUTEIb YBEJOMIISIETCS O XapaKTepe BHISBICHHOM OMIMOKH
U TIOPSIJIKE €€ YCTPaHEHHs IOCPEICTBOM HHPOPMAIMOHHOTO COOOIIEHHS HETTOCPEICTBEHHO B 3JIEKTPOHHOM (hopme
3asBICHHUS.

[Tpu popmupoBaHuy 3asBICHUS 00OECTICUHBACTCS:
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BO3MOXKHOCTb KOTIMPOBAHUSI M COXPAHCHMS 3asBICHUS M WHBIX JOKYMEHTOB, YKa3aHHBIX B ITyHKTax 2.6, 2.7
HACTOSIIIET0 aAMUHUCTPATUBHOTO PETJIAMEHTA, HEOOXOUMBIX IUIS IPEOCTABICHHUS MyHUIUIIATbHON YCITyTH;

BO3MO>KHOCTB TI€4aTH Ha OyMa’KHOM HOCHUTEINE KOIHH 3JIEKTPOHHOH (DOPMBI 3asBICHUS;

B JIF000H MOMEHT I10 XKEJTaHHUIO MOI30BATEIsI COXPAaHEHHE paHee BBEACHHBIX B 3JICKTPOHHYIO ()OPMY 3asIBICHUSA
3HA4YeHNH, B TOM 4YHCIIE NPH BO3HUKHOBEHHWH OIIMOOK BBOAA M BO3BpATE ISl MOBTOPHOTO BBOJA 3HAYCHUH B
3NEKTPOHHYIO (popMy 3asIBICHNS;

3aI10JTHEHHE 10JIeH AIEKTPOHHOH (YOPMBI 3asIBJICHHUS JI0 Hayalla BBOJIa CBEJICHUI 3asiBUTENIEM C HCIIOJIb30BaHUEM
CBEJICHUH, pa3MEIICHHBIX B (QelepalibHOW TocynapcTBeHHOH uHQopmannoHHO# cucrteme «ExnHas cucrema
UIeHTU(HUKALUY U ayTeHTU(QHUKAIUU B MHPPACTPYKType, obecneunBaronieldl HHGOpManoOHHO-TEXHOJIOTHIECKOe
B3auMo/ieiicTBUe MH(OPMALMOHHBIX CHCTEM, HCHONB3YEMbIX [UISl IPEAOCTaBICHHUS TOCYJapCTBEHHBIX U
MYHHUIUNAJIBHBIX YCIYT B 3JEKTpoHHOW (opme» (manee - ECHUA), n cBeneHuil, onyOJMKOBaHHBIX Ha €JHHOM
HopTae, B 4acTH, Kacaroleiics cBefieHu, orcyTeTByonux B ECUA;

BO3MOXKHOCTb BEpHYTHCS Ha JTI000H M3 3TAIIOB 3aMOIHEHMS SJIEKTPOHHON ()OPMBI 3asBICHUS O€3 MOTepH paHee
BBEJICHHOW MH(POPMALINH;

BO3MOYKHOCTb JIOCTYINa 3asBUTENII HAa €IMHOM MOpTajle, PETMOHAIBHOM IOpTajle K paHee MOJAHHBIM WM
3asBJICHISIM B T€UEHHE HE MEHEE OJHOTO T0Ja, a TAKKE YaCTHIHO COPMUPOBAHHBIM 3asBICHHSM - B TCUCHHE HE
MEHee 3 MECSIIEB.

CdopmupoBaHHOE ¥ MOJNMCAHHOE 3asIBJICHNE U MHBIE JOKYMEHTHI, yKa3aHHbIC B ITyHKTax 2.6, 2.7 HACTOSIIETO
aJIMUHUCTPATUBHOTO PErjlaMeHTa, HEOOXOAUMBIE [UISl IPEJOCTABICHUSI MyHHIINIIAJIBHOW YCIIYTH, HAIPaBJIAIOTCS B
YIOIHOMOYEHHBIH OpraH MOCPEACTBOM €AMHOTO MOpTaja, PETHOHAIBHOTO OpTaja.

3asgBUTENAM NPEAOCTABIACTCA BO3MOXHOCTh MpPEABapUTEIBHON 3alMCHU Ha IPEJCTAaBICHHE 3asABJICHUS O
MPeI0CTaBICHUU MYHUIMIIAIBHOM YCIIyTH U HEOOXOIUMBIX JIOKYMEHTOB.

[TpenBapuTenbHas 3aIIUCh MOXKET OCYILECTBIIATHCS CIIEAYIONIMMH CIIOCO0aMU 0 BBIOOPY 3asBUTEIS:

IpY TMYHOM OOpAICHNUH 3asBUTEIS B Y TOJTHOMOYCHHBIH OpraH;

10 TeneoHy YTIOJTHOMOYEHHOTO OpPTaHa.

[Ipu ocymiecTBICHNH 3aIMCH 3assBUTEIb COOOIIAET CIEIYIONINE JaHHBIC:

(haMuITHIO, UMS1, OTUECTBO (TIOCIIEIHEE - IPU HAJIMYUH);

HOMEp KOHTaKTHOTO TenedoHa;

a/Ipec 3JIEKTPOHHOHU MOYTHI (II0 JKEJIaHHMIO);

JKeJlaeMble JaTy U BpeMsl IIPEICTaBICHHS 3asBJICHUSI 1 HEOOXOAUMBIX TOKYMEHTOB.

B cmydae HECOOTBETCTBHMSI CBEACHHI, KOTOphIE COOOLIMI 3asBUTENb IPH 3alUCH, JTOKYMEHTaM,
MIPEeICTaBICHHBIM 3asBUTEJIEM IIPH JTMYHOM IpUeMe, IIpeABapUTEIbHAS 3alICh AHHYIUPYETCS.

[lpm ocyuiecTBiIGHNHM 3alHMCH 3asBUTEIb B 00s3aTENIbHOM MOpsIKe HMHPOPMUPYETCS O TOM, 4YTO
IpeJBapUTeIbHas 3alUCh aHHYJIHUPYETCsS B CIIydae €ro HesIBKU 110 UCTEUYCHUHM S MUHYT ¢ Ha3HAYEHHOTO BPEMEHHU
npuema.

3anuch Ha MpHeM B YTOITHOMOYEHHBIH OpraH JUid MOJA4H 3asBICHHS C UCIOJB30BAHUEM E€IUHOTO MOpTana,
PETHOHAIBHOTO ITOPTaja, OHUINAIBHBIX CalTOB B ceTH «HTEepHET», HE OCYIIECTBISIETCS.

YHONHOMOYEHHBIH oOpran oOecreynBaeT IpUeM JOKYMEHTOB, HEOOXOOMMBIX ISl IPEAOCTaBICHHS
MYHHUIUIAIBHOW YCIyTH, B JJICKTPOHHOM BHJE, W PETHCTPALMIO 3asBICHHUS Oe3 HeoOXOIMMOCTH HOBTOPHOTO
MPE/ICTABIICHUS 3asBUTEJIEM TaKUX JJOKYMEHTOB Ha OyMa)>KHOM HOCHTEJIE.

IIpn MOCTYNICHUN JIOKYMEHTOB B dopme 3IEKTPOHHBIX JIOKYMEHTOB
C HCIIOJIb30BaHMEM HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTeif OO0IIero IMONb30BaHMs, pAaclIucKa B
MOJIy4eHHUHU JJOKYMEHTOB B TeueHHE pabovero JHs, CIEAYIOIIEro 3a JHEM MOCTYIUICHUS JOKyMEHTOB, HalIPaBJIseTCs
B (hopMe 3TEKTPOHHOTO TOKYMEHTa M0 a/Ipecy 3JIEKTPOHHON MOYTHI, yKa3aHHOMY 3asBUTEIIEM.

IIpu mocTymneHUM 3asBICHHUS O TNPEIOCTaBICHHH MYHHLIMIAIBHONH YCIyTH B 3JEKTPOHHOM (opme uepes
€[UHbI IOpTaJl, PETHMOHAIBHBIM NOPTAl B YIIOJIHOMOYEHHBIH OpraH, 3asBICHUI0 IIPUCBAMBACTCA CTaTyC
«OTIIPABJICHO B BEJOMCTBO». MH(pOpPMHUpOBaHHE 3asSBUTEIISI OCYIIECTBISETCS Yepe3 JIMUHBI KaOWHET yKa3aHHbBIX
HOPTAJIOB.

Wnentndukanns 3asBUTENs 0OECIEUMBACTCS 3JEKTPOHHBIM  HMICHTH()UKAIMOHHBIM IIPHIOKEHHEM C
MCIOJIb30BaHUEM cOOTBeTCTBYIOLIEro cepsrca ECUA.

[Ipu HampaBieHUH TOKYMEHTOB 4e€pe3 eUHbIN MOPTal, PErHOHANIBHBIN NOPTan JHEM IOJIydeHHs 3asBICHUS O
HPEJOCTABICHNM MYHUIUNAIBHON YCIIYTH SIBIAETCS JaTa HPHUCBOCHUS 3asBJICHUIO CTaTyca «OTIPABIEHO B
BEZOMCTBO.

Ecnu 3asBuTENs 00paTHIICS 3209HO, TOJDKHOCTHOE JIMIIO Y TOJTHOMOYEHHOTO OPTaHa, OTBETCTBEHHOE 32 PHUEM
JIOKYMEHTOB:

- PEeTUCTPHUPYET 3asBJICHUE 110 HHINBUAYAIEHBIM TIOPSIIKOBEIM HOMEPOM B JA€HB MOCTYIICHUS TOKYMEHTOB;

- MpOBepsieT NPaBMIBHOCTH O(OPMIICHUS 3asBICHUS W MPAaBWIBHOCTE O(OPMIIECHHS HHBIX JOKYMEHTOB,
MOCTYIIUBIINX OT 3aIBUTEIIS;

- IPOBEPsIET NPEACTABICHHBIE JOKYMEHTHI Ha IIPEAMET KOMIUIEKTHOCTH;

- OTHPABJISIET 3aBUTENI0 YBEAOMIICHHE C OMMCHIO MPHUHATBHIX JOKYMEHTOB M YKa3aHUEM JaTbl UX MPHUHATUS,
HNOATBEPKAIOIIee NPUHITHE TOKYMEHTOB.



YBenoMiIeHHE O MpHEME JOKYMEHTOB HAIpaBIIETCS 3asSBUTENIO HE TO3AHEE pabodyero JHs, CICIYIOMIEro 3a
JHEM IOCTYIUICHHS 3a1poca U JJOKYMEHTOB, CIIOCOOOM, KOTOPBIA MCIONIB30BaN (yKa3all) 3asSBUTEIb IPH 3209YHOM
oOparieHuy.

ITo uroram ucroTHEHNA aIMIHUCTPATHBHOM MPOIIELypPHI 10 IPHEMY JOKYMEHTOB B Y IOJIHOMOYEHHOM OpIaHe,
JOJDKHOCTHOE JIMIO YTIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPUEM IOKYMEHTOB, (POPMHPYET TOKYMEHTHI
(meno) m mepenaeT ero JOHKHOCTHOMY JIMIY Y IOJTHOMOYEHHOTO OpPTraHa, OTBETCTBEHHOMY 3a IPHHATHE PEIICHHUS.

IIo uToram ucnoJHEHUs aAMUHUCTPATUBHOU IIPOLEAYPHI IO NpueMy J0KyMeHTOB B M®II cnennanuct MOILI,
OTBETCTBEHHBII 3a NpHEM JOKYMEHTOB, (POPMHpPYET AOKYMEHTHI (J1eno) m mepenaer ero crenuanucty MOL],
OTBETCTBEHHOMY 3a MEXBEJIOMCTBEHHOE B3aMMOJEHCTBHE, KOTOPHIIl B CBOIO OUepe]b B CPOKH, YCTAaHOBJICHHBIC
COTJIAIIEHUEM O B3aMMOJAEHCTBHH, MepelacT JOKYMEHTHI B Y IOJTHOMOYEHHBIN OpraH.

3.2.2. KpuTepueM NpUHSTHS PELICHUS O NPUEME JOKYMEHTOB SIBIISICTCS HAJIM4HE 3asiBICHUS M NPUIIaraceMbIX
JIOKYMEHTOB.

3.2.3. MakcuMaNIbHBIN CPOK UCTIOHEHUS aIMUHICTPATUBHON MPOIEypHl cocTaBisieT 1 pabounii IeHb co AHS
MOCTYIICHUS 3asBICHUS OT 3asIBUTENS O MIPEAOCTABICHUN MyHHIUNIAIBHOHN yCIyTH.

3.2.4. Pe3ynpraToM agMHUHHCTPAaTHBHON MPOLENYPHI SBISETCA PErHCTpanus B YTOJHOMOYEHHOM OpTraHe
3asBJICHUS U JOKYMEHTOB, IIPEJICTABICHHBIX 3aABUTEIIEM, UX TEpeaada AOLKHOCTHOMY JHILy Y TOTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOMY 32 IIPUHATHE PEIICHNUI O MPEIOCTABICHIN MYHHUIIUNAIBHON YCIYTH.

PesynpraT amMHHHCTPAaTHBHOM MpoLEAyphl (HUKCHpyeTcs B CHCTEME OBIEKTPOHHOTO JOKYMEHTO00OpOTa
VY T0ITHOMOYEHHOTO OpraHa.

Pe3ysnbrar aqMUHHCTPATUBHON NPOLENYPHl B OTHOIICHHUH 3asBJICHHUS, IIOCTYITUBILETO B 3JIEKTPOHHON (opMe
UCIIOJIb30BAaHUEM €IMHOTO IOpTajla, PerHOHAIBHOIO IMOpTaja, MOATBEpP)KIaeTcs NMPHCBOCHUEM cCTaTyca 3asBKe
«IPUHATO B paboTy BeZIOMCTBOMY. JleficTBHE M3MEHEHUs cTaTyca 3asBICHHS, IOCTYIUBILETO B 3JIEKTPOHHOU (hopme
C UCIOJb30BAaHMEM €IUHOTO IIOpTaja, pPETHMOHAIBHOIO MOpTala, IPOU3BOAMT  JOJKHOCTHOE  JIUILIO
YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPHHATHE PEIICHNH O MIPEAOCTABICHUN MYHUIIUIIAIBHON YCITyTH.

3.2.5. Pe3ynpTar agMHHHCTPAaTHBHOW TNPOLEAYPHl — NMPHEM W PETUCTPAHs 3asABICHHS M JOKyMEHTOB OT
3asBUTEIIS.

3.2.6. Bpewmst BbINOJIHEHHS aIMHHUCTPATHBHOM MPOLETYPhI HE TOJDKHO MpeBbiiath 15 (MaTHaaaTH) MUHYT.

3.3. HanpasJieHue Me:KBe1OMCTBEHHbIX 3aIIPOCOB

3.3.1. OcHoBaHueM Ui Hayalla aJMUHHCTPATHBHOW NPOLENYpHI SIBISETCS HENPEICTAaBICHHE 3asBUTEIEM
JOKYMCHTOB, YKa3aHHBIX B ITYHKTC 2.7 HaCTOAIICTO aAMUHUCTPATUBHOI'O pETIaMCHTA.

3.3.2. JlomkHOCTHOE JIMIIO Y TIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEJOCTABICHHE MYHUIMIAIbHON
yCIyrH, HE TMO3[JHEe MHs, CIEAYIOIIero 3a HeM TMOCTYIUICHHS 3asBICHHUs, (GOPMHUPYET M HAMpPAaBISACT
MEXKBEIOMCTBEHHBIC 3alIPOCHI B COOTBETCTBYIOIINIT OpraH (OpraHu3alnio), B PaCOPsIKCHHH KOTOPOTO HAXOSITCSI
HEOOXO/IUMBIE CBE/ICHHMSI.

3.3.3. KputepueMm NpuHATHSA pPELICHHS O HANPaBICHHH MEXBEJOMCTBEHHOrO 3aIpoca SBISETCS OTCYTCTBHE
JOKYMEHTOB, HEOOXOJUMBIX [UIsl NPEIOCTaBICHHS MYHHLMIAIbHOW YCIyrd, yKa3aHHBIX B 2.7. HacTOAIIEro
AIIMHHHUCTPATHBHOTO PErJaMeHTa.

3.3.4. MakcuMaJTbHBIN CPOK MCIIONHEHHS aIMHUHHCTPaTHBHON MPOLEAYpHI cocTaBiseT 1 padoumii IeHb co IHS
HOCTYIUICHHUSI B Y HOJIHOMOYCHHBIH OpraH 3asBICHHUS O IPEIOCTABICHUH MYHULIUITATBEHOH YCIYTH.

3.3.5. Pe3ympTaTOM HCIOJHEHWs aJIMHHUCTPAaTUBHOW IPOLEAYPHl SBISAETCS IONy4YCHHE JOKYMEHTOB,
H606XOI[I/IMI)IX JJI IPUHATHSA PEIICHU O TTPEJOCTABIICHUN MyHHHHHaHLHOfI yciayru.

Crnioco6oM (ukcaluu pe3yabraTa aMUHUCTPATHBHOM IPOLETYPHI SBIISIETCS PErUCTPALUS TOJTyYeHHBIX OTBETOB
Ha MEKBEIOMCTBEHHBIE 3aIPOCHL.

3.4. PaccMoTpeHHe [OKYMEHTOB W TIpHHSITHE PpelIeHUs] O MNPeAOCTaBJIeHUN JUO0 O0TKa3e B
Npe10CTaBJIeHMH MYHHIMIIATBHON yCIyru

3.4.1. OcHoBaHWeM JUI1 Hayaja aIMUHHUCTPATHBHON MPOLEAYpHl SBISETCS HAJIWYME TIIOJHOTO IaKeTa
JIOKyMEHTOB, HEOOXOJUMBIX JJIsl IPEIOCTaBICHNS MyHUIINIAILHON YCITYTH, MM MTOJy4E€HHE TTOCIeTHEr0 OTBETa Ha
HaIpaBJIeHHbII B COOTBETCTBHH C ITyHKTOM 3.3 HACTOSILET0 aJMHHICTPATHBHOTO PETJIaMEHTa MEXBEJOMCTBEHHBIN
3ampoc.

34.2. B cmydae OTCYTCTBHS OCHOBaHMHA JUIi OTKa3a, yKa3aHHBIX B myHKTe 2.10.2 Hacrosmero
aMUHUCTPATUBHOTO PETJIaMEHTa, TI0CJIEe IPOBEPKH 3asBIICHHS U MIPIJIATaEMBIX K HEMY JIOKYMEHTOB JOJDKHOCTHOE
IMIOo YTIOJTHOMOYEHHOTO OpraHa FOTOBUT MPOEKT PEIICHHsS O MEPEBOJIE U COTNIACOBBIBAECT €0 B YCTAHOBJICHHOM
TOpPSIZIKE.

3.4.3. B ciry4ae Hanuuusi OCHOBaHHH JUIsl 0TKa3a, yKa3aHHbIX B MyHKTe 2.10.2 HACTOSIIEro a[MUHUCTPATHBHOTO
perizaMeHTa, TIOCIE TPOBEPKH 3asABICHMS M MPHUJIAraeMbIX K HEMY [IOKYMEHTOB [OJDKHOCTHOE JIMIIO
YTOJIHOMOYEHHOT0 OpraHa TOTOBUT IIPOEKT PEIICHHUS 00 OTKa3€ B IEPEBOJIE U COTTIACOBBIBACT €T0 B YCTAHOBJICHHOM
HOpsIZIKE.

B ciydae noctynnenus B YIOJIHOMOUYEHHBII OpraH OTBETa OpraHa rocy1apCTBEHHOM BJIACTH, OpraHa MECTHOTO
caMoynpaBlieHUsl JHOO IOJBEIOMCTBEHHOH OpraHy TOCYAapCTBEHHOH BJAaCTH WM OpraHy MECTHOTO
CaMOYIpaBJICHNs! OpPraHU3allMy Ha MEXBEJOMCTBEHHBIN 3aIIpPOC, CBUAETEIbCTBYIOIEr0 00 OTCYTCTBUH JOKYMEHTA
u (wim) nHpOpMaUKH, HEOOXOAMMBIX JUIS TEepeBoJia IOMEIIEHHS, €ClIH COOTBETCTBYIOMIMI JIOKYMEHT HE OBbLI



MIPENICTaBJICH 3asSBUTENIEM 110 COOCTBEHHOW MHHUIIMATHBE, Y TOJHOMOYCHHBIN OPTaH B CPOK, HE TPEBHINIAIONINN 2-X
JHEW, cO IHsA TOIyYEeHHUs TAaKOTO OTBETA, HANPAaBIAECT YBEAOMIICHHE 3asABUTEII0 O MOJYYEHHH TAKOTO OTBETa U
HpeIaraeT 3assBUTENIO MPEACTABUTh JOKYMEHT U (MIIH) HH(POPMALHIO, HEOOXOJMMBIE ISl IEPEBO/A IOMEIIICHUS.

B ciyuae HempencTaBieHHs 3asBUTENEM TaKOTO JAOKYMEHTa WM (W) MHGOPMAIMKM B TEUCHHE NMATHAALATH
pabounx gHEH co AHS HANpPaBJICHHUS YBEAOMIICHUS, Y TOJTHOMOYEHHBIM OPraHOM NPHHUMACETCS PELIEHHE 00 0TKa3e
B IIEPEBOJIE.

3.4.4. Tlocne cormacoBaHHs TMPOCKTa PEIICHUS O IMepeBoje JIMOO 00 OTKa3e B IEPEBOJE, PCIICHHE
nonuceiBaercss I'maBoil IlaHKOBCKOrO TOpPOJACKOTO TOCENEHUS M PErHCTpUPYETCS B CUCTEME 3JIEKTPOHHOIO
JIOKyMEHT0000pOoTa YTIOJIHOMOYEHHOTO OpraHa.

3.4.5. KpurepueM NpuHSTHS PELICHHs O TIPEJOCTABICHUH MM 00 0TKa3e B MPEJOCTaBICHUN MyHHLUIAIbHON
YCIYTH SIBIIETCS] HAIW4YKME WM OTCYTCTBHE OCHOBaHMH JJI OTKa3a B MPEJOCTaBICHUM MYHUIUNAIbHON yCiyTH,
yKa3aHHbBIX B MyHKTe 2.10.2 HacTOAIIEr0 aAMUHICTPATUBHOTO PErJIaMEHTA.

3.4.6. Pe3ynpraT aqMUHHCTPATHBHON NPOLEAYPHI — IOANNCAHHOE PYKOBOANUTEIEM Y IOJIHOMOYEHHOTO OpraHa
pelIeHre 0 IPEIOCTaBICHNH 100 OTKa3€ B IIPEIOCTABICHNN MYHUIIUIIAIBHON yCIIyTH.

3.4.7. MakcuMaXbHBIA CPOK HCTIONHEHHS aJIMUHICTPATUBHON MPOLIEAYPHl HE MOXKET MpeBHIIaTh 45 mHeil co
JHS TOJydeHUs] Y IOJIHOMOYEHHBIM OPTaHOM JOKYMEHTOB, HEOOXOIUMBIX JUIS MPENOCTABICHUSI MyHUIUIATbHON
YCITyTH.

3.5. Odopmaenue pe3yabTaTa NpeAoCcTaBIeHUs] MyYHUIMNAJLHON YCIyru U BelAaya (HanmpaBJieHUe) ero
3aBUTEJII0

3.5.1. OcHoBanumeM mJsi Hayaja aJAMUHUCTPATUBHON NpOLENYpHl SBISETCS MOJINUCAHUE pELICHHsS O
MPEIOCTaBICHUH MO0 OTKa3e B NPENOCTaBICHUN MYHHUIMIIAIBHON yCIyru (najee — pe3yiabTaT MpeaoCTaBICHHs
MYHULIMIIAJILHOU YCIIyTH.

3.5.2. JlomkHOCTHOE /MIO YMOJHOMOUYCHHOIO OpraHa BpydyaeT (HAmpaBlsSeT) 3asBUTENIO PE3yJbTaT
MpeI0CTaBICHNS MyHHINIIAIBHON yCIIyTH B TeueHne 3 (Tpex) pabouux AHEH co AHS IPUHATHS PEIICHNUS O IEPEBOIe
WM 00 OTKa3e B EPEBOJIE.

3.5.3. KpurepueM npuHITHS pEIIeHHUS O BbIAAade pe3ynbTaTa MpeAoCTaBICHUS MYHUINNAIBHOW YCIYTH WA
HaNpaBJICHUHN pPE3yJIbTaTa MYHHIWIAIBHOW YCIYTH IOYTOBBIM OTIIPABICHHEM SIBISIETCSI BBIOOD 3asBUTEIEM
croco0a ero yBeIOMJICHHSI O IPUHATOM PEIICHNH, BBIAAYH Pe3yabTaTa NPeIOCTaBICHNS MyHUIUIIAIBHOHN yCIyTH.

3.5.4. PesynbraToM BBITOTHEHHS aJMHHUCTPATHBHOW TIIPOLEAYpPHl SBISCTCS HampaBieHUE (BpydYCHHE)
3asBUTEJIO PELICHHs O IEPEBO/Ie WM 00 OTKa3e B MEPEBOE CIIOCOOOM, YKa3aHHOM B 3asBIICHHHU.

Pesysnprar mpenocTaBieHUs] MYHULMNAJIBHOW YCIYIM B 3JIEKTPOHHOM ()OpME C HCIOJIb30BAHHEM €IHHOTO
rnopraja, pCruOHAJIBHOIO IMopTajla B ClIyd4a€ NPUHATHA PCUHICHUA O NPEAOCTAaBJICHUU MyHHHHHaJ'II:HOﬁ ycCiyru,
MOATBEPIKIAaeTCd IPUCBOCHUEM CTaTyca 3asiBKe «HUCIIOJNHEHO». JlelicTBHe W3MEHEHHUs cTaTyca 3asBICHHSA,
MOCTYIHMBIIETO B AJIEKTPOHHOH (hOpPME C HCIIOJIb30BAHUEM €JIMHOTO ITOPTala, PErHOHAIBHOTO NOPTalla, IIPOU3BOIUT
JIOJDKHOCTHOE JIUIO YTIOJTHOMOYEHHOTO OpraHa.

B cayuae mpuHATHA pemeHHs 00 OTKa3e INPENOCTABICHUS MYHUIMIIAIBHON YCIYIH IO 3asBICHHIO,
MOCTYNMBIIEMY B YTIIOJHOMOYEHHBI OpraH B 3JISKTPOHHOH (hopMe C HCIIOIB30BAaHMEM EIMHOTO IIOpTala,
PETHOHANIBHOIO MOPTaNa, 3asBKe IPUCBAUBAETCS CTATYC «OTKa3aHO».

JlelicTBre M3MEHEHHMS CTaTyca 3asBJICHUS, IIOCTYIMBIIETO B JICKTPOHHOH (popMe ¢ MCIIOIb30BaHUEM E€IHHOTO
HOpTana, PerMOHAIBLHOIO IOPTaNa, IPOU3BOAUT AOJKHOCTHOE JIULO Y ITOJTHOMOUYEHHOTO OpraHa.

3.5.5. MakcnmanbHOe BpeMsi, 3aTpadeHHOe Ha aIMUHUCTPATUBHOE JIEHCTBUE, HE JI0JDKHO IIPEBBIMIATH 3 (Tpex)
paboumnx IHEH.

3.6. IlopsiioK BHINOJTHEHUSI AIMMHUCTPATHBHBIX npouexyp M®I]

[IpenocraBnenne myHununaibHou ycayru B M®LI ocymiecTBisieTcss B MOpsiAKE, YCTAHOBJICHHOM HAaCTOSIIIIUM
AIMHUHUCTPATUBHBIM PETIIAMEHTOM C YYETOM OCO6EHHOCTeﬁ, OIPECACIICHHBIX COTJIAIICHUEM O BSaHMOI{eﬁCTBHH
MEXy YTOJTHOMOUYEHHBIM OPTaHOM, ITPEAOCTABIIAIOIIMM MyHUIIUNIAIBHYO yeiyry, 1 MOLI.

MO®I] He ocyecTBIISIET:

(hopMHpoBaHUE U HaNpaBJIeHNE MEXBEIOMCTBEHHOT'O 3aIIpOca B OPTaHbl, IPEI0CTABIISIOIINE YCIYTH, B OPIaHbl
roCyJlapCTBEHHON BIIACTH, MHBIE OpraHbl MECTHOTO CaMOYNpPaBIECHUS M OpraHW3alUM, YYacTBYIOIIHUE B
MPEJOCTaBICHNH MYHUIUNAIbHBIX YCIYT;

WHbIE NEHCTBHS, HEOOXOJUMBIE ISl TIPEJOCTABICHUS MYHHUIMIIAIBHON YCIYTH, B TOM YHCJIE CBSI3aHHBIC C
MPOBEPKOH  JICHCTBUTENIFHOCTH  yCWICHHOW  KBaIM(UIMPOBAHHON  3JEKTPOHHOW MOINWCH  3asBUTEIN,
WCIIOJIB30BaHHOM MPH 0OpAaIeHNH 3a TMOTyYeHIEM MYHHUIUITAIbHON YCITyTH.

IIpenBapurenbHas 3anuch Ha nprueM B MO as1s1 mopauu 3asBiIeHUS OCYLIECTBIIETCS IOCPEICTBOM CAMO3AIUCH
Ha ourmansHoM caiite TOAY «M®IIy (https.//mfc53.nov.ru/), o renedpony call-nentpa: 88002501053, a Takxe
TIPY JINYHOM 0oOpaiieHny B cTpykrypHoe noapasaeneane 'OAY «M®PILy.

3.7. Ilopsaaok ucnpaBjieHUs] AONMYLIEHHBIX ONMEYATOK M OWMOOK B BBIAAHHBIX B pe3yabTaTe
NMpeAoCTABJIeHUS] MYHHIMNAJLHOMN yCJIyr JOKYMEHTax

B cnyuae BbIsIBIEHUS 3aBUTENIEM B TOKYMEHTAX, SIBJISIIOIUXCS PE3yIbTaTOM IPEAOCTaBICHNU MyHHIIUIAIBHON
yCIyrd, omne4arok M (WiaM) OmMOOK 3asBHTENb TPEJCTABIseT (HANpaBiIieT) Ha WMS PYKOBOIUTEINS
YT0JIHOMOYEHHOT'0 OpraHa 3asiBJICHHE 00 HCIIPaBJIEHHH TAKWX OIEYaTOK M (WJIN) OMIMOOK MOCPEACTBOM JIMYHOTO
00paleHNs1 WIK OYTOBBIM OTIPAaBICHUEM.
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K 3asBnenuro mpuiaraercst OpuruHaia JOKYMEHTa, B KOTOPOM JOIYyIIEHa oredaTka u (win) ommoka. Takxke
3asBUTENb BIPABE NPUOOLINTE JOKYMEHTbI, 00OCHOBBIBAIOIINE TOBO/IBI, H3JI0KECHHbIC B 3asIBICHU.

Perucrpanust 3asBI€HHS OCYLIECTBIISICTCS B JCHb €r0 MOCTYIUICHHS JIMOO Ha CIEAYIOUMH pabouuii [eHb B
CiTy4ae MOCTYIUICHHUS 3asBJICHHS 10 OKOHYaHUH pabovero BpeMeHu. B ciydae mocTyniieHus 3asiBICHUS B BEIXOIHBIC
WM Hepabodune NMpa3gHUYHBIE JHU €r0 PErHCTpalys OCYIIECTBIACTCS B MEPBBIN paboumii AeHb, CIEAYIONINN 3a
BBIXO/IHBIM HJIH HEPAOOUIHM NPA3THUIHBIM JTHEM.

JlomxHOCTHOE TUII0  YTIOJTHOMOYEHHOI'0 OpraHa IpOBOUT IPOBEPKY YKa3aHHBIX B 3asBJICHUU CBEJCHHH.

B cnyuae BBISIBIECHUS JOIYLICHHBIX ONEYAaTOK U (MJIM) OIIMOOK B BBIJAHHBIX B pe3yibTaTe MpPeAOCTABICHUS
MYHUIUNAIbHOHN YCIyTU JOKYMEHTaX JOKHOCTHOE JIMIO YOJTHOMOYEHHOIO OpraHa MoAroTaBIUBAaeT JOKYMEHT,
SIBIIIOIIMICS PE3yJbTaTOM INPEAOCTABICHUS MYHUIUNAIBHON YCIYTH, C Y4€TOM HCHpPAaBICHUS AOMYIICHHBIX
orevaTok U (WiH) omrOOK B CPOK, HE MPEBBIMIAIOINI 5 pabouux JHEH CO THS PEerMCTPali COOTBETCTBYIOLIETO
3asIBJICHHUS.

B ciydae orcyTcTBUSI Oome4yaTtok M (Win) OMMOOK B JOKYMEHTAaX, BBIJAHHBIX B PE3YyJbTaTe MPEAOCTABICHHS
MYHHUIUIAIbHOW YCIYyTH, JOJDKHOCTHOE JHUIO YIIOJHOMOYEHHOTO OpraHa IIOATOTAaBIMBACT YBEIOMIICHHE 00
OTCYTCTBHH TaKHMX OIEYATOK U (MJIH) OIIMOOK 32 MOAMHUCHIO YIIOJHOMOUYCHHOTO Ha TOIIMCAHNE TAKOTO JOKyMEHTa
JOJDKHOCTHOTO JIMIIA B CPOK, HE MNPEBBINAIOINA 5 paboumx IHEH cO AHS PETHUCTPALM COOTBETCTBYIOLIETO
3asBIICHMUSL.

Brigaua (HampasiieHue) pe3ynbTaTa pacCMOTPEHHS 3asBICHHS 00 HCIPABICHUM ONEYaTOK W (WIJIH) OIIMOOK
OCYILIECTBJIICTCSI B COOTBETCTBUH CO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

V. ®OPMBbI KOHTPOJISA 3A UICITOJTHEHUEM A/IMUHUCTPATUBHOI'O PETJIAMEHTA

4.1. ITopsigox ocymecTBJIEHUsI TEeKYIIero KOHTPOJSA 3a COOJII0leHHEeM U MCIOJHEeHHeM J0JKHOCTHBIMHU
JUIAMH YTIOJHOMOYEHHOI0 OPraHa MOJOKeHUI perjaMeHTa M MHBIX HOPMATHUBHBLIX NPAaBOBBIX AKTOB,
YCTAHABJIMBAIOLIUX TPeOOBAHUSA K NPEAOCTABICHUI0 MYHUIMIAJBHONH YCJIYyIH, a Tak:Ke NPUHATHEM UMM
peleHuit

4.1.1. Texkyumuii KOHTPOJIb OCYILECTBISIETCS IOCTOSHHO JOJDKHOCTHBIMM  JIMLAMU IO  KaKAOW
aJIMUHUCTPATUBHOM MPOLEAYPE B COOTBETCTBUH C HACTOSIIINM aJMHHUCTPATHBHBIM PETJIAMEHTOM, a TaKXKe IyTeM
MPOBEICHUST PYKOBOIUTENIEM Y HOJTHOMOYEHHOTO OpraHa WM JIMIIOM, €T0 3aMEIIAoIINM, IIPOBEPOK HCIIOIHEHUS
JOJDKHOCTHBIMH JINIIAMH TTOJIOKEHUH HACTOSIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.

4.2. Mopsigok M MePHOJIMYHOCTH OCYLIECTBJIEHMS] NJIAHOBBIX M BHEIUIAHOBBIX NPOBEPOK MOJHOTHI U
Ka4ecTBa NPeJoCcTABICHUSI MYHMIIUNIATBHOM yCIyTH, B TOM YHcJe NOPAIOK 1 (popMBbI KOHTPOJISI 32 NOJTHOTOM
H Ka4eCTBOM NpeJoCTaBIeHUSI MYHUIMNIAJIBHON yCJIYTH

4.2.1. KoHTposb 3a MOJHOTOW M KAaYeCTBOM IMPEIOCTABJIICHUS MYHHIUIAIBLHOW YCIYTH BKJIIOYACT B CeOs
[IPOBEJICHUE IIJIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK, BBIABICHUE U YCTPAaHCHHWE HApYLICHUW IIPaB 3asBUTEIICH,
MOJIOKCHUI HacTodmero aaMHUHHUCTPATUBHOTO pPErjIaMCHTa W JAPYIUX HOPMATHUBHBIX IMPABOBBIX AaKTOB,
paccMOTpeHue, MPUHATHE PELICHHUH U MOJrOTOBKY OTBETOB Ha OOpallleHue 3asiBUTENEH, COAEPKALIMX jKaI00bl Ha
penienust, nefictBus (0e3aeHCTBHE) JOJKHOCTHBIX JIHII.

4.2.2. TIpoBepku MOTYT OBITh IDTAHOBBIMHU M BHETUIAHOBBIMH.

[TmaHOBBIE MPOBEPKH MOJHOTHI M KauyecTBA IPEAOCTABICHUS MYHHIMNAIGHON YCIyTH TPOBOISTCS HE pexe
OJTHOTO pa3a B IoJi HA OCHOBAHWH TIJIAHOB.

BHennaHoBbIE IPOBEPKH MPOBOAATCS MO TOPYUYESHUIO PYKOBOJMTENS Y HOJHOMOYEHHOTO OpraHa WM JIUIA, €T0
3aMeIaolIero, Mo KOHKPETHOMY OOpaIIeHHIO 3aHHTEPECOBAHHBIX JIUII.

IIpoBepky NONMHOTHI M Ka4E€CTBA PEAOCTaBIIEMON MYHUIMIIAILHOM YCIyTH IPOBOJATCS HA OCHOBAHUU IIPUKAa3a
YnonHOMOYeHHOTO opraHa. i nmpoBeneHus TPOBEPKU (GOPMHUPYETCS] KOMUCCHS, B COCTaB KOTOPOH BKIIFOUAIOTCS
MYHHIIMNAJIbHBIE CIyXalue YTOJTHOMOYEHHOTO opraHa. Pe3ymbraThl mpoBepku O(OPMISIOTCS B BUJE aKTa, B
KOTOPOM OTMEYAIOTCA BBIABJICHHBIC HEJOCTATKU U MPECATIOKECHUA 110 UX YCTPAHCHUIO, aKT NOANMMCBIBACTCA YJICHAMU
komuccuu. C akTOM 3HAaKOMSITCS TOJDKHOCTHBIE JTMIA Y TOJITHOMOYEHHOTO OpraHa.

4.3. OTBeTCTBEHHOCTb JO/LKHOCTHBIX JHMII YTOJHOMOYEHHOI0 OpraHa, HpeAOCTABJISIOLIErO
MYHULIMIIAJIbHYIO YCJIYTY, 32 pellieHus U JeiicTBusA (0e3eiicTBMe), NPpMHUMAaeMble (OCylIecTBIseMble) UMU B
X0/l MpeAOCTaABIeHNS] MYHUIUIIATBHON yCayru

JloIKHOCTHOE JIMII0 HECeT NePCOHAIBHYIO OTBETCTBEHHOCTH 3!

- CcoOJIIO/ICHNE YCTAaHOBJICHHOTO MOPS/IKa pUeMa JIOKYMEHTOB;

- TPUHATHE HAJUISKAIIUX MEp IO TOJIHOH U BCECTOPOHHEH IPOBEPKE IPEACTABICHHBIX JOKYMEHTOB;

- coOImo/IeHIe CPOKOB PACCMOTPEHNUS TOKYMEHTOB, COOJIIOCHNE TTOPSA/IKA BEIAAYN JOKYMEHTOB,;

- YYCT BbIJAHHBIX JOKYMCHTOB,

- CBOeBpeMeHHOEe (popMUpOBaHKE, BEICHHUE U HAJIe)Kalllee XpaHeHHEe TOKYMEHTOB.

Ilo pesynbTaTam NpPOBENECHHBIX NPOBEPOK B CIIydae BBISBICHUS HaApYLIEHUH NpaB 3asgBUTENEH M MHBIX
HapyHICHI/Iﬁ K BHHOBHBIM JIMIIaM IIPUMEHAIOTCA MEPBI OTBETCTBECHHOCTH, YCTAHOBJICHHBIC 3aKOHOAATCIHBCTBOM
Poccuiickoit ®enepannu.

4.4. Ioy10:keHNs1, XapaKTepH3yoOlIHe TPeOOBAHUA K NOPSIAKY B (P OpMaM KOHTPOJIA 32 NPEAOCTABICHHEM
MYHHIUNIATBHOM YCJIYIH, B TOM YHCJIe CO CTOPOHBI I'PAXkK/IaH, X 00beJHHEHNIi U OpraHu3anmii

I'paxnane, nx oObEAMHEHMS W OpPraHM3alMd HUMEIOT MPaBO Ha JIIOOBIE, NPEIyCMOTPEHHBIE AEHCTBYIOLINM
3aKOHOJIATEILCTBOM, (DOPMBI KOHTPOJIS 32 JEATEIHHOCTHIO YIIONTHOMOYEHHOTO OpraHa IIpH IPEOCTaBICHUU
MYHHUIUIIAIbHON YCITyTH.



45. Tlopagox mnpuBJIeYeHHSs K OTBeTCTBeHHOCTH padorHnkoB MO®PII, mnpenocrapasiommx
MYHUIHMTAJIbHYI0 YCIYTY, 32 pellieHus u AeiicTBus (0e3aeiicTBHe), NPUHIMAaeMble (OCylIecTBJsieMble) UM B
X0/le Mpe0CTaBIeHUs TOCyJapCTBeHHOM yCIyru

4.5.1. M@, paborauku M®IL] HecyT OTBETCTBEHHOCTh, YCTAHOBICHHYIO 3aKOHOIATEIHCTBOM PocCCHHCKOM
Depepanuu:

3a MOJIHOTY HepeIaBaeMbIX B Y ITOJTHOMOUYCHHBIN OPraH 3allpOCOB O MPEI0CTaBICHNN MyHUIIMIIAIBHBIX YCIYT U
UX COOTBETCTBHE IPECTaBICHHBIM 3asaBUTesIeM B MDI] cBeeHUAM, HHBIX JOKYMEHTOB, IPUHATHIX OT 3aBUTEIS;

3a CBOEBPEMEHHYIO Nlepejady B Y IOJTHOMOUYCHHBIH OpraH 3alipocoB O NMPeI0CTaBIeHUN MYHUIUNATIBHBIX YCIIYT,
3asBJICHUH, WHBIX CBEACHHH, ITOKYMEHTOB M (WiM) WH(OpManWK, NPHUHATHIX OT 3asBHUTENS, a TaKKe 3a
CBOEBPEMEHHYIO BbI1auy 3asBUTEIIO JOKYMEHTOB, IEPEJaHHbIX B 3TUX 11X M®I] YIoIHOMOYEeHHBIM OpraHOM;

3a coOmozieHue MpaB CyOBEKTOB IEPCOHANBHBIX JIAHHBIX, 3a COONIOJICHHE 3aKOHOJIaTeNbcTBa Poccuiickoi
®denepanuy, ycTaHaBIMBAOLIETO OCOOCHHOCTH oOparieHus ¢ WH(OpManueH, JOCTYI K KOTOPOW OrpaHHYeH
DenepanbHbIM 3aKOHOM.

4.5.2. Paborankn MOIL] npu HewcrmomHeHWH JHOO TPH HEHAIUIeKANIeM WCIOTHEHWH CBOWX CIY)KEOHBIX
obs3aHHOCTEW B pamMkax peamu3anmun ¢GyHkouiih MOL], mpuBrekaroTcs K OTBETCTBEHHOCTH, B TOM YHCIC
yCTaHOBIICHHOH YTonoBHBIM KonmekcoMm Poccuiickoit ®@eneparmmm u Komexcom Poccuiickort ®@enepamym 00
aJIMIHUCTPATUBHBIX IPABOHAPYIIECHUSX I JOKHOCTHBIX JIHII.

V. JJOCYJEBHBIN (BHECYJAEBHbBIN) MOPATOK OBKAJIOBAHUS PEHIEHUM U TEMCTBUI
(BE3JIEMCTBHUS) OPTAHA, ITIPEJJOCTABJISAIOIIETO MYHUIIUNIAJIBHYIO YCJIYIY, ETO
JOJIKHOCTHBIX JINL, M®Il, PABGOTHUKOB M®I]|

5.1. Nudopmanus 1J1s1 3aMHTEPECOBAHHBIX JIMII 00 UX NpaBe Ha Jocyae0Hoe (BHecy1eOHOe) 00:KaJT0BaAHME
AeiicTBuil (Oe3feiicTBUA) M (MJIM) pellleHUIl, NPHHATHIX (OCYLIECTBJIEHHBIX) B Xo0/Ae IpeAOCTABJICHUS
MYHHIUNAJTBHOM yCJIyru (gajee - skanoba)

3asBUTENb, IIpaBa M 3aKOHHBIC MHTEPECHl KOTOPOTO HAPYIICHBI JOKHOCTHBIMH JIMIIAMHU Y IOTHOMOYEHHOTO
oprana (B TOM 4YHCIEC B CIIydae HEHAIJIC)KAIIETO HCHOJNHCHHMS HMH OOS3aHHOCTEH NpH MpPEAOCTaBICHUU
MYHUIUIAIbHOH yciyru) aunbo padotHukoM M®II, nmeer mpaBo Ha mocymeOHoe (BHecyneOHOe) oOxaloBaHUE
penieHni u aedcTBUi (0e3neiicTBYS), IPUHSATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPENOCTAaBICHUS MYHUIHMIIAIbHOMN
yCIyTH.

5.2. Opranbl M J0/LKHOCTHBIE JIMLA, KOTOPbIM MOKeT ObITh HaNpaBJieHa :xajio0a 3asiBUTe/Isl B
aocyaeoHoM (BHecyaeOHOM) MOpsiAKe

3asBUTEIM MOTYT OOKaJOBaTh PEIICHUs U JeiicTBUsA (Oe3/eiicTBUE), MPUHATHIC (OCYHICCTBIAEMBIC) B XOC
MpeaO0CTaBJICHUA MyHI/IHPIHaHLHOﬁ ycayru:

Kanoba Ha pemeHus u neiictus (0e3aeicTBUE) CIENUANUCTOB OPraHOB MECTHOTO CaMOYTIPaBIEHUS TOAAeTCs
PYKOBOJIUTEIIO OPraHOB MECTHOTO CaMOYTIPaBJICHHS.

JKanoba Ha perrenus u neiicTBus (6e3AeHCTBIE) PYKOBOIUTENS OpraHa MECTHOTO CaMOYIIPABICHHUS TOAAeTCs
I'maBe HoBropoackoro MyHuIMNalabHOTO paiioHa.

JKamoba Ha pemenuns u neiictus (Oe3aeiicTue) padborarka ML momaercs pykoBoauteto 3Toro ML,

JKamoba wa pemeHust u paeiictBus (Oesmericteue) M®L] momaercs B OpraH HCIONHHUTEIBHOW BIACTH
Hogropockoii 00:1acTH, OCYIIECTBIAIOMNN (GYHKINN U TOTHOMOYHS yapenutens MOI].

5.3. Cnoco0bl nHpopMUpPOBaHMA 3asiBUTeJIell 0 NOPSIAKe MOAAYU U PACCMOTPEHMS KAJ00bI, B TOM YHCJIe
€ MCIOJIb30BAHUEM €IHHOT0 NMOPTAJIA H PErHOHAJILHOIO MOPTaIa

YIOTHOMOYEHHBIH OpraH 00ecre4nBacT:

1) wuHbOpMHpOBaHME 3asBUTEIEH O TOpsAAKE OOXKAJIOBaHMS pEUIeHHH U JeWcTBuil  (Oe3neicTBIs)
YHOJIHOMOYEHHOI0 OpraHa, €ro JOJDKHOCTHBIX JIMII MOCPEACTBOM pa3MellleHusT MH)OpMaluk Ha CTEeHIaX B
MOMEIIEHUX Y TIOJTHOMOYEeHHOTO opraHa, M®II, exnHoM mopTale, peruoHaAILHOM MopTae, opuinaibHOM caiiTe
YnonHOMO4YeHHOTOo opraHa B ceTu «HTepHeTY;

2) KOHCYJIbTHPOBaHHE 3asBUTENCH O TMOpsAKe OOXKaJOBaHUS pemeHHd W [neiictBuil  (Oe3meiicTBHs)
YTOJIHOMOYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIMI, B TOM YHCIIE 110 Tene(OoHy, SJIEKTPOHHON MOYTe, ITPH JINIHOM
npueMe.

5.4. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIUPYIONIAX MOPATOK A0CYyAeOHOr0 (BHECY1eOHOT0)
00:ka10BaHNs pelieHUi u AelicTBuii (0e3aeiicTBUIl) YII0JJHOMOYEHHOI0 OPraHa, a TAK/kKe ero J0J1KHOCTHbIX
JIMIY

Jocynebnoe (BHecyneOHOe) 0OkaaoBaHWE pENICHUN U IeHCTBUH (Oe3meicTBri) YIOJIHOMOYEHHOTO OpraHa,
ero MoKHOCTHBIX Jui, M®II, pabotarukoB M®I] ocymiecTBisieTcss B coorBeTcTBHU ¢ DenepalbHbIM 3aKOHOM OT
27 utonst 2010 rona Ne 210-®D3 «O6 opraHuzaliy NpeJoCTaBICHUs TOCYAapPCTBEHHBIX U MyHHUIIMITIABHBIX YCIYT».

Wudopmanus, ykazaHHas B JaHHOM paszesie, MOUIeKHUT 005S3aTeIbHOMY pa3MEIIeHNI0 Ha €ANHOM HopTane 1
pETHOHANBEHOM TOpTaje.

Ipunoxenue Ne 1
K aJJMMHUCTPAaTUBHOMY PErJIaMEeHTy
MIPEJOCTABICHUS] MyHUIUIIAIBHON YCIIyTU O
NEPEBOY JKUIIOTO MOMEIIECHUS B HEXUIIOE


consultantplus://offline/ref=BAB80BB853E5A8A463FE1093EA2A44AB2E5B6C8D7A1F8929DF4739B35BB2B5E3135967B1BC1D3C711576A2FF93lEO9O
consultantplus://offline/ref=BAB80BB853E5A8A463FE1093EA2A44AB2E5B6E8B76138929DF4739B35BB2B5E3135967B1BC1D3C711576A2FF93lEO9O

TTOMEIICHNE WIIN HEXXHUIIOTO TIOMEIIEHHS B XKIIIOE
MTOMEIICHNE, YTBEPIKICHHOMY

®dopma 3asBICHUS

B Aagmunuctpanuio ITaHKOBCKOro ropojckoro
NIOCEJICHUS

oT

mpokuBatomiero(eit) mo aapecy:

TeneoH:
3asBieHue
[Ipomy mepeBecTn Kujgoe (HEXKUIIOE) (HeHYJcHOe 3auepKHymyv) TOMEIEHUE, PAacCIOJIOKEHHOE TI0
ajpecy: , B HEeXHI0e (KHUIIOE) (HeHYyICHOe 3a4epKHYymyb) IS
HCIIOJIB30BAHUA B KAUECTBE , 0e3

[POBEACHUSI IEPEIUIAHMPOBKH U (WITH) EpeyCTPOMCTBA/C IIPOBEICHIEM IIEPEIUIAHMPOBKH U (WITH) epeyCTpOicTBa
(nenyorcnoe 3aueprrymo).

HpHnaraeMHe JAOKYMCHTBI:

(nara) (moamnuck)

Poccuiickas ®enepauus
Hogroposckas o6macts HoBropoackuii paiion
AnmuHncTparyst [[TaHKOBCKOTO TOPOICKOTO MOCETICHUS

IHOCTAHOBJIEHHUE

ot 22.08.2019 . Ne 2177
p.n. [TaHkoBKa

(0]1] YTBEPIKICHUHN A}IMI/IHI/ICTpaTI/IBHOFO periiaMenTa mo mnpeaocTraB/JICHUIO MyHPlIII/ll'[a.]'ILHOﬁ yciayru
«Bblgava paspemieHusi HA MPOBEACHUE 3EMJIAHBIX paﬁoT»

B cootBerctBuu ¢ depepanbHbiM 3akoHoM 0T 27 ntoiist 2010 roga N 210-dD3 "O06 opraHu3aiiy peaocTaBiIeH s
roCy/IapCTBEHHBIX M MYHUIIMIAIbHBIX yeayr", Anmuauctpaius [ITaHKOBCKOTO ropoICKOTO MOCEIeHHs

INOCTAHOBIJIAET:

1. YTBepauth AIMHHUCTPATHUBHBIH PpErJaMEHT IO MPEJOCTAaBICHHI0O MYHUIMNAIbHOM yciayrm «Bbimaua
paspeleHus Ha MPOBEJICHNE 3EMIITHBIX PadOT» COTIaCHO MPHIIOKEHHUS.

2. [lpusnats yrpatuBmnMu cuty [loctanoBnenns: AgMuHECTpauy [1TaHKOBCKOTO rOpOACKOTO TIOCETEHUS:

- 23.05.2012 Ne 46 «O0 yTBEepKA€HHH aJMHUHUCTPATUBHOTO periaMenTa «Bbiiada paspelieHus Ha poBe/ieHHe
3eMJISIHBIX PaboT»;

- 0T 14.04.2014 Ne 20 «O BHeceHHM U3MEHEHHH B aIMUHHUCTpaTUBHBIH pernament ot 23.05.2012 Ne 46 «Briiaua
paspelieHus Ha MPOBE/ICHNE 3eMIISTHBIX PaboT»;
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-0124.10.2014 Ne 71 «O BHEceHUHW U3MEHEHUH B aIMHHUACTPATUBHBIN perinaMenT oT 23.05.2012 Ne 46 «Brigada
paspelieHus Ha MPOBEICHNE 3EMIISIHBIX PaboT»;

-01 16.03.2016 Ne 62 «O BHEeceHUN U3MEHEHUH B aIMUHUCTPATUBHBIN perinaMenT oT 23.05.2012 Ne 46 «Brigaua
paspeliieHus Ha MPOBEICHNE 3EMIISIHBIX PaboT»;

- ot 12.09.2018 Ne 342 «O BHeceHWH H3MCHEHHWH B aIMHHUCTPATHBHBEIA pernmamedT oT 23.05.2012 Ne 46
«Bpiaua paspeleHus Ha MPOBeICHUE 3eMIISIHBIX paboT.

3. KoHTpOoI1b 32 HCTIOJIHEHNEM HACTOSIIET0 MOCTAHOBIICHHUS OCTABIISIO 32 COOOH.

4. Hacrosiiee [TocTaHoBI€HME BCTYHAET B CHIIy C MOMEHTA OITyOJIMKOBAaHUSL.

5. Onmy6nuKoBaTh mocraHoBiieHHE B ra3ere «[IaHKOBCKHMI BECTHHK» M Pa3MECTHUTh Ha O(QHIMAIBHOM CaiiTe
AnvunucTpanuy [TaHKOBCKOTO TOPOACKOTO IOCENEHHs B HH(POPMAIMOHHO-TEIEKOMMYHHKAI[HOHHOW CEeTH
«VHTEpHEeT» 10 aapecy: NaHKOBKa-aaM.pod.

I'maBa [JaHKOBCKOI'O FTOPOJCKOTO MOCENEHUS H.}O. ®&nopona

IIpunoxenue

K [locTanoBIEHNIO AAMUHUCTPALH
[TaHKOBCKOTO TOPOJICKOTO MOCEICHUS
ot 22.08.2019 Ne2177

AJIMUHUCTPATUBHBINA PETJIAMEHT IO MMPEJOCTABJIEHUIO MYHULIMITAJIBHOM
YCIYT'A «ITPEJOCTABJIEHUE PASPEIIEHUS HA ITIPOBEAEHUE 3EMJISIHBIX PABOT»

|. OBINME IMOJIOKEHUSA

1.1. IlpeameT peryJMpoBaHMs perjiaMeHTa

AZMUHHUCTPATUBHBIN PErIaMEHT 10 IPEIOCTABICHNIO MYHUIINIIAIBLHON YCIIyTH MPEAOCTABICHHS Pa3peIIeHHs
Ha TIPOBE/ICHHE 3EMIIIHBIX paboT (majee — aJAMHHUCTPATHBHBIA PETVIaMEHT) YCTAaHABIMBACT CPOKH, COCTaB U
MOCJIEIOBATEIEHOCTh aIMUHUCTPATUBHBIX Ipouenyp (medcTBuil) AnMuHUCTpanuu IIaHKOBCKOTO TOPOACKOTO
MOCEJICHUS TIPU TIPEJOCTABICHUH pa3pellieHHs Ha IPOBeIeHHE 3eMIISIHBIX Pa0oT (ajiee — MyHHLIUIIATIbHAS yCIyTa).

ANMUHUCTPAaTUBHBIM perjaMeHT TakKe YCTaHaBIMBAeT MOPSIOK B3aUMOJECHCTBUS MEXIY CTPYKTYPHBIMU
noJpasieieHIsIMA AIMUHUCTpanuu [[aHKOBCKOTo ropoACcKOro nocejaeHus (ajgee — YIOITHOMOYECHHBIN OpraH), uxX
JIOJDKHOCTHBIMH JIMIIAMU, B3aUMOJIEHCTBHS Y IOJJTHOMOYEHHOTO OpraHa (pu3nuecKMMHU U FOPUIUUECKIMU JULAMH, C
3asIBUTENISIMHU TIPH NPETOCTAaBICHUN MyHULIIUIIAIBHON YCIyTH.

1.2. Kpyr 3asiBuTeneii

1.2.1. B xauecTBe 3asBUTEIS IIPH MIPEAOCTABICHUN MYHUIINIIATIBHON YCIYTH MOXET BBICTYIATh (PU3NUECKOE TN
IOPUANIECKOE JINIIO, 00paTHBIIEecs B Y TOJTHOMOUYCHHBIH OpPTaH C 3asBICHUEM O IPEIOCTABICHUN MYHHIIUITAIEHON
yCIyTH (majee - 3asiBUTEb).

1.2.2. Ot uMeHH 3asiBUTENEN B LENSIX NOJTYYEHUs] MyHULUIIAIbHONW YCIYTHM MOT'YT BBICTYHATh JIMLA, UMEIOLUE
TaKoe paBo B COOTBETCTBUH
¢ 3aKoHOJaTeNbCTBOM Poccuiickoit deneparyu 100 B CHITY HA/ICIEHHS HX 3asIBUTEIIEM B TTIOPSAKE, YCTAHOBICHHOM
3aKOHOJaTeabCcTBOM Poccuiickoit denepannu, COOTBETCTBYIOIUMU IIOJTHOMOYUSAMU.

1.3. TpeGoBanus K NOpsiAKY MHGOPMHUPOBAHHUSI 0 MPEJOCTABJIEHUH MYHHIMNAJIbHON YCIyTH

1.3.1. Uudopmanus o mopsiike nNpeaocTaBiIeH|ss MyHHIIUITATbHON YCIYTH TIPEI0CTaBISIETCS:

1) mocpencTBoM pa3MelieH!sT HHPOPMAIUK, B TOM YHCIE O MeCTe HaXOKACHUs, rpaduke (pexmme) paboThl
YTOJIHOMOYEHHOT0 OpraHa, €ro CTPYKTYPHBIX HOAPa3/IeIICHNH:

Ha odumuansHOM caiiTe YIIOJHOMOYEHHOTO OpraHa B HH()OPMAIMOHHO-TEIEKOMMYHHKAIMOHHON ceTn
«MHTepreT» (nanee — ceth «MHTEpHETY);

B (enepaibHON TrocyaapcTBeHHOH HMH(GOPMAIMOHHOW cucTteMe «EAWHBIN mMopTanm rocymaapCcTBEHHBIX U
MYHHUIUITATIBHBIX YCIIYT (QYHKIHN)» (Janee - e AMHBINA MopTai), heaepalbHO ToCyJapCTBEHHOW HH(POPMAITHOHHON
cucreme «DenepanabHbIA peecTp rocyIapCTBEHHBIX M MYHUIMIIANBHBIX YCIyT (pyHKIuN)» (nanee — penepanbHbINA
peectp);

B PETHOHAJILHOM rocyJapcTBeHHOM HH(OPMALMOHHOM cucTeMe «IlopTai rocy1apCTBEHHBIX U MyHUIMNAIBHBIX
yeayr (dynkmuit) HoBropojackoi obmactuy» (fanee - perdHoHaIbHBIA MOPTal); PETHOHANBHON TOCYyAapCTBEHHOM
nHPOPMAIMOHHON cucTeMe «PeecTp TocymapCTBEHHBIX W MYHHUIMIANBHBIX ycIyr (pyHkuuid)» (mamnee —
PETHOHANBHBIN peecTp);

Ha MH(OPMAIMOHHBIX CTEHJaX B IOMEIIEHUIX Y TOJHOMOYEHHOTO OpraHa;

B MHOTO(]YHKIMOHAJIBHBIX LEHTpax IIPEJOCTaBICHUS rOCYJapCTBEHHBIX
Y MYHULIUMNANBHBIX yeuyT (ganee — MOLI).
2) 1o HOMEpPY TenedoHa Juis CIpPaBOK JIOJDKHOCTHBIM JIULIOM

YIOIHOMOYEHHOr0 OpraHa, ero CTPYKTYPHBIX MOApa3AeIeHUN;



1.3.2. Ha wH(pOpMAaNMOHHBIX CTEHIAX YIIOJHOMOYEHHOTO OpraHa, €ro CTPYKTYpHBIX IMOJApa3JelieHnud, Ha
ounmansHOM caiite YHonHOMO4YeHHOTo oprana B ceTH «MHTepHEeT», B (henepanbHOM peecTpe, B PETHOHATBHOM
peecTpe pa3MernaeTcss HHpOpMarys:

1) mMecTo HaxoXIeHHA, MOYTOBBIN aapec, rpaduk pabOTHl YHMOIHOMOYEHHOTO OpPraHa, €ro CTPYKTYPHBIX
MOJIpa3ieJICHUH;

2) HOMepa Tele()OHOB, TO KOTOPBIM OCYIIECTBISIETCS WHGOOPMHUPOBAHKE IO BOIPOCAM IIPEIOCTABICHUS
MYHHUIUIAJIBHON YCIIyTH, B TOM YHCIie HOMep TenedoHa-aBTonH(popmaropa;

3) TeKCcT aJMUHUCTPATUBHOTO pErilaMeHTa, B TOM YHCJIE IOPSJIOK O0XajJOBaHMS pPEUICHHH W AeHCTBUI
(Oe3meiicTBUS) HOMHKHOCTHBIX JIUIL, TPEAOCTABISIOINX MYHHIUITATBHYIO YCIIYTY;

4) MOpsIIOK MOTYyYEHUS] KOHCYIbTALUN (CIPaBOK).

1.3.3. Ha enunoM noprajie, peruoHaabHOM MOpTajie pa3MeIatoTCs:

1.3.3.1. VcuepnbiBaronuii mnepedeHb JOKYMEHTOB, HEOOXOIMMBIX JUIs IMPEJOCTABICHUS MYHHIWIAIbHOU
yCIyTH, TpeOOBaHUs K 0()OPMIICHHUIO yKa3aHHBIX JOKYMEHTOB, a TAK)KE EPEUCHb JOKYMEHTOB, KOTOPBIC 3asBUTENb
BIPaBE MPEACTABUTH 110 COOCTBEHHON HHUIINATHUBE.

1.3.3.2. Kpyr 3asBurenei.

1.3.3.3. Cpok npenocTaBieHUs MyHUITNITAIHHOMN YCITyTH.

1.3.3.4. CronMoCTh TIPEIOCTABICHNS MYHHUIUIIATEHON YCIYTH U TOPSITIOK OTUIATHI.

1.3.3.5. Pe3ymbraTl TpeAOCTaBICHHUS MYHHUIMIAIBHON YCIYyTH, MOPSAOK W CIIOCOOBI TPEIOCTaBICHUS
JIOKYMEHTA, SIBJISIOLIETOCs PEe3yJIbTaATOM IPEIOCTABICHUS MyHUIIUIIATIBHON YCITyTH.

1.3.3.6. HcuepnbiBaromuii nepeyeHb OCHOBAaHHMH [UIsSi NPHOCTAHOBIICHHS WIM OTKa3a B IPEJOCTaBICHHU
MYHULUNAIBHON yCIIyTH.

1.3.3.7. Uudopmarius o mpaBe 3assBUTEIIS Ha A0CyAcOHOE (BHECYAeOHOE) 00KaIOBaHKE JCHCTBUI (0e31eHCTBHS)
Y pELICHUH, PUHATHIX (OCYIIECTBISIEMBIX) B X0JI€ TPEAOCTABICHHSI MYHHIIUITATEHON YCIYTH.

1.3.3.8. OOpa3smusl 3aMmoIHEHUS IEKTPOHHON (YOPMBI 3asBJICHHUS O MPEIOCTABICHIN MYyHUIIUIIATHHON YCITyTH.

1.3.4. TlocpenctBoM TenehOHHOM CBAZH MOXKET MPEIOCTABIATHCS HHPOPMALIUS:

1) o MecTe HaxXOXIEHUS U rpaduKe paboThl Y IOIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX OApa3IelICHNH;

2) 0 opsiiKe MPEIOCTABICHHIS MyHHILIUITATbHON YCITYTH;

3) 0 cpoKkax MpeaoCTaBICHUSI MyHUIUIIAIBHON YCITyTH;

4) 006 agpecax o(pUINAIBHOTO caifTa Y IOJTHOMOYEHHOTO OpraHa.

1.3.5. [Ipu npenocTaBieH MyHHLIUIIATEHON YCIYTH B 3JIEKTPOHHOU (OpMe 3asBUTEINIO HAIPABIISIETCS:

1.3.5.1. YBenomieHne o mMpHeMe U PETHCTpPAlMU 3asBJICHUS O MPEAOCTABICHUU MYHUIMIAIBLHON yCIyrd B
(dhopMe BIIEKTPOHHOTO JOKYMEHTa M HMHBIX JOKYMEHTOB, HEOOXOAMMBIX JUISl TPENOCTABICHUS MYHUIUIIAIbHOU
YCIyTH.

1.3.5.2. YBenomieHnue 06 OKOHYAHHUHU MPEIOCTABICHUS MYHHUIUNATIBHOHN YCIYTH INOO MOTHUBUPOBAHHOM OTKAa3¢€
B MpHEMe 3asBJICHUS O MPEAOCTABICHUU MYHHUIMIIAIBHON yCIyrd B (OpMe SJIEKTPOHHOIO IOKYMEHTa W WHBIX
JOKyMEHTOB, HEOOXOINMBIX JUIS TIPEIOCTABICHNS MyHUIIMIIAIEHOH YCIYTH.

1.3.5.3. YBenomiieHre 0 MOTHBHPOBAHHOM OTKa3e B MIPEAOCTABICHUN MYHHIMITAILHON yCIIyTH.

Il. CTAHJIAPT IIPEJIOCTABJIEHAS MYHHUIIUITAJIBHOM YCJIYTH
2.1. HanMeHOBaHNEe MYHHIIHNIAIbHOMH YCIyTH
[penocTaBiieHne pa3pelieHUs Ha OCYIECTBICHHE 3eMIISTHBIX PadoT.

2.2. HauMeHOBaHHeE OPraHa, NPeI0CTABJISIIONIEr0 MYHHIIHNIAIbHYIO YCIYTy

2.2.1. MyHuuunanbHas yciyra npeiocTaBIsieTcs:

AnmMunucTpanus [1TaHKOBCKOT0 TOPOJICKOT0 MOCEISHUs!

M®I] o MecTy KHUTEeNIbCTBa MM NMPEOBbIBAHUS 3asBUTENS - B YAaCTH MpHUeMa M (WJIM) BbIJaul JOKYMEHTOB Ha
MpeIoCTaBlICHNE MyHUIMITIAIBHOM yeayry (IIpY YCIIOBUY 3aKJIFOUSHNUS COTIIAIICHUH 0 B3anMoercTenu ¢ MOII).

[Ipu npenocTaBiIeHN MyHUIUIIATIBHON YCIIyTH Y IIOTHOMOYEHHBIH OpraH OCYIIECTBIISIET B3aUMO/ICHCTBHE C:

VYupasneanem OenepanbHON HAIOTOBOM Ciryk0bI 10 HOoBropockoit oomactu;

BJIafe]blIaMH aBTOMOOWMIIBHBIX J0POT (B COOTBETCTBHM C IIYHKTOM 7 cTathu 3 (PenepalbHOTO 3aKoHa OT
08.11.2007 Ne 257-®3 «O0 aBTOMOOMIIEHBIX JOPOTaX M O JOPOXKHOMH NesitenbHOCTH B Poccuiickoit dexepannu u o
BHECEHMH M3MEHEHUH B OT/IEJIbHBIE 3aKOHOIaTeNNbHbIE aKkThl Poccuiickoit @enepannm).

2.2.2. He nonyckaercs TpeOOBaTh OT 3asBUTENS OCYIIESCTBICHHUS ACUCTBUIl, B TOM 4YHCIIE COTJIACOBAHMUH,
HEOOXOAMMBIX IS TOJYyYeHHs MYHHIUNAIbHOW YCIYrH W CBS3aHHBIX C OOpallleHHeM B HWHbIE OpraHbl U
OpraHu3aliy, He MPeyCMOTPEHHBIX HACTOSIIUM aAMUHUCTPATHBHBIM PETIIAMEHTOM.

2.3. OnucaHue pe3yJabTaTa NMpPeIoCTaABIEHHsI MyHUIIUNAJILHOMH YCJIYyTrH

2.3.1. Pe3ynbTaToM MpeAOoCTaBICHHSI MYHHILIUITATLHON YCIYTH SIBIISTIOTCS:

MpeI0CTaBIICHNE 3asBUTEIIO Pa3pelleHus] Ha TPOBEICHNE 3eMIISIHBIX PadoT (Jlajiee — BbIlaua pa3perieHus);

OTKa3 B MPEIOCTABICHUH 3asBUTEINIO pa3pelIeHus Ha IPOBEACHHE 3eMIISIHBIX PadoT (Jajiee — OTKa3 B BblAade
paspeuieHus).

2.3.2. Pe3ynpTat npeaocTaBieHuss MyHHIUIIATEHON YCIYTH MOKET OBITh pelocTaBlieH B (POPME 3JIEKTPOHHOTO
JIOKyMEHTa €JJMHOTO TI0pTalla, PErnOHaILHOTO MopTaa.

2.4. Cpok npegocTaBieHHs] MyHUIIMNIAIBHOMH yCIyru



2.4.1. Pemenne o Bblmade paspeincHus npuHumaercss B TeueHue 10 paboumx QHEH CO JHSA MOCTYIUICHHS B
YHOIHOMOYEHHBI OpraH JOKYMEHTOB, YKa3aHHBIX B MOJIyHKTe 2.6.1 HacToAIIero aIMHHUCTPATHBHOTO
peryiaMeHTa.

Pemmenne 00 OTKa3e B BbIJaUe pasperneHus NPUHAMAETCS B TEUeHNE
5 pabounx mHEH co OHSA MOCTYIUICHHS B YIIOJTHOMOYEHHBIH OpraH JOKYMEHTOB, YKa3aHHBIX B MOAMyHKTE 2.6.1
HACTOSIIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.

2.4.2. Pe3ynbTaT npenocTaBiIeHUs] MyHUIMNIAIbHOW YCIIyTH BBIIAETCS (HANPABIISIETCsI) 3asBUTEIIO CIIOCOOOM,
yKa3aHHBIM B 3asgBICHUU B Te4eHUe
3  (tpex) pabouyux JgHEH co  OHA  NPHHATHA ~ pelleHuss O  BblAade  WIM 00  OTKase
B BbIJIau€ pa3peleHus:

B (opMe OJNEKTPOHHOTO JOKYMEHTa, HOANUCAHHOTO YIHOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMLOM C
UCIIOJIb30BAaHUEM YCUJICHHOH KBaNn(UINPOBaHHOH 3JIEKTPOHHOH MO/IHCH;

B (opMe IOKyMEHTa Ha OyMaXHOM HOCHTEINE, MOATBEPXKIAIOIIETO COAEPKAHUE JIICKTPOHHOTO NOKYMEHTa,
MOANMCAHHOTO YTIOJIHOMOYEHHBIM OPraHOM, IIOCPEICTBOM BBIAAYM 3asBUTENIO JHYHO II0J PACHHCKY JHOO0
HAaIpaBJIeHUsI JOKyMEHTa IIOCPEACTBOM IIOYTOBOTO OTIPABIICHUS 10 YKa3aHHOMY B 3as1BIICHUH [TOYTOBOMY aJpecy.

[Ipn HanwuMy B 3asBICHUM yKa3aHUS O BbIIAUe pe3yiIbTaTa MPEIOCTABICHUS MYHHUIMIIAIBHON yCIyTH depes
M®OII mo MecTy NpencTaBlIeHUs 3asBICHHUS YIIOJTHOMOYEHHBIH OpraH oOecledrnBaeT B CPOK HE IMO3JHEE NIBYX
pabounx OHEH cO OHS MPUHATHS YIOJIHOMOYEHHBIM OPraHOM pEIIEHHs O BbiZade AuO0 00 OTKase B BbIAAYE
paspelieHus nepenady fokymeHTa B ML nist BeIAauy 3assBUTEIIO.

IIpu HaTMYUHM TEXHUUECKOW BO3MOXHOCTHU 3JIEKTPOHHOIO B3aUMOJICHCTBUS IIPU BBIJaue pe3yibTaTa yCIyrH C
ucnons3oBanueM AMNC MO®I], nomKHOCTHOE JHIO0 YTOINHOMOYEHHOTO OpraHa HampaBiseT pe3yJbTaT
MPEIOCTAaBIICHUSI MYHUIIUTIAILHON ycIyru B 3iekTpoHHOM Buze. Crernuanuct M®I] coctaisier Ha GyMaKHOM
HOCHUTEJIe TOKYMEHT, MOATBEPKAAIOMIMNNA COIepKAHNE HATIPABICHHOTO YTIOJIHOMOYEHHBIM OPTaHOM 3JIEKTPOHHOTO
JOKyMEHTa, 3aBEPSET €ro MOANUChIo U nmeyaTsio M®DI 1 BeIAaeT 3asBUTEIIO.

2.4.3. B ciryqae ecind B 3asIBJICHUH, IPEICTABICHHOM HEMOCPEACTBEHHO HITH B 3JIEKTPOHHOM (hOpMeE, OTCYTCTBYET
uHpopManus o0 cnocobe MoIydeHHUsT TOKYMEHTa, SBISIOLIETOCS Pe3yIbTaTOM IPEJOCTABICHUS MYHHIUIAIBHON
YCIYTH, YKa3aHHBIN JOKYMEHT HAIpPaBISETCS 3asBUTEIIO TOCPEICTBOM IIOYTOBOTO OTIPABIICHHUS 110 YKa3aHHOMY B
3asBJICHUH TIOYTOBOMY aJIpeCy.

2.5. HopmaTuBHBIe IPaBOBbIe AKThI, PeryJIMpYyIolIe Npe1ocTaBIeHe MYHHIUNIAIBHO’ YCJIyTH

IlepeueHp HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIMPYIOIIMX IPEJOCTABICHUE MYHULUIAIbHOW YCIIYIH,
pa3mernaercsi Ha O(pUIUATBLHOM caiiTe Y OJTHOMOYEHHOTO opraHa B ceTu «/HTepHeT», pernoHalIbHOM peecTpe, Ha
€IMHOM MopTajie U PerMOHAILHOM MOpTale.

2.6. HcuepnbiBaomuii nepeyeHb NOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C HOPMATHBHBIMHU
NPaBOBBIMH AKTAMM [JIsl TNPeJOCTABJICHUS] MYHMUUNAJIBHOH YCIYIM M YCJIYr, KOTOpble SIBJISIIOTCS
HEeOOXOIMMBIMH H 00513aTeJbHBIMH JJI NPeJ0CTABJCHUS MYHMIUNAJIBLHON YCIyru, MNOAJIeKAIIUX
Npe/CTABJIEHUIO 3asiBUTeIeM, COCO0bI HX MOJIyYeHHs 3asiBHTe/leM, B TOM 4McJIe B JJIEKTPOHHOI ¢opme,
MOPSIA0OK UX MPeA0CTABJIEHUS

2.6.1. C mernpto MOTyYCHUST MYHUIMIIATBHOW YCITYTH 3assBUTENb HAIPABIACT (MIPEICTABIACT):

3asiBJICHHE 110 (popMe coryracHO NpriIokeHHio Ne | K HacTOsIIEMY aJMUHICTPAaTHBHOMY PETJIaMeHTY;

JIOKYMEHT, yIOCTOBEPSIOMNI MpaBa (MOJIHOMOYMS) MPEACTaBUTENS (HU3MUECKOTO MM IOPUINYECKOTO JIMIA,
€CITH C 3asBJICHHEM 00palaeTcst NpeCTaBUTENb 3asBUTEIS;

rpaduK MPOM3BOJCTBA 3EMIITHBIX Pa0OT M MOJHOTO BOCCTAHOBJICHUS Pa3phITOH TEPPUTOPHUH U HAPYIIAEMBIX
00BEKTOB OJaTOyCTPOICTBA;

MIPOEKT Ha BBIMOJHEHUE PaboOT, B KOTOPOM IIPETYCMOTPEHBI pabOTHI M0 BEIOOPKE TPYHTA C MOCTIETYIONUM €T0
BBIBO30OM M OOpPaTHOHM 3acChIIIKE IECUaHBIM I'PYHTOM, M CHUTYAI[MOHHBII IUIaH IPOM3BOJCTBA 3€MIITHBIX paboT,
COTJIACOBAHHBIN C COOTBETCTBYIOLTUMH OPTaHU3ALUAME (MHXEHEPHBIMH CIIy)KOaMH, yIPaBISIONIIMHA KOMIAHUAMH,
TOBApHUIECTBAMH COOCTBEHHHUKOB Wb M T.J.), B BEIICHUN KOTOPBIX HAXOAATCS MHXXEHEPHbIE KOMMYHHKAIIUH U
COOpYKEHHs, JOPOTH, TPOTYaphl, TOCYIapCTBEHHBIMH OpPraHaMH OXpPaHbI ITAMSTHUKOB MCTOPUM U KYJIBTYpPHI (Ha
3eMJISIX ICTOPHUKO-KYJITYPHOTO Ha3HAUCHHUS ), OpTraHU3alMeil, OCYIIECTBISIONMIECH I'e0/Ie3HUECKYIO IeITeIbHOCTD;

CXeMa OTPaXICHWS M OpTaHW3allMM IBWKCHUS TPAHCIIOpTa M MENIeXOJ0B, COTJIACOBaHHAs C OPTaHOM,
OCYIIECTBIISIOIUM (heaepaIbHbIi Tocy1apCTBEHHBIH HaI30p U CIIELMAIbHBIE pa3pelnTeIbHbIe (YHKIMN B 00J1acTH
6€301acHOCTH JIOPOKHOTO JIBHXKCHHS;

CBEJICHUS O HAJMYMH 3aKJIIOYCHHOTO JOTOBOpa (HOMEp W JaTa 3aKiIIOYeHHs JIOTOBOpa YKAa3BIBAIOTCS B
3asiBICHUN) Ha MPOKIAAKY, IEPEHOC WM TEePEYCTPONCTBO MHKXCHEPHBIX KOMMYHHUKAIIMH M MX HKCIUTYyaTaIHIo C
BJIAIEJIbIIEM aBTOMOOMIBHBIX 1OpOT (IIPH IMPOBEACHUN pabOT B TPaHMIIAX MOJIOCH OTBOJIa aBTOMOOMIBHBIX JIOPOT).

262 Ilo CBOEMY XKCJIAHUIO 3aABUTE]Ib MOXKCT MPEACTABUTH MHBIC JOKYMEHTBI, KOTOPBIC, IO €TI0 MHCHHUIO,
HUMCIOT 3HAYCHUEC MIPU TPEIOCTABIICHUN MyHHHHHaHBHOﬁ YCIyru.

2.7. UcuepnbiBamuii nepeyeHb NOKYMEHTOB, HeOOXOAMMBIX B COOTBETCTBMM € HOPMATHBHBIMH
NPAaBOBLIMH AKTAMH JJIsl MIPEJIOCTABJICHUS MYHHIIMNAJILHON yCJIYIH, KOTOPbIe HAXOAATCH B PACHOPSIKEHUH
rOCy/JapCTBEeHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYIPABJICHHS M HHBIX OPraHOB U KOTOpbIe 3asiBUTEJIb
BIIPaBe NPEA0CTABUTD, 4 TAKIKe CIIOCOOBI MX MOJIyYeHHS 3aABUTEISIMH, B TOM YHcJe B 3JIeKTPOHHOI dopme,
MOPSAI0K UX NpeACTaABJICHHSA



2.7.1. IoKyMEeHTBI, KOTOpBIEC 3aIlpaiIiBaloTcs Y IIOJTHOMOUYEHHBIM OPTraHOM TOCPEICTBOM HH(GOPMAIMOHHOTO
MEKBEIOMCTBEHHOTO B3aHMOJICHCTBHSA B Cllydae, €CIM 3asBUTENb HE MPEACTaBHI yKa3aHHbIE NOKYMEHTBHI MO
COOCTBEHHON MHUIINATHBE:

BBIIIMCKA M3 €JJMHOTO TOCYJaPCTBEHHOTO PEECTPa IOPUANIECKIX JIHII;

BBIIIMCKA M3 €JMHOTO TOCYNapCTBEHHOTO PeecTpa MHANBUAYaIbHBIX MIPEATIPUHIMATEICH;

KOIIMS JOTOBOPA HA CTPOUTENIECTBO U PEMOHT MH)KEHEPHBIX KOMMYHHUKAIMN M X SKCIUIYaTAIHIO C BIaJEIbIIEM
ABTOMOOWIBHBIX JIOpOr (TIpH MPOBEICHUU PaboT B rpaHHIAX MOJOCH OTBOJA aBTOMOOMJIBHBIX JOPOT MECTHOTO
3Ha4eHHs) (3alpamBaeTcs Ipu HEOOXOIUMOCTH);

KOMHS JOroBopa 00 IKCIUTyaTallud MHXEHEPHBIX KOMMYHMKALU ¢ BIaJeNIblieM aBTOMOOUIBHBIX IOpOr (Ipu
MPOBEIECHUH PabOT B TPAHUIIAX MIOJOCH OTBO/IA aBTOMOOMIIBHBIX JOPOT MECTHOTO 3HAUEHHMS) (3arpallinBacTcs Mpu
HEOOXOTUMOCTH);

2.7.2. HenpencrasiieHne 3asBUTEIEM JOKYMEHTOB, HAXOJSIIUXCS B PACHOPSHKEHUH TOCYIapPCTBEHHBIX OPraHOB,
OpPTaHOB MECTHOT'O CaMOYNPaBJICHHUS W MHBIX OPTraHOB HE SABIAETCS OCHOBAHHEM IS OTKa3a B NPEIOCTABICHUN
MYHHUIUITAIbHON YCITyTH.

2.8. Yka3aHue Ha 3anmpeT TPe0OBaTh OT 3asiBUTEJIA

2.8.1. 3ampemieHo TpeOOBATE OT 3asBUTEIN:

NPEACTABICHUS JOKYMEHTOB M WH(GOpMAamWy WM OCYLIECTBICHHS JACHCTBUH, NPEACTABICHUE WIN
OCYIIECTBIICHHE KOTOPBIX HE MPELYCMOTPEHO HOPMATHBHBIMH ITPABOBBIMU aKTaMH, PETYIHPYIOIINMH OTHOIICHUS,
BO3HHKAIOIUE B CBA3U C MIPEIOCTABICHUEM MYHHUIIMIIANBHON yCIyTH;

NPE/CTAaBICHUS JIOKYMEHTOB W  HH(pOpManWd, KOTOpbIE HAaXOJATCS B  PACHOPSHKEHUH  OpPraHOB,
MPEOCTABIAIOIINX ~MYHHIMIIAIBHYIO YCIYTy, HWHBIX TOCYJapCTBEHHBIX OpPraHOB, OpraHOB MECTHOIO
CaMOYIIPABJICHUS U OpraHu3aluii, B COOTBETCTBUYU C HOPMAaTUBHBIMU NIPaBOBbIMU akTaMu Poccuiickoit denepanuuy,
HOPMAaTHBHBIMU IIPAaBOBBIMH aKTaMHU cyObekTOB Poccuiickoit @enepanini 1 MyHUIMIIATbHBIMU [IPAaBOBBIMHU aKTaMH;

MPE/ICTABIICHUS IOKYMEHTOB 1 HH(pOpManny, OTCYTCTBUE U (MIIN) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIICH
[P TIEPBOHAYATIBHOM OTKAa3€ B IPHEME JOKYMEHTOB, HECOOXOJUMBIX JUIA IIPEAOCTaBICHUS MyHUIINIIAIBHON YCIIYTH,
7100 B IPEIOCTABICHUN MYHHIIUIIAIBHOHN yCIyTH, 33 HCKIIIOYEHHEM CITydaeB, MPEAYCMOTPEHHBIX ITYHKTOM 4 4acTH
1 crateu 7 @enepanproro 3akoHa oT 27.07.2010 Ne 210-D3 «O06 opraHu3aIiy IpeA0CTaBICHHS TOCYAapCTBEHHBIX
¥ MyHUIMTAIBHBIX YCIYT»:

- W3MEHEHHE TPeOOBAHMI HOPMATHBHBIX NPABOBBIX AKTOB, KACAIONIMXCS MPEIOCTAaBICHHUS MYHHIUNATLHON
YCIIyTH, Mocje MEepPBOHAYAIbHON MOAaYH 3asiBICHUS O NIPEIOCTABICHUN MYHUIIUIIAIBHON YCIIyTH;

- HaJM4yKhe OMMOOK B 3asBICHHU O MPEIOCTABICHHM MYHUIMIIAIBGHON YCIYrH M JIOKYMEHTax, HOJaHHBIX
3asBUTEJ]IEM IMOCIe NEPBOHAYAJIBHOTO OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOAMMBIX [UIs MpPEJI0CTaBIICHHUS
MYHHUIHUNAJIBHON YCIIyTH, JINOO B IPEIOCTABICHUN MYHUIIMIIAJIBHONW YCIIyTH U HE BKJIIOYEHHBIX B ITPEACTaBICHHBINA
paHee KOMIUIEKT JJOKYMEHTOB;

- MCTEUCHHE CPOKa JEHCTBUS JOKYMEHTOB WM W3MEHEHHE MH(pOPMalHU I0CIE MePBOHAYAIBLHOTO OTKa3a B
npueMe TOKYMEHTOB, HEOOXOIMMBIX UIS INPEAOCTaBJICHUS MYHUIMIAIBHOM YCIYrW, JH00 B NPEIOCTABICHUU
MYHHUIUTAIBHON YCITyTH;

- BBISBJICHHE JIOKYMEHTAJIBHO MOATBEPXKICHHOTO (hakTa (IIPU3HAKOB) OMIMOOYHOTO WM ITPOTHBOIIPABHOTO
nevicTBus  (0Oe31ecTBUS) TOJDKHOCTHOTO JIMIIA OpraHa, IPeOoCTABIIIONEr0 MYHHUIMNAIBHYIO —YCIYTY,
MYHHIHMIAIBHOTO ciykamero, paborauka M®L[ mpu mnepBoHauyasbHOM OTKa3e B IIpHEME JIOKYMEHTOB,
HEOOXOMMBIX JUIS IPEJOCTABICHUS] MyHHIUIIAIBHON YCIYTH, TMO0 B IPE0CTaBICHUH MYHHUINTIAJILHOM yCIIyTH, O
9YeM B ITMCHbMEHHOM BHJE 3a IOAINMCHIO PYKOBOAMTENS OpPraHa, NMPEeIOCTaBIIONIET0 MYHUIMNANBHYIO YCIYTY,
pykoBonutens M®PL] npu nepBoHaYaIBFHOM OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOJIUMBIX JUIA NPEIOCTaBICHUS
MYHUIUIAJIBHOHN YCIIyTH, yBEIOMIISIETCS 3aBUTENB, a TAK)KE IPUHOCATCS M3BUHEHMS 3a I0OCTaBICHHBIE HEYI00CTBa.

2.9. UcuepnbiBaoluii nepeyeHb OCHOBAHWIi /UIsl 0TKAa3a B NpHeMe JOKYMEHTOB, HEOOXOMMMBIX /IS
Npe10CTABIEHUsI MyHHIIUTAILHOMH yCJIyTrH

OcHoBaHUS IJIsl 0TKa3a B IPUEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. UcuyepnpiBalomiuii nepeyeHb OCHOBAHMI /ISl IPUOCTAHOBJIEHHMA WJIM OTKAa3a B NMpeJ0oCTaBJIeHUH
MYHULIHNATBHON yCIayru

2.10.1. OcHoBaHus A1 NPUOCTAHOBIICHUS NPEAOCTABICHHSI MyHULIUIIAIIBHON YCIYTd OTCYTCTBYIOT.

2.10.2. B npenocTaBieHH MyHHIUNIAIEHON YCIYTH MOXKET OBITh OTKA3aHO 110 CIIEAYIOIINM OCHOBAHMSIM:

HETIpE/ICTaBJICHUE 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX B MOJMYHKTa 2.6.1 HAaCTOAIIEro aIMUHUCTPATUBHOTO
periaMenTa;

MPECTaBICHNE TOKYMEHTOB HEHAJIC)KAIIIMM JIUI[OM.

2.10.3. MoTHBUpPOBaHHOE pelIeHHe 00 OTKa3e B IPEAOCTABICHWHM MYHHIUMAIBHONH YCIYTH BBIAAETCS WIN
HAIpaBIAETCS 3asIBUTENIO B TeUeHHUeE 3 (TpexX) paboumx JTHEH co JHS MPHUHATHS TaKOTO PEeIICHHS.

2.10.4. 3asBuTENM HMEIOT IIPaBO IOBTOPHO OOPATHTHCS B YTMOJHOMOYEHHBI OpraH 3a IOJy4YeHUEM
MYHUIUNAIbHON yCIyrW MOCHE YCTPAHEHUs MPEAYCMOTPEHHBIX HACTOSIUM IYHKTOM OCHOBAaHUH AJIS OTKa3a B
HpPeJOCTaBICHNH MYHUIIUNAIbHOMN YCIIyTH.

2.11. IlepedyeHb yCayr, KOTOpbIe SIBJSIIOTCH HEOOXOAMMBIMH M 00513aTeJbHBIMHU JUISI NPeJOCTABICHUS
MYHULIMIAJIbHON YCJIYIH, B TOM YHCJe CBeJeHUsI 0 JOKYMeHTe (JOKyMeHTaX), BbIAaBaeMOM (BbI1ABAEMbIX)
OPraHM3alMAMH, YYACTBYIOIINMH B IPEAOCTABICHUH MYHUIIMNIAIBHOH yCJIYIH
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Ycmyru, KOTopbIe SBISIFOTCSI HEOOXOAUMBIMHE M 005I3aTEIbHBIMY TSI IPEIOCTABICHUS] MyHHUIINIIAIBHON YCITyTH,
OTCYTCTBYIOT.

2.12. IMopsinok, pa3Mep M OCHOBAHHSA B3UMAaHHUS IOCYJapCTBEeHHOI MOIIMHBI M MHOH MJIaThl, B3NMaeMoii
3a NpeAocTaBJeHUe MYHHIMNAJIbHON yCIyru

MyHHununangbHas ycIayra IpenoCTaBIsIeTCst OECIUIaTHO.

2.13. IlopsiioK, pa3Mep H OCHOBAHUSI B3UMAHMs ILIAThI 32 NMpeJOCTABIEHHE YCIYT, KOTOpbIe SIBJSIOTCS
He00XO0IMMBIMHU U 00513aTeIbHBIMHY JIJISl IPEI0CTABJCHUS MYHHIIUNIAIBHOMH yCIyru

[InaTa 3a npenoCcTaBICHUE YCIYT, KOTOPBIE SBISIOTCSI HEOOXOAMMBIMH U 00513aTeNIbHBIMHU IS TPEA0CTaBICHHS
MYHUIUNAIbHOHN YCIIyTH, HE B3UMAETCS B CBSI3M C OTCYTCTBHEM TaKHX YCIYT.

2.14. MakcuMaJbHBIH CPOK OHIAHWS B OYepeAd TPH TIojade 3ampoca o MPeIoCTaBIeHHH
MYHHIUNATBHOH YCIYIH, YCJIYrH, NPelOoCTaBJIsIeMONl OpraHusamnuei, y4acTBymomeil B IpeloCTaBJICHUH
MYHHIUNAJTBHOM YCJIYrH, M IPH NOJY4YeHUH Pe3y/IbTaTa NpPefA0CTABJICHHS TAKUX yCJIyr

Bpems oxupaHus B o4epeAr NpH IOjade 3asBICHUS O MPEAOCTaBICHWN MYHUIMIAIBHOM yCIIyTH, YCIyTH,
MIPEIOCTABIIIEMOI OpraHu3alueli, y4acTBYIOLIEH B MPEAOCTABICHUN MYHULUIIANBHON YCIYTH, U IPU HOIYYEHUH
pe3ysbTaTa MPeAoCTaBICHHS TAKOH yCIIyTH HE JOJDKHO NMPEBhIIaTs 15 MunyT.

2.15. Cpok ¥ nopsiI0K perucTpanuy 3anpoca 3asiBUTeIs1 0 NpeocTaBIeHHH MYHUIMNIATIBHON yCJIyru u
YCJIyIH, PeAoCcTABJIsIEeMOil OpraHusaluei, y4acTByLedl B NpeJoCTaBJIeHUM MYHULUNAJBHOH yCJIyIH, B
TOM 4HCJIe B 3JIeKTPOHHOM (popme

3asiBiIeHHE O MPEJOCTaBICHUH MYHHUIMIIAIBLHOM yCIIyTH, B TOM YHCIIE MOCTYIMBIIEE B DJIEKTPOHHOH (opme ¢
HCIIOJIb30BaHUEM EIMHOIO IOpTana, perHoHanbHOro mopTaia aubo uepes MOII, peructpupyercs B TedeHHE
1 pabouero AHA cO AHSA MOCTYIUICHHS 3asBJICHHSI B CTPYKTYPHOM MOApa3JeleHUd YMOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOM 3a BEJICHUE JIEJIONPON3BO/ICTRA.

2.16.TpeOoBaHusl K NOMeUIeHHSIM, B KOTOPBIX MPeIOCTABJsIeTcs] MyHHIUNAJLHAsl YCJIyra, K MecTy
OKMJAHMS W IIpMeMa 3asiBUTesell, pa3MelleHUI0 M O(OpMJIEHHI0O BH3YaJbHOH, TEKCTOBOH M
MYJIbTUMeIMHOH MH(OpPMaLUM 0 OPSAAKe NPeA0CTABIEHUS] MYHHUMIIAAbHON yCJIyTH

Mecra, npeaHa3HaYCHHBIE U 03HAKOMIICHUS 3asgBUTECH ¢ MHGOPMAIIMOHHBIMI MaTepHAIaMH H 3aII0JTHCHUS
JOKyMEHTOB, 000PYIyIOTCSI HHPOPMAIIMOHHBIMH CTCHAAMH, CTYJIBSIMH, CTOJaMH (CTOMKaMHU) U 0OecIeunBaroTCs
oOpasamMu 3arojHEeHHs JOKYMEHTOB, OyMaroil ¥ KaHIEISIPCKHIMHU IPHHAUIC)KHOCTSIMU JUIS OOECHEeYeHUS
BO3MO>KHOCTH O(OPMIICHUS JOKYMEHTOB.

B mecrax JJI 3allOJTHEHUA JOKYMCHTOB HOJIXKCH o0ecIeunBaThCs JOCTYII K HOPMATUBHBIM IIPAaBOBbIM aKTaM,
PEryNUpYIOIIUM IIPEIOCTABICHUE MYHULIUIIAIbHOM YCIYTH.

Mecrta Ui OXHIaHUS OOOPYAYIOTCS CTYJIBSIMH, KPECEIbHBIMH CEKIMAMH WIA CKaMbIMH (OaHKETKaMH).
KonyecTBo MecT I OKHIAHUSL ONpEAesieTcss UCXOAs U3 (aKTHYEeCKOW Harpy3KH W BO3MOXKHOCTEH I HX
pasMElICHU B 3JaHUN.

HOMCHICHI/I)I JJIs1 HCTIOCPEACTBCHHOT'O B3aHMOﬂeﬁCTBHH C 3asABUTCIIAMU MOTYT OBITh OpraHM3o0BaHbl B BUJC
OTAETBHBIX KAOMHETOB JIMO0 B BUAE OTAEIBHBIX paOOUMX MECT.

Kabunetsl, npeaHasHadeHHbIC /U NIPHEMa 3asBUTENEH, TOIDKHBI OBITh 000pYyNIOBaHBI MH()OPMAIMOHHBIMH
TabmUuKkaMu (BBIBECKAMH) C yKa3aHHEM HoMepa KaOwHeTa, (QaMmimy, WMEHH, oTdecTBa (IIPH HAIUYHAH) U
JIOJDKHOCTH MYHHIIMITAJIBHOTO CITy’Kallero, rpaduka npueMa 3assBUTENEH ISl JINTHOTO MPE/ICTaBICHUS JOKYMEHTOB
Y KOHCYJIbTHPOBAHUSI.

Kaxnoe pabouee MecTo ZOJKHO OBITE 000PYIOBAaHO NEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO OCTYTIA
K HEOOXO0IMMbBIM HH(DOPMAIIMOHHBIM 0a3aM, MeUATAOIIUM 1 CKAHHPYIOIUM YCTPOUCTBAM.

Bxox B 3maHue YTNOJTHOMOYEHHOTO OpraHa JODKeH OBITh 000pyZoBaH WHGOPMAIMOHHOW TaOIHMUKON
(BBIBECKOI), COIEpIKAIIEH CIICIYIONIYI0 HH(POPMAIIHIO:

HAanMCHOBAHMUEC,

MECTO HaXOX/ICHHS;

pexXuM paboTEI;

azipec opUIMAIBLHOTO CaiiTa;

TeneOHHBIH HOMEp U aJpec IIEKTPOHHON MOYTHI.

B mensix opraHuzanny OeCTIPENITCTBEHHOTO JOCTYNa HHBAIHMAOB (BKIOYAs WHBAIMAOB, HCHONB3YIOIIMX
KpEeCIa-KoIACKU U COOAK-TIPOBOTHUKOB) K MECTY NPEAOCTABICHHUS MYHHIIUIIATEHON YCIYTH UM 00€CIIeYUBAIOTCSL:

yCIOBUSI OECHPEISITCTBEHHOTO JIOCTYNAa K OOBEKTY (3[JaHMIO, MOMEIICHHIO), B KOTOPOM IIPEAOCTaBIISCTCS
MYHUIHUIIAJIbHAA yCJIyra, a TakKXeE IJId 6CCHpeHHTCTBeHHOFO MOJIb30BAHUA TPAHCIIOPTOM, CPEACTBAMHU CBIA3U U
nHGOPMALINH;

BO3MOKHOCTH CAMOCTOSITETIFHOTO ITEPEIBIDKEHIS TI0 TEPPUTOPHH, Ha KOTOPOH PaCTION0KEHBI 00BEKTHI (31aHHS,
l'IOMeH_[eHI/Iﬂ), B KOTOPBIX MPEAOCTABIACTCA MYHUIIUIIATIbHAA yCJIyra, a TAaKKE BXOaa Ha TaKHUe O00BEKTHI U BbBIXOda
W3 HUX, TIOCAJKH B TPAHCIIOPTHOE CPEJICTBO M BBICAIKU M3 HETO, B TOM YHCIIE C UCTIOJIB30BAaHIEM KPECIa-KOJSACKH;

HaJJIeXKalee pasMerieHne OO0OpYIOBaHHS M HOCUTENed HHGOpManud, HEOOXOMUMBIX I OOecTiedeHUs
OecrpenaTCTBEHHOT0 JOCTYIA K 00BEKTaM (3/1aHMsIM, TOMEIEHHSIM ), B KOTOPBIX ITPEA0CTABIAETCS MyHUIINIATIbHAS
yciyra, ¢ y4eTOM OTpaHU4EHUN JKU3HEAEATEIbHOCTY;

JIyOnMpoBaHHE HEOOXOAMMOHN 3BYKOBOW M 3pHUTENFHON MH(OpManuM, a Takke HaJHuCeH, 3HAKOB M HMHOU
TEKCTOBOH U rpaduyeckoil nHGpOpManny 3HaKaMH, BBITIOJTHEHHBIMH pelbeHO-ToueuHbIM mprudrom bpaiins;



COINPOBOXKICHUE WHBAIHNIOB, MMEIOIMINX CTOHKHE pacCTpOWCTBa (DYHKIUHM 3PEHHS U CAMOCTOSTECIBHOTO
HepEBIKCHNS;

JOIYCK CypAOTIEPEBOIUNKA U TH(IIOCYPAOTIEPEBOIINKA;

JIOIYCK cOOaKH-TIPOBOAHUKA Ha OOBEKTHI (31aHMs, TOMEICHNS ), B KOTOPBIX MPEAOCTaBIIACTCS MyHUIUIIAIbHAS
yciyra;

OKa3aHHE TIOMOINM B NPEOJOJICHUH 0apbepoB, MELIAIOIINX IONYyYCHAI0 MYHUIMIIAIBHON yCIyrd HapaBHE C
JPYTHUMH JIMLAMH.

B ciyuae HEBO3MOXKHOCTH IIOJHOCTHIO HPHUCIIOCOOMTH IOMENICHHE YTIOJHOMOYEHHOTO OpraHa C y4eToM
MOTPEOHOCTH MHBAINAA €My 00eCTIeunBaeTCsl JOCTYII K MECTY MPEO0CTaBICHHSI MyHHIMIIAIBHON YCITyTH.

2.17. Iloka3aTeJH AOCTYNHOCTHM M KayvecTBa TrOCyJapCTBEHHOH YCJIyrH, B TOM 4YHCJIe KOJIHYECTBO
B3aHMMO/IeHCTBHU 3asiBUTEJIS € A0JKHOCTHBIMH JTUIIAMH NIPH NPEAOCTABICHUH MYHUIMNAJIBHON YCJIYTH H UX
NPOAOJIKHUTEIbHOCTb, BO3MOKHOCTH IIOJIyYeHHs] rocyaapcrBeHHoii ycayru B MOPII, Bo3MokHOCTH
NoJIy4eHus1 HH(pOPMaLMH 0 X0/1e PeJ0CTABJIEHHUS TOCYAAPCTBEHHOI YCJIyId, B TOM YHCJIe ¢ HCN0JIb30BaHHEM
MH(OPMALMOHHO- KOMMYHUKAIMOHHBIX TE€XHOJIOI Uil

2.17.1. Tloka3aTensiMu KayecTBa M JOCTYIHOCTH MYHHMLMIIAIbHOW YCIOYyTH  SIBISIETCS. COBOKYIIHOCTH
KOJINYECTBEHHBIX M KAYECTBEHHBIX MAapaMeTPOB, MO3BOJIOIIMX H3MEPSATh M OLEHHMBATH MPOLECC M PE3YIbTAT
MPEJOCTaBICHUs] MYHUIUNAIBHON YCIIyTH.

2.17.2. Tloka3zarensMu JOCTYITHOCTH MPEAOCTABICHHSI MYHUIUIIAILHON YCIYTH SBJISIOTCS:

TPaHCHOPTHAs AOCTYHMHOCTh K MECTaM IpPeJOCTaBICHUS MYHHUIMIIAIBHOM YCIyrd, B TOM 4YHCIE AJS JIUI] C
OrpaHMYEHHBIMU (PU3MYECKUMH BO3MOKHOCTSIMH;

BO3MOXKHOCTb TOJIy4€HHs IOJIHOM, aKTyalbHOH M JOCTOBEpHOW MH(OpManuu O MOpPSIKE MPeIOCTaBICHUS
MYHHIHUIIAJIBHON YCIIyTH, B TOM YHCIIE B 3JIEKTPOHHOH (opMme;

BO3MOXKHOCTH BBIOOpa crmocoba oOpalneHus 3a MpefoCTaBICHHEM MYHUIWNAIBHOW YCIYrH (JIMYHO, Yepes
HOpEJCTaBUTENA, MOYTOBBIM OTHpaBieHUEM, depes MOII, mocpeacTBOM €AMHOrO TMOpTana, PErHOHAIBHOIO
noprana);

BO3MOJKHOCTH MOJNyYeHHsI MH()OPMALUK O MOPSIKE M XOAE MPEIOCTaBICHUS MYHHIHIAIBHON YCIYyTH, B TOM
YHCIIE C UCTIONh30BaHUEM NH(OPMAIIHOHHO-KOMMYHHKAIMOHHBIX TEXHOIOTHH.

2.17.3. Tloka3aTensiMu Ka4yecTBa MPEAOCTABICHHUS MYHHUIUITAIBHON YCIIyTH SBISIOTCS:

CTETeHb YIOBIETBOPEHHOCTH 3asBUTEJICH KaUe€CTBOM H JOCTYITHOCTHIO MYHHIIUIIAIILHON yCIYTH;

COOTBETCTBHE MPEIOCTABISIEMOH MYHHILUIIAJIBHOW YCIyTHM TPeOOBaHMSAM HACTOSIIETO aJMHHUCTPATUBHOTO
periaMeHTa;

cO0JTI0/IeHHE CPOKOB MPEI0CTABICHNSI MYHUIIUNIAILHON YCIYTH;

KOJIMYECTBO 0OOCHOBAaHHBIX JKayo0.

2.17.4. Tlpn nony4yeHnN MyHHITUNIAIGHON YCIIyTH 3asiBUTEb OCYIIECTBILSIET He Oojee ABYX B3aMMOACHCTBUM ¢
JIOJDKHOCTHBIMU JIMIIAMHU Y TIOJIHOMOYEHHOIO OpraHa.

IIponomxkuTenbHOCTH KaXJI0ro B3aMMOJIEUCTBHSA HE JIOJKHA MIPEBHIIIAT
15 mMunyT.

2.18. Unple TpedOBaHNS, B TOM YHCJIE YIHTHIBAIOIIHE 0COOEHHOCTH MPEIOCTABIEHHS MYHHIHNAIbHOMI
yeayru B M®LI u ocobeHHOCTH NpeAoCcTaB/IeHUsI MyHHIMIAJIbHOMN yCJIYTH B 3J1eKTPOHHOH dopme

2.18.1. 3asBurensM obecrieunBaeTcsi BO3MOXKHOCTD TOJIyYeHUS] MHPOPMAIMU O TMOPSJAKE IMPEJOCTABICHUS
MYHHUIUIAJIBHON YCIyTH, B TOM YHCJE C HCIOJH30BAHHEM EAMHOTO MOpTaja, PETHOHAJIBHOTO TOpTana, a TaKke
BO3MOXXHOCTb KONHMpOBaHUS (OpPM 3asBICHHH W HWHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIs IOJYyYeHHS
MYHUIUIAIBHOHN YCITyTH.

2.18.2. [IprieM TOKyMEHTOB U BblJIaua pe3yJibTaTa MyHUIIMIIAIBHOMR YCIIyTH MOXET ocyluecTBisThes B MO o
HOPUHIUIY 3KCTEPPUTOPHUANIBHOCTH MNPH HAIWYHMM 3aKIIOYEHHOIO COMIANIEHUS O B3aMMOACHCTBHHM MEXIy
YnonHomoueHHbIM opraioM U ['OAY «MO®L».

2.18.3. [Ipn HampaBieHUM 3asBICHUS O MPEZOCTABICHWM MYHHIMIAJIBHOW YCIyrH B JIESKTPOHHOH (opme
3asBUTENb (POPMHUPYET 3asiBJICHNE Ha IPEJOCTABICHNE MYHUIIUIIAIILHOHN yCIIyTH B (hOpME IIEKTPOHHOTO JOKYMEHTA
U TIOJINHMCHIBAET €ro 3JICKTPOHHOM MOANHUCHEI0O B COOTBETCTBHM C TpeOoBaHMAMH DenepaabHOTO 3aKOHA OT
06.04.2011 Ne 63-D3, ®DenepaabHOTO 3aK0HA
or 27.07.2010 Ne 210-®3 wu IlpaBun omnpenesieHuss BHIOB 3JICKTPOHHOW IOJAIMKUCH, HCIIOJIB30BaHHE KOTOPHIX
JIOITyCKAaeTCsl TPH OOpaIleHHH 3a TONyYeHHEM T'OCYJapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT, YTBEPKICHHBIX
nocraHoBiieHueM [IpaButennctBa Poccuiickoii deaepaiyn ot 25.06.2012 Ne 634.

[11. COCTAB, IOCJIEJIOBATEJIBHOCTH 1 CPOKHW BBINIOJHEHUSI ATIMAUHNCTPATHBHBIX
MPOLEJYP (AEMCTBHI), TPEBOBAHUS K MOPSIIKY WX BBINOJHEHWS, B TOM YHUCJIE
OCOBEHHOCTU BBIMNOJHEHUSI AJIMHUHUCTPATUBHBIX MNPOLEIYP (IEWCTBHII) B
IJEKTPOHHOII ®OPME, A TAK’KE OCOBEHHOCTH BBITIOJTHEHUSI AIIMUHUCTPATUBHBIX
MPOLIEJYP B M®I|

3.1. UcyepnbiBalomuii nepevyeHb aAMHHACTPATHBHBIX poueayp (AeicTBuii)
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1) mpuem u perucTparyst 3asBICHHIS O IPEIOCTABICHUN MyHUIIMIIAIBHOMN yCIyTH M MHBIX JOKYMEHTOB;

2) HampaBJIEHUE MEKBEIOMCTBEHHBIX 3aPOCOB (ITPH HEOOXOAUMOCTH);

3) paccMOTpeHHE TOKYMEHTOB M NPHHATHE PEIICHHS O MPEAOCTABICHHWH JHOO OTKa3e B MPEIOCTABICHUH
MYHHUIUTIAJIbHON YCITyTH;

4) opopmIieHrEe U BbIaya (HApaBICHIE) 3asBUTENIO TOKYMEHTOB, SBISTIONIMXCS PE3YIbTATOM MPEIOCTABICHHUS
MYHHUIHUIIAIbHON YCITYTH.

3.2. Ilpuem u perucTpanusi 3asiBJeHHUs 0 MPEIOCTABIEHNN MYHHIMIIATBHOM YCIYTH H HHBIX JOKYMEHTOB

3.2.1. OcHoBaHMeM mJisi Hayaia aJMHHUCTPATUBHOM IPOLEAYPH SIBISETCS MOCTYIUICHHE OT 3asBHUTEIS
3as1BJICHUSI O PEIOCTABICHUN MyHHUIMIIAIBHOM YCIyTH ¥ UHBIX IOKYMEHTOB!

Ha OyMa)XHOM HOCHTEJIE HEIIOCPEICTBEHHO B YTIOJIHOMOYEHHBIH opran, M®I1;

Ha OyMa)XHOM HOCHTeJIE B YTIOJIHOMOYEHHBIH OpraH HOCPEICTBOM ITOYTOBOTO OTIPABICHHS;

B (hOpMe 3JIEKTPOHHOTO JOKYMEHTa C UCIIOJIb30BaHUEM E€IMHOIO IOpTajla, pErHOHAIbHOTO HopTaa.

[Ipu muaHO# dopMme Momaym JOKYMEHTOB B YTHOITHOMOYCHHBIH opraH, M®IL] monmava 3asBieHUS U WHBIX
JOKYMEHTOB OCYILIECTBIIICTCA B MOpPAAKE OOIIECH ouepeny B MPUEMHBIE Yachl WM IO MPEABAPUTEIBHOMN 3aIUCH.
[Tpn nmuaHOit hopMe momadn TOKYMEHTOB 3asBUTEIb NOAACT 3asBICHHE W HHBIC IOKYMEHTBI, yKa3aHHbBIEC B IIYHKTaX

2.6, 2.7 HACTOSIIIETO aJIMAHUCTPATUBHOTO periaMeHTa
(8 clydae eciu 3asBHUTEIb HpeNCTaBIIseT JOKYMEHTEI, yKa3aHHBIC B IIYHKTE
2.7 HacTOAIIETO aIMIHHACTPATUBHOTO PETIIAMEHTA, 1T0 COOCTBEHHOH HHUIIMATHBE) Ha OyMa)KHOM HOCHUTEJIE, a TAK)Ke
JIOKyMEHT YJIOCTOBEPSIOIUH JMYHOCTh

Y IOJITHOMOYHS 3asIBUTEJIS.

[Tpu auyHOM opMe mogaun JOKYMEHTOB 3asBJICHUE O MPEIOCTABICHUH MYHHUITUIIAIBHON YCIYTH MOXKET OBITh
oopMIICHO 3asIBUTEIEM B XOJI¢ IIPHeMa B Y MOJTHOMOUEHHOM oprane, M®I] nmubdo odopmiieHo 3apanee.

ITo mnpocsbe oOparuBiIEroCs JMIA 3asBICHHE MOXET OBITh O(QOPMIIEHO JIODKHOCTHBIM  JIUIIOM
YnonHoMoYeHHOro oprasa, cnenuanuctoM M®L[, oTBETCTBEHHBIMHU 33 MPUEM JOKYMEHTOB, C UCIOJIb30BAHUEM
MPOTPaMMHBIX CpeACTB. B 3TOM cirydae 3asBUTEh COOCTBEHHOPYYHO BITUCHIBACT B 3asIBIICHIE CBOIO (PAMUITHIO, UMS
U OTYECTBO, CTABUT ATy U HOJIUCH.

JoKkHOCTHOE JIMIIO YIIOJTHOMOYEHHOI'0 OPraHa, 0TBETCTBEHHOE 3a NpHeM J0KYMEHTOB, OCyLlecTBJIsAeT
cJeylolme JeidcTBUS B X0/e prueMa 3asiBUTeJIs:

yCTaHaBJIMBaET MIpeaMeT OOpaIICHNUS;

YCTaHaBJIMBACT JIMYHOCTh 3asBUTENA, B TOM YHCJIE NPOBEPSAET HAIWYUE JOKYMEHTA, YAOCTOBEPSIOIIETO
JINYHOCTb;

MIPOBEPSIET NOJTHOMOYHMS 3asBUTEIIS;

MPOBEPSICT HATMYHE BCEX JOKYMEHTOB, HEOOXOIMMBIX JIJIS MPEIOCTABICHUS MYHHUIIUITIAILHOW YCIYTH, KOTOPBIC
3asiBUTENIb  00s3aH  NPEJAOCTABUTh CAMOCTOSATEIILHO B  COOTBETCTBUHM C MYHKTOM 2.6  HACTOSAIIErO
aIMUHUACTPATUBHOIO PEIJIaMEHTA;

B CITy4ae yCTaHOBJICHUS (DakTa HECOOTBETCTBUS MPEACTABICHHBIX JOKYMEHTOB JIHOO OTCYTCTBHS HEOOXOIIMBIX
JMOKYMEHTOB [UIS TIPEAOCTABICHHUS MYHUIMIIATBHON yCIyrd WHPOPMHPYET B YCTHOW QopMe 3asBUTEISA
(TIpecTaBUTENS 3asIBUTEIS) O BBISIBICHHBIX (haKTax ¥ MpeyiaraeT IPUHITh MEPHI [0 UX YCTPaHECHUIO;

MPUHUMAET PEIICHUE O MpPHUEME Yy 3asiBUTEN MNPEACTABICHHBIX NOKYMEHTOB U PETHCTPUPYET 3asiBICHHUE U
MPEeICTaBICHHbIE TOKYMEHTBI 0] MHIUBUYaJIbHBIM MOPSIKOBEIM HOMEPOM B J€Hb UX MOCTYILICHMUS,;

BBIIAET 3asBUTENIO PACIHMCKY C ONHMCBIO NMPEACTABIECHHBIX NOKYMEHTOB M yKa3aHUEM JaThl WX MPHUHSITHA,
MOATBEPKIAIOIIYIO0 IPUHSTHE TOKYMEHTOB.

Crnenuanuct M®@II, oTBeTCTBEHHBII 32 IPUEM TOKYMEHTOB, OCYLIECTBJISIET CieyIoNIue 1eliCTBUS B X0/1€e
npueMa 3asiBUTeJIs:

yCTaHaBJIMBAET NMPEMET OOpaIleHHsT;

YCTaHaBJIMBAET JIMYHOCTh 3asBUTEINA, B TOM YMCIIE TMPOBEPSET HaJU4YHE JOKYMEHTa, YAOCTOBEPSIOIIETO
JIMYHOCTb;

MIPOBEPSIET MOJTHOMOYUS 3aBUTEIIS;

MPOBEPSIET HATMYHE BCEX JOKYMEHTOB, HEOOXOMMBIX JIJIS MPEIOCTABICHUS MYHHUIIUIIAIEHOW YCIYTH, KOTOPBIC
3asgBUTENL 00S3aH TPENOCTaBUTH CaMOCTOSATENFHO B  COOTBETCTBHM C IIYHKTOM 2.6  HACTOSIIETO
AIMUHUCTPATUBHOIO PETJIaMEHTa;

B CITy4ae YCTaHOBJICHUS (DakTa HECOOTBETCTBHS IPEACTABICHHBIX JOKYMEHTOB JIHOO OTCYTCTBHS HEOOXOIMMBIX
JIOKyMEHTOB JIJISl TIPEJOCTaBICHUS MYHHUIMIAILHOW YCIyTH WHPOPMUPYET B YCTHOW (opMe 3asBHUTEISI O
BBISIBJICHHBIX (DaKTaxX W MpejiaraeT MPUHITh MEPHI [0 UX YCTPAHECHHUIO;

MPUHUMAET pEIICHHe O TpHeMe Y 3asBUTENs MPEACTABIECHHBIX JOKYMEHTOB, (opMHpyeT 3asBICHHE O
MPEIOCTABJIICHUH YCIYTH TOCpeACcTBOM HH(popMarmoHHOW cuctembl M®II, peructpupyeT 3asBiIeHHE W TMaKeT
JIOKyMEHTOB B MH(MopMannoHHOU cucteMe M®DII, BrigaeT 3asiBUTENIO (MPEACTABUTENIO 3asBUTENS) PACIHCKY O
MOJIy4E€HUHU TOKYMEHTOB ¢ MH(POPMaIMeH 0 CPOKaxX pacCMOTPEHUS 3asIBJICHUSI.

Ilepenaua B YIOJTHOMOYEHHBIN OpraH MakeTa JOKYMEHTOB, IPUHATHIX crienuanucramu M®L, ocymecTBiseTcs
nocpencteoM HH(popMaruonHoi cucteme MOI] He mo3mHEe clenyromero padovero AHS CO JHS IpHeMa
JIOKyMEHTOB 0T 3asiButens B MOII.
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IIpn HEOOXOAMMOCTH MOJDKHOCTHOE JUI0 YTOJHOMOYEHHOTO oprana, crnenmamuct M®PI[ msroraBmuBaroT
KOTIMY TIPEICTABICHHBIX 3asBUTEIIEM JOKYMEHTOB, BBIIONHSIOT HA HUX HAAMUCh 00 UX COOTBETCTBUH ITOTMHHBIM
9K3EMIUIAPAM, 3aBEPAIOT CBOCH MOIMKCHIO C yKa3aHUEM (paMUITNK 1 HHUINATIOB.

JTTENbHOCTD OCYIIECTBICHNS BCEX HEOOXOANMBIX ACHCTBUIT HE MOXKET MpeBbImarTh 15 MunyT.

JIOKyMeHTBI IJIs1 IPEJOCTABICHUSI MyHUIIMIIAIBHON yCIyTH MOTYT OBITh MPEACTABICHB! B Y IOJHOMOYEHHBIN
OpTaH IOCPEICTBOM HAINpPABICHUS 3asBICHUS O MPEAOCTaBICHUN MYHHLHUIIATHHONW yCIyTH M MHBIX JTJOKYMEHTOB
MOYTOBBIM OTIPaBJICHUEM, YE€PE3 eNUHBIN MOPTaJl, pErHOHAJIBHBIN MopTai (3a04Hast (hopMa Moaun JOKYMEHTOB):

- B BHJE OpUTMHAJA 3asBJICHUS W KONHMH JTOKYMEHTOB Ha OyMa)XHOM HOCHTENE ITOCPEICTBOM IOYTOBOTO
OTIpaBlieHUA. B naHHOM ciydae yqoOCTOBEpEHHE BEPHOCTH KOMMH JOKYMEHTOB OCYIIECTBISAETCS B HOpPSIKE,
YCTaHOBIICHHOM (pe/iepalibHBIM 3aKOHOIATEILCTBOM.

JIHeM perucTpanuy 3asBIEHUS SIBISCTCA JCHb €ro MOCTYIJICHUS B Y IOJIHOMOYEHHBIH OpraH;

- B 3JIEKTPOHHOM BHJIE TIOCPEJICTBOM 3aIlOJHEHHS WHTEPAKTUBHOM (OPMBI 3asIBIICHUS, TTOIITHUCAHHOTO MPOCTON
3JIEKTPOHHOH MOATHNCHIO, Yepe3 IMIHbBIH KaOWHET EAMHOTO MOPTaIa, pETHOHAIBHOTO MOpTana, 6e3 He00X0ANMOCTH
JIOTIOTHUTEIBHOM 1T0Iau 3asBJICHUS B HHOU (opMe.

@dopmaTHO-JIOTHYECKass MpPOBEpPKa C(HOPMHUPOBAHHOTO 3asBICHUSA OCYIIECTBIIIETCS ABTOMATHYECKH MOCIE
3aIlOJHEHNS 3asBUTEIEM KaXKJOTO M3 MOJNEH AICKTPOHHOW (Gopmbl 3asBieHHA. [Ipu BBIIBICHHH HEKOPPEKTHO
3aIOJTHEHHOTO OIS SJIEKTPOHHON ()OPMBI 3asIBIICHUS 3asBUTENb YBEIOMIIIETCS O XapaKTepe BBISIBICHHON OIINOKA
U TIOPSIZIKE €€ YCTPaHEHHs OCPEACTBOM NH(POPMAMOHHOTO COOOIIEHNS HETTOCPEACTBEHHO B 3JIEKTPOHHON opme
3asIBJICHUS.

[Tpu popmupoBaHuy 3asBiaeHUs 0OecTIeunBaeTC:

BO3MOKHOCTh KOTIMPOBAHMS M COXpPAHEHUS 3adBJICHHUS M MHBIX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6, 2.7
HACTOSIIEr0 aAMUHUCTPATUBHOTO PETJIaMEeHTa, HEOOXOJUMBIX JJIS TPEJOCTABICHHUS MYHHIIUIAIBHON YCITyTH;

BO3MOXKHOCTB TI€4aTH Ha OyMa>KHOM HOCHUTEJIE KOIHH dJIEKTPOHHOM (POPMBI 3asiBICHHS;

B JIF0001 MOMEHT 10 XEJIaHHUIO MOJI30BaTEIIsl COXpAaHEHHE paHee BBEACHHBIX B 3JICKTPOHHYIO ()OPMY 3asIBICHUSA
3HA4YEeHNH, B TOM 4YHCIIE NPH BO3SHUKHOBEHHWH OIIMOOK BBOAA M BO3BpAaTe ISl MOBTOPHOTO BBOJA 3HAYCHUH B
3NEKTPOHHYIO (popMy 3asIBICHNS;

3aI0JTHEHHE IT0JIeH AIEKTPOHHOH (POPMBI 3asIBICHNUS 10 Havyala BBOJA CBEICHUH 3asIBUTEIIEM C HCIIOJIb30BAHUEM
CBEJICHNH, pPa3MEIICHHBIX B (QeaepaabHON TocynapcTBeHHOH wuH(opmanmoHHO# cucreme «ExmHas cucrema
UIeHTU(HUKAIUE U ayTeHTUQHUKANNN B MHOPACTPYKType, obecrednBaronel HHPOPMaIIMOHHO-TEXHOJIOTHIECKOE
B3auMoO/ieiicTBUE MH(OPMALMOHHBIX CHUCTEM, HCHONB3YEMbIX Uil IPEAOCTaBICHHS TOCYJapCTBEHHBIX U
MYHHUIHUNAJIBHBIX YCIYT B 3JEKTpoHHOW (opme» (manee - ECHUA), n cBeneHuil, onyOJMKOBaHHBIX Ha €JHHOM
HopTase, B 4aCTH, KacaroIeics cBefieHnH, oTcyTcTByomux B ECUA;

BO3MOXKHOCTb BEpHYThCSI Ha JTF00O0H M3 9TAIlOB 3aMOJIHEHHS DIICKTPOHHOM (POPMBI 3asiBIIEHHS 0e3 IOTepH paHee
BBe/ICHHOH nH(popManuu;

BO3MOKHOCTh JIOCTyNa 3asBUTENI Ha €IMHOM I[OpTaje, PETMOHAIBHOM IOpTajieé K paHee MNOJaHHBIM WM
3asBJICHISIM B T€UEHHE HE MEHEE OHOTO T0J1a, a TAK)Ke YaCTHYHO C(hOPMHUPOBAHHBIM 3asBICHHSAM - B TCUCHHE HE
MeHee 3 MecCsIIIeB.

CdopmupoBaHHOE U MOJNMCAHHOE 3asIBJICHNE U MHBIE JOKYMEHTHI, YKa3aHHbIE B ITyHKTax 2.6, 2.7 HaCTOSIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA, HEOOXOAMMBIE JUIsl IPEAOCTABICHUS MyHUIINTIAIBHON yCIyTH, HAIPaBIISIOTCS B
YT0JTHOMOYEHHBIH OpTaH MOCPEACTBOM €MHOTO ITOPTAJa, PErHOHAIBHOTO MOpTaIa.

3asBUTENSAM TIPEJOCTABIAETCS BO3MOMKHOCTH IIPEIBApUTENBFHON 3allCH Ha IIPEJCTABICHHE 3asBICHUS O
MPEOCTaBICHIH MYHUIUIAIBHOMN YCIYTH U HEOOXOIUMBIX JOKYMEHTOB.

[penBapuTebHAs 3aIIUCh MOXKET OCYIECTBISTHCS CIETYIOLIMMH CIOCOOaMH M0 BHIOOPY 3asBUTEIIS:

MIPY JINYHOM OOpalieHnH 3asBUTENS B Y TOJTHOMOYECHHBIH OpraH;

1o TeneoHy YOJTHOMOYEHHOTO OpraHa

IIpu ocymiecTBIeHUH 3aIMCH 3aBUTEh COOOIACT CIIEAYIONINE JaHHBIE!

(haMuITHIO, UMS1, OTYECTBO (TIOCIIETHEE - IPU HAJIMYUH);

HOMEp KOHTaKTHOTO TelieoHa;

a/Ipec 3JIEKTPOHHOH MOYTHI (110 JKEJIAHHUIO);

JKeJlaeMble JaTy U BpeMsl IPEICTAaBICHHS 3asBJICHNSI 1 HEOOXOIMMBIX IOKYMEHTOB.

B ciydae HeECOOTBETCTBHMS CBEJCHHWIl, KOTOpbIE COOONIMJ 3asBUTENb TPH 3alUCH, JOKyMEHTaMm,
MPE/ICTABICHHBIM 3asBUTEJIEM IIPH JINYHOM TIpHEME, TIPEeBapUTEeIIbHAs 3a1ICh AHHYJIUPYETCSL.

IIpr ocymecTBIEHHWH 3amMcH 3asABUTENh B O0S3aTENFHOM MOpsAKE HWHPOPMHPYETCS O TOM, YTO
IpeaBapuTeIbHAs 3aMUCh AHHYJIHPYETCS B CIy4Yae ero HesIBKU 10 HCTCUYCHUH 5 MUHYT ¢ HA3HAYCHHOTO BPEMEHHU
nprema.

3anuce Ha MpueM B YTOJTHOMOYCHHBIH OpTraH JUIA MTOJA4X 3asBIICHHS C HCIOJb30BaHHEM E€IUHOTO IOpTaia,
PETHOHANBHOTO MOpTaja, OpUIHNAIBEHBIX CAalTOB B ceTH «VHTepHET», HE OCYIIECTBISIETCS.

YHOTHOMOYEHHBIH OpraH o0ecleYnBaeT MpHEeM JOKYMEHTOB, HEOOXOIUMBIX Ui MPEIOCTABICHHS
MYHHUIHUNAJIBHOW YCIyTH, B 3JISKTPOHHOM BHJE, W PETHCTPALMIO 3asBICHHUs 0e3 HeoOXOIMMOCTH HOBTOPHOTO
MPE/ICTABIICHUS 3asBUTEJIEM TaKUX JIOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

Ipn MOCTYIUICHU! JIOKYMEHTOB B dopme 3IEKTPOHHBIX JIOKYMEHTOB
C HCIOJIb30BaHUEM HMH(POPMAIOHHO-TEJIEKOMMYHHKAIIMOHHBIX CeTell O0OIIero IoJjb30BaHMS, pacIHcKa B



MOTyYCHHU JOKyMEHTOB B T€UEHHE Pab0dero JHs, CIEAYIOIIET0 3a JHEM MOCTYIICHNS JOKyMEHTOB, HAPaBJIseTCs
B ()OopMe ITEKTPOHHOTO JOKYMEHTA 110 afpeCy JIEKTPOHHOM MOYTHI, YKa3aHHOMY 3asiBUTEIIEM.

IIpn mocryruieHHH 3asBICHUS O TNPEAOCTABICHHM MYHHIUNAIBHONH YCIYTW B 3JIEKTPOHHOH (opme depes
€IUHbIA NOpTaJl, PErHOHAIBHBIM NOPTad B YIIOJIHOMOYEHHBIH OpraH, 3asBICHUIO IPHUCBAMBAETCA CTaTyC
«OTIIPABJIEHO B BEJOMCTBO». MHGOPMHUpPOBaHHE 3asBUTEINS OCYIIECTBILSIETCS Yepe3 JINUHBIN KaOMHET yKa3aHHbBIX
MOPTAJIOB.

Wnentndukauns 3asBUTENs 00ECIEUMBACTCS OIJIEKTPOHHBIM  HMICHTH()UKAIIMOHHBIM IPHJIOKEHHEM C
HCIIOJIB30BaHUEM COOTBETCTBY!omIEero cepruca ECHA.

IIpu HampaBIeHUH TOKYMEHTOB uepe3 eIUHbIN MOPTaj, perMOHAIbHBIN NOpTal JHEM MOJIydeHHs 3asBJICHUS O
MPEJOCTaBICHNM MYHUIUNAIBHON YCIyTH sIBIsS€TCS JaTa HPUCBOEHUS 3asBJICHHIO cTaTyca «OTIPaBIEHO B
BEJIOMCTBO».

Ecnu 3asBuTens oOpaTuics 3a04HO, IODKHOCTHOE JIMIO Y TOJTHOMOYEHHOTO OpTaHa, OTBETCTBEHHOE 3a IPHEM
JIOKYMEHTOB:

- PETUCTPUPYET 3asBICHUE MO HHANBUIYAIBHBIM HOPSIIKOBBIM HOMEPOM B J€Hb NOCTYIIIICHUS TOKYMEHTOB;

- HpOBEpsIET TNPAaBWIBHOCTh O(MOPMIICHHS 3aABICHUS W TPABWIBHOCTE O(OPMIICHHS HHBIX JIOKYMEHTOB,
MOCTYIUBIINX OT 3asBUTEIS;

- IPOBEPSIET NPEACTABICHHBIE TOKYMEHTHI HA IIPEAMET KOMIUIEKTHOCTH;

- OTHPABJISIET 3aABUTENIO YBEAOMIIEHHE C OMMCBHIO MPHHATBHIX TOKYMEHTOB M yKa3aHHEM JaTbl MX INPUHATHA,
MOATBEpKIaroIIee IPUHITHE TOKYMEHTOB.

YBenoMieHHe O IpueMe TOKYMEHTOB HANpaBIICTCs 3asABUTEIIO HE MO3JHee pabodero QHA, CIECAYIOLIETo 3a
JTHEM TOCTYIUICHHS 3aIlpoca M IOKYMEHTOB, CIIOCOOOM, KOTOPBIH MCHONIB30Bal (yKa3ay) 3asBUTENb IIPH 3204HOM
obparieHuu.

ITo uToram ucnosHeHU aAMUHUCTPATUBHON MPOLIEAYPHI 110 IIPUEMY JOKYMEHTOB B YTIOJIHOMOYEHHOM OpraHe,
JOJDKHOCTHOE JIMIO YTIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPUEM IOKYMEHTOB, (POPMHPYET TOKYMEHTHI
(meno) m mepenaeT ero JOHKHOCTHOMY JIMITY Y HOJTHOMOUYCHHOTO OPraHa, OTBETCTBEHHOMY 3a NPHUHSTHE PELICHUS.

Ilo uToram MCHOJHEHUS AAMUHUCTPATUBHON MPOLEAYPHI IO pueMy 10KyMeHTOB B M®L| cneunanuct ML,
OTBETCTBEHHBIN 3a NPHEM JOKYMEHTOB, ()OPMHPYET AOKYMEHTHI (en0) M mepenaer ero crenuanucty MO,
OTBETCTBEHHOMY 32 MEXBEIOMCTBEHHOE B3aHMOJECHCTBHE, KOTOPBII B CBOI OYEpeb B CPOKH, YCTAaHOBICHHEIE
COTJIAIIEHUEM O B3aHMMOJACHCTBHH, MEPENAET JOKYMEHTHI B Y IOJTHOMOYEHHBIN OpraH.

3.2.2. KputepueM NpUHATHS PELICHUS O MPHUEME JOKYMEHTOB SIBJISIETCSI HAJIMUUE 3asBJICHHS U MPUIIaraeMbIX
JIOKYMEHTOB.

3.2.3. MakcuMasbHBIH CPOK MCHOJNHEHUS aIMUHUCTPATUBHOM MpOLeAyphl cocTaBisieT 1 pabouuii JeHb co JIHs
MOCTYIIJICHNUS 3asBICHUS OT 3asIBUTENS O IPEI0CTaBICHIN MYHUITUIIATIBHOMN YCIIyTH.

3.2.4. Pe3ynpraToM aJMHHHCTPAaTHBHOW MpPOLEAYPHl SBISETCS PETHCTpAlMs B YTIOJIHOMOYEHHOM OpraHe
3asBJICHUSI U JOKYMEHTOB, IIPEJICTABJICHHBIX 3asBUTEJIEM, UX Mepegada JOKHOCTHOMY JIUIY YIIOJTHOMOUYEHHOTO
OpraHa, OTBETCTBEHHOMY 3a MPUHATHE PEIIECHUH O MPEJOCTaBICHUN MyHUIIUIAIBHON YCIIyTH.

PesynbpraT angMUHUCTPAaTUBHOM MNpoLEnypbl (QHUKCHUPYETCS B CHCTEME OBJIEKTPOHHOIO JIOKYMEHTOOOOpOTa
YNOIHOMOYEHHOrO OpraHa.

PesynbraT amMMHHCTPAaTHBHOW NMpOLEAYpHl B OTHOIICHHUHN 3asIBICHHS, IOCTYIIMBIIETO B 3JIEKTPOHHOH (hopme ¢
UCIOJIB30BAHUEM €IMHOTO IOpTalla, PErHOHAIBLHOIO MOpTalla, MOATBEPXKIAETCS NPUCBOCHUEM CTaTyca 3asiBKE
«IPUHATO B paboTy BeZOMCTBOM». JleficTBHE M3MEHEHUs cTaTyca 3asBICHHS, TIOCTYIUBILETO B 3JIEKTPOHHOHI hopme
C UCIOJb30BAaHMEM €IUHOTO IIOpTaja, pPErHOHAIBHOIO MOpTajla, IPOU3BOAMT  JOJHKHOCTHOE  JIUIIO
YIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPUHATHE PEIICHHUH O MPEJOCTaBICHIH MYHUIUIIAIBHOMN yCIIyTH.

3.2.5. Pe3ynpTar agMHHHCTPAaTHBHOW MPOLENYPbl — MPHUEM W PETUCTpalys 3asBICHHS U JOKYMEHTOB OT
3asIBUTEIA.

3.2.6. Bpewmst BBITIONHEHUS 8 IMUHHCTPATHBHON MPOLIEAYPhI HE JTODKHO NpeBbimaTh 15 (MATHAAIATH) MHHYT.

3.3. HanpaByieHue MeKBeJOMCTBEHHBIX 3aIIPOCOB

3.3.1. OcHoBaHMeM I Hayajla aJMUHHCTPATHBHOW NPOLENYpHI SIBISETCS HENPEICTABICHHE 3asBUTEIEM
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.7 HACTOSIIETO aAMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.2. JlomkHOCTHOE JIMIIO YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEIOCTaBICHHE MYHHIUIAIbHON
YCIyTH, HE TIO3[HEEe JHS, CIEAYIONIEro 3a JHEM IIOCTYIUICHHs 3asBiCHHS, (DOpPMHUPYET M HaIpaBiseT
ME)KBEJIOMCTBEHHBIE 3aIIPOCHI B COOTBETCTBYIOIINI OpraH (OpraHU3anuio), B paCHOPSDKEHHH KOTOPOTO HAXOAATCS
HEOOXOIUMBIE CBENCHHS.

3.3.3. Kpurepruem NpuHATHS PEUICHHS O HANpPaBICHUH MEXBEJIOMCTBEHHOIO 3arpoca SIBISIETCS OTCYTCTBHE
JIOKyMEHTOB, HEOOXOJMMBIX JIsI NPEIOCTABICHUS MYHHIMIAJIBHOW YCIYrH, yKa3aHHbIX B 2.7. HaCTOSIIETO
aIMMUHHUCTPATUBHOIO PETJIAMEHTA.

3.3.4. MakcuMasbHBI CPOK MCIIOJIHEHHUS a[IMUHUCTPATUBHO# MpOIeayphl cocTaBisieT 1 pabounii eHb CO AHS
HNOCTYIIJIEHUS B Y IOJTHOMOUYEHHBIH OpraH 3asBIEHUS O IPEAOCTABICHUY MYHUIUNATBHON yCIyTH.

3.3.5. PesynbraroM HCIOJIHEHUS aJMHHUCTPATHBHOW NpOLEAYPHl SBISETCS IONyYeHHE JIOKYMEHTOB,
HEOOXONMBIX JUUIsI HPUHATHS PELISHHs O PEI0CTaBICHUH MyHUIIMIIAILHOM yCITyTH.

Cnoco6oM (uKkcamu pe3yabTaTa aIMIHUCTPATHBHOM IPOLETyPHI SIBIISIETCS] PErUCTPALU ITOJTyYeHHBIX OTBETOB
Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI.



3.4. PaccMoTpeHHe NOKYMEHTOB M TPHHATHEe PpelleHHsT O TMpPeIOCTABJEHUH JHOO OTKaze B
Npe0CTaBIeHNH MYHUIMIIATBHON yCayru

3.4.1. OcHoBaHneM /s Hayaja aJIMHUHHCTPATUBHONH NPOIEAYPH SBISIETCS HAIWYHAE ITOJHOTO IaKeTa
JOKYMEHTOB, HEOOXOJUMBIX IJIsl IPEIOCTABICHNS MyHUIINIIATBHON YCITyTH, HIIH TTOJy9IE€HHUE TIOCIETHETO OTBETA Ha
HAaIpaBJICHHBII B COOTBETCTBHH C ITyHKTOM 3.3 HACTOSIIETO aMIHUCTPATHBHOTO PETJIAMEHTA MEKBEIOMCTBECHHBIN
3amnpoc.

34.2. B ciyyae OTCYTCTBUS OCHOBaHMH JUIs OTKa3a, yka3aHHbIX B myHkre 2.10.2 HacTosmero
aJMUHUCTPATUBHOTO PETIaMEHTa, II0CIIe MPOBEPKHU 3asBIICHUS U NPIJIaTaeMbIX K HEMY JOKYMEHTOB JOJDKHOCTHOE
JUIO0 YIOJHOMOUYEHHOTO OpraHa TOTOBUT INPOEKT PEIICHUS O BbIJau€ pa3pellieHds U COIJIaCOBBIBAET €ro B
YCTaHOBJICHHOM TOPSTIKE.

3.4.3. B ciryyae HaMuus OCHOBaHHH JUIsl 0TKa3a, yKa3aHHbBIX B yHKTe 2.10.2 HacTOSAMIEro aIMUHUCTPATUBHOTO
periiaMeHTa, II0CI€ TPOBEPKM 3afBICHUS W IPWIAraeMbIX K HEMY JOKYMEHTOB [OJDKHOCTHOE JIMIO
YTOJHOMOYEHHOTO OpraHa FOTOBUT IIPOEKT PEIICHHS 00 OTKa3e B BbIJauUe Pa3pelICHUS M COTJIACOBBIBAET €TO B
YCTaHOBJICHHOM TIOPSIZIKE.

3.4.4. Tlocne cormacoBaHWS MPOEKTa PEIICHHUS O pa3pelieHHH 00 00 OTKaze B pa3pelICHHH, pEIIeHHe
noanuceiBaercst ['naBoii ITaHKOBCKOTO TOPOACKOTO IOCENCHHS M PETHCTPUPYETCS B CHCTEME 3JIEKTPOHHOTO
JOKyMEHT0000pOoTa YTIOJIHOMOYEHHOTO OpTaHa.

3.4.5. KpurepueM MpuHSTHS PELICHHs O TPEOCTaBICHUH WM 00 0TKa3e B MPEJOCTABICHUH MYHHUIMIIAIBLHOM
YCIYTHU ABJACTCA HAJIUYUE WIN OTCYTCTBUEC OCHOBaHUM JUIA OTKaza B NPE€AOCTaBICHUU MyHHHHHaHbHOﬁ yciayru,
yKa3aHHBIX B MyHKTE 2.10.2 HacTOAIIEr0 aAIMUHICTPATUBHOTO PErJIaMeHTa.

3.4.6. Pe3ynprar aMMHHCTPATUBHON NPOLIEAYPHI — IOANKCAHHOE PYKOBOAUTENIEM YTIOJIHOMOYEHHOTO OpraHa
pelIeHne o MpeoCTaBICHUH IM00 OTKa3e B IPEAOCTABICHUM MYHUIUNATBHON yCIyTH.

3.4.7. MakcuMallbHbIH CPOK MCIIOIHEHHS aJMHHHCTPATHBHON NMPOIEAYPhl HE MOXKET npeBbmaTh 10 pabounx
JHEH €O IHA NOJNydeHHS YIOJHOMOYCHHBIM OpPTaHOM JOKYMEHTOB, HEOOXOIMMBIX IJISi TPEIOCTABICHHS
MYHHUIHUITAIbHON YCIYTH.

3.5. OdopmaeHue pe3yabTaTa NpeAOCTABICHUS MYHHIUINIAIbHON YCJIYTd U BblIa4ya (HApaBJIeHHE) ero
3asBUTEII0

3.5.1. OcHoBaHmeM nsi Hadajla aAJAMHHHACTPATUBHOM NpOLENYpHl SABISETCS MOINMCAHUE PEIICHHS O
MPEIOCTaBICHUH MO0 OTKa3e B NPENOCTABICHUN MYHHUIMIIAIBHON yCIyru (najee — pe3yibTaT MpeaoCTaBICHUs
MYHULIMIIAJILHOU YCIIyTH.

3.5.2. JlomkHOCTHOE mMIO YMOJHOMOUYCHHOIO OpraHa BpydyaeT (HAmpaBliseT) 3asBHTENIIO PE3yJbTaT
NpeI0CTaBIICHNS] MYHUIUIIAILHON YCIYTH B TedeHUe 3 (TpeX) pabouuX JAHEH CO JAHS MPHUHATHS PEICHHs O BblAade
WM 00 OTKa3e B BbIAAYE Pa3peLICHHs.

3.5.3. KpurepueM npuHsITHS pelIeHHs O BblAauye pe3ysbTara NpelOCTaBICHUS MYHUIIMNAIbHOW YCIYTH WIH
HalpaBJICHUHN pPE3yJIbTaTa MYHHIWIATHHOW YCIYTH IOYTOBBIM OTIIPABICHHEM SIBISIETCS BBIOOp 3asBUTEIEM
croco0a ero yBeIOMJICHHsI O IPUHATOM PEIICHNH, BBIAAYH Pe3yabTaTa NPeloCTaBICHNSI MyHUIUITAILHOHN yCIyTH.

3.5.4. PesynbraToM BBIOJHEHHS aJMHHUCTPATUBHOW TIPOLEIYphl SIBISETCS HampaBlieHHe (BpydeHHE)
3asBUTEJIIO PEIICHNS O BblIa4e MK 00 OTKa3e B BbIlaue pa3pelieHns ciocoOoM, yKa3aHHOM B 3asIBIICHHN.

PesynbraT mpenocraBieHnsT MyHUIMIIAIBHOM YCIyrH B 3JEKTPOHHOW (popMe C HMCHOIB30BaHUEM EIHMHOTO
NopTajia, PerHOHAIBHOIO IOpTajla B CIIydae NMPHUHSTHS PEHICHHWS O IMPEAOCTaBICHHN MYHHIUNAIGHOW YCIIyTH,
TMOATBEPIKIAACTCA TMPUCBOCHUEM CTAaTyCa 3asABKE «HUCIIOJHEHO. HeﬁCTBHe N3MECHCHHA CTaTyCa 3asaBJICHUA,
MOCTYIHMBIIETO B AJIEKTPOHHOH (hOpPME C HCIOJIb30BAHUEM €JIMHOTO [TOPTala, PErHOHAIBHOTO MOPTala, TPOU3BOIUT
JIOJDKHOCTHOE JIMIO YTIOJTHOMOYEHHOTO OpraHa.

B ciyuae mnpuHsATHS pemieHHs 00 OTKase IMPENOCTABICHUS MYHUIMIIAIBHON YCIYrH MO 3asBJICHUIO,
MOCTYNMBIIEMY B YTOJHOMOYEHHBIH OpraH B JJIEKTPOHHOI (opMe C HCIOJIb30BAaHHEM EIMHOTO IIopTaia,
PETHOHAIBHOTO TTOPTaa, 3asiBKE IPHUCBANBAETCSI CTATYC «OTKA3aHO.

JlelicTBre M3MEHEHHMS CTaTyca 3asBJICHUS, IIOCTYIMBIIETO B JIEKTPOHHOH (popMe ¢ MCIIOIb30BaHUEM E€IHHOTO
MopTalia, pErHOHAIBEHOTO MTOPTAJIa, MPOM3BOANT JTOJDKHOCTHOE JIMIIO Y TIOJTHOMOYEHHOT'O OpraHa.

3.5.5. MakcumanbHOE BpeMsi, 3aTpayeHHOe Ha aIMUHHUCTPATHBHOE JCHCTBUE, HE JI0JDKHO IIPEBBIMIATH 3 (Tpex)
pabounx gHEH.

3.6. [lops1oK BHIMOJTHEHHSI AIMUHUACTPATHBHBIX npouexyp M®I]

IIpenocraBnenue myHunumnaabHoi ycinyru B M®IL] ocymiecTBisiercs B MOpsAIKe, YCTAHOBICHHOM HACTOSIIIUM
AIMUHUCTPATUBHBIM PETIIAMCHTOM C YYE€TOM OCO6CHHOCTeﬁ, OINPCACIICHHBIX COTJIANICHUEM O B3aHMO}IeﬁCTBHH
MEXy YTOJTHOMOUYEHHBIM OPTaHOM, MTPEJIOCTABIIAIONIMM MyHUIIUNIAIBHYO yeiyry, 1 MOL.

M®I] nHe ocymiecTBisET:

(i)OpMI/IpOBaHI/Ie W HaIIpaBJICHHUE MEKXBCIOMCTBEHHOI'O 3aIlIpOCa B OpTaHbl, IPEAOCTABIAIOMINE YCIIYTH, B OpTraHbI
FOCyIIapCTBeHHOﬁ BJIaCTH, HWHBIC OpraHbl MECECTHOI'0 CaMOYNpaBJICHHUA W OpraHu3anuv, Y4YaCTBYIOIIHUEC B
IPeJOCTaBICHNHY MYHUIIUNAIbHBIX YCIYT;

WHbIE NEWCTBHS, HEOOXOJUMBIE ISl NPEJOCTABICHUS MYHHUIMIIAIBHON YCIYrH, B TOM YHCJIE CBSI3aHHBIC C
NPOBEPKOH  JICHCTBUTEILHOCTH  yCWJICHHOW  KBaJIM(UIMPOBAHHOW  3JEKTPOHHOW IOJIWCH  3asBUTEI,
MCIIOJIb30BAaHHOM MPH 00paIieHNH 3a MOIy4YeHHEM MYHUIIMNAIBHON YCITyTH.
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IIpenBapurensHas 3anuch Ha ipueM B MOL] 17151 mogaun 3asiBiIeHUS OCYIIECTBIISIETCS TOCPEACTBOM CaMO3aIUCH
Ha odunuansHoM caiite TOAY «M®IIy» (https://mfc53.nov.ru/), o tenedony call-nenrpa:88002501053, a Takxke
MIPY TUIHOM OOpAIeHUH B CTPYKTYpHOE noapazaenenue [OAY «M®DI]y.

3.7. Ilopsiiok HcCHpaBJIieHUs] [JONYLIEHHbIX ONEYaTOK M OIMOOK B BBbIIAHHBIX B pe3yJabTrare
NpeAoCTABIeHUS] MyYHUIMNAJIBHON YCJIYIH JOKyMEeHTaxX

B cityuae BEISIBIICHUS 3asBUTENIEM B IOKYMEHTAX, SBIITIOIIUXCS PE3yIbTATOM IPEIOCTaBICHHS MyHHUIIUIIAIEHON
yCIyrH, omne4arok M (WiaM) OMmMOOK 3asBUTENb TPEJCTABIsACT (HANpaBiIieT) Ha WMMS PYKOBOIUTEINS
VYII0JTHOMOYEHHOT'0 OpraHa 3asBJieHHE 00 MCIPABICHUH TaKUX OINEYaTOK M (WIJIM) OMIMOOK MOCPEACTBOM JIMYHOTO
00palleHNs] WU IOYTOBBIM OTIIPABICHUEM.

K 3asBnenuro mpuiaraercst OpuruHaji JOKYMEHTa, B KOTOPOM JOMyIleHa orevaTka u (wim) ommubka. Takxke
3asIBUTENb BIPABE NPUOOLIUTH IOKYMEHTHI, 000CHOBBIBAIOIIME TIOBO/IBI, H3JIOKEHHBIC B 3asIBICHUU.

Perucrpauus 3asBieHHsT OCYLIECTBIISIETCS B JIEHb €ro MOCTYIUICHHs JIMOO Ha cliefyroumuid pabouuii AeHb B
ciTydae IOCTYIUICHHUS 3asBIICHUS IT0 OKOHUYAHUH pabodero BpeMeHu. B cirydae mocTyIIeHns 3aBICHUS B BBIXOAHEIC
Wy Hepaboure Npa3THUYHBIC JHU €r0 PEerHCTpaIlisl OCYIISCTBISIETCS B MEpPBbI paboduil eHb, CICTYIOUIIA 3a
BBIXOHBIM HJIM HEPAaOOUNM MPa3IHIIHBIM JTHEM.

JomxHOCTHOE IO Y TOTHOMOYEHHOTO OpraHa MPOBOIUT MPOBEPKY YKAa3aHHBIX B 3asBJICHUN CBEIICHHH.

B ciyuae BBISBICHHS JOITYIMICHHBIX ONEYAaTOK W (FJIM) OMIMOOK B BBIJAHHBIX B pPe3yJbTaTe MPEIOCTABICHUS
MYHUIUITAJIBHOHN YCIyTH JOKYMEHTaX JOJDKHOCTHOE JIMIO Y IOJHOMOYCHHOTO OpraHa IMOATOTABINBACT JOKYMEHT,
SIBJIIOIIMICS PE3yJbTaTOM INPEAOCTABICHUS MYHUIUNAIBHON YCIYTH, C Y4eTOM HCHpPAaBICHUS AOMYIICHHBIX
oredaTok U (WiH) omKOOK B CPOK, HE MPEBBIMIAIOIINI 5 pabouux JHEH CO HS PErMCTPaLii COOTBETCTBYIOLIETO
3asIBJICHUS.

B ciyuae oTcyrcTBHS omevarok M (WiM) OIIMOOK B AOKYMEHTaX, BBIIAHHBIX B pe3ysbTaTe MpPeJOCTaBICHUS
MYHHUIHUNAJIBHONW YCIYTH, JOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOI'O OpraHa IIOArOTaBIMBaeT YBeIOMIJIEHHE 00
OTCYTCTBUH TAKHX OTIEYATOK ¥ (MIIM) OITHOOK 32 IMOANKCHIO YIOTHOMOYCHHOTO Ha TIOANHMCAaHNE TAKOTO TOKyMEHTa
JIOJDKHOCTHOTO JIMIA B CPOK, HE TPEBBIMIAIONINKA 5 paboumx mHEH co OHS PETUCTPAIlMd COOTBETCTBYIOIIETO
3asIBIICHHUS.

Brigaua (HampasiieHHe) pe3ynbTaTa pacCMOTPEHHS 3asBICHHS 00 HCIPABICHUM OMEYATOK W (WIH) OMIMOOK
OCYILIECTBIIIETCS B COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B 3asBICHUU.

V. ®OPMbI KOHTPOJISA 3A HICITOJTHEHUEM AIIMUHUCTPATUBHOI'O PETJIAMEHTA

4.1. ITopsigox ocymecTBJIEHUsI TeKYIIero KOHTPOJSA 3a CO0JII0OleHHEeM U MCIOJHEeHHeM J0JKHOCTHBIMHU
JMIAMH YTIOJHOMOYEHHOI0 OPraHa NOJOKEHUIl perjaMeHTa M MHBIX HOPMATHBHBIX NPAaBOBBIX AKTOB,
YCTAHABJIMBAIOLIUX TPeOOBaHUS K NPEAOCTABICHUI0 MYHUIIMNAJIBHONH YCJIYIH, a TaKKe NPUHATHEM HUMH
pelieHuii

4.1.1. Texymuii KOHTPOJb OCYIIECTBISIETCS TOCTOSHHO  JOJDKHOCTHBIMHM  JIMLAMH [0  KaXXAOH
aIlMHHPICTpaTHBHOﬁ npoueaype B COOTBETCTBUHM C HACTOAIIMUM aIMUHUCTPATUBHBIM PETJIAMEHTOM, a TAKXKC ITyTEM
MIPOBEICHUS PYKOBOIUTENEM Y IOJTHOMOYCHHOTO OpTaHa IUTH JIUIOM, €r0 3aMEIAI0IINM, TPOBEPOK HCIIONTHCHHS
JIOJDKHOCTHBIMU JTUIIAMU TIOJIOKEHUH HACTOSIIEr0 aIMUHICTPATUBHOTO PErJIaMEHTA.

4.2. TlopsAgOK W MEePHOAUYHOCTH OCYLIECTBJIEHHS MJIAHOBHIX W BHEIUVIAHOBBIX MPOBEPOK MOJHOTHI H
KA4€eCTBa MPeJ0CTABIEHUSI MYHHIIUNIATbHOMH YCIyTH, B TOM YHCJI€e MOPATOK 1 GOoPMBI KOHTPOJISI 32 OJTHOTOI
H Ka4eCTBOM NMPeI0CTABIEeHUSI MyYHUIIMNAIBHON yCIYTH

4.2.1. KoHTpoms 3a MONHOTOW M KAayeCTBOM IPEIOCTABICHUS MYHHIHMAILHOW YCIYTH BKIIOYAeT B cels
[IPOBEJICHUE IIJIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK, BBIABICHUE U YCTPAaHCHHWE HAapYyLICHUW IIPaB 3asBUTEIICH,
MOJIOKEHUI HACTOAIIEro aJIMHUHHUCTPATUBHOTO pPErIaMCHTa W JPYIUX HOPMATHUBHBIX TPABOBBIX AKTOB,
paccMOTpeHHe, IPUHATHE PEIIeHUH 1 MOArOTOBKY OTBETOB Ha OOpallleHHe 3asBUTENCH, CoAeprKaIinX Kaao0bl Ha
pemeHus, AeHcTBHs (6e3/1eficTBHE) TOHKHOCTHBIX JTHIIL.

4.2.2. [IpoBepkH MOT'YT OBITh IJTAHOBBIMU M BHEIUIAHOBBIMH.

[I1aHOBBIE POBEPKH MOIHOTHI M KadecTBa IMPEIOCTABICHUS MYHHIHIAIGHOW YCIYTH HPOBOIATCA HE PEXke
OJTHOTO Pa3a B TOJ HA OCHOBaHHU TNIAHOB.

BreruraHOBBIE POBEPKH MPOBOASTCS 10 TOPYICHUIO PYKOBOIAUTEINS Y TIOJTHOMOYEHHOT'O OpTaHa FIIH JIHIIA, eT0
3aMeIIaloIIeTo, TI0 KOHKPETHOMY OOpaIlleHIIO 3aHHTEPECOBAHHBIX JIHII.

[IpoBepK MOTHOTHI ¥ KaU4ECTBA IPEIOCTABIIEMOI MYHUIUIIATEHON YCITYTH MIPOBOISATCS HA OCHOBAHHH ITPHKAa3a
YnonroMo4YeHHOTO opraHa. s mpoBeIeHUs IpOoBepKH (HOPMHUPYETCST KOMHCCHS, B COCTaB KOTOPOH BKITFOYAIOTCS
MYHUIIMINAJIbHBIC CTyXalnue YTOJTHOMOYEHHOTO opraHa. Pe3ymbraThl MpoBepku O(OPMISIOTCS B BUJE aKTa, B
KOTOPOM OTMEYAIOTCA BBIABJICHHBIC HEJOCTATKHU U MPECITIOKCHUA 110 UX YCTPAHCHUIO, aKT MMOANMCHIBACTCA YJICHAMU
komuccuu. C akTOM 3HAKOMSITCS TOJDKHOCTHBIC JIMIA Y TOJTHOMOYEHHOTO OpraHa.

4.3. OTBETCTBEHHOCTh AOJUKHOCTHBIX JIMII YNOJHOMOYEHHOT0 OpraHa, MpeA0CTaBIAIOLIEr0
MYHHMIUNAJTbHYIO YCJIYTY, 32 pellleHus U AeficTBus (0e3aeiicTBHE), NPUHUMAaeMble (OCylIeCTBJIsieMble) MU B
Xo0/1e NMpe0CTaBIeHIS MYHHIIUNIAIbHON yCayru

JIOMKHOCTHOE JIUI0 HECET MEePCOHANbHYI0 OTBETCTBEHHOCTb 3a!

- CcOOJII0/ICHNE YCTAHOBJIEHHOTO MOPS/IKa MpHueMa JJOKyMEHTOB;

- NPUHATHE HaAJEXKalUX Mep MO NOJIHOM U BCECTOPOHHEI MPOBEPKE MPEACTABIECHHBIX JOKYMEHTOB;

- CcOOJII0/ICHHE CPOKOB PACCMOTPEHUS JOKYMEHTOB, COOJIIO/IEHHE MTOPSI/IKA BbIIa4YH JIOKYMEHTOB;

- y4eT BBIIAaHHBIX JOKyMEHTOB;
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- CBOEBPEMEHHOE ()OPMHUPOBAHNE, BEACHHUE 1 HAUIEXKAIIIEe XPaHEHHE JOKYMEHTOB.

Ilo pesynapraTam MpPOBEACHHBIX NPOBEPOK B Cilydac BBIABJICHHWS HApYyIICHWI IpaB 3asBUTENEH W WHBIX
HapyIIEHUH K BHHOBHBIM JIMI[AM IIPUMEHSIOTCS MEpPbl OTBETCTBEHHOCTH, YCTAHOBJICHHBIE 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanuu.

4.4. Tosi0:keHNs, XapaKTepU3yIolIie TPeOOBaHHUA K MOPSAAKY U (popMaM KOHTPOJIS 32 MpeAoCTaBIeHeM
MYHULIMIIAJIbHON YCJIYITH, B TOM YHCJIe €O CTOPOHBbI IPAKAAH, UX 00beIMHEHUH M OPpraHu3al Uil

I'paxnane, nx oObEIMHEHMS W OPraHM3alMd HUMEIOT MPaBO Ha JIHOOBIE, NPEIyCMOTPEHHBIE AEHCTBYIOLIMM
3aKOHOJIATEIbCTBOM, (POPMBI KOHTPOJIS 3a JESTENFHOCTHIO YTOJIHOMOYEHHOTO OpraHa MpH IPeJOCTaBICHUH
MYHUIUNAIbHOHN yCITyTH.

4.5. Tlopsiok TmpuBJIeYeHUs] K OTBETCTBEHHOCTH padoTtHukoB MO®PII, mnpenocTraBAsSIOIMUX
MYHHIUNATBHYIO YCIYTY, 32 pellleHus M JelicTBuA (Oe3neiicTBUe), NpHHUMAaeMble (OCylIeCTBJIsIeMbIe) UM B
XO0/1e NPE0CTABJIeHUS TOCYAAPCTBEHHOM yCIyrn

4.5.1. M®LI, paboraukn M®IL] HecyT OTBETCTBEHHOCTh, YCTAHOBIICHHYIO 3aKOHOIATEILCTBOM Poccuiickoit
Depepanuu:

3a MOJIHOTY HepeIaBaeMbIX B Y ITOJTHOMOUYCHHBIN OPraH 3alpoCOB O MPEI0CTaBICHUN MyHUIIMIIAIBHBIX YCIYT U
MX COOTBETCTBHE NPEICTaBICHHBIM 3asiBUTeNIeM B ML cBeneHMsIM, HHBIX JOKYMEHTOB, IPHUHATHIX OT 3asBUTEILS;

3a CBOEBPEMEHHYIO TTepeady B Y TOTHOMOUYCHHBIN OpPTaH 3allpOCOB O MPEIOCTaBICHUN MYHHIIUITATbHBIX YCIIYT,
3afBICHUH, WHBIX CBEACHHH, INOKyMEHTOB M (WiaM) WH(pOpManWy, MPHHATHIX OT 3asBHUTENSA, a TaKXKe 3a
CBOEBPEMEHHYIO BbI1auy 3asBUTEIIO JOKYMEHTOB, IEPEJaHHbIX B 3TUX 1efsx M®IL] YonHOMOUYEeHHBIM OpraHoMm;

3a coONIOZieHHEe IMpaB CyOBEKTOB MEPCOHANBHBIX JaHHBIX, 32 COOJIOAEHHE 3aKOHOJaTelbcTBa Poccuiickoif
Ddenepanuy, ycTaHaBIMBAOLIETO OCOOCHHOCTH oOparieHus ¢ WH(OpManueH, JOCTYI K KOTOPOW OrpaHHYeH
DenepanbHbIM 3aKOHOM.

4.5.2. PaborHukun MLl mpu HeucrnoiHEeHWH IMOO TPH HEHAUIeKAIIEM HCIOJHEHUU CBOMX CIIy)KEOHBIX
oOs3aHHOCTE B pamkax peanmsaimu QyHKoud MOLl, mpuBnekaroTcs K OTBETCTBEHHOCTH, B TOM YHCIIE
yCTaHOBIICHHOH YTonoBHBIM KonmekcoMm Poccmiickort ®@eneparmmm u Komexcom Poccuiickort @eneparmm 00
aJIMUHUCTPATUBHBIX NPABOHAPYIICHUSIX I JOJKHOCTHBIX JIHII.

V. JOCYJEBHBIN (BHECYJAEBHbIN) MOPSATOK OBKAJIOBAHUS PEHIEHUM U TEMCTBUI
(BE3JIEMCTBHS) OPTAHA, ITIPEJIOCTABJISAIOIIETO MYHUITANIAJIBHYIO YCJIYIY, ETO
JOJIKHOCTHBIX JINI, M®Il, PABOTHUKOB M®I]

5.1. Uudopmanms 1Jisl 3aMHTEPECOBAHHBIX JIML 00 UX NPaBe Ha JocyAe0Hoe (BHecyae0HOe) 00:KaI0BaHUe
AeiictBuii (Oe3nmelicTBUA) M (MIM) pelleHUi, NMPUHATHIX (OCYLIeCTBJIEHHBIX) B XO0Je NpeA0CTABJICHUS
MYHHIUNAJTBHOM yCJIyru (gajee - skanoba)

3asBUTENb, IPaBa U 3aKOHHBIE MHTEPECHl KOTOPOTO HapyIIEHB! JODKHOCTHBIMHU JIMLAMH Y IOJTHOMOYEHHOTO
opraHa (B TOM 4YHCIEe B Cllydae HEHAJJIKAIEro HCHOJIHEHHUS HMH OO0S3aHHOCTEH NpU MpPeJI0CTaBICHUN
MYHHUIHUNAJIBHOW yciyrn) mbo padotnukomM MO®ILI, nmeer npaBo Ha nocyneOHoe (BHecyaeOHOe) o0kalloBaHHE
penieHni u AedcTBUi (Oe31eiicTBYS), MPUHATHIX (OCYIIECTBIIEMBIX) B XOZ€ HPEIOCTABICHNS MYHUIHMIIAIbHOMN
yCIyTH.

5.2. Opranbl M J0/LKHOCTHbIE JIMLA, KOTOPLIM MOKeT ObITh HaNpaBJieHa :xKajio0a 3asiBUTeIsl B
aocyaeOHOM (BHecyAeOHOM) MOpsiAKe

3asgBHUTENN MOTYT OOKaJlOBaTh pemieHHUs W NeiicTBus (Oe3neiicTBUE), TPUHATHIC (OCYIIECTBISIEMBIE) B XO€
MPEeI0CTaBICHNS MyHULMIIAILHOM yCIyTn:

Kanoba Ha pemeHus u neiictus (0e3aeiCTBIE) CIENMANTNCTOB OPraHOB MECTHOTO CaMOYTIPaBIEHUS TOAAETCs
PYKOBOJIUTEIO OPraHOB MECTHOTO CaMOYTIPaBJICHHS.

XKanoba na pemenus u aeiicTeus (6e3nelicTBUE) PyKOBOIUTENST OpraHa MECTHOTO CaMOYIIPABIICHHUS TOJAETCS
I'naBe HoBropoackoro MyHUIMnaibsHOro paifoHa.

JKano6a Ha pemenus u aeiictus (6e3aeiicTBue) padotanka ML nogaetcst pykoBogutento storo ML,

JKamoba ma permenus u peiictBus (OesneiictBue) MOPL[ momaeTcs B OpraH HCIONHUTENBHOW BIIACTH
Hogropoackoit 00:1acTH, OCYIIECTBIBTIONIINA (YHKINN U TOTHOMOYHS yapenutens MO,

5.3. Cnoco0bl nHpopMUpPOBaHMA 3asiBUTeJIell 0 NOPsIAKe MOAAYU U PACCMOTPEHMS KAJI00b1, B TOM YHCJIe
€ MCIOJIb30BAHUEM €IHHOT0 NMOPTAJIA H PErHOHAJILHOIO MOpPTaIa

YT0JHOMOYEHHBIH OpraH 00ecreunBaeT:

1) wuHpOpMHpOBaHWE 3asBUTEICH O TOpPAOKe OOXKAJOBaHUS pENICHHA © JedcTBUE (Oe3maelCTBI)
YIOTHOMOYEHHOTO OpraHa, €ro IODKHOCTHBIX JIHII IIOCPEACTBOM pa3MeIleHus MH(pOpMaluu Ha CTEHIaX B
MOMEIIEHUAX Y TIOTHOMOYEHHOTO opraHa, M®II, exnHOM mopTase, perHoHAILHOM TopTaie, opuinaIbHOM caiTe
Y1o1HOMOYEHHOTO opraHa B cetu «HTepHETY,

2) KOHCYJIbTHPOBAaHHE 3asBUTENCH O TOpsAKe OoOXaJoBaHUS pemeHHH W JeiicTBuit  (6e3meiicTBHs)
YIOTHOMOYEHHOTO OpraHa, ero JOJDKHOCTHBIX JIMI[, B TOM YHCIE M0 TenedoHy, 3JIEKTPOHHON MoYTe, IPH JTHIHOM
npreme.

5.4. IlepeyeHs HOPMATHBHBIX NIPABOBBIX AKTOB, PEryJHPYIOLIHX MOPSAJ0K A0Cy1e0HOro (BHecy1e0HOro)
00:ka10BaHNs pelleHUi u AelicTBuii (0e3aeiicTBUIl) YI0JJHOMOYEHHOI0 OPraHa, a TAKkKe ero J10J1KHOCTHbIX
JIMIX
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Jocynebnoe (BHecyneOHOE) 0OXKaaoBaHWE pENICHUN U NeHCTBUH (Oe3meicTBri) YTIOJIHOMOYEHHOTO OpraHa,
ero MOJKHOCTHBIX Jui, M®II, pabotHrkoB M®I] ocymiecTBisieTcss B cooTBeTcTBHU ¢ DenepalibHbIM 3aKOHOM OT
27 urost 2010 roga Ne 210-D3 «O6 opraHu3anyy MPEeI0CTABICHUS TOCYIaPCTBEHHBIX U MYHHUIIMITAIBHBIX YCIIyT».

Wudopmanus, ykazaHHas B JaHHOM paszelie, OISKHAT 00s3aTeIbHOMY pa3MEICHAI0 Ha €NHOM TopTaine 1
pETHOHANBEHOM TOpTale.

[punoxenne Ne 1

K aJIMAHUCTPATUBHOMY PETJIaMCHTY
MPEOCTABIICHHS MYHHITUIIAILHON YCIIyTH 110
MPEOCTABIICHUIO Pa3peIICHUs Ha IPOBEICHUC
3eMJISTHBIX Pa0OT, YTBEPIKICHHOMY

®opMa 3asBICHUSL

I'maBe I1aHKOBCKOT'O TOPOJACKOTO MOCEICHHUS

d.1.0. 3asBurens

MIOYTOBBIN aJpec

TeneoH

3ASBJIEHUE
Ha IIPOBEICHUE 3eMIISTHBIX paboT

3aKa3quk:

(naumenoBanue opranuszaimu, @O pykoBoaUTENs OpraHu3aiuu, HoMep TenedoHa)
IOpuanueckuii anpec:

baHkoBCKUE PEKBU3UTHL:

Iloppsauuk:

(manmenoBanwue opranuzanmu, ®O pykoBoauTens)

IOpuanueckuii agpec:

bankoBCKHE PEKBU3UTHL:

MPOCST BBIJIaTh pasperieHne Ha IIPOU3BOJICTBO 3eMIITHBIX pabor 1o azpecy:
, TPOTSDKEHHOCTD
M, IIMPHHA TpaHIIeH (KOTIOBaHA) M, B TOM 4YHCJE Ipoe3kas 4YacTb M, TPOTyap
M, T'a30H M, TPYHT M,
JUISt

(mems paboTshr)

3eMirsiHbIE Pa0OTHI OyAyT BBHIIIOJIHEHBI B CPOK C « » 20 romamo

« _» 200 roga C TOIHBIM BOCCTAHOBIEHMEM B 3TH K€ CPOKHM HAPYIICHHOTO
6maroyctpoiicTBa (IOTHOE BOCCTAHOBJICHHE TNPOE3KEH YacTH JIOpOT, TPOTyapoB, HMPUAOMOBBIX TEPPUTOPHH C
YCOBEpPIICHCTBOBAHHBIM  (ac(albTOOCTOHHBIM) TOKPBITHEM, OOBEKTOB O3€IEHEHHS M JAPYIHX OOBEKTOB
OraroycTpoicTBa).

TToaTBepkmaeM, 4TO MPOU3BOACTBO 3EMIISTHBIX PabOT Ha AAaHHOM OOBEKTE oOecreueHO (UHAHCHPOBAHHEM,
MaTepuajaMi, MEXaHH3MaMH, aBTOTPAHCIOPTOM U pabodel CHJIOW, THUIOBBIMH IIMTAMH OTPaKICHHH,
MEeMEXOAHBIMA MOCTHKaMH, JOPOKHBIMHU 3HAKAMH, HH(OPMAITMOHHBIM IIIHTOM.

[TonHOE BOCCTaHOBIIEHUE HAPYIIEHHOTO OJIArOyCTPONCTBA IIPOU3BEIYT:

(HamMeHOBaHHE




OpraHu3aliH, IPOU3BOIIICH BOCCTAHOBICHUE IOKPBITHS JOPOTH, TPOTyapa, afpec)
, HA OCHOBaHUU oT «__ » 20
(HOMEDp TenedoHna)

(HarMeHOBaHME OpPTaHU3AINH, IPOU3BOAAIICH BOCCTAHOBIICHHE OOBEKTOB O3EIICHEHNUS, aJpec)
, HA OCHOBaHUH oT «__ » 20

(HOMEp TenedoHa)
OTBETCTBEHHBIM 3a MPOMU3BOCTBO PA0OT HA3HAUCH

(®UO, nomKHOCTH OTBETCTBEHHOTO JIUIIA, HOMEP Tele(oHa)
s, , 00513y10Ch
(®HO OTBETCTBEHHOTO JITIA)
COOMIOAaTh CPOKH MPOM3BO/ICTBA PAabOT, YCTAHOBICHHbIC Pa3pEIICHUEM, CPOKHU IPOU3BOACTBA PabOT U YCIOBUS
(mpenmucanws), BEITAHHBIE COOTBETCTBYIOLTIMHA
OpTraHU3aAISIMHA (CITy0aMu) TIPH COTIIACOBAHUH MTPOU3BOJCTBA PadoOT.
« » 20 roma

(ToamMCH NHIa, OTBETCTBEHHOTO 33 IPOM3BOACTBO PadoT)
Paspernienne Ha MPOU3BOJCTBO PabOT JOBEPSIEM MOTYUUTh

(®HO, 10mKHOCTH, MECTO PAOOTHI)

IIpunoxenue:
3aka3unk Ionpsaunk
(momwxHOCTH, DUO) (mommxHOCTH, PHO)
(moammck) (Tmoamwck)
MII (mpu HaTHYUH) MII ((mpu Hanu9IUK)

Poccuiickas ®enepauus
Hosroposckas o6macts HoBropoackuii paiion
AnmuHucTparyst [[TaHKOBCKOTO TOPOICKOTO MOCETICHUS

INOCTAHOBJIEHUE

o1 22.08.2019 . Ne 2178
p.n. [TankoBKa

OO0 yTBepxkIeHUM AJAMMHHUCTPATHMBHOIO perjaMeHTa N0 MNPeJoCTABJIEHMI0 MYHUIHUNAJBHOH YyCIyru
«CoryiacoBanue nepeycrpoicrsa u (Win) nepeniaHupoOBKH ’KUJIOr0 MOMeIeHUs B MHOTOKBAPTHPHOM /I0Me)»

B cootBerctBuu ¢ denepansHbiM 3akoHoM 0T 27 ntoiist 2010 roga N 210-D3 "O06 opraHuzaiyy mpeaocTaBIeHHs
roCy/IapCTBEHHBIX ¥ MYHUIIMIAIbHBIX ycIayr", AAIMUHHUCTpanus [1TaHKOBCKOTO ropoACKOro OCEIeHUs!

IMOCTAHOBJIAET:

1. VTBepauTh AIMHHUCTPATHBHBIA PETJIAMEHT I10 TPEIOCTaBICHNI0 MyHHIUTIAIbHON yeimyrn «CoriiacoBaHne
nepeycrpoiictBa W (WJIM) TEPEIUIaHUPOBKM HKMJIOTO MOMEIICHNWS B MHOTOKBAPTUPHOM JIOME» COTJIACHO
MPUI0KEHUS.

2. [IpuzHate yrpatuBmmmu cuity IlocranoBienust AnmuHuCcTpanuy [1aHKOBCKOTO TOPOJICKOTO ITOCEIEHHUS:

- or 25.12.2015 Ne 105 «OO0 yTBepKICHWM aJIMHHUCTPATHBHOTO pErJIaMEHTa I10 IPEIOCTABICHHIO
MYHHUIUNAJIbHOH yciyru «CoriacoBaHNe IepeyCTPOcTBa U (MITH) MEPEIUIaHUPOBKH JKHIIOTO TTOMEIICHUS »;


consultantplus://offline/ref=49C750E4FABD49E035C02C6934E7C51B477E22B40116E36D039F0A38FC2583967409B8DADB32B2246Cs9K

- or 16.03.2016 1. Ne 61 «O BHecenun usmeHeHuid B IlocranoBmenue or 25.12.2015 Ne 105 «O6
YTIBEPKICHAN aJIMHHUCTPATHBHOTO PEriaMeHTa 110 MPEJOCTAaBICHUIO MyHMIHNansHOI ycmyru "CoriacoBaHue
HepeycTpoiicTBa u (WIn) NEPETIIAHUPOBKH KIUIJIOTO TIOMELICHUS;

- ot 17.07.2017. Ne 229 «O BHecenun m3meHeHuit B [loctanosmenne ot 25.12.2015 Ne 105 «O6 yTBepxaeHNH
aJIMIHUCTPATUBHOTO PETJIaMEHTa IO MIPEAOCTaBICHUI0 MyHUIMIIANBHOH yeayrn "CornacoBaHue ImepeycTponcTsa
1 (WIH) TIepeTIaHuPOBKH SKHIIOTO TIOMETIECHHS;

- ot 10.11.2017 Ne 285 «O BHecenun u3MeHenuii B [locranosnenue ot 25.12.2015 Ne 105 «O06 yTBepkaeHHN
aJIMUHUCTPATUBHOTO perjlaMeHTa Mo MPEA0CTaBICHHI0 MyHUIMIIABLHOH ycyrd "CortacoBaHue IepeycTpoicTBa
1 (WIIH) TIepeTUIaHMPOBKH JKUIIOTO TIOMEIICHHSI»;

- o1 11.06.2019 Ne 2100 «O BHecenuu n3menenuii B [locraHoBnenue ot 25.12.2015 Ne 105 «O6 yTBepkaeHHN
aJIMUHUCTPATUBHOTO perjlaMeHTa Mo MPEAOCTaBICHHI0O MyHUIMIIAIBLHOH yeinyru "CoriacoBaHue mepeycTponcTBa
1 (WIH) TIepeTUIaHUPOBKY JKHJIOTO TIOMEIICHHS».

3. KoHTpOI1b 32 HCTIOJTHEHNEM HACTOSIIIETO MTOCTAHOBIICHNUS OCTABIISIO 32 COOOM.

4. Hacrosimmee [TocTaHOBIEHNE BCTYHAET B CHILy C MOMEHTA OITyOIMKOBAHUSL.

5. OmybnmkoBate moctaHoBNeHHE B rasere «[IaHKOBCKHMI BECTHHK» W Pa3MECTHTh Ha O(UIIMATFHOM calTe
AnvunncTpanuy ITaHKOBCKOTO TOPOACKOTO TIOCENEHHsS B HH(GOPMAIIMOHHO-TEICKOMMYHHKAIIHOHHOW CETH
«VIHTEpHET» 1O aApecy: HaHKOBKa-aaM.po.

I'maBa ITaHKOBCKOIO TOPOACKOrO MOCEJIECHUS H.1O. ®énopona

IIpunoxenue

K [locTaHoBIEHNIO AAMUHUCTPALH
[TaHKOBCKOI'O TOPOJCKOTO MOCEACHUS
ot 22.08.2019 Ne 2178

AJIMUHUCTPATUBHBINA PETJIAMEHT IO MTPEJOCTABJIEHUIO MYHUIIUITAJILHOM
YCJIYTH « COTJIACOBAHUE NNEPEYCTPOMCTBA U (WJIH) MNEPEIVIAHUPOBKA TOMEIIEHUAA
B MHOT'OKBAPTUPHOM JIOME»

. OBIIME ITOJIOKEHUSA

1.1. IlpeameT pery1upoBaHus perjiaMeHTa

ANMUHUCTPATUBHBIN perJIaMeHT IO MPEOCTABICHUIO MyHUIIMIIAIBHON YCIIyTH COTJIACOBAHUS MEPEYCTPONUCTBA
U (WIK) TepeIUIaHUPOBKH ITOMCIICHUS B MHOTOKBAapTUPHOM JOME (Jajiee — agMHHUCTPATUBHBIA PETrJIaMEHT)
yCTaHaBJIMBAET CPOKH, COCTAB U MOCIIEA0BATEILHOCTD aIMUHUCTPATHBHBIX MPOLEAYP (AeHCTBHI) AIMHUHUCTPALIH
[TaHKOBCKOTO TOPOZICKOTO MOCENICHNS TI0 COTIIACOBAHMIO MepeyCTpoiicTBa U (MIIH) TIEPEIUIaHMPOBKY TIOMEIIECHHS B
MHOTOKBapTHPHOM JIOME (Jajiee — MyHHLIUITAIbHAsT yCIIyTa).

AJZMUHHUCTPATUBHBIN PETJIAaMEHT TaKXKE YCTaHABIMBACT IOPSIOK B3aWMOAEHCTBUS MEXIy CTPYKTYypHBIMH
HoApa3ieleHUAMHI AIMUHNCTpanny [IaHKOBCKOTO TOPOJICKOTO MoceNneH s (Jajiee — YTIIOJTHOMOYEHHBIH OpraH), UX
JOJDKHOCTHBIMH JIMIIAMHU, B3aMMOAEHCTBHS Y IIOJIHOMOYEHHOTO OpraHa GU3N4eCKUMH U IOPUINIECKUMH JTHIIAMH, C
3asIBUTENSIMU TIPH NPETOCTAaBICHUN MyHUIMTIAIBHON YCIIyTH.

1.2. Kpyr 3asBuTeeii

1.2.1. B kauecTBe 3asiBUTENS P IIPEIOCTABICHUN MYHUIUITAILHOM YCIIyTH MOXKET BBICTYNATh (U3MIECKOE UIIN
IOPHINYECKOE JIULO - COOCTBEHHHK ITOMELICHHUS B MHOTOKBAPTHPHOM JIOME WJIN YIIOJTHOMOYCHHOE UM JIUIIO (J1anee
- 3a5BUTEIID).

1.3. TpeGoBaHus k NOPIAKY MHGOPMUPOBAHUSA O NPEAOCTABJIEHUM MYHUIUNAJIBHOH YCIyru

1.3.1. Undopmanns o nmopsiike MpesoCTaBIeHUsS MyHHINTIAIBHON YCIIyT'H IPEI0CTaBIISIETCS:

1) mocpencTBOoM pa3MelieHusT HHPOPMAIUH, B TOM YHCIE O MECTe HAaXOXICHUs, Tpaduke (perkume) padoThI
YTOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX HOAPa3/IeIICHNI:

Ha odumuansHOM caiiTe YIIOJHOMOYEHHOTO OpraHa B HH()OPMAIMOHHO-TEIEKOMMYHHKAIMOHHON ceTn
«uatepueT» (nanee — cetb «MHTEpHETY);

B (QenepaibHON TOCynapCTBEHHOH WH(MOPMAIIMOHHONW cucTeMe «EIWHBI TOpTal TOCYAapCTBEHHBIX U
MYHULUNATBHBIX yCIyr (byHKIHITN)»
(manee - emuHBIA TIOpTAN), (penepanbHON TOCYAapCTBEHHOW MH(POPMAIMOHHON cucteme «DenepaibHbI peecTp
TOCY/IapCTBEHHBIX M MYHHIMIAIBHBIX YCIyT (HyHKIMN)» (nanee — ¢hegepaabHBIi peecTp);

B PEerHOHAJIBFHOM roCyJapCTBEHHON HHPOpMannoHHON cucteme «llopTan rocyaapcTBEeHHBIX M MyHHIIUIATBHBIX
yeayr (¢ynknuit) HoBroposackoit obmacti» (nanee - perMoHaNbHBIN MOpPTall); PErHOHAIBHOM rocy1apcTBEHHOM
nHopmManmoHHO# cucreme «PeecTp TroCYZapcTBEHHBIX M MYHHIMNAIBHBIX yciayr (QyHKOuiH)» (namee —
PETHOHAIBHBIN peecTp);

Ha MH(OPMAMOHHBIX CTEHJaX B IOMEIIEHUIX Y TOJHOMOYEHHOTO OpraHa;



B MHOTO(]YHKIINOHAJIBHBIX LEHTPaX MIPEAOCTaBICHUS rOCyZapCTBEHHBIX
Y MYHHUIIUTIATBHBIX yeIyT (nanee — MOLI).

2) 1o HOMEPY Tenepona TUTST CITPaBOK JTOJKHOCTHBIM JIUTIOM
YTOIHOMOYEHHOTO OpraHa, €r0 CTPYKTYPHBIX HOAPAa3/ICIICHNH;

1.3.2. Ha wHpOpMAaIMOHHBIX CTEHAAX YIOJHOMOYCHHOTO OpraHa, €ro CTPYKTYPHBIX IOIpa3leleHui, Ha
odurnmansHOM caiite YHonHOMO4YeHHOTO oprana B ceTH «MHTepHeT», B (hemepanbHOM peecTpe, B pETHOHATBHOM
peecTpe pa3MeraeTcsi HHpOpMarys:

1) MecTo HaxOXICHUS, MOYTOBBIH anpec, rpaguk pabOThl YIIOIHOMOYEHHOTO OpraHa, €ro CTPYKTYpPHBIX
oApa3AclICHN;

2) HOMepa Tene()OHOB, MO KOTOPHIM OCYIIECTBISETCS HWH(POPMUPOBAHUE IO BONPOCAM IPEAOCTABICHHS
MYHHUIUIAJIBHON YCIIyTH, B TOM YHCIie HOMep TenedoHa-aBTonH(popmaropa;

3) TeKCcT aJMUHUCTPATUBHOTO pErIaMeHTa, B TOM 4YHCJE IOPSJIOK OO0XaJOBaHMS pPELICHHH W AeHCTBUI
(Oe3meiicTBUS) JOMKHOCTHBIX JIIL, TPEAOCTABISAIOIINX MYHHUILIUITATBHYIO YCIIYTY;

4) MOpSAAOK TOIyYeHHU KOHCYIIBTAIN (CIIPaBOK).

1.3.3. Ha equHOM mIOpTaje, peTHOHAIEHOM HOPTAIe Pa3MENIatoTCs:

1.3.3.1. HcyepnpIBaomuii mepedeHb TOKYMEHTOB, HEOOXOAWMBIX [UIS TPEJOCTABICHUS MYHHIUTAIBHON
yCIyTH, TpeOOBaHUs K 0()OPMIICHHUIO yKa3aHHBIX JOKYMEHTOB, a TAK)KE EPEUCHb JOKYMEHTOB, KOTOPBIC 3asBUTENb
BIPaBE MPEACTABHUTH 110 COOCTBCHHON HHUIINATHBE.

1.3.3.2. Kpyr 3asBuTeneii.

1.3.3.3. Cpok npefocTaBieHHS MyHUITUITATBHON YCIyTH.

1.3.3.4. CrouMoCTh TIPEIOCTABICHUS MYHHUIIMIIATBHON YCIYTH U TOPSITIOK OILIATHI.

1.3.3.5. Pe3ynbTaThl NPEAOCTABICHUS MYHHUIMNAIBHOM YCIyrH, MOPSAOK U CIOCOOBI HpPEAOCTaBICHUA
JIOKYMEHTA, SIBJISIOLIETOCs PEe3yJIbTATOM IPEJOCTABICHUS MyHHUIINIIAIBHON YCITyTH.

1.3.3.6. HcuepnbiBaromuii nepeyeHb OCHOBAaHWN Ui NPHOCTAHOBICHMS WJIM OTKa3a B IPEIOCTABICHHH
MYHHUIHUITAIbHON YCITYTH.

1.3.3.7. Nadopmarus o ipaBe 3asBUTEIA Ha focyaeOHOoe (BHeCYneOHOe) 00KaIoBaHue eHCcTBII (0e31eiicTBI)
Y PELICHUH, IPUHATHIX (OCYIIECTBIIEMBIX) B X0/I€ ITPEAOCTABICHHS MYHHUIIUITATEHON YCIYTH.

1.3.3.8. OOpa3usl 3aMmoIHEHUS IEKTPOHHON (YOPMBI 3asBJICHHUS O MPEIOCTABICHIH MYyHUITUIIATHHON YCITyTH.

1.3.4. TlocpenctBoM TenehOHHOM CBS3H MOXKET MPEIOCTABIATHCS HHPOPMAIIHS:

1) o mecte HaxoxeHUs U Tpaduke paboThl Y OJHOMOUYEHHOTO OPraHa, ero CTPYKTYPHBIX MOJpa3AeIeHHH;

2) o mopsiIKe MPeOCTaBICHUS MyHHLIUITATbHON YCITYTH;

3) 0 cpokax MpenoCcTaBICHUsI MyHUIIUIAIBHON YCITyTH;

4) 00 ampecax OpHUIUATLHOTO caiiTa YIIOJIHOMOYEHHOTO OpraHa.

1.3.5. [Ipu npenocraBieHH MyHHIUIAIEHON YCIYTH B 9JIEKTPOHHON (opMe 3asBUTEINIO HAIPABIISIETCS:

1.3.5.1. YBenomiieHHe O MpHeMe U PETHCTpPAlMU 3asBJICHUS O MPEAOCTABICHUN MYHUIMIAIBLHON yCIyrd B
(hopMe IIEKTPOHHOTO NOKYMEHTa M HMHBIX JIOKYMEHTOB, HEOOXOJMMBIX U MPEAOCTaBICHHUS MYHHIUIAIbHON
yCIyTH.

1.3.5.2. YBegomieHnue 00 OKOHYaHHUH MIPEOCTABICHUS MYyHUIUITATBHOHN YCIYTH INO0 MOTHBHPOBAHHOM OTKAa3€
B NpHEME 3asBJICHUS O INMPEAOCTABICHUN MYHHUIMIIAIBHON yCIyrd B (OpMe JIEKTPOHHOTO IOKYMEHTa W WHBIX
JIOKyMEHTOB, HEOOXOIMMBIX JUIS TIPEIOCTABICHUS MyHUIIMIIAIBHON YCITyTH.

1.3.5.3. YBenomiieHre 0 MOTHBHPOBAHHOM OTKa3e B MPEAOCTABICHUN MYHHIMITAIILHON YCIIyTH.

I1. CTAHJAPT NPEJOCTABJIEHUS MYHUILMIIAJABHOM YCJIYTHU
2.1. HaumeHOBaHMEe MYHUIHIIAIBHOMN YCJIYTH
CornacoBaHue epeycTpoicTBa U (WIN) MEPeIUTaHUPOBKU IIOMEIEHHS B MHOTOKBaPTHPHOM JIOME.

2.2. HaumeHOBaHMe OPraHa, Mpe0CTaBJISIONIEr0 MyHHIUNIATBHYIO YCJIYTY

2.2.1. MyHUIHIANEHAS YCIIyTa IPEI0CTaBISCTCS:

AnmMunncTpanny [TaHKOBCKOTO TOpPOICKOTO TTOCENEHUS

M®I] o MecTy >KUTEeNBCTBA MM NMPEOBIBAaHNS 3assBUTENS - B YACTH NMpHeMa U (WIM) BbIJaYl JOKYMEHTOB Ha
MpeI0CTaBIICHNE MyHUIMIIAIBHOM yeIyrH (IIpU YCIOBUY 3aKJIFOUSHHUS COTIIAIICHUH 0 B3anMoencTenu ¢ MOII).

[Ipu npenocTaBiIeHN MyHUIUIIATIBHON YCIIyTH Y IIOTHOMOYEHHBIH OpraH OCYIIECTBIISIET B3aUMO/ICHCTBHE C:

VYupasneanem ®exepanbHONH CITy>KOBI TOCYIapCTBEHHON PpETrHCTpaliy, KagacTpa W KapTorpaduu o
Hogsroposckoii o6mactu;

Yupasneanem PenepaibHON HaJIOT0BOH ciry>x05I 1o HoBropozackoii obmactu;

MHCTIEKIIMEH rocy1apCTBEHHOM OXpaHbl 00BEKTOB KyJIBTypHOTO Hacieaus Hosropoackoii obxacty;,

OopranoM © (WiHM) OpraHM3anueil MO TOCYAapCTBEHHOMY TEXHHUYECKOMY yd4eTy (WIH) TEeXHHYECKOH
WHBEHTapHU3aILNH.

2.2.2. He nomnyckaercs TpeOOBaTh OT 3asBUTENS OCYIIECTBICHHUS AEHCTBUI, B TOM 4YHCIIE COTJIACOBaHMWH,
HEOOXOMMMBIX JUIS MOJYyYeHHMs MYHHMLMNAIGHOH YCIYIM W CBS3aHHBIX C OOpalleHHeM B WHbBIE OpraHbl U
OpraHM3aliH{, HE TIPEIYCMOTPEHHBIX HACTOSIINM aAMUHUCTPATHBHBIM PETJIAMEHTOM.

2.3. Onucanue pe3yJabTaTa MpeI0CTABIAEHHSI MyHHIIUNAJILHOMH yCJIyTH

2.3.1. Pe3ynbpTaToM NMpeaocTaBIeHHsT MyHHIIUITATEHON YCIYTH SIBIISTIOTCS:



COTJIACOBAHUE MEpeyCTpoiicTBa M (MIM) MEPEIIAHUPOBKH MOMELICHUS] B MHOTOKBAPTUPHOM JI0Me (Zamee —
COTJIaCOBaHUE);

BBIJIa4a PEIICHNs 00 0TKa3€ B COTIACOBAHHHU.

2.3.2. Pe3ynpTat NpeAoCTaBICHAS MYHHIUIIATEHOW YCIIYTH MOXKET OBITB TIPEIOCTaBICH B (POpMe 3JIEKTPOHHOTO
JOKyMEHTa €JHHOTO TI0pTala, PErnOHAIBLHOTO MopTaa.

2.4. Cpok npegocTaB/ieHHs] MyHUIMNAJIBHON yCJIYTH

2.4.1. Pemienne o coriacoBaHUM MM 00 OTKa3e B COTJIACOBAHMM NMPUHUMAETCSl YTIOJIHOMOYEHHBIM OPraHOM B
TedyeHue 45 nHell co AHA NMOCTYIUICHUS B YTIOJHOMOUYEHHBIN OpraH JOKYMEHTOB, YKa3aHHBIX B NOAIMyHKTe 2.6.1
HACTOSILETr0 aAMHUHUCTPATUBHOIO perIaMeHTa.

2.4.2. Pe3ynbpTaTr npenocTaBiIeHUs] MyHUIMIAIbHOW yCIIyTH BBIIAETCS (HANPABIISIETCsI) 3asBUTEIIO CIIOCOOOM,
yKa3aHHBIM B 3asIBIICHUU B Te4eHUe
3 (Tpex) pabouux JHeW co JHS NPUHATHUS PELICHHS O COTJIACOBAHUH WM 00 OTKa3e B COTIACOBAHHM

B (opMe OJNEKTPOHHOTO JOKYMEHTa, MOANMCAHHOTO YHOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM C
HCIIONIb30BaHUEM YCHICHHOW KBATH()UITUPOBAHHOM AIIEKTPOHHOMH ITOAINCH;

B (opMe IOKyMEHTa Ha OyMa)XHOM HOCHTEIE, MOATBEPXKIAIOIIETO COAEPKAHUE JICKTPOHHOTO NOKYMEHTa,
MOANMCAHHOTO YTIOJIHOMOYEHHBIM OPTaHOM, IOCPEICTBOM BBIIAYM 3aSBUTEINIO JIMYHO IIOJ PACIHCKY JIHOO
HAaIpaBJIeHUsI JOKyMEHTa IIOCPEACTBOM IIOYTOBOTO OTIPABIICHUS 110 YKa3aHHOMY B 3asIBJICHHH IIOYTOBOMY aJIpecy.

[Ipn HanwuMy B 3asBICHUM yKa3aHUs O BbIIaue pe3ynbTaTa MPEeNOCTaBICHUS MYHUIWNAIBHOM yCIyTH depes
M®II no mecTy mpencraBiieHHs 3asiBICHUS YTIOJIHOMOYEHHBIN OopraH oOecle4rBaeT B CPOK HE IO3/HEE ABYX
paboumx AHEH co OHA NPHUHATHA YTOJIHOMOYSHHBIM OpPIaHOM pPELICHHs O COIVIaCOBaHMU JHOO 00 OTKaze B
COTJIaCOBaHUU nepenady AokymeHTa B MOIL] a1 BbIIauu 3asBUTEINIO.

IIpy HaTMYUHM TEXHUYECKOW BO3MOXHOCTHU 3JIEKTPOHHOIO B3aUMOJICHCTBUS IIPU BBIJaue pe3yibTaTa yCIyrH C
ucnons3oBanueM AUNC MO®IL], nomKkHOCTHOE JHIO0 YTOJIHOMOYEHHOI'O OpraHa HanpaBisieT pe3ynbTaT
MPEeIOCTaBICHNS MYHHUIMIIAIBHON yCIyru B 3ieKTpoHHOM Buae. Cnenmamict M®IL] cocraBnser Ha OyMakHOM
HOCHTEJIC TOKYMEHT, OATBEP>KIAIOIINHA CoNep)KaHNe HAPABICHHOTO YIOJIHOMOYEHHBIM OPTaHOM 3JIEKTPOHHOTO
JOKYMEHTA, 3aBEPSET ero MOANUCHIo 1 nedaThio ML 1 BbIaeT 3asBUTEIIO.

2.4.3. B ciryqae ecinu B 3asIBICHUH, IPEICTABICHHOM HEMIOCPEACTBEHHO MITH B 3JIEKTPOHHOH (opMeE, OTCYTCTBYET
uH(opManus 0 crnocobe MOIydeHHUsT TOKYMEHTa, SBISIOLIETOCsS Pe3yIbTaTOM IPEJOCTABICHUS MYHHIUIAIBHON
YCIYTH, YKa3aHHBIN JOKYMEHT HalpaBIIsIeTCs 3asIBUTEIIIO ITOCPEICTBOM IIOYTOBOTO OTIPABIICHHUS 110 YKa3aHHOMY B
3asIBJICHUH IOYTOBOMY aJpecy.

2.5. HopmMaTHBHBIE IPABOBBIE AKTHI, PeryJIUpYyIOLIHe NPeIocTaBJIeHe MyHHIUNIAIBHOMH yCIyru

IlepeueHp HOPMATUBHBIX IIPABOBBIX AKTOB, PETYJMPYIOIIKMX IPEJOCTABICHUE MYHULUIIAIBHON YCIyTH,
pa3meraercsi Ha O(pUIUATBLHOM caiiTe Y HOJTHOMOYEHHOTO opraHa B ceTu «/HTepHeT», pernoHalIbHOM peecTpe, Ha
€IMHOM IopTajie U PerMOHAILHOM MOpTale.

2.6. HcuepnbiBaomuii nepeyeHb NOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C HOPMATHBHBIMHU
NPaBOBBIMH AKTaAMH JUISI TNPEJOCTABJCHUS] MYHUIMIIATBHONH YCIYrH M YCJIYI, KOTOpbIe SBJSIIOTCS
HeOOXOAMMBIMM M 00f3aTEJbHBIMH JUISI TPeJ0CTABJEHMS] MYHHIMNAJIBHOH YCJIYrH, HOJJIeKAINX
MpeCTABJIEHUIO 3asiBUTeIeM, COCOObI HX MOJIyYeHHs 3asiBHTeleM, B TOM 4McJIe B JJIEKTPOHHOI ¢opme,
MOPSIAI0OK UX MPeA0CTABIECHUS

2.6.1. C nernplo MoIy4eHust COTJIaCOBAHMUS 3assBUTEIb HANPABISIET (PEACTABIISET):

3asBJICHUE O TIepPeyCTPOWCTBE W (WJIM) MepeIlaHupoBKEe MO (GopMe, YTBEPXKICHHOW IIOCTAaHOBICHHEM
[IpaButensctBa Poccuiickoit @enepanmu ot 28.04.2005 Ne 266 «O06 yTBepkaeHUH (GOPMBI 3asBIECHUS O
nepeycTpoiictBe M (WIM) NEPEeIIaHUPOBKE MXKIJIOTO MOMEIIEHUS W (OPMBI JOKYMEHTa, IOATBEPKAAIOIIETO
MIPUHATHE PELICHUS O COTJIACOBAaHUH IMEpeyCcTPOiicTBa U (MIIN) IEPETIIAHUPOBKH JKUIOTO TIOMEICHHSY;

MIPaBOYCTaHABIMBAIONIHE JOKYMEHTHl Ha IlepeycTpamBaemMoe M (WIH) MepelUlaHupyeMoe IOMEIIEHHE B
MHOTOKBAapTUPHOM OOME (HO}IJ'II/IHHI/IKI/I HJK 3aCBUACTCIILCTBOBAHHBIC B HOTApPUAJILHOM MOPSAJIKE KOHI/II/I) (ecnn
NpaBo Ha yKa3aHHOE MOMEIICHHE He 3apeTHCTPUPOBAHO B ENMHOM rocy1apcTBEHHOM peecTpe HEABMKUMOCTH);

MOATOTOBJIEHHBIH W OGOPMIICHHBI B YCTAaHOBICHHOM HOPSAIKE IIPOEKT HepeycTpoiictBa H  (WMiM)
MepeTUIaHUPOBKH TIEpPEyCTPAaNBaeMOro 1 (WiIN) NMeperyiaHupyeMOro MOMEIIEHHS B MHOTOKBAPTHPHOM JIOME, a €CITN
MepeycTpoiicTBO M (WiIM) TNepelUlaHMpOBKA IIOMEIICHHS B MHOTOKBAPTUPHOM JIOME HEBO3MOXHBEI 0e3
MPUCOEUHEHHS K JAaHHOMY TTOMEIIEHHIO YacTH OOIIero UMyIecTBa B MHOTOKBAPTUPHOM JIOME, TaKkKe IPOTOKOI
obmero cobpaHust COOCTBEHHHKOB ITOMEIIEHWH B MHOTOKBAPTUPHOM JIOME O COTJIACHHM BCEX COOCTBEHHHKOB
MOMEIIEHHII B MHOTOKBapTHPHOM JOME Ha TaKWe IEepeyCTPOHCTBO W (WMJIHM) NEPEIUIaHMPOBKY MOMEIICHHUS B
MHOTOKBapTHUPHOM JIOME, MMPEAYCMOTPEHHOM YacThio 2 ctathhl 40 XKunumHoro konekca Poccuiickoii @eneparum;

coryiiace B MUCBMEHHOW (hopMe BcexX UICHOB CEMbH HAaHUMATENS (B TOM YHCJIE BPEMEHHO OTCYTCTBYIOIIHX
YJIEHOB CEMbU HAHMMATEI), 3aHUMAIONINX MepeycTpanBaeMoe M (WJiH) MepelulaHupyeMoe KHUIoe MOMEIICHNE Ha
OCHOBAHMH JJOTOBOPA CONMAIBLHOTO HaitMa (B CiTydae, eCIi 3asBUTEIIeM SBISIETCS yIIOJTHOMOYEHHBIH HaliMo1aTeieM
Ha IPeCTaBJICHUE MPEAYCMOTPEHHBIX HACTOSAIINM ITYHKTOM JJOKYMEHTOB HAHHMATEIh IepeyCTPanBaeMoro 1 (1Im)
HeperuIaHupyeMOTro KHJIIOT0 ITOMEIIEHHS 110 JJOTOBOPY COLMAIbHOTO HaliMa).

2.6.2. Tlo cBoeMy >KenmaHUIO 3asBUTEIb MOXKET INPEJCTaBUTh MHBIE JOKYMEHTBI, KOTOPHIE, 110 €ro MHEHHUIO,
UMEIOT 3HAYEHUE MPH NIPEJOCTaBICHUY MyHUIIUNAIbHON YCIIyTH.

2.7. UcuepnbiBaOIuii NepedyeHb NOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHM € HOPMATHBHBIMH
NPAaBOBLIMH AKTAMH JJIsl MIPEOCTABJICHUS MYHUIMNAJIBHON yCJIYIH, KOTOPbIe HAXOAATCH B PACHOPSIKEHUH
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rocyAapcTBeHHbIX OPraHoOB, OPraHOB MEeCTHOI'0 CaMOYNPABJIEHUS] H MHBIX OPraHOB M KOTOpPbIe 3asiBUTeb
BIIpaBe NMPe0CTABUThb, 2 TAKKE CIIOCOObI MX MOJTyYeHHUs 3asgBUTE/IsIMH, B TOM YHcJIe B 3J1eKTPOHHOI dopme,
MOPSA0K UX MpeACcTaBJIeHNUs

2.7.1. JIoKyMeHTBI, KOTOPBIE 3allpallliBalOTCs Y TIOJHOMOYEHHBIM OPTaHOM IIOCPEICTBOM HH(OPMAIIMOHHOTO
MEKBEIOMCTBEHHOTO B3aMMOJICHCTBHSA B Cllydae, €CIM 3asiBUTENb HE MPEACTaBHI yKa3aHHbIE NOKYMEHTBHI MO
cOOCTBEHHON MHUIIMATHBE:

NPaBOYCTaHABIMBAIONINE JOKYMEHTHl Ha IepeycTpauBaeMoe U (WiIHM) MeperylaHupyeMoe IIOMEIIeHuEe B
MHOTOKBapTUPHOM JIOME, €CJIM IIPaBO Ha HEro 3aperhucTpUpoBaHO B ENMHOM TrocyqapcTBEHHOM peecTpe
HEJIBIDKUMOCTH;

TEXHUYECKUH NacropT MepeycTpanBaeMoro M (Win) HeperulaHupyeMOro IMOMEUIeHHsS B MHOTOKBAPTHPHOM
JoMe;

3aKJIFOUSHHE OpraHa M0 OXpaHe NaMsATHUKOB apXUTEKTYPBhl, HCTOPHH U KYJIBTYPBI O JOMYCTUMOCTH IIPOBEICHHS
nepeycTpoiicTBa u (WIM) NEPEIUIAHMPOBKY ITOMEIIEHNUS B MHOTOKBAPTHPHOM JIOME, €CIIM TaKOE IOMEILICHUE HITN
JIOM, B KOTOPOM OHO HaXOIHTCSI, SIBISCTCS MAMSITHUKOM apXUTEKTYPbI, HCTOPHH HIH KyIbTYPBI;

BBIITMCKA M3 €JMHOTO TOCYJapCTBEHHOTO PEECTpa IOPUANICCKIX JIHIL;

BBIIIMCKA M3 €JMHOTO TOCYIAPCTBEHHOTO PeecTpa HHANBULYaTbHBIX MPEAIIPUHIMATENICH.

2.7.2. HempencraBiieHne 3asBUTEIEM JOKYMEHTOB, HAXOIAIIUXCS B PACHOPSIKEHUH TOCYIapPCTBEHHBIX OPTaHOB,
OpPTaHOB MECTHOTO CaMOYNPaBJICHHUS W MHBIX OPTaHOB HE SABIAETCS OCHOBAHHEM IS OTKa3a B NPEIOCTABICHUN
MYHHUIHUIIAJIbHON YCIYTH.

2.8. Yka3zaHue Ha 3anipeT TpeOOBaTh OT 3asiBUTEJIA

2.8.1. 3anpenieHo TpeGOBATH OT 3asIBUTEIISL:

MpCACTaBJICHUA JOKYMCHTOB U I/IHq)OpMaIlI/II/I I  OCYHICCTBIICHUSA HeﬁCTBHﬁ, NnpeACTaBJICHUC WJIN
OCYIIECTBJICHHUEC KOTOPBIX HE MPECAYCMOTPCHO HOPMATUBHBIMU IMTPABOBBIMU AKTaMHU, PETYJIIUPYIOIIUMHA OTHOLICHUA,
BO3HUKAIOIIUE B CBA3H C MIPEAOCTABICHHEM MYHUIMIIAIBLHON yCIyTH;

NPE/ICTABICHUS JOKYMEHTOB M HH(pOpMamuy, KOTOPbIE HAaXOIiATCS B  PACHOPSDKCHHH  OPraHoOB,
MPEOCTABIAIOINX ~MYHHUIUNAIBHYIO YCIYry, HHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIPAaBIICHUS U OPTaHU3aLMH, B COOTBETCTBHH C HOPMAaTUBHBIMH ITPAaBOBEIMHU akTaMu Poccuiickoit deneparyy,
HOPMaTHBHBIMH NIPABOBBIMHU aKTaMH cyOBeKTOB Poccniickoit depeparny 1 MyHHINTIAIBHBIMHI IIPABOBBIMH aKTaMH;

MPE/ICTABIICHUS JIOKYMEHTOB M HH(OpManuy, OTCYTCTBUE U (MJIN) HEAOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAINCH
[IPY [IEpBOHAYAIBHOM OTKa3€ B IpHeMe JOKYMEHTOB, HEOOXOAUMBIX AJIS IPEAOCTABICHHUS MyHHIIUITIAIEHON YCITyTH,
7100 B PeIOCTAaBICHUU MYHUITUIATIBHOMN YCIYTH, 32 HCKITIOUEHHEM CITydaeB, IPeTyCMOTPEHHBIX IIYHKTOM 4 4acTH
1 cratbu 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opranuzaiy npegocTaBiIeH s T0Cy 1apCTBEHHbBIX
1 MYHUIUTIAJIBHBIX YCIIYT»!

- U3MCHCHUC Tpe6OBaHHﬁ HOPMATUBHBIX MNPABOBLIX AKTOB, KaCarOHMXCA MPEAOCTABJICHUA MyHHHHHaHLHOﬁ
YCIIyT'H, IIOCIIE IIEpBOHAYAIbHOU [101a4YU 3asIBIICHUS O NPEJOCTaBICHUU MYHULUIIAIIBLHON YCIIYIH;

- HaIM4he OMMOOK B 3asABICHHN O INPEIOCTABICHWH MYHHIMIIAIBGHON yCIyrH M JOKYMEHTax, HMOAaHHBIX
3asBUTEJIEM TIIOCIe IIEPBOHAYAIBHOIO OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOAMMBIX Ul MpPEeIOCTaBIICHUS
MYHHUIHUIAIBHON YCITyTH, JINOO B IPEIOCTABICHUN MYHHIMIIAILHON yCIIyTH M HE BKIIIOYEHHBIX B IIPEJCTaBICHHBINH
paHee KOMIUIEKT JOKYyMEHTOB;

- WICTEUCHHE CPOKa JICHCTBUS JOKYMEHTOB WM W3MEHEHHE MH(OpMAIMU MOCNe NepBOHAYAIBHOTO OTKasa B
npueMe TOKYMEHTOB, HEOOXOAMMBIX Ul MPEAOCTaBICHHS MYHUIHMNAIbHOW YCIYTH, JTHOO B IMPEAOCTABICHUH
MYHULMIIAIbHON yCIIyTH;

- BBISIBJICHHE JIOKYMEHTAJIBHO MOJATBEPKICHHOrO (akTa (IIPU3HAKOB) OLIMOOYHOIO WM IPOTHBOIIPABHOTO
nevictBusi  (0e3neiicTBUSI) JTOJDKHOCTHOTO JIMIIA OpraHa, MpeOoCTaBISIONIEr0 MYHHUIMNAIBHYIO  YCIIYTY,
MYHHUIIUIAJIBHOTO CilyXamero, pabdotHuka MOI[ npum mnepBoHadalbHOM OTKa3e B IpHEME JIOKYMEHTOB,
HEOOXOANMBIX JUIS IPEJOCTABICHUSI MYHHIIMIIAIBHON YCIYTH, IMOO B PEJI0CTaBICHUH MYHUIMIIAILHOM YCIIyTH, O
4YeM B IHCHbMEHHOM BHIE 3a IHOAIMCHIO PYKOBOJUTENS OPTaHa, IMPEJOCTABISIONIEr0 MYHHIHUNAIBHYIO YCIYTY,
pykoBoautenst M®L] npu nepBoHavYanbHOM OTKa3e B IPHEME JOKYMEHTOB, HEOOXOAMMBIX IS NMPEIOCTABICHHS
MYHHUIUIAIBHON yCIIyTH, YBEIOMIIAETCS 3as1BUTENb, @ TAKXKE TPUHOCSTCS U3BUHEHHS 32 JIOCTABICHHbIE HEYH00CTBA.

2.9. UcyepnbiBaommii nepeyeHb OCHOBAHUM VI 0TKa3a B NpHeMe JOKYMEHTOB, HeOOXOAMMBIX [JIs1
Npe10CTABIEHHSI MyHHIUTAILHOMH yCJIyTrH

OcHOBaHU [T OTKa3a B IpHEMe JOKYMEHTOB OTCYTCTBYIOT.

2.10. McyepnpiBaOIuii MepeyeHb OCHOBAHHUA /ISl MPHOCTAHOBJIEHUS WM OTKa3a B NpPeI0CTaBJIEHHH
MYHHMIUNAJTBHOM yCIyru

2.10.1. OcHOBaHuUS AJISI IPHOCTAHOBIICHUS TIPEIOCTABICHUS MYHUIIMIIATBHON YCIYTH OTCYTCTBYIOT.

2.10.2. B npeocTaBieH MyHHUIUNAIBHON YCIYTH MOXKET OBbITh OTKA3aHO I10 CIEAYIOIMM OCHOBAHUSIM

HETIPE/ICTaBJICHUE 3asBUTENIEM JTOKYMEHTOB, YKa3aHHBIX B MOJMYHKTa 2.6.1 HAaCTOAIMIEro aIMUHUCTPATUBHOTO
perinaMeHTa;

MNOCTYIJIEHHE B YTIOJIHOMOYEHHBI OpraH OTBETa OpraHa TIOCYAApCTBEHHOW BJIACTH, OpraHa MECTHOIO
caMmoynpaBieHusi JHOO  TOABEIOMCTBEHHOW OpraHy MECTHOTO CaMOYIpaBJICHHMsS OpraHu3allid  Ha
MEKBEJIOMCTBEHHBIH 3arpoc, CBHAETENLCTBYIONIET0 00 OTCYTCTBMHM JIOKyMEeHTa U (win) HH(pOpPMALHH,
HEOoOXONMBIX JUIS IPOBEACHHS IEpeyCTpoicTBa U (MITH) TIEPEIUIAHMPOBKY ITOMEIICHNSI B MHOTOKBapTHPHOM JIOME
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B COOTBETCTBHH € YacThio 2.1 craThu 26 XunumniHoro konekca Poccuiickoit denepamnun, eciim COOTBETCTBYIONTUI
JOKYMEHT He ObUI IIPEACTABIICH 3asIBUTEIIEM IT0 COOCTBEHHOH HHMIMaTHBE. OTKA3 B COTTIACOBAHUH ITEPEyCTPONUCTBA
U (WIM) NEeperIaHNpPOBKY ITOMELICHHS B MHOTOKBAPTUPHOM JIOME IO YKa3aHHOMY OCHOBAHHIO IOIYCKAaeTCs B
ciry4ae, eciii Y HOJTHOMOUYCHHBIN OPTaH IOCIIE TTOTyIeHHUs TAKOTO OTBETA YBEAOMMIII 3asIBUTEIISI O TOJYyIEHUN TAKOTO
OTBETa, IPEUTOKIII 3asSBUTENIO MPEACTABUTh AOKYMEHT U (Min) MHGOPMAINIO, HEOOXOANMBIE [UI MPOBEICHUS
nepeycTpoiicTBa U (MiaH) NEPEIIAHUPOBKY ITOMEIICHH B MHOTOKBAPTHPHOM JIOME B COOTBETCTBUH C YacThio 2.1
ctatbu 26 JXumumgHoro xoaekca Poccuiickoit deneparuy, 1 He MOIYYHI OT 3asBUTEINIS TaKUe TOKYMEHT U (WIIN)
nH(OopMaLHIo B TEYCHHUE MIATHAALATH paboYKX JHEH cO JHS HAIllpaBJICHHS yBEIOMIICHNUS;

IpeJCTaBICHUE TOKYMEHTOB B HEHaAJIEKAIlUil OpraH;

HECOOTBETCTBHE MPOEKTA MEpPeyCTPOHCTBA U (WIM) MEepeIIaHUPOBKY MOMELIEHHUS B MHOTOKBapTUPHOM JIOMeE
TpeOOBaHUSIM 3aKOHOJATEIILCTBA.

2.10.3. MoTuBHpOBaHHOE pelIeHHEe 00 OTKa3e B IPEAOCTABICHHU MYHHIMIAJIBHOW YCIYTH BBIAACTCS WIN
HAIIPaBIACTCS 3asABUTEIIO B TeueHHE 3 (Tpex) paboumx AHEH co JHS NPUHATHSA TAKOTO PEIICHHUS W MOXKET OBITh
00>aJI0BaHO 3asBUTENIEM B CY/I€OHOM ITOPSIKE.

2.10.4. 3asBuTenM WMEIOT IPABO MOBTOPHO OOPAaTUTHCA B YTOJNHOMOYCHHBIH OpraH 3a IIONydYeHHEM
MYHHUIHUIAIbHONW yCIyTH MOCJE yCTPaHEHHs NPEIyCMOTPEHHBIX HACTOSIINM ITyHKTOM OCHOBAaHHMH Ul OTKas3a B
MPEI0CTaBICHUN MYHHUIUIIABHON yCIyTH.

2.11. IlepeyeHb YCJayr, KOTOpbIe SIBJSIIOTCA HEOOXOAMMBIMH H 00513aTeJbHBIMH ISl MPeJoCTaABIeHUS
MYHUIHNAIBHOH yCJIYTH, B TOM YHCJI€e CBeJeHHsI 0 JOKYMeHTe (JOKyMeHTaXx), BbI/IaBaeMoOM (BbIIaBaeMbIX)
OPraHM3alMsAMHU, YYACTBYIOIMMH B NIPEAOCTABJICHNN MyYHHIMNAJILHON yCJIyrH

yCJ’IyFI/I, KOTOPBIC ABJIAIOTCA HeO6XOJII/IMI)IMI/I u O6H3aTeHLHLIMI/I JJIA IpEAOCTABJICHUA MyHHIlHHaJ'IbHOﬁ yciayru,
OTCYTCTBYIOT.

2.12. Tlopsinok, pa3Mep U OCHOBAHHSI B3UMAHHSI FOCYJaPCTBEeHHON MOIIJIMHBI U HHOH IUIATHI, B3MMaeMOii
3a MpeAocTaBJeHHe MYHHIMNAIbHON yCIyru

MyHununangpHas yciayra IpelocTaBsieTcst OecIUIaTHO.

2.13. IlopsiioK, pa3Mep W OCHOBAHUSI B3UMAHMS ILIATHI 32 NMpeIOCTABIEHHE YCIYT, KOTOpPbIe SIBJISIIOTCS
He00X0AMMBbIMH H 00513aTeIbHBIMH /LISl IPeIOCTABJEHUS MYHUIMNAIbHON yCIyru

[TnaTa 3a mpenocTaBICHUE YCIYT, KOTOPBIE SBIAIOTCS HEOOXOANMBIMU U 003aTEIIbHBIMU IS IPEI0 CTABICHU
MYHHUIHUIAIbHON YCIIyTH, HE B3UMACTCS B CBSA3U C OTCYTCTBHEM TAKHX yCIIYT.

2.14. MakcuMaJbHBI CPOK OXHIaHWS B oOYepeAW TPH TIojade 3ampoca o TMPeIoCTaBIeHHH
MYHHIUNATBHOM YCIYIHM, YCJIYrH, NpeJoCcTaBJIsieMOll OpraHu3anMeil, yyacTBywoueil B NpeJocTaBJIeHUM
MYHHMIUNAJTBHOM YCJIYrd, M IPH NOJYYeHUH Pe3y/ibTaTa NpeA0CTABICHUS TAKHX yCJIyr

Bpems oxunanusi B ouepeau IpU NOAAYE 3asBICHUS O IPENOCTABJICHUU MYHUIUINAIBHON YCIIYIH, YCIIyTH,
[IPEIOCTABIIIEMOM OpraHu3aluell, y4acTBYIOLIEH B IIPEIOCTABICHUU MYHULUMIIAIBHON YCIIYTH, U NIPU NOJIY4eHUU
pe3yibTaTta Npe1oCTaBICHUS TaKOH YCIIyTH He JOJDKHO NMPEeBBIIIaTh 15 MUHYT.

2.15. Cpok 1 NOpsiI0OK pPerucTpaly 3anpoca 3asiBUTeNIs O MPeJI0CTABJICHHU MYHMUIUNAJIBHON YCIyrd U
YCJIyTd, NpeAoCcTABJISIEMOIl OpraHusalnuei, y4yacTpylouleid B NpeaoCTaBJIeHUM MYHHUMIAJIbHON yCJIYIrd, B
TOM YHCJIe B 3JIeKTPOHHOM (popme

3asBiIeHNE O MPEOCTABICHUH MYHHIMIIAIBLHON yCIIyTH, B TOM YHCIIE MOCTYIMBIIEE B AJIEKTPOHHOW (opme ¢
WCTIONIb30BAaHUEM E€AMHOTO MOpTasia, PErHOHAIBHOTO Moprana imbo depes M®LI, perucrtpupyercss B TedeHHE
1 pabouero mHS CO JHS NMOCTYIUICHHS 3asBJICHHUS B CTPYKTYPHOM IIOJpa3felIeHUH YIIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOM 32 BEJICHUE JIEJIONPON3BO/ICTRA.

2.16.TpeGoBaHusi K NOMeUIeHHSIM, B KOTOPBIX NPeIOCTABJIsIeTC MYHHIUNAJBLHAsl YCIyra, K MecTy
OKMIAHUS M TpueMa 3asiBUTesdell, pa3MelleHHI0 M O0QOPMJIEHHIO BU3YAJIbHOH, TEKCTOBOH U
MYJbTHMeIHITHOI MH(OPMALNHU 0 OPs/IKe NPEeAOCTABICHNS MYHHIMNAJLHON yCIyru

MeCTa, NMpEeAHA3HAYCHHBIC 111 O3HAKOMJICHUA 3asBUTEIICH C HH(bOpMaHHOHHLIMH MarepuajiaMu U 3all0JIHCHUSA
JIOKyMEHTOB, 000PYILyIOTCSI HHPOPMAIIMOHHBIMH CTEHAAMH, CTYJbSIMH, CTOJaMH (CTOMKaMH) U 00eCHeUNBAIOTCS
oOpasiamMu 3arojHEeHHsT JOKYMEHTOB, OyMaroil ¥ KaHIEISIPCKMMHU IPHHAUIC)KHOCTSIMU JUIS OOecredeHus
BO3MO>KHOCTH O(OPMIICHUS JIOKyMEHTOB.

B mecrax [uis 3aroiHeHUs JOKYMEHTOB JIOJDKEH 00ecIeunBaThCsl JOCTYN K HOPMATUBHBIM IPaBOBBIM aKTaM,
PETYIHPYIONINM TPEIOCTABICHNE MYHUIINIIAIBHON YCITyTH.

Mecra ans oXupaHUs OOOPYIYIOTCS CTYNBSMH, KPECEIbHBIMH CEKILMSMH WM CKaMbsMH (OaHKETKaMHM).
KomnaectBo mect A OXKUOAHUA ONPEACTIACTCA HMCXOIA U3 q)aKTquCKOﬁ Harpysku u BO3MOKHOCTEH JJI UX
pasMEIICHUA B 3JaHUN.

HOMGU.ICHI/IH JJI1 HEIOCPEACTBECHHOTO B3aPIMO}leI>'ICTBI/IH C 3aABUTCIIAMU MOTYT OBITh OpraHMn30BaHbI B BHUJC
OTJENBHBIX KAOMHETOB JTHO0 B BUE OTACIBHBIX PA0OYMX MECT.

Kabunets1, nmpegHasHaueHHbIE AT TpUeMa 3asBUTEICH, JODKHBI OBITH 00OPYIOBaHBI MH(OPMAIMOHHBIMH
TabIMuKaMu (BBIBECKaMH) C yKa3aHWEM HoMepa KaOwHeTa, (GaMminM, WMEHH, oTdecTBa (IIPH HATWUYMH) U
JIOJDKHOCTH MYHHIIMITAJIBHOTO CITy’Kallero, rpaduka npueMa 3assBUTENEH Il JINYHOTO MPE/ICTaBICHUS JOKYMEHTOB
Y KOHCYJIbTHPOBAHUSI.

Kaxnoe pabouee MecTo JOJHKHO OBITH 000PYI0BaHO IIEPCOHAIBEHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYIIA
K He00X0IMMbIM HH()OPMAaLMOHHBIM 0a3aM, eYaTarolUM U CKaHUPYIOIIUM YCTPOHCTBAM.
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Bxon B 3maHMe YTNOJHOMOYEHHOTO OpraHa JOJDKEH OBITh 000pyZoBaH WHGOPMAIMOHHOW TaOIUIKON
(BBIBECKOI), COMEpIKAIIICH CIIeIYIONTYI0 HH(POPMAIIHIO:

HaNMEHOBAHUE;

MECTO HaXOXKICHUS;

pexuM paboTHI;

azpec opHUIHANTEHOTO caiiTa;

TeneOHHBIH HOMEp U aJpec JIEKTPOHHOH MOYTHI.

B wmensix opraHuzanuy OECHpENsTCTBEHHOTO AOCTYNa WHBAIMAOB (BKIIOYAsh WHBAINUAOB, HMCHOJB3YHOLIMX
KpecIa-KoJsACKU U COOaK-TIPOBOTHUKOB) K MECTY MPEAOCTABICHHS MYHHIUITATBHON YCIYTH UM 00€eCTIeYUBaIOTCS:

yCIOBUSI OECHPEISITCTBEHHOTO JIOCTYNAa K OOBEKTY (3JaHHIO, MOMEIICHHIO), B KOTOPOM IPEAOCTaBIISETCS
MYHHUIHUNAJIbHAS YCIIyra, a Takke sl OecHpernsiTCTBEHHOI'O MOJIb30BAHUSI TPAHCIIOPTOM, CPEACTBAMHU CBS3H U
nHpopmanuy;

BO3MOXXHOCTb CAMOCTOSITEILHOTO MIEPEIBIIKEHHUS [0 TEPPUTOPHH, HA KOTOPO# pacroioKeHbl 00bEKTHI (3AaHUsI,
MOMEIICHUS), B KOTOPBIX MPEIOCTABISIETCS MYHUIUNANbHAS YCIIYTa, a TAKKEe BXOJa Ha TaKue OOBEKTHI U BBIXOJA
U3 HUX, MOCAJKH B TPAHCIIOPTHOE CPECTBO M BBICAJIKU U3 HETO, B TOM YHCJIE C UCIOJIB30BAHMEM Kpeciia-KOJSCKH;

HaJJIeKalee pasMelleHne OoO0OpyAOoBaHHMA W HOCHUTeNed wuH(popMmanuy, HEOOXOOMUMBIX Uil OOeCIeYeHUs
OecrpensaTCTBEHHOT0 JOCTYIA K 00BEKTaM (3[aHUsIM, TOMEIIECHHSIM ), B KOTOPBIX IPEAOCTABIACTCS MyHHUIIUIATbHAS
yCIyra, ¢ y4eTOM OrpaHUueHUH KU3HEACATSIbHOCTH;

JIyOnMpoBaHHE HEOOXOAMMOHN 3BYKOBOW M 3pHUTENBHOM MH(OpManuu, a Takke HaJlHucei, 3HAKOB M HMHOU
TEKCTOBOH U rpaduyeckoii nHGpopMalny 3HaKaMH, BBITIOJHEHHBIMH pellbe(HO-ToueuHbIM Hprdrom bpaiins;

CONPOBOXKJCHUE WHBAJINJIOB, HUMEIOIINX CTOMKHE pacCTpOWCTBAa (YHKIMHM 3pPEHUS M CaMOCTOSTEIBHOTO
MepENIBKEHHUS;

JIOIYCK Cyp/IOTIepeBOUMKa U TH(IIOCYPAOIIEPEBOIUNKA;

JIONYCK COOAKU-TIPOBOIHUKA HA OOBEKTHI (3aHMUs, TOMEIICHHUS ), B KOTOPBIX MPEAOCTABIISASTCS MYHULIMITATbHAS
yCIyra,;

OKa3aHHe TOMOIIU B MPEOJOJICHUH 0apbepoB, MEUIAIOINX MOMYYCHUI0 MYHHUIMOAIBHOW YCIyrd HapaBHE C
JPYTUMH JTHIAMH.

B ciiyuae HEBO3MOXHOCTH IOJHOCTBIO MPHUCIIOCOOUTh MOMEIICHHE YTIOJHOMOYEHHOTO OpraHa ¢ y4eToM
MOTPEOHOCTH HHBAIKAA €My 00ECIIEUnBACTCSI JOCTYI K MECTY MPEOCTABICHHS MYHHIIUIIATBHON YCITyTH.

2.17. Iloka3zareau AOCTYIHOCTH M Ka4veCTBa Focy)lapCTBeHHOﬁ yYciayru, B TOM YYHUC/I€ KOJIUYECTBO
B3aMMO/eiicTBUH 3asiBUTEJIS € J0JKHOCTHBIMH JIUIIAMH npu npeaocraBJd¢eHUH MyHl/IIII/lHaJII)HOﬁ YCIYru u ux
NpoOAOIKUTECIBbHOCTb, BO3MOYKHOCTH IOJYYCHHUS FﬂcyllapCTBeHHOﬁ yciayru B Mq)]_[, BO3MOKHOCTbH
moJayvJeHUusA I/IH(l)OpMaIII/II/I 0 X0/€ 1nmpeaocraBJeHus FocyﬂapCTBeHHOﬁ YCIayru, B TOM 4Y4CJ1€ C HCMTOJIb30BAHHEM
I/IH(l)OpMalIl/IOHHO- KOMMYHUKAIINOHHBIX TEXHOJOIuii

2.17.1. Tloka3aTtensiMM KayecTBa M JOCTYIHOCTM MYHHULMIIAIbHOW YCIYyrH  SIBJSIETCS. COBOKYIHOCTH
KOJINYECTBEHHBIX W KaYECTBEHHBIX ITaPaMETPOB, MO3BOJIAIONIINX HM3MEPSTh W OICHWBATH IPOIECC U PE3ylIbTaT
MPEOCTABIICHUS] MYHHUITUITATBHON YCITyTH.

2.17.2. TTokazaTensMu JOCTYITHOCTH MPEIOCTABICHUS MYHUIIUIIATEHOW YCIYTH SBIITFOTCS

TPaHCHOPTHAS JAOCTYIHOCTh K MECTaM IPEIOCTaBJICHUS MYHHUIIMITATHHON YCIyTH, B TOM YHUCIE NI JHUI C
OTPaHUYEHHBIMH (PU3UMIECKIMH BO3MOXHOCTIMU;

BO3MOYKHOCTh TIOJy4EHHUsS TMOJHOM, aKTyalbHOW M JOCTOBEpHOW HMH(pOpMAIMU O MOPSAKE NPerI0oCTaBICHUS
MYHHIHUIAJIBHOW YCIIyT'H, B TOM YHUCJIE B 3JIEKTPOHHOH (opMme;

BO3MOXHOCTh BBIOOpa cmocoba oOpaieHusl 3a MpeAoCTaBICHHEM MYHHIIMIAIBLHOW yCIyrd (JIMYHO, 4depe3
MpeACTaBUTENs, MOYTOBBIM OTHpaBiieHueM, uepe3 MOIL[, mocpeacTBoM eIWHOro MOpTajla, PErHOHAIBHOIO
nopranay;

BO3MOKHOCTP IOJTydeHHsS HH()OPMAIMX O TIOPSIKE M XOJE MPEIOCTaBICHUS MYHUIUITAIBHON YCIYyTH, B TOM
YHCIIe C UCTIOIb30BaHHEM HH(POPMAITHOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHH.

2.17.3. TlokazaTensMu KadecTBa MPEAOCTABICHUS MYHHUITUITAIBHON YCITYTH SIBIIOTCS:

CTETICHb YIOBJICTBOPEHHOCTH 3asIBUTEIICH KAYECTBOM M JOCTYITHOCTHIO MYHHUIIUTIAIIEHOW YCIYTH;

COOTBETCTBHE IPEIOCTABIIEMON MYHHITUIIANBHON YCIYTH TPeOOBAaHMSIM HACTOSIIETO aJMHHUCTPATHBHOTO
periaMenTa;

COOIIOICHNE CPOKOB MPEJOCTABICHIS MyHUIIUTIAIBHON YCIIyTH;

KOJINYECTBO 00OCHOBAHHBIX JKAJIO00.

2.17.4. Tlpy nony4yeHnH MYHUIUNAIBHON YCIIyTH 3assBUTEIb OCYIIECTBISIET He Oojiee ABYX B3aUMO/ICHCTBUIA ¢
JIOJDKHOCTHBIMH JIUIIAMHU Y TIOJTHOMOYEHHOTO OpraHa.

IIponomKuTeTbHOCTD KaXJI0TO B3aMMO/ICHCTBUS HE JIOJDKHA MIPEBbIMIATH
15 mMunyT.

2.18. Unble TpeGOBaHMS, B TOM YHCJIe YIUTHIBAIOLINE 0COOEHHOCTH NMPeI0CTABIEHHS] MYHHIIUNIAILHOM
ycayru B M®II u ocoGeHHOCTH NpeJocTaBIeHUsI MyHUIIMIAJIBLHOM YCJIYTH B 3J1eKTPOHHOI dopme

2.18.1. 3asButensM oOecreYyUBACTCS BO3MOXXHOCTH MONYYCHHS WHPOPMALNUU O TMOPSIKE MPEIOCTABICHUS
MYHUIUNAIbHON YCIIyTH, B TOM YHCJE C UCIOJIb30BAHUEM E€AMHOTO MOpTala, PETMOHATIBHOIO MOpPTaNa, a TaKkKe



BO3MOXHOCTh KONMPOBaHMA (OpPM 3asBICHMH M MHBIX JOKYMEHTOB, HEOOXOAMMBIX [UI IOJIy4eHHs
MYHHLHIAIEHOHN YCITyTH.

2.18.2. TIpreM TOKyMEHTOB H BbIa4a Pe3yJIbTaTa MyHHUIMITAIBHON YCIYyTH MOKET OCYIIECTBIATECS B M®DI] o
NPUHIMIY SKCTEPPUTOPHAIBHOCTH NPH HAJIHYUM 3AKIIOYCHHOTO COTJIAIICHHS O B3aMMOJCHCTBHH MEXTY
YnonaomodeHHBIM opraHoM U [OAY «MOIy.

2.18.3. [Ipu HampaBJICHWW 3agBICHHUA O MPEIOCTABICHUH MYHHUIIMIIATLHOW YCIYTH B 3JCKTPOHHOU (opme
3asBUTENb GOPMUPYET 3asIBJIICHHE Ha IIPEIOCTAaBICHNE MYHHIIUITAILHON yCIyTy B popMe dJIEKTPOHHOTO IOKYMEHTA
U TOJINHUCHIBAET €ro HJICKTPOHHOH MOANMUCHEI0O B COOTBETCTBUM C TpeOoBaHMsAMHU DenepanbHOr0 3aKOHA OT
06.04.2011 Ne 63-03, denepanbHOTO 3aKOHa
or 27.07.2010 Ne 210-®3 wu IlpaBun ompeneneHus BHIOB 3JEKTPOHHOW ITOJIKCH, UCIIOJIB30BAaHHE KOTOPBIX
JIOIYCKaeTcsl MpH OOpalleHnu 3a MOJIYyYeHHEM TOCYIapPCTBEHHBIX W MYHHLMINANBHBIX YCIYT, YTBEP)KACHHBIX
nocraHoBieHueM [IpaButenncrBa Poccuiickoii denepanun ot 25.06.2012 Ne 634.

[11. COCTAB, IIOCJIEJXOBATEJIBHOCTH M CPOKH BBINNOJIHEHUSI ATMUHUCTPATUBHBIX
MPOLEAYP (AEMCTBHI), TPEBOBAHUS K MOPSIIKY WX BBINMOJHEHWS, B TOM YHUCJIE
OCOBEHHOCTH BBIITOJIHEHUSI AJIMUHUCTPATUBHBIX MPOLEIYP (IEWCTBHIN) B
YJIEKTPOHHOI ®OPME, A TAKKE OCOBEHHOCTH BBITIOJTHEHUS AIMUHUCTPATUBHBIX
MMPOLEJYP B M®I|

3.1. UcyepnbiBarouuii nepevyeHb aAMHUHACTPATUBHLIX Npoueayp (AeiicTBuHil)

1) npuem 1 perucTparus 3asBJICHUS O IPEIOCTABICHUH MYHUIUIIAIBHON YCIYTH U MHBIX JOKYMEHTOB;

2) HanpaBJIeHHE MEXBEJIOMCTBEHHBIX 3alIPOCOB (IIPH HEOOXOAUMOCTH);

3) paccMOTpeHHE TOKYMEHTOB W IPHHSTHE PEIICHUS O MPEJOCTaBICHHH JHOO OTKa3e B IMPEIOCTABICHHU
MYHUIUNAIbHOHN YCIIyTH;

4) opopmIiieHHE U BbIaYa (HaIpaBICHIE) 3asIBUTEIIO TOKYMEHTOB, SBIIOIIMXCS PE3yIbTATOM NPEIOCTABICHUS
MYHUIUNAIbHOHN yCITyTH.

3.2. llpueM M perucTpanms 3asiBJIeHUsI 0 IPeIOCTABJEHUU MYHULIMIIAIbHOM YCJIYId U HHBIX JOKYMEHTOB

3.2.1. OcHoBaHMeM Al Hayana aJMHHUCTPATUBHOM IPONIEAYPHI SBIAETCS MOCTYIUICHHE OT 3asBHTEISA
3asIBJICHHS O NIPEJOCTABICHUN MyHHIIUIIAIIBHON YCIIyTH U UHBIX TOKYMEHTOB:

Ha OyMa)XHOM HOCHTEJIe HETIOCPEACTBEHHO B Y OJTHOMOYEHHBIN opran, MOII;

Ha OyMa)XHOM HOCHTENE B Y IOJIHOMOUEHHBII OpraH NOCPEICTBOM IIOYTOBOIO OTIPABICHUS;

B (hOpMe 3JIEKTPOHHOTO JOKYMEHTa C UCIIOJIb30BAaHUEM EIMHOI0 ITOpTajla, pErHOHaIbHOTO NOopTaa.

[Tpu nuuHOW hopme mojmauu JAOKYMEHTOB B YMOJIHOMOUYCHHBIH opraH, M®IL] nonaya 3asBIeHUS U WHBIX
JIOKYMEHTOB OCYIIECTBISIETCS B MOpsiAKe oOIIel ouepean B MPHUEMHBIE Yachl MM IO IpeABAPUTEIbHON 3amucu.
[Tpu nu4HO# opMe mojauu JOKYMEHTOB 3asBUTEINb I10/IAET 3asIBJICHUE U MHBIE JJOKYMEHTHI, YKa3aHHbIE B ITYHKTaX
2.6, 2.7 HACTOSIIIETO aJIMAHUCTPATUBHOTO periaMeHTa
(® ciydae eciu 3asBUTEINb MIPEACTABISAET JOKYMEHTHI, yKa3aHHbIE B ITyHKTE
2.7 HacTOSIIETo aIMUHNUCTPATUBHOTO PErJlaMeHTa, 0 COOCTBEHHOI NHUIIMATHBE) Ha OyMakKHOM HOCHTEIIE.

[Tpn nmuaHO# GopMe ToauN TOKYMEHTOB 3asIBJICHHE O MPEAOCTABICHUN MYHHIUITAIGHON YCIIyTH MOKET OBITh
odopmIleHO 3asBUTENIEM B XO/I€ TIpHeMa B Y ITOJTHOMOYEHHOM oprane, M®I] nibo opopmieno 3apanee.

I[lo mnpocebe oOpaTHBIIErocs JWIa 3asBICHHE MOXET OBITh OGOPMIEHO IOJDKHOCTHBIM  JIMIIOM
YHOITHOMOYEHHOT0 opraHa, crenuaiiuctoM M®ILl, OTBEeTCTBEHHBIMH 3a MPHEM JTOKYMEHTOB, C HCIIOIb30BaHUEM
MIPOTPaMMHBIX CpeZcTB. B 3ToM ciryyae 3asBUTETs COOCTBEHHOPYYHO BITMCHIBACT B 3asiBIICHHE CBOIO (haMUIINIO, UMS
U OTYECTBO, CTAaBUT ATy U MOJIIHCh.

JL0JIZKHOCTHOE JINIO0 YTIOJTHOMOYEHHOT0 OPraHa, 0TBETCTBEHHOe 32 NMpHeM JOKYMEHTOB, O0CyIIeCTBJIsIeT
cJeayIoLMe AeiicTBUS B X0/ie IpUeMa 3asiBUTeNs:

yCTaHaBJIMBAET IPeIMET OOpaleHus;

YCTaHaB/IMBAaeT JUYHOCTh 3asBUTENS, B TOM 4YHCJIE MNPOBEPAET HAIMYUE JOKYMEHTA, YAOCTOBEPSIOILIErO
JIMYHOCTB;

MPOBEPSET MOJTHOMOYUS 3asIBUTEI;

MpOBEpPsIET HAIMYNE BCEX JIOKYMEHTOB, HEOOXOANMBIX JUIS IPEIOCTAaBICHNS MyHUIUITAIIBHOM YCIyTH, KOTOpBIE
3asfBUTENb O00S3aH  IPENOCTaBUTH CaMOCTOATENLHO B  COOTBETCTBHM C IYHKTOM 2.6  HAacCTOSIIETO
aJIMUHUCTPATHBHOTO PETJIAMEHTA;

B CITy4ae yCTaHOBJIEHHUS (DakTa HECOOTBETCTBHS IPEACTABICHHBIX JOKYMEHTOB JIMOO OTCYTCTBHS HEOOXOJMMBIX
JOKYMEHTOB [UI1 TPEAOCTABICHUS MYHHUIMIAIBHONH YCIyTH WHGOPMHPYET B YCTHOW (opMme 3asBHTEIS
(IpecTaBUTENS 3asIBUTEINS) O BBISIBIICHHBIX (haKTax M MpeJyiaraeT IPUHITh MEPHI 10 UX YCTPaHEHUIO,

NPUHUMAET PEUICHHE O TPHEME Y 3asBUTENS IPEACTABICHHBIX JTOKYMEHTOB W PETHUCTPUPYET 3asBICHUE H
MpeJCTaBICHHBIC JOKYMEHTHI 1I0J] HHANBHYATbHBIM MOPSAKOBEIM HOMEPOM B JICHb UX MOCTYIUICHUS;

BBIJIACT 3asBUTEII0 PACIUCKY C ONHUCBHIO MPECTABICHHBIX JOKYMEHTOB U yKa3aHHEM JaTbl UX HPUHATHSA,
HNOJATBEPKJAIOIIYIO IPUHATUE JOKYMEHTOB.

Crnenunanuct M®II, oTBeTCTBEHHBIIi 32 NPHEM JOKYMEHTOB, OCYIECTBJISICT CJeAYIOLHe JeliCTBUA B X0/1€
npueMa 3asBUTeJIs:

yCTaHaBJIMBAET IPeIMET OOpaleHus;
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YCTaHaBJIMBAET JIMYHOCTh 3asABUTEISA, B TOM 4YHCJIE MNPOBEPAET HAIMYUE IOKYMEHTA, YAOCTOBEPSIOLIETO
JIMYHOCTB;

MPOBEPSET MOJTHOMOYHS 3asIBUTEIIS;

MpOBEPSIET HATMYUE BCEX JOKYMEHTOB, HEOOXOANMBIX AJISI TPEAOCTABICHHUS MYHHIIUIIAIBHON YCITYTH, KOTOPBIE
3afBUTENb O00sA3aH TPEJOCTABUTH CAaMOCTOSTENBHO B COOTBETCTBMM C IIYHKTOM 2.6  HACTOSILIETO
aJIMHUHHUCTPATUBHOTO PETJIAMEHTA;

B CJIydae yCTaHOBJICHU (haKTa HECOOTBETCTBHS NPECTABICHHBIX JOKYMEHTOB JINOO OTCYTCTBHSI HEOOXOIUMBIX
JOKYMEHTOB Ul TPEJOCTaBJICHUS MYHHLMNAIbHOW yciuyrd HHGOpPMHpYET B YCTHOH ¢Qopme 3asButrens o
BBISIBJIGHHBIX (paKkTax M MpeasaraeT MPUHATh MEPHI 110 UX YCTPaHEHHIO;

NPUHAMAET pelleHHe O MpUEeMe Y 3asABHUTENs MPEJCTAaBICHHBIX JOKYMEHTOB, (DOPMHpPYET 3asiBICHHE O
NPEIOCTABICHUN YCIYyTH TOCPEICTBOM HH(pOpMaIMoHHOW cucteMbl M®ILI, perucrpupyer 3asBieHHE U MaKeT
JIOKyMEHTOB B MH]popMmannoHHoit cucteme M®LI, Bbinaer 3asBUTENIO (MIPEACTABUTEIIO 3asBUTENSI) PACIUCKY O
MOTy4CHHUH JOKYMEHTOB ¢ HH(OPMAIHEH 0 CPOKaxX pacCMOTPEHHS 3asIBICHNS.

Ilepenaua B YIOJTHOMOYEHHBIN OpraH MakeTa JOKYMEHTOB, IPUHATHIX crienuanucraMu M®I, ocymectBiseTcs
nocpencTsoM HH(popMarmonHo#t cucreme MLl He mo3mHee ciemyromero pabodero AHA CO THS IpHeMa
JIOKyMEHTOB OT 3asBurens B MOII.

IIpr HEOOXOIUMOCTH IOKHOCTHOE JHUIO YIIOJTHOMOYEHHOTO oprana, crernmaniuct MOI[ u3roraBmuBaroT
KOIIMH TIPEZICTABICHHBIX 3asBUTEIIEM JOKYMEHTOB, BBIIONHSIOT HA HUX HAAMICh 00 UX COOTBETCTBUH ITOTMHHBIM
9K3EMILISIpaM, 3aBEPSIIOT CBOCH MOAIUCKHIO C YKa3aHUEeM (aMUIINK U MHULINAJIOB.

JUINTEeTbHOCTh OCYIIECTBICHHUS BCEX HEOOXOAUMBIX NEHCTBUH HE MOKET NMPEBHIMIATh 15 MUHYT.

JIOKyMEHTBI I MPeJOCTaBICHUs] MyHULIUIAIBHONW YCIYT'H MOTYT OBITh MPEICTABICHBI B Y TOJTHOMOYCHHBIH
OpraH IOCPEICTBOM HAIpaBICHUS 3asABJICHUSA O MPEAOCTABICHUM MYHUIIUIAIBHON yCIYTM U MHBIX JOKYMEHTOB
MOYTOBBIM OTIPABJICHUEM, Y€PE3 €IUHBIN MTOPTaJl, pErHOHAIBHBIN MopTai (3a04Hast (hopMa Mo1aun JOKYMEHTOB):

- B BHJE OpWUTMHAJNA 3asBJICHUSA W KONHMH JOKYMEHTOB Ha OyMa)KHOM HOCHTENE IIOCPEICTBOM IIOYTOBOTO
OTIpaBIeHHA. B MaHHOM ciy4ae yJOCTOBEPEHHE BEPHOCTH KOMHH JOKYMEHTOB OCYLIECTBISIETCS B IMOPSIKE,
YCTaHOBIICHHOM (e/iepabHbIM 3aKOHOIATEIECTBOM.

JlHeM perucTpanuu 3asBIEHHs ABISAETCA AEHb €0 MOCTYIJIEHHUS B Y IOJIHOMOYEHHBIN OpraH;

- B 3JIGKTPOHHOM BHJI€ TIOCPEICTBOM 3aIlOJIHEHHS HHTEPAKTUBHOM (OpMBI 3asBICHNS, TTOIMHCAHHOTO MIPOCTON
3JIEKTPOHHOH MOJIHNCHIO, Yepe3 IMIHbIH KaOWHET eMHOTO MTOPTaja, pETHOHATBHOTO ITOpPTaja, 6e3 HEOOXOANMOCTH
JIOTIOJTHUTEIBHOM [01a4X 3asBJICHUS B HHOM (hopMme.

dopmarHo-JIorHYeckas npoBepka Cc(HOPMHUPOBAHHOTO 3asBICHUS OCYLIECTBIISIETCS aBTOMAaTHYECKU MOCIE
3aIOJIHEHHS 3asBUTEIEM Ka)kJOro W3 MOJIeH DJIEKTPOHHOH (opmbl 3asBieHHs. [Ipu BBISIBICHHH HEKOPPEKTHO
3aI10JIHEHHOTO TOJIS JICKTPOHHOM (POPMBI 3asIBIICHHS 3asIBUTEIb YBEAOMIISIETCS O XapaKTepe BBISBICHHOW OIINOKH
Y MOPSIZIKE €€ YCTPaHEHHs IOCPEICTBOM HHPOPMAIIMOHHOTO COOOIIEHHS HETTOCPECTBEHHO B 3JICKTPOHHOM (hopme
3asiBJICHUS.

[Ipn popmupoBanuy 3asBICHUS 00ECTICINBACTCS:

BO3MOKHOCTb KONHPOBAHMS M COXPAHEHUS 3adBICHHS M MHBIX JOKYMEHTOB, yKa3aHHBIX B MyHKTax 2.6, 2.7
HACTOSIIIET0 aAMUHUCTPATUBHOTO PETJIAMEHTA, HEOOXOJUMBIX IS TPEOCTABICHHS MyHUIIUIIAIBHON YCITyTH;

BO3MO>KHOCTB TI€4aTH Ha OYMa>KHOM HOCHTEINE KOIHH 3JIEKTPOHHOH (hOPMBI 3asIBIICHNS;

B JIF0001 MOMEHT T10 XEeJIaHHUIO MOJIb30BaTeIIsl COXpaHEHHE paHee BBEJCHHBIX B AJIESKTPOHHYIO (hOPMY 3asiBICHUS
3HAYCHHWH, B TOM YHCJIE NPU BO3HUKHOBEHWH OINMOOK BBOJA M BO3BpaTe /s MOBTOPHOTO BBOJA 3HAUCHHWH B
AIIEKTPOHHYIO (POPMY 3asIBIICHUS,

3aI0JIHEHHE 10JIeH AIEKTPOHHOM (POPMBI 3asIBJICHUS 10 HaYalia BBOAA CBEACHHI 3asBUTEJIEM C HCIIOJIb30BAHUEM
CBEJICHNH, pa3MEIeHHBIX B (QelepalibHOi TocynapcTBeHHOH uHpopmannoHHo#t cucrteme «ExauHas cucrema
ueHTUGHUKALUE U ayTeHTUUKAIUK B UHOPACTPYKType, obecrieunBaroniell HHPOpMaInOHHO-TEXHOJIOTHIECKOe
B3auMoJieiicTBUe MH(MOPMAIMOHHBIX CHCTEM, HCHOJB3YEMbIX JUIsl TPEJIOCTaBICHHS TOCYJapCTBEHHBIX U
MYHHUIUITAJIBHBIX YCIYT B AJIEKTpOHHOU ¢opme» (mamee - ECHUA), u cBeneHwmid, omy0IHKOBAaHHBIX Ha €IWHOM
nopraie, B 4acTH, Kacarouleiics ceeeHui, orcyrcrytomnx B ECUA;

BO3MOXKHOCTb BEpHYThCS Ha 000 M3 3TAIlOB 3aIMOJHEHMS HJIEKTPOHHON (POPMBI 3asiBIeHNs 0€3 OTepH paHee
BBE/ICHHOM MH(popManuy;

BO3MOYKHOCTb JIOCTyNa 3asBUTENII HAa €IMHOM MOpTajle, PETMOHAIBHOM IOpTale K paHee MNOJAHHBIM KM
3asBJICHUSM B TEUCHHE HE MEHEEe OJTHOTO I'ojia, a TaKKe YaCTUYHO C(OPMHUPOBAHHBIM 3asBICHUSIM - B TCUCHUE HE
MeHee 3 MECSILEB.

CdopmMupoBaHHOE M MTOIIMCAHHOE 3asABJICHNE M HHBIE JOKYMEHTHI, yKa3aHHBIE B MyHKTax 2.6, 2.7 HACTOSIIETO
aIMUHUCTPATHBHOTO PETIaMEHTa, HEOOXOAUMBIE IS IPEIOCTABICHUS MYHHUIUIIATGHON YCIIyTH, HATIPABIISIOTCS B
YIOTHOMOYEHHBIA OPTaH MOCPEACTBOM €AMHOTO MOPTaja, PETHOHAIBHOTO OPTaa.

3asgBHUTENAM NPEAOCTABISAETCA BO3MOXHOCTH MPEABAPUTECIHHON 3alMCH HAa IPEICTAaBICHHWE 3asBICHUS O
MPEOCTaBICHIH MYHUIUITATBHON YCIYyTH U HEOOXOJUMBIX JOKYMEHTOB.

[IpenBapuTenbHas 3aUCh MOXKET OCYIIECTBISTHCS CIESAYIONMMH CIIOCO0aMH 110 BEIOOPY 3asBUTEIIS:

IPY JTMYHOM OOpAIleHUH 3assBUTENS B Y IOJTHOMOYEHHBIH OpraH;

1o TeneoHy YIOJTHOMOYEHHOTO OpraHa.

[Ipu ocymiecTBIEHUH 3aIIMCH 3assBUTEIb COOOIIAET CIIeTYIOLINE JaHHBIE:

(ammHIo, UM, 0TYECTBO (IIOCIIEIHEE - [IPU HAINYNH);


consultantplus://offline/ref=6289369182ADB4E902B10CEE158A6D171B6714AF8959DC99B161E0D6C5C138F79FFF97FF4368D12AB165DBE2CD3FB5D94DBC0BE18B13EB4D7AD68842oCp6G

HOMEp KOHTAKTHOTO TesedoHa;

ajipec AJIEKTPOHHOM MOYTHI (I10 JKETaHHIO);

JKETIaeMbIE JaTy U BpeMs MPEICTABICHHA 3asBJICHNS 1 HEOOXOANMBIX TOKYMEHTOB.

B ciygae HECOOTBETCTBHSA CBEICHHH, KOTOpbIE COOONIMI 3asBUTENb IPH 3alHCH, JOKYMEHTaM,
MPE/ICTABICHHBIM 3asBUTEIIEM IIPH JINYHOM IIpHEME, TIPEIBAPUTENIbHAS 3a1IMCh AaHHYJIUPYETCSL.

IIpn ocymecTBIeHMH 3amUCcH 3asBUTENb B 00M3aTENBHOM TOpsAAKe HHPOPMHpYETCS O TOM, HYTO
npe/BapuTesIbHAs 3aliCh aHHYJIUPYETCS B CIydae ero HessBKM 110 UCTEUYEHHH S5 MUHYT C Ha3HAYEHHOTO BPEMEHH
npuema.

3anuch Ha NMpUeM B YIOJHOMOUYCHHBIM OpraH JUis NMOJA4M 3asBICHHS C UCHOJIb30BAHUEM €MHOTO MOpTala,
PETHOHANBHOTO MOPTaja, OPHUINAIBHEIX CaliTOB B ceTH «/HTEepHET», HE OCYIIECTBISIETCS.

VYIIOTHOMOYEHHBIH OpraH o0ecneyuBaeT NpUEM JIOKYMEHTOB, HEOOXOAMMBIX JUIS NPENOCTaBICHUS
MYHHUIHUNAJIBHOW YCIYTH, B JJISKTPOHHOM BHJE, U PETHCTPALMIO 3asBIeHHUs Oe3 He0OXOIMMOCTH IOBTOPHOTO
MPE/ICTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha OyMa)>KHOM HOCHTEIIE.

IIpn MOCTYIUICHUT JOKyMEHTOB B dopme 3IIEKTPOHHBIX JIOKyMEHTOB
C HCIOJIb30BaHUEM HH(OPMAIIOHHO-TEICKOMMYHHKAIIMOHHBIX CETel OOIIero IoJb30BaHMSA, pAacIHCKa B
MOTyYCHHU JOKyMEHTOB B T€UEHHE pab0dero JHsI, CIEAYIOIIETo 3a JTHEM MTOCTYIUICHNS TOKYMEHTOB, HAaIIPaBIseTCs
B ()OpMe ITEKTPOHHOTO JOKYMEHTA 10 aApECy JIEKTPOHHOH MOYTHI, YKa3aHHOMY 3asBUTEIIEM.

IIpn mocTyruieHHH 3asBICHUS O TNPEAOCTABICHHM MYHMIMNAIBHONH YCIYTW B JIEKTPOHHOH (opme depes
€AMHBIH TOpTaj, PErHOHANBHBIA MOPTal B YIIOJHOMOUYEHHBIH OpraH, 3asBICHUIO IIPUCBAUBAETCA CTaTyC
«OTIIPaBJICHO B BEIOMCTBO». MH(pOpMUpOBaHUE 3asBUTENS OCYLIECTBISIETCS Yepe3 JIMUHBII KaOMHET yKa3aHHBIX
MOPTAJIOB.

Wnentndukanuss 3asBuTeds 0O0ECICUMBACTCS DJICKTPOHHBIM  WACHTU(GHKALMOHHBIM TMPWIOKEHHEM C
HCIIOJIB30BaHIEM COOTBETCTBYIomIero cepsruca ECHA.

[Ipn HampaBlIeHUH TOKYMEHTOB 4Yepe3 eIUHbIN MOpPTaj, peTHOHATIBHBINA MOPTANI THEM MOJIYYEHHS 3asBICHUS O
MPEIOCTaBICHNN MYHUIWNAIBHOW YCIYTH SIBISAETCA JaTa HPHUCBOCHUS 3asBICHHIO CTaTyca «OTIPABICHO B
BEIOMCTBO.

Ecnm 3asBuTens oOpaTuics 3a09HO, TODKHOCTHOE JIMIO Y TOJTHOMOYEHHOTO OPTaHa, OTBETCTBEHHOE 3a TIPHEM
JOKYMEHTOB:

- PETHCTPUPYET 3asBICHUE NOJ HHIMBHIYaIbHBIM HOPSIKOBEIM HOMEPOM B A€Hb MOCTYIUICHUS JOKYMEHTOB;

- HpoBepsieT MPaBWILHOCTh O(OpMIICHHS 3asBJICHUS W NPABHIBHOCTb O(GOPMIICHHS HHBIX JOKYMEHTOB,
MOCTYIHUBIINX OT 3aABUTEIIS;

- IpOBepsIeT NPEACTaBICHHBIC JOKYMEHTHI Ha IIPEeAMET KOMIUIEKTHOCTH;

- OTHPABJISIET 3asBUTEINIO YBEAOMIICHHE C ONMCBHIO MPUHATHIX JTOKYMEHTOB U yKa3aHMEM JaThl UX HPUHATHA,
MOJTBEP K IaroIIee NPUHATHE TOKYMEHTOB.

YBenoMiieHHe 0 MpHeMe JTOKYMEHTOB HalpaBIIsieTCs 3asBUTENIO HE T031Hee paboyero JHs, CIEIYIOLIEro 3a
JTHEM IOCTYIUICHHS 3aIpoca U JTOKYMEHTOB, CIIOCOOOM, KOTOPBIH MCHONIB30Bal (yKa3as) 3asBUTENb IIPH 3209HOM
oOpamieHny.

[To mroram McroTHEHHS aIMHHUCTPATHBHOM IPOILETypPHI 110 IPUEMY JOKYMEHTOB B Y IOJTHOMOYCHHOM OpIaHe,
JIOJDKHOCTHOE JIMIIO YTIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, (POPMHPYET TOKYMEHTHI
(meso) u mepenaeT ero JOHKHOCTHOMY JIMITY Y HOJTHOMOUYEHHOT'O OpPraHa, OTBETCTBEHHOMY 3a NMPUHSTHE PEIICHUS.

ITo uToram MCHOJHEHUS AAMUHUCTPATUBHON MpOLEAYpHl IO npuemMy 1oKymeHToB B M®I] cneunanuct MOL],
OTBETCTBEHHBII 3a TpHEM JOKYMEHTOB, (GOPMHUpPYET AOKYMEHTHI (Jieno) m mepenaer ero crenuanucty MOL],
OTBETCTBEHHOMY 32 MEXXBEJIOMCTBEHHOE B3aMMOJIEHCTBHE, KOTOPHIN B CBOIO OYepeh B CPOKH, YCTAHOBJICHHBIE
COTJIAILIEHUEM O B3aUMOJECICTBUM, IEPENAET JOKYMEHTHI B Y IOJJTHOMOUYEHHBIH OpraH.

3.2.2. KpuTepueM MpUHSTHS PELICHUS] O MPUEME JOKYMEHTOB SIBIISIETCS HAJIM4YHE 3asIBJICHUS M NPUIIaraeMbIX
JIOKYMEHTOB.

3.2.3. MakcuMasbHBIH CPOK MCIIOJIHEHUS aIMHHUCTPATHBHOM ITpoLeaAypsl cocTaBisieT 1 pabounii 1eHs co AHA
TIOCTYIUICHUS 3asBJICHUS OT 3asiBUTENS O MIPEAOCTABICHUN MYHHIIUNIAIBHON yCIyTH.

3.2.4. Pe3ynpraToM aJMHHHCTPATHBHOW HPOLERYPHI SIBISETCS PETHCTpanys B YIIOJHOMOYEHHOM OpraHe
3asIBJICHHS M JOKYMEHTOB, ITPEJCTaBICHHBIX 3asBUTENIEM, UX Iepeaada JODKHOCTHOMY JIHILy YITOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOMY 32 IIPUHATHE PEIICHUH O MPEIOCTABICHUH MYHHUIIUIAIEHON YCIIYTH.

PesynbpraT amMUHUCTPAaTHBHOW Mpomlenaypsl (HUKCHpyeTcs B CHCTEME BJIEKTPOHHOTO JIOKYMEHTO00OpoTa
YNOJIHOMOUYEHHOTO OpraHa.

PesynbraT aiMUHHCTPAaTUBHON MPOIETypHl B OTHOIICHUH 3asBICHUS, IIOCTYIHBILIETO B AJIEKTPOHHOH (opme C
WCIIONIB30BAaHUEM €IMHOTO IOpTajia, PETHOHAIBHOTO IOpTajla, MOATBEP)KIAeTCS NMPHCBOSHHEM CTaTyca 3asBKe
«IIPUHATO B pabOTy BEJOMCTBOMY. /leiicTBHE M3MEHEHHS CTaTyca 3asiBICHHS, TOCTYNHBIIIETO B 3JICKTPOHHOU popme
C WCHOJB30BAHMEM EAMHOTO TOpTaja, PErHOHaJbHOTO IOpTajla, MPOW3BOAUT JOJDKHOCTHOE JIHIO
YHOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPUHATHE PEIICHUH O MPEIOCTaBICHUN MYHHUIIUIIATBHON yCIYTH.

3.2.5. Pe3ynpTar agMHHHCTPAaTHUBHOW TNPOLENYPbl — MPHUEM W PETHCTpalys 3asBICHHUS ¥ JOKYMEHTOB OT
3asBUTEJIS.

3.2.6. Bpewmst BBITIONHEHHMS aAMUHUCTPATUBHON MPOLIEAYPhI HE TOJDKHO NpeBbIlaTh 15 (MsATHaANATH) MUHYT.

3.3. HampaBjieHHe MeKBeIOMCTBEHHBIX 3a1IPOCOB



3.3.1. OcHoBaHMEM ISl Hadajla aAMHHHCTPATHBHOW MNPOIEIYPHI SBISCTCS HEIPEACTABICHUE 3asABUTEICM
JIOKYMCHTOB, YKa3aHHBIX B IIYHKTE 2.7 HACTOSIIETO aJMHUHUCTPATHBHOTO PETIIAMEHTA.

3.3.2. JIo/pKHOCTHOE JIAIO Y TOJHOMOYCHHOTO OpraHa, OTBETCTBEHHOE 3a IPEAOCTABICHHE MYHHIIUIAILHON
yCIyrd, HE TO3[HEe JMHS, CIEAYIOUIero 3a JHEeM IOCTYIUICHHs 3asBlIeHUs, (DOPMHUPYET H HAampaBsieT
MEKBEIOMCTBEHHBIE 3aIIPOCHI B COOTBETCTBYIOLIHMIA OpraH (OpraHU3alHio), B PACIOPSHKEHUH KOTOPOTO HaXOISITCS
HEOOXOIMUMBIE CBENCHHS.

3.3.3. KpureprieM NpuHATHS PEUICHUS O HAMPABICHUH MEKBEIOMCTBEHHOTO 3alpoca SBJSICTCS OTCYTCTBHE
JIOKYMCHTOB, HEOOXOIUMBIX I TMPEIOCTABICHUS MYHHIMIAIBHOW YCIIYTH, YKa3aHHBIX B 2.7. HACTOSIIETO
aJIMAHUCTPATUBHOTO PETJIAMCHTA.

3.3.4. MakcuMaNbHBIN CPOK UCTIOTHEHUS aIMUHUCTPATUBHON MPOIIEYPhI COCTaBIsIeT | paboumii ICHb CO JAHS
MOCTYIUICHUS B Y MOJTHOMOYCHHBIH OpTraH 3asBICHUS O PEIOCTABICHIH MYHHUIIUNATBHOMN YCITyTH.

3.3.5. Pe3ynpraroM WCHOJMHECHUS aIMHHUCTPATHBHOM TPOLEAYPHl SBISACTCS TONYYCHHE JTOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IPUHSTHSI PELICHHS O TPEIOCTABICHUN MYHUIIUIATBHOM YCITyTH.

Crioco60oM (ukcaruu pe3ynbraTa aMAUHUCTPATUBHON POLEIYPHI SIBIISETCS PETUCTPAIUs OTYYSHHBIX OTBETOB
Ha MEKBEIOMCTBEHHBIC 3aIPOCHI.

3.4. PaccMoTpeHHe [JOKYMEHTOB W TIPUHSITHE PpelleHUs1 O MNpeAoCTaBJIeHUH Ju00 O0TKa3e B
Npe0CcTaBAeHMH MYHUIHMIIATBHOM yCayru

3.4.1. OcHoBaHMeM U1 Hayaja aJIMUHHUCTPATHBHOM MpPOLENYPHl SBISETCS HAJIWYME IIOJHOTO IaKeTa
JIOKYMEHTOB, HEOOXOUMBIX JJISI IPEJOCTABICHHS MyHUITUIIAIBHON yCIyTH, UM NOJTy4YeHHe MTOCTIeTHero OTBeTa Ha
HaIlpaBJIEHHBIN B COOTBETCTBUH C ITYHKTOM 3.3 HAaCTOSAIIEr0 aJMUHUCTPATUBHOTO PErylaMeHTa MEXXBeIOMCTBEHHBII
3ampoc.

34.2. B ciyyae OTCYTCTBUS OCHOBaHMH JUIs OTKasza, yKa3aHHbIX B myHkrte 2.10.2 HacTosero
aJIMUHNCTPATUBHOTO PETTIAMEHTA, IT0CTIe MPOBEPKH 3asBICHUS M IPUIAraeMbIX K HEMY JOKYMEHTOB JIOJDKHOCTHOE
IUI0 YTIOJHOMOYCHHOTO OpraHa TOTOBHT MPOEKT pPEMICHHS O COTJIACOBAHMM M COTJIACOBBIBAET €r0 B
YCTaHOBJICHHOM IIOPSIZIKE.

3.4.3. B ciryyae Hamu4dusl OCHOBAHUIMA JIs 0TKA3a, YKa3aHHBIX B MyHKTE 2.10.2 HacTOSIIEero aIMIHUCTPATHBHOTO
periiaMeHTa, II0Ci€ TPOBEPKM 3aABICHUS M MPWIATaeMbIX K HEMY MJOKYMEHTOB JOJDKHOCTHOE JIMIIO
YTOJHOMOYEHHOTO OpraHa TOTOBHT IPOEKT pEIIeHHs 00 OTKa3e B COMVIACOBAHWM M COIJIACOBHIBAET €r0 B
YCTaHOBJICHHOM TIOPSTIKE.

B cnyyae nocrynieHus B Y I0OJHOMOYEHHBIN OpraH OTBETa OpraHa roCyJapCTBEHHOH BJIACTH, OPraHa MECTHOTO
caMmoyImpaBiieHUus1 JHOO IOJBEJOMCTBEHHOH OpraHy TOCYyIapCTBEHHOI BJIACTH WM OpraHy MECTHOTO
CaMOyTIpaBJICHUsI OpTraHW3alliy Ha MEXBEIOMCTBEHHBIH 3a1poc, CBHIETEIbCTBYIOIIEr0 00 OTCYTCTBHM JOKYMEHTa
u (wnu) uHGOpPMaIy, HeOOXOUMBIX JJIsl IPOBEICHUS NepeycTpoiicTBa U (WJIM) MEepeIUIaHuPOBKU ITOMEIICHHUS B
MHOT'OKBAPTUPHOM JIOME, €CII COOTBETCTBYIONIUII TOKYMEHT He OBLIT MpPEeJCTaBJICH 3asBUTENIEM 10 COOCTBEHHOM
MHHIMATHBE, Y NOJTHOMOYCHHBIN OpraH B CPOK, HE NPEBBIMAIONINN 2-X JHEH, CO AHS MOJyYEHHUs] TAKOTO OTBETA,
HanpaBisieT yBEAOMJICHHE 3asSBUTENI0 O MOJIYYCHHH TAaKOrO OTBETAa W MpEAaraeT 3asBUTENIO IPEACTaBHTh
JMOKYMEHT H (W) WHPOPMALUIO, HEOOXOMUMBIE U MPOBEIACHUS IEPEYCTPOWCTBA M (IUIH) IEPEIUIaHUPOBKU
MIOMEIIEHUS] B MHOTOKBAPTHPHOM JIOME.

B ciyuae HempencraBieHHs 3asBUTENEM TAaKOTO JOKYMEHTa M (W) MHGOPMAIMKM B TEUCHHE IMATHAALATH
pabounx AHEH co AHS HANPABJICHHS YBEJAOMIICHUS, Y TOTHOMOYEHHBIM OpPraHOM IPUHUMAETCS PEIIeHne 00 OTKase
B COTJIaCOBaHHU.

3.4.4. Tlocne cornacoBaHUs NMPOEKTa PEIICHHS O COIIACOBAHUM JTHOO 00 OTKa3e B COIJIACOBAHUM, PEIICHUE
noxnuceiBaeTcss ['maBoil [IaHKOBCKOTO TOPOJCKOTO TOCETICHHS M PErHCTPUPYETCS B CHUCTEME JJIEKTPOHHOTO
JOKyMEHT0000pOoTa YTIOJIHOMOYEHHOTO OpraHa.

3.4.5. KpurepueM MpuHSITHS PELICHHs O TPEIOCTABICHUH MM 00 0TKa3e B MPEJOCTABICHUH MYHHUIMIIAIBHOM
YCIYTH SIBIISICTCSl HAIWYNE WM OTCYTCTBHE OCHOBAaHMH JUIS OTKa3a B NMPEJOCTABICHUH MYHMIUIIAIBHON YCIYTH,
yKa3aHHBIX B IyHKTE 2.10.2 HacTOSIIEr0 a/IMUHNCTPATUBHOTO PErlaMEHTa.

3.4.6. Pe3ynpraT aqMUHICTPATHBHON NPOLEAYPHI — IOAITMCAHHOE PYKOBOANTENIEM Y TIOJIHOMOYEHHOTO OpraHa
pelIeHne o0 IpeoCTaBICHNH 00 OTKa3€e B IPEIOCTaBICHNH MyHUIINNIAIBHO YCITyTH.

3.4.7. MakcuMaJIbHBII CPOK HCIIOJHEHUS aMUHHCTPATUBHOM MPOLESYpbl HE MOXET IpeBblmarts 45 nueit co
JIHS TIOJTy4eHUs! Y IOJIHOMOYEHHBIM OPTaHOM JOKYMEHTOB, HEOOXOIMMBIX JUIS TPEOCTABICHUS MyHUIIUITIATbHOMN
yCIyru.

3.5. Odopmienne pe3yabraTa npeaocTaBieHNsi MyHHIIMNAJIBHOI YCJIYyrd U Bbliaya (HanpaBiieHHe) ero
3aABHUTEII0

3.5.1. OcHoBanueMm majsi Hayajla aJMUHHACTPATUBHON MPOLENYpHl SBISETCS MOJMNUCAHUE pELICHHS O
MPEeIOCTaBICHNHN 00 OTKa3e B MPEIOCTABICHUH MYHUIMIIAIBHON yCIyTu (majee — pe3yiabTaT MPeAoCTaBICHUs
MYHUIUITAJIBHOHN YCITyTH.

3.5.2. JlomkxHOCTHOE JMIO YIIOJHOMOYCHHOTO OpraHa Bpy4aeT (HampaBiseT) 3asBUTENIO pe3ysbTar
NPEe/IOCTaBIICHNS] MYHUIMIAIBHOM YCIyrH B TedeHHe 3 (Tpex) pabouux JHEH CO JHS NPUHATHS DPELICHHS O
COTJIaCOBaHUM WM 00 OTKa3e B COTIIACOBAHMU.
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3.5.3. Kpurepuem NpuHATHS PELICHUS O Bbade pe3ysbTaTa NMPENOCTABICHUS MYyHULIUITAIBHOW yCITyrd WA
HANpaBICHUHN DPE3yJIbTaTa MYHHIUIAIBHOW YCIYTH IOYTOBBIM OTIIPABICHHEM SIBISIETCSI BBIOOD 3asBUTEIEM
Croco0a ero yBeIOMIICHHSI O MPUHATOM PEIICHNH, BBIAAYH PE3yIbTaTa MPEAOCTaBICHNS MyHHUIUIIAIEHON YCIyTH.

3.5.4. PesympTaToM BBHITIONHEHUS AJAMHHUCTPATHBHOW MPOIEAYPHl SIBIISIETCS HANpaBlIeHHE (BpYyUCHHE)
3aBUTENIO PEIICHHS O COTTIACOBAHHH HIIM 00 OTKa3€ B COTJIACOBAHHUHU CIIOCOOOM, YKa3aHHOM B 3asIBICHHH.

PesynpraT mpenocraBieHNsS MYHUIMIAIBHON YCIyTH B 3JEKTPOHHOH (popMe C HMCHONB30BAaHHUEM EIHHOTO
MopTaja, PETHOHAIBHOTO MOpTajla B ClIydae NPUHATHSA PEIIeHHUs O NPeAOCTAaBICHUU MYHUIUNAIbHON YyCIyrH,
MOATBEPXKJAeTCd IMPUCBOCHUEM CTaTyca 3asBKE «HUCIIOJHEHO». JlelficTBUE W3MEHEHUs cTaTyca 3asBICHHS,
MOCTYIHMBIIIETO B AJIEKTPOHHOH (POPME C HCIIOJIb30BaHUEM €JIMHOTO [TOPTaa, PErHOHAIBLHOTO OPTalla, IIPOU3BOIUT
JIOJDKHOCTHOE JIUIO YTIOJIHOMOYEHHOTO OpraHa.

B cayuae mnpuHsATHS pemieHHs 00 OTKase INPENOCTABICHUS MYHUIMIIAIBHON YCIYrH IO 3asBJICHUIO,
MOCTYNHMBIIEMY B YTIOJHOMOYEHHBIH OpraH B JJIEKTPOHHOH (hopMe C HCIOJIBb30BAaHHEM EIMHOTO IIopTaia,
PETHOHAIBHOTO TTOPTANa, 3asiBKE IPUCBAUBAETCS CTATYC «OTKA3aHO.

JlelicTBre M3MEHEHHMS CTaTyca 3asBJICHMS, IIOCTYNMBIIETO B JICKTPOHHOH (popMe ¢ MCIIOIB30BaHUEM E€IHHOTO
MOpTaa, PErHOHAIBHOTO MTOPTAla, MPOM3BOANT JOHKHOCTHOE JIMIIO Y TIOJTHOMOYEHHOTO OpraHa.

3.5.5. MakcumanbHOe BpeMsl, 3aTpaueHHOe Ha aMIHHACTPAaTUBHOE ACHCTBUE, HE TOJDKHO MPEBBIIATE 3 (Tpex)
pabounx gHEH.

3.6. [lopsa10K BHIMOJTHEHHSI AIMUHUCTPATHBHBIX npoueayp M®I]

IIpenocraBnenne MyHuunaapHoi yciyru B MOII ocymecTBiseTcs B HOPsAKE, YCTAHOBIEHHOM HAaCTOSIIUM
aJIMUHUCTPATUBHBIM PErJIAMEHTOM C YYETOM OCOOCHHOCTEH, ONpe/eNEeHHBIX COTIAlIEHHEM O B3aHMMOJECHCTBHUU
MEXy YTOJTHOMOUYEHHBIM OPTaHOM, ITPEAOCTABIIAIOIINM MyHUIIUNIANbHYO yeiyry, 1 MOLI.

M®II He ocyiiecTBISET:

(hopMHpOBaHUE U HANPaBJICHUE MEKBEIOMCTBEHHOT'0 3aIIpOCa B OPTaHbl, PEIOCTABISIONIIE YCIYTH, B OPTaHbl
TOCYAapCTBEHHOW BIIACTH, HWHBIE OpPraHbl MECTHOTO CAMOYNpPABICHUS W OpPraHU3allH, YYacTBYIOIIHE B
MPEeI0CTaBICHUN MYHUIUIIAIBHBIX YCIIYT;

WHBIE NEUCTBHS, HEOOXOIUMBIEC ISl TMPEIOCTABICHUS MYHHIMINAIBHON YCIYyI'H, B TOM YHCIE CBS3aHHBIE C
MPOBEPKOH  JICHCTBUTEIFHOCTH  yCWJICHHOW  KBaIM(UIMPOBAHHON 3JEKTPOHHOW TMOANWCH  3asBUTEIN,
HCIIONIb30BaHHOM MPH 00paIeHNH 3a MOTy4YCHHEM MYHUIIMIAIBHON YCITyTH.

[IpenBapurenbHas 3anuck Ha mpreM B ML 111 nogaum 3as1BI€HHS OCYILECTBIIAETCS TOCPEACTBOM CAMO3AITICH
Ha odunuansHoM caiite TOAY «M®IIy (https://mfc53.nov.ru/), mo tenedony call-nentpa:88002501053, a Takxe
IIPY JINYHOM 00paleHuy B CTpyKTypHoe noapazaeneHue 'OAY «M®PILy.

3.7. Tlopsimok wMcnpaBjieHHs] JONMYHIIEHHBIX ONEYATOK W OMMOOK B BBIAAHHBIX B pe3yiabTaTe
NpeAoCTABJICHUS] MyYHHIMNAJLHON YCJIyr JOKYMEHTax

B ciiyuae BeIABNICHNA 3aSBUTEIIEM B IOKYMEHTAX, SIBIAIOLINXCS PE3yIbTaTOM MPEI0CTAaBICHNS MyHUIUIAIBHON
yCIyrd, omne4arok u (uiaM) OmMOOK 3asABUTENb NPEACTABIACT (HANpaBiseT) Ha MM PYKOBOIUTEINS
YTOJHOMOYEHHOTO OpraHa 3asiBICHHE 00 HCIIPABICHHH TAKUX OTEYATOK M (WIN) OMNOOK MOCPEACTBOM JIUIHOTO
00paleHNs! WM TIOUYTOBBIM OTIPAaBICHUEM.

K 3asBnenuro mpuiaraercst OpurnHaji J0KyMEHTa, B KOTOPOM JIOMyIIeHa orevaTka u (wim) ommuoka. Takxke
3asBUTEJIb BIIPaBe NPHOOIINTH JOKYMEHTHI, 00OCHOBBIBAIOIINE JIOBO/IBI, M3JI0KEHHbIE B 3asIBJICHUH.

Perucrpanus 3asBiIeHHsI OCYLIECTBIISICTCS B JICHb €r0 MOCTYIUIEHHS JIMOO Ha CIEAYIOIMH pabouuii AeHb B
ciry4ae MOCTYIUICHHS 3asBIICHHS 110 OKOHYAHUH pabovero BpeMeHu. B ciydae mocTyrniieHus 3asiBJICHUS B BBIXO/IHBIC
WK Hepaboune Npa3THUYHBIE JHU €r0 PErHCTPaLUs OCYLIECTBISETCA B MEPBBI pabounii AeHb, CIexyromuil 3a
BBIXOJTHBIM HJIM HEPAaOOUINM MPa3IHIHYHBIM JTHEM.

JlomxHOCTHOE U0 YTIOMHOMOYEHHOT'O OpTraHa MPOBOAUT MPOBEPKY YKA3aHHBIX B 3asIBICHUH CBEICHHUIM.

B ciyuae BBISBICHHS JOIMYLICHHBIX ONEYATOK M (MJIHM) OMMOOK B BBIAAHHBIX B pe3ylbTaTe MPEJOCTABICHHS
MYHHUIUNAIBHOHN YCIyTH JOKYMEHTaX JODKHOCTHOE JIMIO Y TIOJHOMOYEHHOTO OpraHa MOArOTaBINBAeT JOKYMEHT,
SBJISTFOLIMACS. PE3yJIbTATOM IPEIOCTABICHNS! MYHUIMIIAIBHON YCIYTH, C y4eTOM HCIpPaBICHUs OIMYIIEHHBIX
oredaTok M (WiIH) omKMOOK B CPOK, HE NMPEBBIIIAIOIMINN 5 pabouux JHEH CO THS PEerMCTPaLi COOTBETCTBYIOMIETO
3asIBJICHMUS.

B cnydae orcyTcTBUSI one4yaTtok M (Win) OMMOOK B JOKYMEHTAaX, BBIJAHHBIX B pE3yJbTaTe IPEAOCTaBICHHS
MYHHUIUIAIBHOW YCIYyTH, JOJDKHOCTHOE JIMIO YIIOJHOMOUYSHHOI'O OpraHa IIOATOTAaBIMBACT YBEIOMIIEHHE 00
OTCYTCTBUH TaKHX OTEYATOK U (MJIM) OMNOOK 33 HOANMUCHIO YITOJTHOMOUYEHHOTO Ha TOAMIMCAHNE TAKOTO JOKYMEHTa
JIOJDKHOCTHOTO JIMIIA B CPOK, HE TPEBBIMIAIONINA 5 paboumx mHEH cO THS PETUCTPAllMd COOTBETCTBYIOIIETO
3asIBIICHHUS.

Brigaua (HampaBnieHue) pe3ynbTaTa pacCMOTPEHHS 3asBICHHS 00 MCIPAaBICHWH OINEYaTOK W (WMIIH) OMIMOOK
OCYILECTBIISIETCS B COOTBETCTBUH CO CIIOCOOOM, YKa3aHHBIM B 3asIBIICHUM.

V. ®OPMbI KOHTPOJISI 3A HCITIOJTHEHUEM AIMUHUCTPATUBHOI'O PET'JIAMEHTA

4.1. Tlopsiaok ocymecTBJIEHHSI TeKYyIIero KOHTPOJA 32 CO0JII0leHHeM U HCIOJHEHHEeM I0JIKHOCTHBIMH
JHIAMH YTIOJTHOMOYEHHOT0 OPraHa IOJIO0XKeHHMil perjiaMeHTa M WHbIX HOPMATHBHBIX MPAaBOBBIX AKTOB,
YCTaHABJIMBAIOIIHNX TPe0OBAHNUS K MPEAOCTABJICHUI0 MYHHIMNAJIbHOW YCIYrH, a TaK)Ke NPUHATHEM HMH
pemeHuit

4.1.1. Texkyuuii KOHTPOJIb OCYIIECTBISETCS MOCTOSHHO  JIOJDKHOCTHBIMM  JIMIAMHM 10  KaXI0H
a/IMUHUCTPATUBHOM IPOLIEAYPE B COOTBETCTBUY C HACTOSIIIMM aIMHHUCTPATHBHBIM PErJIaMEHTOM, a TAaKXKe IyTeM
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MPOBEICHUSI PYKOBOJUTENIEM Y IOJTHOMOYEHHOTO OpraHa WM JIMIOM, €T0 3aMEIIA0IINM, IPOBEPOK HCIIOIHEHUS
JOJDKHOCTHBIMH JINIIAMU TTOJIOKEHUH HACTOSIIET0 aAMUHUCTPATUBHOTO PETJIAMEHTA.

4.2. Ilopaaok M NEPHOAMYHOCTH OCYIIECTBJIEHHS IUIAHOBBIX M BHENJIAHOBBIX NMPOBEPOK MOJHOTHI M
KayecTBa MPeocTaBIeHIsI MYHUIIMNAIbHON YCJIYTH, B TOM YHcJIe OPAA0K H (GOPMbI KOHTPOJIS 32 IIOTHOTOI
U Ka4eCTBOM INpeJ0CTABJIeHUs] MyHHIIMNAJIbHOM yCJIyru

4.2.1. KoHTponb 3a TOJHOTOW M KAadeCTBOM IIPEIOCTABJICHUS MYHHIHIAIGHOW YCIYTH BKIIOYaeT B ceds
MPOBE/ICHUE IUIAHOBBIX M BHEIUIAHOBBIX NPOBEPOK, BBISABICHHE M YCTPAHEHHE HapyLICHUH NpaB 3asBHUTENEH,
MOJIOKCHUH HACTOSIIIET0 aJMHMHHCTPATHBHOTO perjlaMeHTa W JpPYyrdX HOPMAaTHUBHBIX IIPaBOBBIX aKTOB,
paccMOTpeHue, MPUHATHE PELISHUH U MOJArOTOBKY OTBETOB Ha OOpallleHue 3asiBUTEIICH, CoJepiKalluX xKajao0bl Ha
peuienust, neiictBus (0e3aelicTBHE) JOJHKHOCTHBIX JIHII.

4.2.2. [IpoBepkH MOT'YT OBITh IJTAHOBBIMU M BHEIUIAHOBBIMH.

[InaHOBBIE MPOBEPKH MOJHOTHI M KadyecTBa NPENOCTaBICHUS MYHHIMIAIBHOW YCIyr'M IPOBOIATCA HE pexe
OJTHOTO pa3a B Iojl HA OCHOBAaHWH IIJIAHOB.

BrennaHoBbIE IPOBEPKH MPOBOAATCS MO TOPYUECHUIO PYKOBOIAMUTENS Y IOJTHOMOYEHHOTO OpraHa WM JIUIA, €ET0
3aMEIAOIIETO, 0 KOHKPETHOMY OOpaIIeHUIO 3aNHTEPECOBAaHHBIX JIHII.

IIpoBepkH MOTHOTHI ¥ KaueCcTBA MPEIOCTABISIEMON MyHHIIMIIATBHON YCIYTH IPOBOAATCS HA OCHOBAaHHUY IIPUKa3a
YHoiHOMOYEHHOT0 oprasa. /|y mpoBeaeHus MpoBepKH (GOpMHUPYETCs KOMUCCHS, B COCTaB KOTOPOI BKIIIOUAOTCS
MYHHUIUIAJIbHBIE CIy)XKaIlne YIIOJHOMOYEHHOTO opraHa. Pe3ynbTaTsl mpoBepku oGOpPMIIOTCS B BHAE aKTa, B
KOTOPOM OTMEYArOTCs BBIABICHHBIC HEJOCTATKU M MPEJIOKEHHS TI0 UX YCTPAHEHUIO, aKT MOIMUCHIBAETCS YICHAMHI
komuccuu. C akTOM 3HAaKOMSITCS JOJDKHOCTHBIC JTMLIA Y TOJIHOMOYEHHOTO OpraHa.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMII YNOJHOMOYEHHOr0 OpraHa, IpeJ0oCTABJISIOIEro
MYHHIUNATBHYIO YCJIYIY, 32 pellieHus U AeficTBus (0e3aeiicTBHE), NPMHUMAaeMble (0CylIeCTBJIsIeMble) MU B
XO0/1e NPeioCTABIeHNS MyHHIUNIAJIBHON yCIyru

JloIKHOCTHOE IO HECET NEPCOHATIBHYIO OTBETCTBEHHOCTH 3!

- CcoOJIo/IeHNe YCTaHOBJICHHOTO MOPS/IKa MpHUeMa JT0KyMEHTOB;

- TPUHATHE HAJUISKAIINX MEp IO TTOJHOH U BCECTOPOHHEH IPOBEPKE IPEACTABICHHBIX JOKYMEHTOB;

- CcOOJIO/ICHNE CPOKOB PACCMOTPEHUS JOKyMEHTOB, COOJIOICHNE MTOPSIIKA BBIIAYN IOKYMEHTOB,;

- y4eT BBIIaHHBIX JOKYMEHTOB;

- CBOEBPEMEHHOE ()OPMHUPOBAHNE, BEACHUE U Ha/UJIeXKAIIIee XPaHEHNE TOKyMEHTOB.

Ilo pesynpraTaM NpPOBEACHHBIX IPOBEPOK B Ciydac BBIABICHMS HApyLICHUH IIpaB 3asBUTEICH U HHBIX
HapymeHHﬁ K BHHOBHBIM JIMIIaM IIPUMEHAIOTCA MEPbI OTBETCTBEHHOCTH, YCTAHOBJICHHBLIC 3aKOHOAATCJIHLCTBOM
Poccuiickoit @enepanuu.

4.4. Ios10:keHNs1, XapaKTepu3ylolie TpeOoBaHUS K NOPAAKY H (popMaM KOHTPOJIA 32 NPeJocTaABIeHUEM
MYHHIUNIATBHOM YCJIYIH, B TOM YHCJIe CO CTOPOHBI I'PAKIaH, UX 00beJUHEHUI U OpraHu3anuii

I'paxxnane, X O0ObEAMHEHUS M OpraHU3alMU MMEIOT MpaBO Ha JIOOBIE, NMPEIyCMOTPEHHbIE JIEHCTBYIOIINM
3aKOHOZATEIbCTBOM, (OPMBI KOHTPOJS 3a JCSATENBHOCTHIO YTOJIHOMOYEHHOTO OpraHa IpH IPEJOCTaBICHUH
MYHHUIUIIAIbHON YCITyTH.

4.5. Tlopsaaok mpuBJeYeHHUS] K OTBeTCTBeHHOCTHM padorHukoB MOPILl, mnpenocraBasiromIuX
MYHULIMIAJIBHYIO YCIYIY, 32 pelieHus U AeiicTBus (0e31eiicTBue), NPpUHUMAaeMble (OCylIecTB/IsieMble) MM B
X0/1€e MPeA0CTABIEeHUS ITOCYJAPCTBEHHO| yCIyru

4.5.1. M®L], padboraHukn M®L] HecyT OTBETCTBEHHOCTh, YCTAHOBICHHYIO 3aKOHOIATEIBCTBOM Pocchiickoii
Denepanuu:

3a MOJTHOTY MepeAaBaeMbIX B Y TOJTHOMOYEHHBIH OpTraH 3allPOCOB O MPEIOCTaBICHNN MYHUIIUTIAIBHBIX YCIYT U
HX COOTBECTCTBUE NPEACTABJICHHBIM 3aABUTCIIEM B M(D]_[ CBCACHUAM, UHBIX TOKYMCHTOB, MIPUHATBIX OT 3aABUTECIIA;

3a CBOEBPEMEHHYIO Ilepeiady B Y TOJTHOMOUYESHHBIH OpraH 3alipoCcoB O NMPEI0CTaBIeHIN MYHHUIUIIATIBHBIX YCIYT,
3asBJICHUH, WHBIX CBEACHHH, NOKyMEHTOB W (MjM) WHQOpMalWH, NPHHATBIX OT 3asABHTENS, a TaKXkKe 3a
CBOEBPEMEHHYIO BbIIady 3asBUTENIO JOKYMEHTOB, IEPEAAHHBIX B 3THX Hesisix M®PL] YI0IIHOMOYEeHHBIM OpraHoM;

3a coOJIIo/IeHNE TpaB CyOBEKTOB INEPCOHANBHBIX IAHHBIX, 32 COOJNIIOAEHHME 3aKOHOAATeNbcTBa Poccuickoit
®denepanuy, ycTaHABIMBAIOMIETO OCOOCHHOCTH oOpamieHus ¢ HWHpOpMamuei, IOCTyll K KOTOPOHW OrpaHH4YeH
denepanbHBIM 3aKOHOM.

4.5.2. PaborHnkn MOIL] npu HEHCHMOTHEHWH JHOO TPU HEHAIISKAIIeM HCIOJTHEHHH CBOUX CIIY)KSOHBIX
oOs3aHHOCTE B pamMkax peammsaimu QyHKuuid MOLl, mpuBnekaroTcs K OTBETCTBEHHOCTH, B TOM YHCIIE
YCTaHOBIIEHHOW YTOJOBHBIM KoaekcoM Poccuiickoit ®@enepanmn u Komekcom Poccuiickoit denepanun 06
AIMUHHUCTPATUBHBIX MPABOHAPYIICHUAX JJIA JOJPKHOCTHBIX JIUIL.

V. JJOCYJEBHBIN (BHECYJAEBHbBIN) MOPATOK OBKAJIOBAHUSI PEHIEHUM U TEMCTBUI
(BE3JEHCTBHUS) OPTAHA, ITPEJTOCTABJISIOIIETO MYHUIIUIIAJIBHYIO YCJIVYIY, ETO
JOJIKHOCTHBIX JINL, ML, PABGOTHUKOB M®I]

5.1. Nudopmanus 1J1s1 3aMHTEPeCOBAHHBIX JIUI 00 UX MpaBe HAa Aocyae0Hoe (BHecydeOHOe) 00:KaT0BaHUe
aeiictBuii (OesmeiicTBHsA) M (MJIM) pelIeHHI, NPUHATBHIX (OCYLIECTBJICHHBLIX) B XOAe MNpPeaoCcTaBJICHHS
MYHHIUNATBHOM yCJIyru (qanee - ;kanoba)

3asBUTENb, NIpaBa M 3aKOHHBIE MHTEPECHl KOTOPOTO HAPYIIEHHI JODKHOCTHBIMH JIMIAMH Y TOTHOMOYEHHOTO
oprana (B TOM 4YHCIE B Cllydae HEHAJJIC)KAIEro MCHOJHEHHUS WMH OO0S3aHHOCTEH NpH MpEeJ0CTaBICHUU
MYHHIUNAIbHON yciyrn) nmbo pabornukom ML, nmeer npaBo Ha jpocyneOHoe (BHecyneOHOe) o0kalloBaHHE
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perieHnid U IehcTBUi (0e31eHCTBYSI), MPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEIOCTABICHUS MYHHUIIUITATLHOMN
YCITyTH.

5.2. Opranbl W JOJKHOCTHBIE JIMLA, KOTOPBIM MO:KeT ObITh HaNpaBjeHa ’kajo0a 3asBUTeNs B
aocyaeO0HOM (BHecyAeOHOM) NOpsiAKe

3agBHUTENN MOTYT OO’KaloBaTh pemieHus W neiictBus (Oe3neiicTBhE), TPUHATHIE (OCYIIECTBISEMBIE) B XO/€
HPEIOCTABIEHHS MYHULIUNAIbHON YCIIyTH:

Xanob6a Ha peuienust u gedcTBus (Oe3neicTBIE) CIIEHUATMCTOB OPraHOB MECTHOTO CaMOYIIPaBJICHHS [T0JaeTCs
PYKOBOJUTEIO OPraHOB MECTHOT'O CaMOYTIPaBJICHUS.

XKanoba Ha pemenus n aelcTBus (0e31eUCTBHE) PyKOBOJUTEINS OpraHa MECTHOTO CaMOYIPaBIICHHUS MTOJAeTCs
I'maBe HOBropoAckoro MyHUIIUIaJIbHOTO palioHa.

XKanoba Ha perienus u nevictus (6e3nerictere) padboranka ML noxaercs pykoBoautesnto atoro MAOII.

Xanoba Ha pemenus u neiictBus (Oe3meiictBue) M®Ll mnomaercs B OpraH WCIOJHUTEIBHOW BIACTH
Hosroponckoit 00:1acTi, OCyImecTBIAIOMNN GYHKINN U TOTHOMOYHS yapenurens MOII.

5.3. Cnioco6b1 nHpOpMUPOBaHUS 3asBUTE/IEH 0 MOPS/IKe MOJAAYH H PACCMOTPEHHUS KaJ00bI, B TOM YHCIe
€ HCIO0JIb30BAHHEM ¢IHHOI0 MOPTAJIa U PErHOHAJbHOI0 IOPTaJIa

YTIOTHOMOYECHHBIH OpTraH 00ecIeurnBacT:

1) wunpOpMHpOBaHHE 3asBUTEICH O TOpAOKE OOXKAJOBAaHHWSA peIIeHWH u JedcTBUil  (Oe3aelcTBI)
YTOJHOMOYEHHOTO OpraHa, €ro AODKHOCTHBIX JIMII MOCPEICTBOM pa3MeIleHHs HH(OpMAalWM Ha CTEHIaX B
MOMEIICHUAX YTIOHOMOYEeHHOTo oprana, M®I, eanHom mnopraie, perHoHaILHOM HopTalie, OpUINaTbLHOM CailTe
YnonHoMO4YeHHOTro opraHa B ceTu «HTepHeT»;

2) KOHCYJbTUPOBaHHE 3asBUTE]EH O TmoOpsiaKke OOXKAIOBaHUs pelleHnd u JeiicTBui  (Oe3aercTBHs)
YTOJHOMOYEHHOT'0 OpraHa, ero JOJLKHOCTHBIX JIML, B TOM YHCIIE TI0 Tele(OHY, SIIEKTPOHHOM MoYTe, IPU JINIHOM
npueme.

5.4. llepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PeryJIUPYIOLIHUX NOPSAOK A0cy1e0HOro (BHecyae0HOro)
00:ka10BaHNs pelieHUi u AelicTBuii (0e3neiicTBUIl) YII0JIHOMOYEHHOI0 OPraHa, a TAKKe ero J0J15KHOCTHBIX
JIMIL

HocynebHoe (BHecyneOHOE) oOKalloBaHHE pelIeHU U neiicTBuil (Oe3meiicTBril) YIIOITHOMOYEHHOTO OpraHa,
ero JOKHOCTHBIX Jjuil, M®L, pabortarkoB M®I[ ocymecTBiseTcs B cooTBeTcTBAN ¢ DenepaibHBIM 3aKOHOM OT
27 mronst 2010 roga Ne 210-03 «O6 opraHU3aliyl MPEIOCTABICHUS TOCYAaPCTBEHHBIX U MYHUIIUIIANEHBIX YCIIYT.

Wudopmanus, ykazaHHasi B JaHHOM pa3ziese, [OJISKUT 00s3aTeIbHOMY pa3MEIICHHIO Ha €INHOM MopTayie U
pEernoHaNBHOM IOpTale.

[Tepuoanueckoe u3ganue I'maBHBIN penakTop [Toanucano k neyaTu
Ilankoeckuii 6ecmHUK A.H. YroasuukoBa 30.08.2019 roxa
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